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[Ipunoxxenue
K IIOCTAHOBJICHUIO A IMAHUCTPALAN

KoMMyHapCcKOro cebCKOro moceIeHus
ot 09.07.2025 r. Ne296

AJIMUHUCTPATUBHBIN PEI'TAMEHT
HPENJOCTABJIEHUSI MYHUIUIIAJIBHOU YCAYTH
«BBIJAYA BBIIIMCKH U3 SJIEKTPOHHBIX ITOXO3AUCTBEHHbBIX KHUI»

I. OBIIMUE TOJIOKEHUA

1.1. IIpenmer peryiupoBaHusl AIMUHUCTPATHBHOIO perjiaMeHTa

AJIMUHUCTPATUBHBIM PETJIAMEHT MO MPEJOCTaBICHUI0 MYHUIMNAIbHON ycinyru «Bblgaua
BBIMUCKU U3 AJIEKTPOHHBIX MOXO3SHCTBEHHBIX KHUTY, (Hajsiee — AJIMHHHCTPATHUBHBIA PETJaMeHT,
MyHHULIMIIaJIbHAs ~ycliyra) paszpaboTaH B IIeJIIX [OBBIIIEHUS KadecTBa M JOCTYMHOCTH
MPEAOCTABICHNUS MYHUIIMNAIBHOW YCIYTH, ONpEAesieT CTaHIapT, CPOKH M IOCIIEI0BATEIbHOCTD
JIEeNCTBUH (aAMUHUCTPATUBHBIX MPOLEAYP) MPU OCYIIECTBICHUHN MOJTHOMOYHIA 10 IPEIO0CTaBICHUIO
MYHUIUNAIBHON yciuyrd AnmuHucTpanueil KommyHnapckoro cenbckoro nocesneHus: OKTa0pbCcKoro
paiiona PoctoBckoii 001acTu (anee — YoJHOMOUEHHBIH OpraH).

1.2. Kpyr 3asiBuTeieii

1.2.1. MyHununanbHas yciayra NpefoCcTaBiseTcs rpaxaaHaM, BelyIuM JIMYHOE T0JJCOOH0e
xo3siicTBO (nanee JIIIX) Ha TeppUTOpUN MyHULIMIIAIEHOTO 00pa30BaHus (Jajiee - 3aBUTEIN).

I'maBa JIIIX nMeeT npaBo MONYYUTh BBIIUCKY U3 KHUIY TOJIBKO B OTHOLIEHHH cBoero JIITX
B J1I000M 00BEMeE, 1O JIFOOOMY MEPEYHIO CBEICHUN U /TS IFOOBIX LeNe.

Nuon unen JIIIX nMeer nmpaBo MOJYyYUTh BBITMCKY M3 KHUTH TOJIBKO B OTHOLIEHHH CBOETO
JIIIX B mo0om o0beMe, MO JI0OOMY MEpPEeyHI0 CBEIACHUN M JUId JIIOOBIX IS, 3a UCKIIOUEeHHEM
MEePCOHAIBHBIX AaHHbIX raaBbl JITTX.

1.2.2.Or umeHM 3asgBUTENS 3a NPEIOCTABICHHUEM MYHHUIMNAIBHONH YCIYIH MOXKET
00paTUTHCSI €ro YIOJTHOMOYEHHBIHN NpeACTaBUTENb (JJajiee - PEACTABUTEND).

1.2.3.B cnydae oOpameHuss 3asBUTENS WJIM €ro NpPeACTaBUTENs C 3allpocoM O
MPEIOCTABIEHUN HECKOJIbKUX TOCYAAPCTBEHHBIX YCIYyr W (WIM) MYyHULUNAIBHBIX YCIYT IpHU
OJTHOKPAaTHOM 00pallleHMH B MHOTO(QYHKIMOHAIBHBIN HEHTP MPeJ0CTaBICHUs TOCYIapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT (Jlajiee - KOMIUIEKCHBIN 3a1poc), 32 UCKIIOYEHHEM rOCyAapCTBEHHBIX yCIyT
Y MYHULUINAIBHBIX YCIYT, IPEJOCTABIEHUE KOTOPHIX IOCPEIACTBOM KOMIUIEKCHOTO 3alpoca He
OCYIIIECTBIISIETCS, IPU YCIIOBUH, YTO OJJHOW U3 MYHULHUIAIBHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM
3amnpoce, SBJISETCS MYyHHUIMNAIbHAS YCIIyra, IpefocTaBisieMas B COOTBETCTBHHM C HACTOSILIUM
aMUHHUCTPAaTUBHBIM  PErjJaMeHTOM,  MHOTO(QYHKIMOHAJNBHBIM  LEHTP  MpPelOCTaBIICHUS
rOCYyJapCTBEHHBIX M MYHHMLIUNAIbHBIX ycayr (namee - MOI[) s obecriedeHUs MOTyYEHHUs
3asgBUTENIEM MYHULMIAIBHOW YCIyTU JEHCTBYEeT B HMHTEpecax 3asBHUTENs Oe3 JOBEPEHHOCTH U
HAIpaBJIseT B aIMUHUCTPALMIO 3aIPOC O NMPEAOCTaBICHUY MYHUIIMIIAIBHON yCIyrd, OAINCaHHBIN
YIOJHOMOYECHHBIM paboTHUKOM M®DI[ u ckpennenubrii medarpto M®Il, a Taxke cBemeHwus,
JOKYMEHTHI U (W11) HHPOpMaIIio, HEOOXOJUMBbIE JUIsl IPEI0CTABICHNUS MyHULIMTIAIBHON YCIYTH, C
puIoKeHneM 3aBepeHHor M®L] konuu KOMIIJIEKCHOTO 3arpoca, 0€3 COCTaBIeHUS U TIOMUCAHUS
TaKOI'0 3aIlpoca 3assBUTEJIEM WJIU €T0 MPEICTABUTEIIEM.

1.3. TpeGoBanusi k nopsiAKY HHGOPMHUPOBAHMSA O MPEJOCTABJICHUH MYHHIIUNIAJIbHOM
yeIayru



1.3.1. UundopmupoBanue O TIOPSIAKE MPEAOCTABICHUS  YCIYTH  OCYIIECTBISACTCS:
1) HeNOCpEeJCTBCHHO TMpH JHYHOM IIpHEME 3asBUTENsS B YIIOJIHOMOYCHHOM OpraHe WM
MHOTO(YHKIIMOHATBHOM LIEHTPE MPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyT
(nanee - MHOTO()YHKITHOHAJIbHBIN LEHTP);
2) mno TenegoHy VYINOIHOMOUYEHHOTO OpraHa WM MHOTO(QYHKIIMOHAJIBHOTO  IIEHTPA;
3) DHCbMEHHO, B TOM 4HCJE TOCPEACTBOM O3JEKTPOHHOH TOYTHI, (HaKCUMUIBHON CBS3H;
4) 1NOCpeaCTBOM  pa3MelleHHuss B  OTKPBITOW U JgocTynmHoM  dopme  uHpOpmanuu:
- Ha moprtane QenepanbHO HMHGOPMAIIMOHHONW aJPECHOM CUCTEeMbl B HMH(OPMAIIMOHHO-
TenekoMMyHuKanmonHo cetu «MaTepHer» (https://fias.nalog.ru/) (manee - mopranr DPUAC);
- B (enepanbHOl rocynmapcTBeHHOW —uWHGPOpManMOHHOM cucteme «EnuHBIT  mopran
TOCYJAapCTBEHHBIX M MYHUIMNAIBbHBIX yciyr (dbyakumid)» (https://www.gosuslugi.ru/) (mamee -
EIITY);
- Ha PETHOHANBHBIX MOpTallaXx rOCYAAPCTBEHHBIX M MYHUIUMNAIBHBIX ycnyr (QpyHKiuii) (manee -
PEruOHANIBHBIN 1opTan);
- Ha o(UIIMaTIBHOM caiiTe YTOJTHOMOYEHHOIro opraHa M (Win) MHOTO(YHKIIMOHATIBHOTO LIEHTpa B
MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «HTepHeT» (nanee - OduuuanbHble CalThl)
(https://www.kommunarskoe.ru/)
5) mocpeacTBoM pa3MemieHuss WHPOpManud Ha WHPOPMALMOHHBIX CTEHAAX YTOJIHOMOYEHHOTO
OpraHa Ui MHOTO()YHKIIMOHAJIBHOTO IIEHTpA.

1.3.2. UadpopmupoBanue OCYIIECTBIISETCS 1o BOIIpOCaM, KaCaoIUMCH:
- Croco6oB HoAa4Yu 3asIBJICHUS 0 NPEIOCTaBICHUH Yenyru;
- a/ipecoB YTIOJIHOMOYEHHOTO OpraHa U MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB, OOpaIleHHe B KOTOpPbIE
HEO0OX0aUMO s IIPEJOCTaBIICHUS Yenyry;
- CHPaBOYHOU UHpOpMaLUU 0 pabore VY0JIHOMOYEHHOTO Oprasa;
- JOKYMEHTOB, HEOOXOIUMBIX IS IPEOCTaBICHUS Yenyru;
- nopsiiKa " CPOKOB MPEIOCTABICHUS VYenyru;
- TIOpsi/IKa MOJIyYEeHHUsI CBEJIEHUM O XOJe PACCMOTPEHUS 3asiBJICHUS O MPEOCTaBICHUU YCIYTU U O
pe3ynbTraTax ee IPEIOCTABICHMUS;

- 110 BOIPOCaM MPEJOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS HEOOXOJUMBIMH M 00s13aTEIbHBIMU /IS
npenocTaBieHuss Yciayru (Bkiodas HWHQPOPMUPOBAHHE O JIOKYMEHTAaX, HEOOXOIMMBIX st
IPEOCTaBICHUS TaKuX YCIIyT);
- TIopsiiKa JOCy/eOHOTO (BHECYIEeOHOT0) 00KamoBaHUs ACHCTBUN (0€31eMCTBUS) MOKHOCTHBIX
ML YTIOJHOMOYEHHOTO OpraHa, paOOTHUKOB MHOT'O()YHKIIMOHAJIBHBIX HEHTPOB M MPUHUMAEMBbIX
UMHU npu MIPEI0CTABICHUN Yenyru peLIeHUH.
[Tony4yenne uHpoOpManuM MO BOMpPOCAM HPEIOCTABIEHUS YCIYTH U YCIYT, KOTOpPBIE SIBISIOTCS
HEOOXOIUMBIMU M 00s3aTeNbHBIMU  JJIS  NPEJOCTaBICHHS  MYHHUIMNAIbHOM  YCIIyTH,
OCYILIECTBIISICTCS OECTIIAaTHO.

1.3.3. [Ipu yctHOM OOpamennn 3asBUTENs (JIMYHO WK MO TenedOoHy) JOHKHOCTHOE JIUIIO
YIOIHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, OCYLIECTBISIONINN
KOHCYJIbTUPOBaHUE, MMOAPOOHO U B BEXIIUBON (KOPPEKTHON) Gopme HHPOpMHUPYET 00paTUBIIUXCS
o MHTEPECYIOIINM BOIIPOCAM.
OtBer Ha TeieQOHHBIN 3BOHOK JIOJDKEH HAYMHATHCS C HMH(OpMalMM O HAUMEHOBAaHUHM OpraHa
(HOMepe MHOTO(QYHKLIMOHAJIBHOIO LIEHTpPA), B KOTOPHIH MO3BOHMUI 3asBUTENb, (paMUINH, UMEHH,
oTyecTBa (MOCiIEaHEe - MPU HAIMYUHM) U JOJDKHOCTH CHEIHauCTa, NMPUHSABLIETO Tene(OHHbIN
3BOHOK.

Eciu nomxHOCTHOE U0 YTIOJTHOMOYEHHOIO OpraHa HE MOKET CaMOCTOSITENbHO JaTh
OTBET TeJe(QOHHBIH 3BOHOK JOJDKEH OBITh IepeajpecoBaH (MEpeBeleH) Ha JPyroe JAOKHOCTHOE
JUIO WIN kK€ oOpaTUBILEMYCS JHILY JOJDKEH ObITh COOOIIeH TenedOHHBIH HOMEp, MO KOTOPOMY
MOHO Oyzner MOTYYUTh HEO00XO0TUMYIO nH(bOpMaIIHIO MO3/HEE.
Ecnmn noxaroroBka orBera TpeOyeT MNPOAOKUTENBHOIO BPEMEHHM  JOJDKHOCTHOE — JIMIIO
YIOTHOMOYEHHOTO OpraHa, paOOTHUK MHOTO()YHKIIMOHAIBHOTO IIEHTPA MOXET MPEeIIOKHUTh



3asiBUTEIIO U3II0KUTH OOpalleHne B MIChbMEHHON dopMe.

JlolokHOCTHOE  JMII0O  YTIOJIJHOMOYEHHOIO — OpraHa HE  BIIpaB€  OCYIIECTBIISTh
UH(GOPMHUPOBAHUE, BBIXOMAIICEC 32 PAMKU CTAaHAAPTHBIX NPOLEAYP W YCIOBUI IpeNoCTaBICHUS
VYcenyru, u Biusmroniee NpsMO WIM KOCBEHHO Ha IpuUHUMaeMoe peuieHue. 1IpoaoinkurenbHOCTh
uHpopMHpOBaHUs 1O TeneQoHy He JobkHa mpesblmats 10 munyr. WubopmupoBanue
OCYIIIECTBIISIETCS] B COOTBETCTBUH € IpahuKOM MpHeMa IpaxaaH.

1.3.4.Tlo mucbMeHHOMY OOpAIICHUIO JODKHOCTHOE JIMIO YTIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPENOCTaBleHHUE YCIyr'd, MNOAPOOHO B MUCBMEHHOW ¢opMe pazbsACHSIET
IrpaXXJAaHUHY CBEJIEHUS 110 BOIIpOCaM, YKa3aHHbIM B IyHKTe 1.3. Hactosiuero Pernamenra, B
nopsiike, ycrtaHoBjieHHOM ®enepanbHbiM 3akoHOM oT 2 Mas 2006 r. Ne 59-®@3 «O mnopsake
paccMoTpeHust ooparnieHuii rpaxaan Poccuiickoii @enepanum.

1.3.5. Ha EIII'Y pa3memaroTcst cBeneHus, mpeaycmorpennsie [lonoxenueM o penepanbHoOit
roCcyJapCcTBEHHON uH(poOpMannoHHON cucreme «®DenepanbHblii peecTp TOCYAApCTBEHHBIX U
MYHHUIIMIIATBHBIX  ycIyr  (QyHKUOMi)», yTBEpkKACHHBIM I[OCTaHOBJIeHHEeM [IpaBuTenbcTBa
Poccuiickoit @enepanuu ot 24 okts6ps 2011 r. Ne 861.

Hoctyn x uHopManuu O cpokax MU MOPSAKE MPEJOCTABICHUS MYHHIIMIIAIbHOWU YCIYTH
OCYIIECTBIISICTCS 0€3 BBIIOJIHCHUS 3asgBUTENIEM KaKUX-JTHOO TpeOOBaHWM, B TOM Hucie 0e3
WCIIONIb30BaHUsl MPOTPAMMHOI0 OOECIeUeHHUsl, YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKUE CpElICTBa
3asiBUTENI TpeOyeT 3aKiI0YEHHs JIMLEH3MOHHOIO WJIM MHOIO COIVIALIEHMs ¢ IMpaBooOIagaTesieM
IPOrPaMMHOT0 OOecreueHus, MPeAyCMaTPUBAIOIIET0 B3MMAaHHE IUIATHI, PETUCTPALMIO WU
ABTOPU3ALIMIO 3asIBUTEIISI UJIHU NIPEAOCTaBICHUE UM IIEPCOHAJIBHBIX JaHHBIX.

1.3.6. Ha OdunmanbHbIx caiiTax, CTeHAaX B MeCTaX MPEIOCTaBICHUS YCIYyrd U YCHYT,
KOTOpBIE SBIIIOTCS HEOOXOAMMBIMH M O0S3aTelIbHBIMU Ul TPEAOCTaBICHUS YCIYyrd, U B
MHOTO(YHKIIMOHATHHOM IIEHTPE pa3MellaeTcs cleayomas ClpaBoYHasi uH(Gpopmarus:

- MECTO HaxOXJeHus U rpaduk paboTbl YNOJIHOMOUYEHHOIO OpraHa, OTBETCTBEHHOIO 3a
IpeJocTaBleHue YCIyrd, B TOM 4Mcie HoMep TenedoHa aBToMH(popMmaTtopa (MpH HAIUYMHN); a
TaKk)kK€ MHOTO(QYHKIIMOHAJIBbHBIX LEHTPOB; Anpec OduuuanbHOro caiiTa, a Takke 3JIEKTPOHHOU
noutsl U (uiau) ¢GopMbl O0OpaTHON CBsI3M YIIOJHOMOUYEHHOIO OpraHa B HMH(OPMALMOHHO-
TEJIEeKOMMYHUKAIMOHHOM ceTH «/HTepHeT».

1.3.7. B 3ane oxunaHus YOJHOMOUYEHHOIO OpraHa pa3MeIlaloTcsi HOPMATUBHBIE ITPABOBBIE
aKThl, PEryJIHPYIOIINE MOPSIOK MPEAOCTaBICHUS Y CIYrH, B TOM YUCIIE KOMUS aIMUHUCTPATUBHOTO
peraamMeHTa ee IpeJoCTaBIEHNs, YTBEPKACHHOTO B yCTaHOBJIEHHOM DenepalbHbIM 3aKOHOM OT 27
utons 2010 r. Ne 210-®D3 «O6 opranuzanuu npeaocTaBiIeHNs FOCYIapCTBEHHBIX U MyHUIIUTATbHBIX
yenyr» (nanee — @enepanbHbiii 3akoH Ne 210-D3) mopsiake, KOTOpble IO TPEOOBAHUIO 3asBUTEIS
MPEIOCTABIIAIOTCS MY JUJISl O3HAKOMJICHHUSI.

1.3.8. Pa3memenune wuHQOpMaMM O TOpsAKE MPENOCTaBICHUs  YCIYyrd  Ha
MH(OPMALIMOHHBIX CTEH/JaX B IMOMEIIEHWH MHOrO(YHKIMOHAJIBHOTO ILIEHTpa OCYIIECTBISAETCS B
COOTBETCTBUHM C COTJIAIIEHUEM, 3aKIIOUEHHBIM MEXIY MHOTO(QYHKIMOHAIBHBIM ILIEHTPOM |
Y10JIHOMOYEHHBIM OPTraHOM B COOTBETCTBHH C TPEOOBAHUSMHU, YCTAHOBICHHBIMU [TOCTAHOBJICHUEM
[TpaButensctBa Poccuiickoit ®enepaunuu ot 27 centsops 2011 r. Ne 797 «O B3aumoaeicTBUn
MEXIYy  MHOrO(QYHKIMOHQJIBHBIMH  IIEHTpaMH  TMPEJOCTaBICHHUS  TOCYAApCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT M (QenepaJbHbIMH OpraHaMH HCIOJHUTENIBHOW BIIACTH, OpraHaMu
rOCy/IapCTBEHHBIX BHEOIOJKETHBIX (DOH/IOB, OpraHaMH TOCYIapCTBEHHOW BIACTU CYOBEKTOB
Poccuiickoit ®enepaunu, opraHaMd MECTHOTO CaMOYIPaBJIECHHUS», C Y4eTOM TpeOOBaHUU K
MH(OPMUPOBAHUIO, YCTAHOBJICHHBIX HACTOSIIIUM PernameHToMm.

1.3.9. Undopmanus o X0Ae pacCMOTPEHHs 3asBICHHS O MPEJOCTaBICHUU YCIYTH U O
pe3yibTaTax €€ MpelOCTaBIEHUS MOXET ObITh MOJy4deHa 3asBUTENIEM C y4eTOM TpeOOBaHMIA,
yCTaHOBJIEHHBIX MyHKTOM 39 IlpaBui, a takxke B ¢opmare aBTOMATUYECKHX CTaTyCOB B JIMYHOM
kabunere Ha EII'Y, B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJpa3AeieHUH YTIOJTHOMOYEHHOTO
oprasa rnpu odpaiieHu# 3asiBUTENs JMYHO, TIO TeNePOHY, TOCPEACTBOM JIEKTPOHHOH MMOYTHI.



II. CTAHIAPT IPEJJOCTABJIEHAA MYHUIIUITAJIBHOM YCJIYTH
2.1. HauMeHOBaHUEe MYHULIMIAJIBHON yCJIYTH

HavmenoBanue  MyHHMIMOQIBHOW  ycinyrH: «Bblgada  BBIIMCKM M3 DJIEKTPOHHBIX
MOXO035CTBEHHBIX KHUI

2.2. HauMeHOBaHMe OPraHa, MpeI0CTAB/SIONIEr0 MyHUIUNIAILHYIO YCJIYTY

MyHununansHas yciayra IpenocrasiisieTcss AamMuHucTpanuedl KoMMyHapcKoro ceibckoro
nocesyeHus (Janee - YoJIHOMOYEHHBIN OpraH).

2.3. Pe3yabTaTa npeocTaB/IeHNsi MyHHIHNAJLHON yCJIyru

2.3.1. KoHeuHBIM pe3ysIbTaTOM MPEI0CTABICHNUS MyHUITUIIAIBHON YCIIYTH SIBIISIETCS:

1) mpenocTaBiIeHNE BBIMUCKU U3 TOX03HCTBEHHON KHUTH;

2) O0TKa3 B MPEIOCTABICHNUHU BBIITUCKHU U3 MTOXO3SIICTBEHHON KHUTH.

Beimucka #3 MOXO3SMCTBEHHOW KHUTH MOXET COCTABISTHCS B HPOHM3BOJNIBHOW (opme
(HammpuMmep, 1o (GopMe OTIENbHBIX JIMCTOB KHHWTH, WM IO pasznenaM (ToApasienam), WIH IO
KOHKPETHBIM ITYHKTaM KHHTH).

Boinucka u3 kHUrM B (OpME AJIEKTPOHHOIO JOKYMEHTa IOAMMCHIBAETCS YCHIIEHHOMN
KBaIM(UIIMPOBAHHOM 3JIEKTPOHHOM IOAMKCHIO INIaBbl AJMUHUCTPALUH WM YIOJIHOMOUYSHHBIM UM
JOJDKHOCTHBIM JIMIIOM.

2.4. Cpok npeaocTaB/ieHHs] MyHHIIUNIAJIbHO YCJIyIrH, CPOK BbIIa4H IOKYMEHTOB,
SIBJISIIOIIMXCA Pe3yJIbTATOM NPeAoCTABICHUSI MYHUIIMIIATBHOM YCIyIH

2.4.1. MyHununaiabHas yciayra IpelocTaBisieTcs B TeueHue 3 pabouymx JAHEH co JAHA
MOCTYIUICHUSI B AJIMUHUCTPAIIMIO JOKYMEHTOB, YKa3aHHBIX B IMyHKTax 2.6.1. u 2.6.2. HacTosmiero
aJIMUHUCTPATUBHOT'O perjaMeHTa.

2.4.2. Beimucka W3 DIEKTPOHHBIX IMOXO3SHCTBEHHBIX KHUT BBIIACTCS 3aSBUTENIO WIH €r0
NPEJCTaBUTENI0 B TEUEHHE OJHOr0 pabouero JHSA CO JHS MOJNMCAHUS TJIaBOM AJIMUHHUCTpalUd
TaKOTO JIOKYMEHTA.

2.5. UcuepnbIBaloLIuii MepevyeHb J0KYMEHTOB, He00X0AUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBBIMH aKTAMHU /Il IPEAOCTABJICHUS MYHULMIIAJIBHOM YCJIYIH U YCIYT,
KOTOpbIe SIBJIAIOTCH HEO0OX0AMMBIMHU H 00513aTeIbHBIMH IS IPEA0CTABJICHHS
MYHUIUNIAJTBbHOM YCJIYIH, OJJIEKALIUX NPEICTABICHUIO 3asiBUTEJIEM HJIH ero
NpeACTABUTEIS, CIIOCOOBI HX MOJTYy4YeHHUs 3asiBUTEJeM HJIH ero NpeAcTaBuTe eM, B TOM YHciIe
B JJIEKTPOHHOM GopMe, NOPSAIOK UX MPeACTABICHHUS

251 C LEJIBIO MOJYYCHHS BBIIMMCKU W3 3JICKTPOHHBIX OXO35IMCTBEHHELIX KHUT 3asBUTENb
WM €ro MpeACTaBUTENb MOJAET B aJIMUHHMCTPALIMIO 3aMPOC O MPEJOCTABICHUH MYHHUIIMIAIbHOU
yclyru B (popme 3asBIIEHUS O BbIJIady€ BBIMMCKHU U3 3JIEKTPOHHBIX MMOXO3IHCTBEHHBIX KHUT (J1ajee -
3asiBJIeHHE) IO (hOpME COTIACHO MPUIIOKEHHUIO K HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBiIeHne O Npe€aAOCTaBJICHUH BBIIMCKW HW3 KHUI'UM MOXET OBITH 3aIIOJIHEHO OT PyKH,
MAIIMHOMUCHBIM CIIOCOOOM JTHOO TOCPEICTBOM 3IEKTPOHHBIX MEYATAIONUX YCTPOMCTB, a TaKkKe
MOATOTOBJICHO B AJIEKTPOHHOU (hopme ¢ momorisio [TopTana.

3asiBieHUE, HANpaBICHHOE B AJIEKTpOHHOU (opme ¢ umcmonb3oBanueMm lloprama, mMoxer
OBITH MOJMUCAHO YCUJIEHHOW HEKBATU(DUIIMPOBAHHOMN AJIEKTPOHHOMN MOJANUCHIO, CEpTUDUKAT KITIoUYa
MPOBEPKM  KOTOPOM CO3JaH H  HCIOJNB3yeTcss B WHQPPACTPyKType, obOecrednBaroneit



UH(OPMAIIMOHHO-TEXHOJIIOTUYECKOE B3aMMOJCHCTBHE WH(MOPMAIMOHHBIX CUCTEM, HCIOIb3YEMBIX
JUISL TIPEJIOCTABIICHUS TOCYIapCTBEHHBIX M MYHHIMIIAJBHBIX YCIYI B 3JEKTpOHHOU ¢dopme, B
cootBercTBUM ¢ ITocranoBnenuem [IpaButenscrBa Poccuiickoit @enepauuu ot 01.12.2021 Ne 2152
«O0 yrBepxkaenun IlpaBun co3maHus W UCHONB30BaHUS cepTUdUKATa KIo4Ya IPOBEPKH,
YCHJIEHHOW HEKBAM()UIIMPOBAHHOMN 3JEKTPOHHOM MOJANUCH B HHPPACTPYKType, oOecrieunBaromei
MH(OPMALIMOHHO-TEXHOJIIOTUYECKOE B3aUMOJEHCTBHE MH(GOPMALMOHHBIX CHUCTEM, HCIOJIb3YEMbIX
JUTSI TIPEIOCTABJICHUS TOCYIaPCTBEHHBIX M MYHHUITUIIAIBHBIX YCIYT B QJIGKTPOHHOU (hopMe.

B 3asBiieHMuU 0 mpenocTaBiIeHUU BBIUCKU M3 KHUTH TiaBoi JIIIX win unaeiM wienom JITTX
yKa3bpIBaeTcs opMaT MpeI0CTABICHUS TAKOW BBIMUCKH (B (DOPME AIEKTPOHHOTO IOKYMEHTA WM Ha
OyMa)KHOM HOCHUTEIIE).

2.5.2. K 3asBneHUIO 3asBUTEIH WM €r0 IPEICTAaBUTEIb IPUIIATAET CICTYIOIINE JOKYMEHTBI:

1) AOKYMEHT, YAOCTOBEPSAIOIINI JIUYHOCTD 3aIBUTENS I MIPEJICTABUTEIS 3asiBUTEIIS:

- macnopt rpaxzaanuna Poccuiickoit @enepanny, yIOCTOBEPSIOIIUI JINYHOCTh I'PaKJaHUHA
Poccuiickoit denepanuu Ha Tepputopun Poccuiickoit denepanum (s rpaxnad Poccuiickoit
denepanun);

- BpEMEHHOE yJIOCTOBEpEHHUE TMYHOCTH (11 rpaxkaan Poccuiickoit denepanun);

- MacmopT TpaKJaHWHA WHOCTPAHHOTO TOCYIapCTBa, JIETAJM30BAaHHBIM HAa TEPPUTOPUU
Poccuiickoii @enepanuu (U11 HTHOCTPAHHBIX TPAXKIaH);

- paspelnieHue Ha BpeMEHHOE MPOXKUBAHUE (IUIsl JIUI O€3 TPaKIaHCTBA);

- BUJI Ha KUTEILCTBO (117151 M1 O6€3 TpaXk 1aHCTBA);

- ynoctoBepenue Oexenia B Poccuiickoit denepanuu (s OeKESHIICR);

- CBHUJICTEJILCTBO O PACCMOTPEHHMM XOJaTaliCTBa O MPHU3HAHHM OEXEHIIEM Ha TEPPUTOPHH
Poccwuiickoit @eneparuu (17151 OKESHIICB);

- CBHUJIETEIBCTBO O MPEIOCTABICHUU BPEMEHHOro ybOexuiia Ha tepputropun Poccuiickoii
®denepaunu;

- IS JIMLI, HE TOCTUTILUX Bo3pacTa 14 ner:

CBEJICHUS O TOCYIapCTBEHHOM PErUCTPALIMK POKICHHUS;

CBEJICHUS WM CBHUJAETEIBCTBO O TOCYJAPCTBEHHOM PETUCTPALMM POXKJICHUS, BBIJAHHOE
KOMIIETEHTHBIM OpPTraHOM HMHOCTPAHHOTO TOCYJapCTBAa W WX HOTAPHAIBHO YIOCTOBEPEHHBIM
MEPEBOJI HA PYCCKUU SI3BIK.

JlokyMeHT He TpebyeTcs B cilydae MpeACcTaBIeHUs 3asBJIECHUS IOCPEACTBOM OTIIPABKU Yepe3
mnanbiil kabunet EIITY, a taike ecnu 3asBlieHHE MONMCAHO YCHJICHHOW KBaTU(UIIUPOBAHHOM
ANEKTPOHHOU MOJIHUCHIO.

2) [OKyMEHT, TMOATBEPXAAMOIINNA TOJTHOMOYHUS TMPEACTaBUTENS (U3HUECKOTO WM
IOPUIMYECKOTO JIUIA, WHAWBUIYAILHOTO TPEANPUHUMATENS, €CIM C 3asBIEHHEM O00paliaercs
MIPEACTABUTEND 3aIBUTEIIA.

Jlns npencraButenei GU3NUECKOro JInIa:

- JIOBEPEHHOCTh, OPOpPMIICHHAsI B YCTAHOBJICHHOM 3aKOHOM TOpsIKE, HA IPEICTaBICHHE
WHTEPECOB 3asIBUTEIIS;

- CBHJIETEJIBCTBO O TOCYAApPCTBEHHOM PETrHCTpallid POXKIAEHUS WIM CBUJIETEIBCTBO O
TOCYJApPCTBEHHON PEruCTpallMi POXKIACHUS, BBIIAHHOE KOMIETEHTHBIM OPTaHOM HWHOCTPAHHOTO
rocyJapcTBa U MX HOTapHAJIbHO 3aBEPEHHBIN MEPEBO HA PYCCKUMN SA3BIK;

- aKT OpraHa OIeKH H TMOIMEeYNTEIHCTBA O HA3HAYECHUHW OTICKYHA WJIHA TTOTISYUTES;

Jns npencraButeneit OpUINYECKOro JUA, MHAUBUAYAIbHOTO PEANPUHUMATENS:

- JIOBEPEHHOCTh, O(OpPMIIEHHAs B YCTAHOBJIEHHOM 3aKOHOM MOpSJKE, Ha Ipe/ICTaBICHHE
WHTEPECOB 3asBUTEIIS;

- ompejeNieHne apOUTPaKHOTO Cy/a O BBEIECHWW BHEIIHETO YIPABJICHUS W Ha3HAYECHUU
BHEILIHETO YIMpPaBISAIOMIEr0 (AJi1 OpraHu3alid, B OTHOIIEHWHM KOTOpPOM BBEIEHA MpoLeaypa
BHEIITHETO YIIPaBJICHU).

2.5.3. 3agBUTENb WM €ro NpPEJCTaBUTENIb NPEACTABIACT (HANpaBiseT) 3asBICHUE U
JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.6.2 HACTOSIIEr0 afMUHUCTPATUBHOIO PETJIAMEHTA, OJTHUM W3
CIIETYIOIIUX CTIOCOOO0B:



1) myTem JIMYHOTO OOpAIICHHS B 2 IMHHUCTPALIUIO;

2) yepe3 OpraHM3aldK TOYTOBOW CBS3M. B 3TOM ciiydae JOKYMEHTBI MPEICTABIISIOTCS B
KOMHSIX, 3aBEPEHHBIX HOTAPUYCOM HJIU JIOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM B COOTBETCTBUU C
3aKOHOJATEIbCTBOM Ha COBEPIICHHE HOTAapUAJIbHBIX JEHCTBUM WM OpPraHoM (JOJKHOCTHBIM
JMIIOM), YIIOJTHOMOUYEHHBIM Ha BBIJJa4y COOTBETCTBYIOIIETO JOKYMEHTA;

3) uepes nuuHbIii KabuneT Ha [Toprae;

4) myTeM HampaBJICHHs Ha OPUIMAITBHBIA aIpeC JCKTPOHHOMN MOYTHI aIMUHUCTPALIH;

5) uepe3 MOII.

2.6.4. B ciiyuae obOpamenusi B MOLl 01HOBpEMEHHO C KOMIUIEKCHBIM 3alIPOCOM 3asBUTEIh
WIHM €ro MPeACTaBUTENb MMOAAET CBEACHUS, TOKYMEHTHI U (WiIM) UHPOPMALIHIO, PEAYCMOTPEHHbBIE
HOPMATHUBHBIMU TPABOBBIMHU AKTaMH, PETYIMPYIOIMMH OTHOUICHHS, BO3HHUKAIOIINE B CBS3H C
MPEOCTaBIICHUEM  YKa3aHHBIX B  KOMIUIEKCHOM  3allpoce TOCYNapCTBEHHbIX U (WJIH)
MYHUIUIATBHBIX ~ YCIYT, 3@ HWCKIIOYEHHEM JIOKYMEHTOB, Ha KOTOpPBIE pacHpOCTPAHACTCS
TpeboBanue myHkTa 2 yactu 1 crateu 7 @enepanpHoro 3akoHa ot 27 urong 2010 roga Ne 210-D3
"O0 opraHu3zalMM MNPENOCTABIECHUS TOCYJApPCTBEHHBIX W MYHMLMIAIBHBIX YCIYr", a TaKxke
CBEIICHUM, TOKYMEHTOB M (WiIM) WH(OpMALMU, KOTOpBIE y 3asBUTEN WM €ro MpeAcTaBUTENs
OTCYTCTBYIOT W JIOJKHBI OBITH TOJIYYEHBI IO PE3yJIbTaTaM NPEAOCTABIICHUS 3asBUTEIIO WM €ro
MPEJICTABUTENI0 HWHBIX YKA3aHHBIX B KOMIUIEKCHOM 3ampoce TOCYIapCTBEHHBIX U (WIJIH)
MYHUIUIATBHBIX yciyr. CBenmeHus, MOKyYMEHTH W (WiId) WHGPOpMAIHI0, HEOOXOIUMBIE s
MIPEIOCTABICHUSI TOCYAAPCTBEHHBIX U (UJIM) MYHULIUNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3arpoce, U MojlydyaeMble B OpraHU3alMsIX, YKa3aHHBIX B 4acTH 2 cTathu | DepepanbHOro 3aKOHa OT
27 wions 2010 roma Ne 210-d3 "OO6 opraHu3zanuyd MPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT", B pe3ysibTaTe OKa3aHUs YCIYT, KOTOpPBIEC SIBIISIOTCS HEOOXOAWMBIMU U
00s3aTeNbHBIMU JIJIS1 IPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIMITABHBIX YCIYT, 3asBUTENb WU
ero npeacrasutens nojgaet B MOIL[ 0oqHOBpEMEHHO ¢ KOMILJIEKCHBIM 3aIlIPOCOM CAMOCTOSITEIIBHO.

2.5.5. [Ipu mpenocTaBieHUN MyHULIMTIAIBHON YCITYTH aIMUHHUCTpPALUs HE BIIpaBe TpeOOBaTh
OT 3asBUTENICH WM WX TpPEACTAaBUTENICH TOKYMEHTHI, HE yKa3zaHHble B myHKTax 2.6.1 m 2.6.2.
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.5.6. TpeboBaHMs K IOKYMEHTaM, TPEICTABISIEMbIM 3asiBUTEJIEM HIIM €TO MPEICTABUTEIIEM:

1) HOKYMEHTBI JOJKHBI UMETh IEYaTH, MOJIMUCH YIMOJHOMOYEHHBIX JIODKHOCTHBIX JIUIL
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPABICHHS WJIM JIOJDKHOCTHBIX JIUI] MHBIX
OpraHu3aliii, BBIJABIIMX JaHHbIE JOKYMEHThl WM YJOCTOBEPHUBIIUX MOJUIMHHOCTh KOMUH
JIOKYMEHTOB (B CITy4ae TOJTY4YeHHUs TOKYMEHTa B (popMe dJIEKTPOHHOTO JIOKyMEHTa OH JIOJKEH OBITh
MOJKMCAH 3JIEKTPOHHON MOAMUCHIO 3assBUTEINS MM €r0 MPEJCTaBUTEINIs B COOTBETCTBUU C MMYHKTOM
69 HacTOSAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA);

2) TEKCThI TIOKYMEHTOB JIOJDKHBI OBITh HAITHCAHBI Pa300pUHBO;

3) TOKYMEHTBl HE JOJDKHBI HMMETh IOJYUCTOK, TMPHIIUCOK, 3aUEPKHYTBIX CJIOB M HE
OTOBOPEHHBIX B HUX UCIPABJICHUM;

4) MOKYMEHTBI HE JIOJKHBI OBITh UCTIOITHEHBI KapaH/IaIloM;

5) TOKyMEHTBI HE JOJDKHBI HMMETh MOBPEXKICHHH, HAMYHEe KOTOPHIX HE IO3BOJISET
OJTHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHHE.

2.6.7. AAMMHUCTpansi NpH NPEJOCTaBICHUH MYHUIUIAIBHONW YCIyTM HE BIpaBe
TpeOOBaTh OT 3asIBUTEJICH WIIM UX TIPEICTABUTEIICH:

1) mnpexacraBieHuss JAOKYMEHTOB W HMH(DOPMALMM MM OCYIIECTBICHUS JCHCTBHIA,
NPEJICTaBJICHUE WM OCYIIECTBICHHE KOTOPBIX HE TPEAYCMOTPEHO HOPMATHBHBIMU TPAaBOBBIMHU
aKTaMM, pEryJUpyIOIIMMH OTHOLICHMS, BO3HHUKAIOIIME B CBA3M C  IPEJOCTaBICHUEM
MYHUIUIIAJIBHON YCIyTH;

2) npejacTaBleHUs TOKYMEHTOB M MH(GOpPMAILUK, B TOM YHCIIE TMOATBEPXKIAIOIINX BHECCHHUE
3asBUTENIEM TUIATHl 3a TPEAOCTABIEHHE TOCYJApCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, KOTOPHIE
HAXOJATCS B PACHOPSIKEHUH aIMHHHUCTPAIMH, TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
camMoymnpaBiieHusI ¥ (WJIM) MOABEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O
CaMOYTIpaBJICHUs] OpPTraHU3aIMi, YYaCTBYIOIIUX B MNPEJOCTABICHUH MYHUIMIAIBHON YCIYTH, B



COOTBETCTBUU C HOPMAaTUBHBIMU IIPaBOBBIMM akTamu Poccuiickoin dPenepanuy, HOPMaTHUBHBIMU
paBOBbIMU  akTaMu PocToBckoi 00jacTv, MYHHMIMIAIbHBIMH [PAaBOBBIMU  aKTaMH, 3a
MCKIIFOUEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B OMpEIEICHHBIM 4acThio 6 crarbu 7 DenepanbHOro
3akoHa oT 27 urojist 2010 roga Ne 210-D3 "OO6 opranuzamuu MpeaoCTaBICHHs TOCYAaPCTBEHHBIX H
MYHUIUTIATIBHBIX YCIyT" MepedyeHb T0KYMEHTOB;

3) mpencrtaBieHHs] TOKYMEHTOB W WH(OpMalUU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAIKUCH MPHU MIEPBOHAYATHHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIJISI
MPEIOCTABIICHUSI MYHULIMIIATBHON YCIYrH, JU00 B MPEAOCTaBICHUM MYHHUIMIIAIBLHOM yCIyrH, 3a
HCKIIIOUEHHEM CITy4aeB, IPeAyCMOTPEHHBIX B MyHKTE 4 yactu 1 crarbu 7 denepanbHOro 3aKoHa OT
27 wions 2010 roma Ne 210-®3 "OO6 opraHu3anuu MPEAOCTABICHHUS TOCYAApPCTBEHHBIX H
MYHULIMNIAJIBHBIX yCIyr";

4) npenocTtaBieHuss HaA OyMa)XHOM HOCHUTENE TOKYMEHTOB W WMH(OPMAILIUU, AJIEKTPOHHbBIC
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBHHM C ITYHKTOM 7.2 uwactu | crateu 16
®depnepanpHoro 3akona oT 27 urwoisg 2010 roma Ne 210-®3 "OO6 opraHuzamuu MPeA0CTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIIBHBIX YCIYT", 32 UCKIIOYEHUEM CIIy4YaeB, €CJIM HAHECEHUE OTMETOK
Ha TaKhe JOKYMEHTBI JIUOO WX HU3BATHE SIBISIETCS HEOOXOIMMBIM YCIOBHEM MPEIOCTaBICHUS
MYHHIIUITAILHOW YCITyTH, ¥ HHBIX CIYy9aeB, YCTAHOBICHHBIX ()eIepaIbHBIMH 3aKOHAMH.

2.6. UcuepnbIBawOIINii MepeyeHb IOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMU NPABOBBIMHU AKTAMM [IJISl PEIOCTABJIEHUS MYHUIIUNIAJBHOM YCIyIH,
KOTOpPbIE HAXOIATCS B PACIIOPAKEHUHU IOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

CaMOYINpPaBJIeHUs] U HHBIX OPraHOB, YYACTBYIOUIUX B MPeI0CTABJIEHUH MYHUIIUNIAIBHOM
YCJIYTH, H KOTOPbI€e 3asiBUTEJIb WM €ro NpeJACTABUTEb BIIPaBe NMPeICTABUTD, a TAKKe
CIoco0bl X MOJIyYeHHs 3asiBUTEJISAMH HJIH UX NMPeICTABUTEISIMU, B TOM YUCJIe B
3JIEKTPOHHOI (hopMe, MOPSIAOK UX NMPeEACTABJIEHUSA

2.6.1. JloxymMeHTBI, HEOOXOIUMBIC JIJISl TIPEIOCTABICHHUS] MYHUIIUTIATBHON YCIIYTH, KOTOPHIC
HaxOIATCsS B PACIOPSIKEHUM TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPaBJICHUS U
VHBIX OPraHoOB, YYaCTBYIOUIMX B MPEIOCTABICHUU TOCYJAPCTBEHHBIX WJIM MYHUIUNAIBHBIX YCIYT,
Y KOTOPBIE 3asIBUTEIIb WJIM €70 IIPEACTABUTEND BIIPABE MPEACTABUTH, OTCYTCTBYIOT.

2.7. UcuepnbIBaloLuii epevyeHb OCHOBAHUI VISl 0TKA3a B IpHeMe JOKYMEHTOB,
He00XOAUMBIX /ISl PeA0CTABJIEHUSI MYHMIMIIAJIbHOMN yCJIYru

2.7.1. OcHOBaHUSIMH JUIS OTKa3a B IpUEMeE IOKYyMEHTOB SIBJISIFOTCS:

1) 3asiBieHWE HE COOTBETCTBYET (OpME 3asiBIICHUS, YCTAHOBJICHHOW TPHIOKCHUEM K
HACTOSIIEMY a/IMUHUCTPATHBHOMY PETJIaMEHTY;

2) HeNpE/ICTaBIICHUE 3asBUTEJIEM WM €ro IPEACTaBUTEIEM JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1., 2.6.2. HacTOSAIIEro aIMUHUCTPATUBHOTO PETIIAMEHTA;

3) HECOOTBETCTBUE MPEACTABICHHBIX 3asBUTEIEM WM €ro MpPEACTaBHTENIEM JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B ITyHKTE 2.6.6. HACTOSIIETO aIMHHACTPATHBHOTO PEriIaMeHTa;

4) Hanu4KMe B TOKYMEHTaX HEUEH3YPHBIX OO OCKOPOMTENIBHBIX BHIPAKEHUH, YITPO3 KU3HH,
3I0OPOBBIO U UMYIIIECTBY JOKHOCTHBIX JIUI] JMHHUCTPAINH, a TAK)KE WICHOB X CEMEH.

2.7.2. B ciydae YCTaHOBJIIEHUS OCHOBAaHUI /Ui OTKa3a B TMPUHATHU JIOKYMEHTOB
JOJDKHOCTHOE JIMIIO0 aIMUHHCTPAIMU, OTBETCTBEHHOE 3a IMPHEM M PETHCTPAINI0 JTOKYMEHTOB,
COBEpIIAET JEHCTBHS 1O YBEJIOMIICHHIO 3asBUTENS MM €ro NpeACTaBUTENs B TOPSJIKE,
PEIYCMOTPEHHOM ITyHKTOM 3.2.8. HACTOSIIETO aIMIHUCTPATUBHOTO PETrJIaMEHTa.

2.7.3. OTKa3 B mpueMe JOKYMEHTOB HE NPEMATCTBYET MOBTOPHOMY OOpPAICHUIO 3asiBUTENEH
WIN WX TIPEJCTaBUTENEH 3a TPEAOCTaBICHHEM MYHHIIMIIATBHON YCIIYTH H MOXET ObITh 00’KaloBaH
3agBUTEJIEM WJIM €ro MpeACTaBUTENEeM B  IOPAOKE, YCTAHOBJICHHOM  JICHCTBYIOIIUM
3aKOHOJATEIbCTBOM.



2.8. UcuepnbIBaloLIii epevyeHb OCHOBAHUIA ISl PHOCTAHOBJIEHUS NMPEAOCTABIECHUS
MYHHIHMIAJIBHON YCJIYIH MM 0TKAa3a B NMPEAOCTABJICHUH MYHUIIUIIAJBHOH YCIYT'H

2.8.1. OcHoBaHusl il TMPUOCTAHOBJICHUS MPEIOCTABICHUS MYHULHUIAIBHOW YCIYTH
3aKOHOJaTEJIbCTBOM HE IIPEyCMOTPEHBI.

2.8.2. OcHOBaHueM JuIs OTKa3a B MPEIAOCTaBICHUM MYHUIMUIAIbHONW YCIYTU SBISETCS
HECOOTBETCTBHE 3asBUTENS TPeOOBaHUSAM, TNPEAyCMOTpeHHBIM myHKTOM 1.2.1. HacTosmiero
aIMUHHUCTPATUBHOTO PETJaMeHTa.

2.9. [lepeyeHsb yciayr, KOTOpble ABJISIOTCA HEOOXOAUMBIMHU H 00513aTeIbHBIMH 11
NMPeI0CTABJICHNS MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJie CBeeHNsI 0 IOKYMEeHTe
(10KyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHM3alMAMHU, YYACTBYIOIIIMMH B

NPeI0CTABIEHMHA MYHHIIUNIAJIBHOMN yCJIyTH

2.9.1. Ycmyru, KOTOpBIE SIBIISIFOTCS HEOOXOAUMBIMU U 0053aTEIIbHBIMA IS TIPEIOCTABICHUS
MYHHULUIIAIBHON YCIYTH OTCYTCTBYIOT.

2.10 Pa3mep miaTbl, B3MMaeMoOM ¢ 3asiBUTeJIs PH NMPeI0CTABJIEHUH

MYHHUIUNIAJIbHOM YCJIYTH, H CIIOCO0ObI €e B3UMAHUS
MyHununanpHas ycayra OKa3blBaeTcsl Ha O€3BO3ME3IHOM OCHOBE.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHHS B3UMAHMA IUIATHI 32 MPeAOCTaBIeHHE
YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXOAMMBIMH H 00513aTeJIbHBIMH 15
NpeioCTABIeHNUS] MyYHUIMIIAJIBHON YCJIYIH, BKJIIOYasi HH(POPMALUIO O
MEeTO/IMKe pacyeTa pa3Mepa TaKoii MiaTbl

VYciyru, HeoOXoAUMBIE U 00s13aTENbHBIE TS IPEIOCTABICHUS Y CIIyTH, OTCYTCTBYIOT.

2.12. MakcHMMAJIbHBIH CPOK 0KUJAAHHUSA B OUepeau NMPH Mojaaye 3asiBJeHUs U PU
MOJIy4eHHH Pe3yJIbTaTa MPeJoCTABJICHUS TAKOH YCIyTrH

2.12.1. MakcuMaibHbII CPOK OKUIAHUS B OUYEpEIU MPU HAIIPABICHUHN 3asBJICHUS B
Anmunuctpanuu KommyHnapcekoro cenbckoro nocenenus uian M®L] cocrapnser e 6omnee 15
MUHYT.

2.12.2. MakcuMabHBIN CPOK OKUIAHUS B OUEPETH TPH MTOTyYSHHH Pe3yibTaTa
IIPEIOCTABIIEHUSI MyHULIUIIAIBHON yCIyrd B AiMUHHACTpanud KOMMyHapCKOro cesbecKoro
nocenenns wim B M®I] cocraBnsier He 6onee 15 MUHYT.

2.13. Cpok u NopsiI0K perucTpamuy 3anpoca 3asiBUTEIs 0 MPeI0CTABIEHUI
MYHMIHMIAJIbHON yCJIYTH, B TOM YHCJIe B JJICKTPOHHOI (hopMme

2.13.1. Peructpanuio 3asBIE€HUS U JOKYMEHTOB, NPEIOCTABICHHBIX 3asSBUTEIEM WU €ro
IIPEACTABUTENEM, OCYIIECTBIIAET JOJDKHOCTHOE JTUIO aIMUHHACTPALMHA, OTBETCTBEHHOE 3a IIPUEM U
pPEeTUCTpalMio JOKYMEHTOB, B TOM 4HCJIE€ B JJIEKTPOHHOW (opme, B >KypHalle perHUCTpalnuu
oOpallleHuii 3a MPEeIOCTaBICHUEM MYHUIMIAIbHON YCIyTd IHyTeM TMPUCBOCHHUS YKa3aHHbBIM
JIOKYMEHTaM BXOJSIIEr0 HOMepa ¢ yKa3aHUEM JaThl IIOJIy4CHHUS.

2.13.2. Cpox perucTpanuy MpeaCcTaBICHHBIX B aJMHHHUCTPAIUIO 3asBJICHUS U JOKYMECHTOB
IpU HEMOCPEICTBEHHOM OOpAIIeHUU 3asBUTEIS WJIM €ro IMPeJICTaBUTENs B aJMHHUCTPALIMIO HE
JIOJDKEH TIPEBBIIATh 15 MHHYT, IIpYM HANpaBICHHH JOKYMEHTOB 4Y€pe3 OPraHu3aldd IOYTOBOU
CBSI3M WJIM B JIEKTPOHHOH (opme - oauH pabouuil A€Hb CO AHA MONXYYEHHUS aJAMUHUCTpAIHen
YKa3aHHBIX JOKYMEHTOB.



2.13.3. lHem peructpaiu JOKyMEHTOB SIBIISICTCS JI€Hb UX MOCTYIUICHUS B a[IMUHUCTPALIHIO
(mo 16.00 gacoB). [Ipu noctymiennn 10kyMeHTOB mocie 16.00 4acoB X perucTpanus IPOUCXOIUT
CJEIYIOIIUM PadOUYUM JTHEM.

2.14. TpeGoBanus k NOMelIeHUAM, B KOTOPBIX NPeA0CTaBJIsAeTCS
MYHULIMIIAJIbHAS yCJIyra

2.14.1.  MecrononoxeHne aaMUHUCTPATUBHBIX 3JaHUNA, B KOTOPBIX OCYIIECTBISETCS
IpUEM 3asiBICHUI U TOKYMEHTOB, HEOOXOUMBIX JJISl MPEIOCTABICHNUS MYHUIMIIAIBHON YCIyTH, a
TaK)Ke BblJaya Pe3yJbTaTOB IPEJOCTABICHUS MYHHIIMIIAIBHOM YCIYTH, JOJDKHO OOEeCHeurBaTh
y100CTBO JJIsl TPAXKJIaH C TOYKH 3PEHUS MEHIEXOJHON JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO
TpaHCIOPTA.

2.14.2. B cmydae, ecii UMEETCS BO3MOXXHOCTh OPTaHU3AlUU CTOSHKU (ITAPKOBKH) BO3JIC
3naHusi (CTPOEHHUs), B KOTOPOM pa3MEIIeHO IOMEIIeHHe INpueMa M BbIAAYM JIOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSTHKA (MTAPKOBKA) /IS JINYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTa 3asBUTENEH. 3a
MOJIb30BaHKE CTOSIHKOM (TTApKOBKOM) C 3asiBUTEIICH T1aTa HE B3UMAETCSI.

2.14.3.  ]Ing mapKOBKH CIEHHATBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIMIOB Ha CTOSHKE
(mapkoBke) Bbiaensiercss He MeHee 10% wmect (HO He MeHee OJHOrO MecTa) Uid OecIuIaTHOM
IIAPKOBKH TPAHCIIOPTHBIX CPEACTB, yIpasiseMbix nHBaMAaMu I, II rpynm, a takke naBannaamu [11
rpynnsl B nopsake, ycranoieHHoM [IpaButensctBom Poccuiickoit @enepanuu, 1 TPaHCIOPTHBIX
CPEJICTB, IEPEBO3ALINX TAKUX UHBAJIUIOB U (WIN) 1eTeH-UHBAINIOB.

2.14.4. B nensix obecrnieueHusi GecnpensTCTBEHHOTO JOCTyIa 3asBHUTENECH, B TOM YHUCIE
NEPEABUTAIONINXCSI HAa WMHBAJIMIHBIX KOJSICKaX, BXOJA B 3[aHWE M TIOMEIIEHHs, B KOTOPBIX
MPEIOCTABIISCTCS MYHUIMNAIbHAS YCIyra, O0OOpYIYIOTCS MaHIyCcaMu, MOPYYHSIMH, TaKTUIbHBIMU
(KOHTPACTHBIMH) TPEAYIPEKIAIONIMMA dJIEMEHTAMH, UHBIMHU CIIEIHATIBLHBIME MTPHCIIOCOOICHUAMH,
MO3BOJISIOIIMMU  00€CIIeYnTh OeCHpPensATCTBEHHBIH JOCTYH M NEpeABM)KEHUE WHBAINUIOB, B
COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickont denepaniny 0 CONMAIBHOMN 3aIUTE NHBAIUOB.

2.14.5. lleHTpanbHblii BxoI B 34aHUE AAMHUHHCTpanuu KOMMYyHapCKOTO CeIbCKOTO
MOCEJICHHS JTIOJDKEH OBITh 000pyAoBaH MH(POPMAIMOHHON TaOJWYKOM (BBIBECKOM), COAepKalen
UH(POPMALIUIO:

-HaVMEHOBaHHUE;

-MECTOHAX0KJICHUE U FOPUIUUECKHUN apec;

-peXuM paboThI;

-rpauK mpuema;

-HOMEpa TeNe(POHOB AJIsl CIIPABOK.

2.14.6. TlomemieHus, B KOTOPBIX MPENOCTABISACTCS MYHHUIMIAIbHAS YCIYyra, JOJIKHbBI
COOTBETCTBOBAaTh CAHUTAPHO-3IHIEMUOJIOTUYECKUM TPaBUIaM U HOPMATHBAM.

2.14.7. TlomenieHus, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATIbHASL YCIyTra, OCHAIIAIOTCS:

-IIPOTUBOIIOKAPHON CUCTEMOW U CPEACTBAMU MOKAPOTYIICHHUS;
-CHUCTEMOM ONOBEIIEHUS O BOSHUKHOBEHUH YPE3BBIYAHON CUTYalUH;
-CpeICTBaMH OKa3aHUs MePBOM MEAUIIUHCKON ITOMOIIH;
-TyaJIETHBIMM KOMHATaMU JJIs1 IOCETUTENEH.

2.14.8. 3an oxxugaHus 3asiBUTEICH 000PYAYETCS CTYIIBIMHU, CKAMBSIMH, KOJTUIECTBO KOTOPBIX
orpenensercss Ucxoas u3 (aKTHUECKOW Harpy3kd W BO3MOMKHOCTEH JUIsI MX pa3MelleHHs B
MOMEILEHUH, a TaK)Ke NHPOPMAIIMOHHBIMHU CTEHJAMH.

2.14.9. TekcTel MaTepuaOB, pa3MEIEHHBIX Ha WH(POPMALMOHHOM CTEHJE, IeYaTaloTcs
yAOOHBIM Il YTeHUs MpudTOoM, O0€3 HCIPABICHHI, C BBIICIECHHEM HaMOOJee BaXKHBIX MECT
HOJYXUPHBIM IIPUPTOM.

2.14.10. Mecra uis 3aroJTHEHUS 3asBICHUN OOOPYAYIOTCS CTYNBSIMH, CTONaMHU (CTOMKaMH),
OaHKaMHM 3asiBICHUM, TUCbMEHHBIMHU PUHAICKHOCTSIMH.

2.14.11. Mecra mnpuema 3asBUTENCH OO0OPYIyIOTCS WH()OPMAIMOHHBIMH TaOJIUYKAMH
(BBIBECKAMHM ) C YKa3aHUEM:



-HOMepa KaOMHeTa 1 HAMMEHOBAHUS OT/IeINa;

-(pamMunmu, uMeHn u otyecTBa (MOCIEAHEE - IPU HAIWYKMM), JOJDKHOCTH OTBETCTBEHHOI'O
JM1a 3a IPUEM JIOKYMEHTOB;

-rpauka npruema 3asiBUTENEH.

2.14.12. Pabovee MECTO KaKJJ0r0 OTBETCTBEHHOTO JIMIIA 32 MPUEM JIOKYMEHTOB, JIOJKHO OBITH
000pyJIOBaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOJUMBIM
UHPOPMALIMOHHBIM 0a3aM JaHHBIX, ME€YATAIOUINM YCTPOMCTBOM (TIPUHTEPOM) U KOMHUPYIOIIUM
YCTPOMCTBOM.

2.14.13. JIuuio, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, TOJHDKHO UMETh HACTOJIBHYIO TaOJIHUKY
C yKazaHueM (paMuinu, UIMEHH, OTUeCTBa (MOC/IEqHEE - IPU HATUYUM) U TOJDKHOCTH.

2.14.14. Ilpu npeaocTaBIeHUH MyHUITUTIATBHON YCIIYTH MHBAJIU1aM 00€CIIeYNBAIOTCS:

-BO3MOKHOCTb O€CHpPENATCTBEHHOr0 J0CTyna K OOBEKTY (34aHHUIO, MOMEIIEHHIO), B
KOTOpPOM IIPEAOCTABIISETCA MyHULIUIIAJIbHAS YCIIYTa,

-BO3MOKHOCTb ~ CaMOCTOSITEJIbHOIO ~ MEPEJBM)KEHUS 110 TEPPUTOPUH, HA KOTOPOH
pPacoJIOKEHbl 3/1aHUsl U TOMEIICHUS, B KOTOPBIX MPEIOCTaBISETCS MyHULMNANbHAS yCIyra, a
TaKXe BX0J1a B TaKhe OOBEKTHI U BBIXOJA U3 HUX, IOCAAKH B TPAHCIIOPTHOE CPE/ICTBO U BBICAIKHU U3
HEro, B TOM YHCJIE€ C UCIOJIb30BAHUE KPECIIa-KOJISCKHY;

-CONPOBOXK/ICHNE HHBAJIMIOB, MMEIOLINX CTOWKHE paccTpoilcTBa (yHKIUHM 3peHus u
CaMOCTOSITENIbHOTO TIEPEIBUKECHMUS;

-HaJyIexalee pa3MeleHue o0opyJ0BaHus U HOCUTeNel nHpOopMalui, HEOOXOIUMBIX IS
oOecnieueHHs OeCHpensaTCTBEHHOTO JOCTYNa MHBAIMJIOB K 3/aHUAM U MOMELIEHUSM, B KOTOPBIX
IPEJOCTABIIACTCSI MyHUIIMIIATIbHAS YCIyra, U K MyHUIMIIAIBHON yCIyre ¢ y4eTOM OrpaHMYeHUH UX
KU3HEJEATENIbHOCTH;

-y0MpoBaHue HEOOXOAMMOM AJIi MHBAIMJOB 3BYKOBOM M 3pHUTENbHON MHGpOpManuu, a
TaKKe HaJIMUCeH, 3HAKOB M WHOW TEKCTOBOH U rpaduyeckoil wuHPoOpManuu 3HAKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOUEUHBIM IIpudTOM bpaiins;

-JIOMYCK CYpJOTIEPEBOIUMKA U TH(PIIOCYPIONIEPEBOTUHKA;

-IONyCK  COOAKU-TIPOBOJHMKA MpPHU HAJIUYUU JOKYMEHTA, IOATBEPXKAAIOLIET0 €€
crenuaibHoe OoOy4yeHHe, Ha OOBEKTHl (34aHHS, MOMEIIEHUs), B KOTOPBIX IPEAOCTABISIIOTCS
MYHUIUTATIbHBIE YCIYTH;

-OKa3aHHe MHBAJIWJAM MOMOIIM B MPEOAOJICHUH 0aphepoB, MEMIAIOIINUX MOJYUYEHUI0 UMU
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT HapaBHE C APYTUMH JHIIAMHU.

2.15.  Tloka3aTeimn KauecTBa M JOCTYNHOCTH MYHHIMNAJLHON yCJIYTH

2.15.1. OcCHOBHBIMH TIOKa3aTeIsIMA KadecTBa IPEIOCTABICHUS MYHHIMIIAIBHON YCIyTH

ABIISIOTCA:
-CBOEBPEMEHHOCTh IPEAOCTABICHNUS MYHUIMIAIBHON YCIyTH B COOTBETCTBHM CO CTaHAAPTOM H
BapHaHTAMHU €€ MPEJOCTaBIEHUs, YCTAHOBICHHBIMU AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM,;
-MHUHMMAaJIbHO BO3MO>KHOE KOJMYECTBO B3aMMOJEHCTBHM Ipa)JIaHWHA C JIOJDKHOCTHBIMH JIMIIAMH,
Y4aCTBYIOLIMMH B IIPEAOCTaBICHUN MYHULIUIIAJIbHON yCIIYTH;
-OTCYTCTBHME 0OOCHOBAHHBIX ka0l Ha AeWcTBuUs (0e3AeCTBIE) COTPYIHUKOB M X HEKOPPEKTHOE
(HeBHUMATEJIBHOE) OTHOILICHHUE K 3asBUTEIISAM;
-OTCYTCTBHE HapYLIEHUI YCTaHOBJIEHHBIX CPOKOB B IPOIIECCE MPENOCTABICHUS MYHHUIIMIIAIbHOU
YCIIyTH;
-OTCYTCTBUE 3asBJIEHUN 00 OCIIapuBaHUU pellieHu, nelicTBuil (6e31elicTBYSA) OTIena apXUTEKTYpBI,
€e JIOJDKHOCTHBIX JIMI, MPUHUMAEMBbIX (COBEpPUICHHBIX) NpPU MPEIOCTaBICHUN MYHHUIMIAIbHON
YCIIyTH, [0 UTOTaM PacCMOTPEHHUSI, KOTOPBIX BBIHECEHBI pelIeHus] 00 YOBJIETBOPEHUHU (YACTUYHOM
yJIOBJIETBOPEHUH ) TPEOOBaHUM 3asBUTEIIECH.

2.15.2. OCHOBHBIMH TIOKA3aTEIISIMU JTOCTYITHOCTH MPEIOCTABICHUS MyHUIIUTIAILHOW YCITyTH
ABIISAIOTCS:

-HaJIM4Me TOJHOM W MOHATHON MHGOpPMAalMU O MOPSAKE, CPOKaX M XOJA€ MPEeAOCTaBICHUS
MYHUIIUTIATBHON YCIYTH B HH(OPMAIIHOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX OOIIErO MOJIb30BaHUs



(B TOoM uyucne B cetu MuaTepuer);

-BO3MO>XHOCTh IOJIyYEHHUS 3asSBUTEJIEM YBEAOMJICHHM O IMPEAOCTABICHUH MYHMIIMIAIbHOU
yciyru ¢ nomouisro EINNNY;

-BO3MOKHOCTb MOJIy4eHHs] HHGOPMAIIMU O XOJ€ MPEIOCTaBICHUSI MyHUIIUIAIBHON yCIyTH, B
TOM YHCJIE C HCIIOJIb30BaHHEM HH(POPMALMOHHO-KOMMYHUKAITUOHHBIX TEXHOJIOTHH.

2.16. Huble TpeGOBaHNS K MPEIOCTABICHHI0 MYHHIIUNIAJIBLHOH YCJIYTH, B TOM YHCJI€
YYHTHIBAIOIINE 0COOEHHOCTH NMPEA0CTABIEHUSI MyHUIIMNAJIBLHON YCJIYTH B 3JIEKTPOHHOI
popme
2.16.1. Ycinyru, He0OX0IUMBIE M 00s3aTeNIbHBIC IS MPEO0CTABICHHIS MYyHHUITUIATHHOM

YCIIyTH, OTCYTCTBYIOT.

2.16.2. JIna npeaocTaBieHus] MyHUIIMITAIBHON YCITYTH UCTIOIB3YIOTCS CIIE YOS
WH(OPMAIIMOHHBIE CHCTEMBI:

1) ¢enepanbhas rocymapcTBeHHas HH(OpMalMOHHAs cucTemMa «EauHas —cucTeMa
MEXBEJIOMCTBEHHOTO JICKTPOHHOTO B3aUMOJICHCTBUSY;

2) denepanbhas undopmanuonHas cucreMa «IlmaTopMa rocyIapcTBEHHBIX CEPBUCOBY;

3) ENIY.

2.16.3. JIokyMeHTBI, TpUjIaraeMple 3asiBUTEIIEM K 3asBICHHUIO O MPEIOCTABICHUN
MYHUIUTIATBHON YCIIYTH, MPEICTABIIIEMBIC B JICKTPOHHOHN (OpMe, HAIIPABIISIOTCS B CIICIYIOIIUX
dbopmarax:

a) XTl - JuIsl TOKYMEHTOB, B OTHOIIIGHUH KOTOPBIX YTBEPXKICHBI (OPMBI U TPEOOBAHHUS 1O
(bopMHUPOBAHHUIO AIIEKTPOHHBIX JOKYMEHTOB B BH/IE (aiiioB B hopmare Xml;

6) ¢€oe, docx, odt - mus JOKYMEHTOB C TEKCTOBBIM COJCPKAHHEM, HE BKIIOYAOIIAM

bopMyibl;

B) pdf, jpg, jpeg - mwis MOKYMEHTOB C TEKCTOBBIM COJCP)KaHHEM, B TOM YHCIIE
BKJTFOYAIONTUX (OpMYIIBI U (MiIH) rpadudecKue n300pakeHus, a TAaKKe JOKYMEHTOB ¢ Tpa@uIecKuM
COJIEP/KaHUEM.

2.16.4. B cny4ae eciiv OpUTHHAIBI JOKYMEHTOB, TPUIIAraeMbIX K 3asBICHHUIO O
IPEOCTaBIEHNH MyHUIIMTIAIEHON YCITYTH, BbIAHbBI M MTOJITMCAHBI YTIOJIHOMOYEHHBIM OPTaHOM Ha
OyMa)KHOM HOCHUTEIIE, JIOIyCcKaeTcss GOPMUPOBAHHUE TAKUX JOKYMEHTOB, IPECTABIISIEMBIX B
3JIEKTPOHHOM (opMe, MyTeM CKaHUPOBAHMsI HEMOCPEICTBEHHO C OPUTHHAJIA JOKYMEHTa
(ucmonp30BaHME KOTHMN HE JIOMYCKAETCs ), KOTOPOE OCYIIECTBISIETCSI C COXPAHEHUEM OpUEHTAIINN
opuruHana gokymenrta B paspeureHnu 300-500 dpi (maciuTab 1:1) 1 Bcex ayTeHTHYHBIX IPU3HAKOB
MOJJIMHHOCTH (rpaduueckoit MoAIUCH JUIa, IeYaTH, YIJIOBOTo TaMia 0jaHKa), ¢
UCIIOJIb30BAaHUEM CIIEIYIONINX PEXUMOB!

-«4epHO-0enbIil» (IpU OTCYTCTBHUM B JOKYMEHTE TpapUiecKuX H300paKeHu u (WUin)
I[BETHOT'O TEKCTA);

-«OTTEHKH Cceporoy (MpH HAJTUYWU B JOKYMEHTE Ipad)U4ecKux M300paKeHH, OTIMYHBIX OT
I[BETHOT'O rpauyeckoro n300pakeHus);

-«IIBETHOW» WJIM «PEXHUM TOJHOW IBETOIepenaun» (Mpyu HAIWYHH B JIOKYMEHTE IIBETHBIX
rpaduuecKkux n300pakeHuit 1100 IBETHOTO TEKCTA).

KommdecTtBo (aifioB TOMKHO COOTBETCTBOBATH KOJHYECTBY JOKYMEHTOB, KaKIBIH U3
KOTOPBIX COJEPKHT TEKCTOBYIO U (MJIH) rpaduuecKyro HH(OpMAIHIO.

2.16.5. JIokyMeHTBI, IpHIaraeMble 3asBUTEIIEM K 3asBICHHUIO O TIPEIOCTABIICHUN
MYHUIUIAIBHON YCIIyTH, PEICTaBIIsIEMbIE B 3JICKTPOHHOH (popme, T0JIKHBI 00ecreunBaTh:

-BO3MOKHOCTh UJICHTH(HUIIMPOBATH TOKYMEHT U KOJUYECTBO JINCTOB B IOKYMEHTE;

-IUI1  TOKYMEHTOB, COJEp)KalllMX CTPYKTYpUpOBaHHBIE IO YacTsAM, TIJIlaBaM, pasjenam
(moapasnenaMm) JaHHbBIE M 3aKJIaJKH, OOECHEeUMBAIOLIUE MEPEeXO/bl MO OrJaBJICHUI0 U (WIH) K
coJiepKalMCs B TEKCTE€ PUCYHKaM U TaOauIaM.

2.16.5. JIokyMeHTBI, OIeKAIIKe MPEACTaBICHUIO B opmarax XIS, XISX wau 0ds,
(dopMHpYIOTCS B BUI€ OTACIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.



2.16.6. ®opmaTHO-NTOTHYECKAs MPOBEPKA CPOPMUPOBAHHOTO 3aBICHUS OCYILECTBIISCTCS
1I0CJIE 3aII0JIHEHUS 3asBUTENIEM KaXKJI0TO U3 MOJIeH 3JIEKTPOHHON (OPMBI 3asIBICHUS.

[Ipy BBIABIECHHMM HEKOPPEKTHO 3allOJIHEHHOTO TOJS JJIEKTPOHHOW (OpPMBI 3asBICHUS
3afBUTENIb YBEJIOMJISIETCA O XapaKTepe BbIABICHHOW OIIMOKM M IOpSAKE €€ yCTpaHEHUs
MOCPEICTBOM HH(POPMALTMOHHOTO COOOIICHHUS HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopMe 3asiBICHHS.

[Tpu hopmupoBaHKY 3asIBIEHUS 3asBUTEIO 00ECIIEYUBACTCS:

a) BO3MOYKHOCTb COXPAaHEHHUs 3asiBJICHUS U MPUJIaraeMblX JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIICHUS YCIYTH;

0) BO3MOXHOCTH Me4YaTu Ha OyMa)KHOM HOCHTENE KOIMHH AJIEKTPOHHON (hOPMBI 3asBICHUS
U NIPUJIAraeMbIX JOKyMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTABICHUS YCIYTH;

B) COXpaHEHHE paHee BBEIEHHBIX B AJIEKTPOHHYIO (OpMY 3asiBICHUS 3HAYCHUU B JIIOOON
MOMEHT I10 YKEJIAHHUIO 3asBUTEIISA, B TOM YHUCIIE IIPU BOSHUKHOBEHHUH OIIMOOK BBOJA M BO3BpaTe /s
MOBTOPHOTO BBO/Ia 3HAYEHUH B 3JICKTPOHHYIO (hOpMYy 3asiBIICHUS;

I) 3alloJHEHHE TMoJIed 3JEKTPOHHOM (hOpMBlI 3asBJIECHUS [0 Hayala BBOJA CBEJICHMI
3asIBUTEJIEM C HCIIOJIb30BAHMEM CBelleHUH, pa3merneHHbiXx B ECUA, u cBeneHui, omyOInKOBaHHBIX
Ha EIII'Y, B wacTu, kacaromieiics csenenuid, orcyrctByomux B ECUA (mpu 3amnonHenuun Gopmsl
3asBiieHus nocpeacrsoM EINTY);

J) BO3MOXKHOCTb BEpHYThCS Ha JIIOOOW M3 3TAloB 3alOJHEHUS 3JIEKTPOHHOH (hOpMbI
3asBIIeHHs O€3 TIOTepH paHee BBEICHHOM HH(pOpMAIINH;

€) BO3MOXXHOCTb JIOCTYIa 3asBUTENs K 3asBJICHHSM, MOJAHHBIM UM paHee B TE€UCHUE HE
MEHEe YeM OJTHOTO TOf[a, a TAK)KEe 3asABJICHUSAM, YACTUYHO COPMHPOBAHHBIM B TCUCHHE HE MEHEE
yeM 3 Mecsila Ha MOMEHT (POPMHUPOBAHMS TEKYILIETro 3asBIECHUS (YEpPHOBHKAM 3asBiIeHUi) (Ipu
3arosiHeHnH (HopMeI 3asBieHus nocpenctsom EITY).

2.16.7.  IlpemocraBieHME€ MYHMLHUIAIBHOM YCIYyTHd IO 3KCTEPPUTOPUATBHOMY HPHHLHUITY
OCYILIECTBJISIETCS. B YacTH 00€CIeYeHUs] BOZMOXKHOCTH Mojayu 3asBieHuil nocpenctsom EINY u
MOJIyYEHUs pe3yIbTaTa MyHUIIMIIAILHON YCIYTH B MHOTOQYHKIIMOHAIBLHOM LIEHTpE.

I11. CocTaB, nocjie10BaTe/IbHOCTH U CPOKH BbITOJHEHNSI AIMUHUCTPATUBHBIX
npouenyp (aericreuii), Tpe0OBAHMA K MOPAAKY HX BBIIIOJIHEHHS, B TOM YHCJIe
0COOEHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX MPOIEIYP B 3J1eKTPOHHOI (hopme.

I/Ic‘lepl'll)IBaIOIlIl/Iﬁ NNEepeICHb AAMUHUCTPATUBHLIX ITPOIEAYP

3.1. llpenocraBieHre  MyHUIIUIAIBHON  YCIYIHM  BKIIOYaeT B ceOs  CICHyIONIHe
aJMUHHUCTPAaTUBHBIEC IPOLEAYPBI:

1) npuem, peructpanusi 3asBICHHS H JOKYMCHTOB, TOJICKANIMX IPEICTABICHHIO
3asiBUTEIIEM WIH €r0 IIPEICTaBUTENIEM;

2) IPUHATHE PEIICHUS O MPUHITUU 3asBJICHUS K PACCMOTPEHHIO WM PEUICHHs] 00 0TKa3e B
IIPEIOCTABIEHUN MYHUIIMIIAIIBHOMN YCIIYTH;

3) MOArOTOBKA BBHIMIMCKU M3 3JICKTPOHHBIX MTOXO03SIMCTBEHHBIX KHUT;

4) HanipaBiieHHe (BblAa4a) 3asBUTEIIO MM €r0 MPEJCTABUTEINIO BBITUCKH M3 DIIEKTPOHHBIX
MOXO03MCTBEHHBIX KHUT UM YBEJOMJIEHUS 00 OTKa3e B MPEAOCTaBICHUH MyHUIIUIIATILHON YCIIyTH.

3.1.1. Ilpu mnpemocTaBIeHMH MYHHIMIAIbHOM yciayrn MOL] BbImoJHSET cleayromue
JIEUCTBUS:

1) uapopmMupoBaHue 3asBUTENEH WIM WX TNPEICTABUTEICH O MOPSIKE MPEIOCTABICHHS
MyHULIMNaIbHOU yciryru M®ILI, o Xo/e BBITOTHEHHS 3a1poca O MPEIOCTABICHUS MyHULIMTIATbHON
YCIIyTH, 10 UHBIM BOIIPOCaM, CBSI3aHHBIM C NPEAOCTaBICHUEM MYHULIMINAIBHOW YCIYTH, a TaKXKe
KOHCYJIbTHUPOBAaHUE 3asBUTENEN WIM MX MpeACTaBUTENe O TMOpsAKe MpeloCTaBIeHUs
MyHULUIIAIBbHON yeiayru B MOII;

2) mpueM 3arpoca U J0KyMEHTOB MPEICTABICHHBIX 3asBUTEIICM HIIU €T0 MPEJCTaBUTEIEM, B
TOM YHCJI€ KOMIUIEKCHOTO 3a1poca;

3) oOpaboTka 3ampoca W MPEJACTAaBICHHBIX JOKYMEHTOB, B TOM YHCIE KOMILICKCHOTO
3ampoca;



4) HanpaBJIeHHE 3ampoca M JOKYMEHTOB, NPEJACTABICHHBIX 3asBUTEICM MU €ro
IPEJCTaBUTENIEM, B IMUHUCTPALUIO;

5) Bblaua pe3yibTara OpPEJOCTABICHHS MYHUIMIAIBHOW yciayrn (B TOM  4HCIE
JIOKYMEHTOB, MOJYYEHHBIX [0 pe3yibTaTaM HpPEJOCTaBIECHUS BCEX TOCYIApCTBEHHbBIX M (WMJIH)
MYHUIUIATBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce), YBEIOMIIEHHUsI 00 OTKa3e B IpHUeMe
JIOKYMEHTOB MJIM YBEIOMJICHUS 00 OTKa3€ B IIPEJOCTaBIEHUN MyHULIUIIAIBHOM YCIIyTH.

3.2. [lpuem, peructpaius 3asBieHHs U JOKYMEHTOB, IPEJICTABICHHBIX 3asSBUTEIEM UIH €ro
IpeCTaBUTENIeM

3.2.1. OcHoBaHuEM I Hayajga OCYHIECTBICHUS aJIMUHUCTPATHBHOMN MPOLEAYPHI SABISETCS
IOCTYIUIGHWE B aJMUHUCTPALMIO OT 3asBUTENS WIM €ro IMpPeACTaBUTENs 3asBICHUA C
NPUJIOKEHHBIMUA JIOKYMEHTaMH OJHHM M3 CIIOCOOOB, yKa3aHHBIX B IyHKTe 2.6.3. HACTOSIIEro
aJIMUHUCTPATUBHOI'O perjiaMeHTa.

3.2.2. llpuem 3asBICHUS M JOKYMEHTOB OT 3asBUTENs MJIM €ro MpeICTaBUTEIs
OCYILECTBIIICTCSI B aJMHHUCTPALMM IO IPEeIBApUTENbHOM 3amucH, KOTOpas IPOU3BOAUTCS IO
TenedoHy, ykazaHHOMY Ha O(QUITMAIIEHOM CalTe aJMUHUCTPALNU, OO0 TPHU JUIHOM OOpaIieHun
3asBUTEJIS WIN €r0 MPEJICTABUTEINS B aIMUHUCTPALIMIO.

3.2.3. [loctynuBmiee B aIMHHUCTPAIIMIO 3asBICHHE M JIOKyMEHTHl, B TOM YHCJIE B
3JIEKTPOHHON (hOopMe, PErUCTPUPYETCs TOKHOCTHBIM JIMIIOM aIMHUHUCTPALIUN, OTBETCTBEHHBIM 32
IPUEM M PETHCTPALHUIO JOKYMEHTOB, B JKypHaJle PETUCTpAllK OOpaIlIeHUH 3a MPerI0CTaBICHUEM
MYHULUIAIBHON YCIIyTH.

Cpok perucTpanuy TNPENCTABICHHBIX B aJIMUHHCTPALUIO 3aSBICHUS M JOKYMEHTOB IpHU
HENOCPEJCTBEHHOM OOpAIlleHUH 3asBUTEINS WM €r0 MPeJICTAaBUTENS B aIMUHUCTPALIUIO HE JTOJKEH
NpeBbIATh |5 MUHYT, IPH HANpPaBJICHUU JOKYMEHTOB Yepe3 OpraHU3ally MOYTOBOW CBSI3H WM B
JJIEKTpOHHON (opMe - oauH pabouuil JeHb CO AHA TOJIyYeHHsl aJMUHHCTpalueill yKa3aHHBIX
JOKYMEHTOB.

3.2.4. JIOIKHOCTHOE JIMLO AMMHUCTPAIlMM, OTBETCTBEHHOE 3a NPUEM M PErHCTPALUIO
JOKYMEHTOB, MPOCMAaTPUBAET TIOCTYNMUBIIAE JIOKYMEHTHI, IPOBEPSET HX IEJIOCTHOCTh W
KOMILJIEKTHOCTb, YCTaHABJIMBAeT HAJIWYME WJIM OTCYTCTBUE OCHOBAaHUHM, MPEIyCMOTPEHHBIX
nyHKkToM 2.8.1. HacTosIero aAMMHUCTPATHBHOTO PETJIAMEHTAa, HE TI0O3/IHEE IBYX paOdovmXx JTHEH CO
JTHSI TIOJTyYEHHMS 3asIBJICHUS U JIOKYMEHTOB.

3.2.5. B cirydae mocTyruieHus 3asBJICHUS, TOJMUCAHHOTO YCUIICHHOW KBaJTM(UIIMPOBAHHON
AJIEKTPOHHON TMOAINHUCHIO, JOJKHOCTHBIM JIMIIOM aIMHHHMCTPALUU, OTBETCTBEHHBIM 3a INPHEM U
PETUCTpAINIO JIOKYMEHTOB, B XOJ€ IMPOBEPKH, MPEIyCMOTPEHHOH IyHKTOM 3.2.4. HACTOSIIETO
aJIMUHUCTPAaTUBHOTO  perjlaMeHTa, MPOBOAMTCA MPOBEpPKAa JICHCTBUTENBHOCTH  YCHIJIEHHOM
KBAJTHM(UIIMPOBAHHON 3JIEKTPOHHOW TOJIHCH, C MCMOJIB30BAaHUEM KOTOPOW TOATHMCAH 3arpoc, Ha
colutto/ieHre TpeOOBaHU, MPEyCMOTPEHHBIX HACTOSIIUM aJMUHUCTPATUBHBIM PErJIaMEHTOM.

3.2.6. [IpoBepka  yCWIIEHHOW KBAMU(UIIUPOBAHHON DIEKTPOHHOH TOINHCH  MOXKET
OCYIIECTBIIATHCS  JIOJDKHOCTHBIM — JIMIIOM ~ aJIMHUHHMCTPALlMM, OTBETCTBEHHBIM 32 TMpPHEM M
PETUCTpAIMIO  JOKYMEHTOB, CaMOCTOSITEJIbHO C  HCIIOJNB30BAaHHEM HMMEIOIINXCS  CPEACTB
AJIEKTPOHHON MOJNHMCH WM CPEICTB MH(POPMALMOHHON CHCTEMBI TOJOBHOTO YAOCTOBEPSIOLIETO
LEHTpa, KOTOpas BXOAMT B COCTaB HWH(QpacTpyKTyphl, oOecneuuBaronie HHOOPMALIMOHHO-
TEXHOJIOTHYECKOE B3aUMOJICHCTBHE JIEHCTBYIONIMX HH()OPMAIIMOHHBIX CHCTEM, UCTIONb3YEeMbIX IS
NPEJOCTABIICHHUS TOCYIaPCTBEHHBIX YCIYT M MyHUIIMTIAILHBIX YCIYT B 3JIEKTPOHHOU (hopme.

[TpoBepka NeMCTBUTENBHOCTH YCHJIEHHOW KBaJU(HUIIMPOBAHHOW 3JIEKTPOHHON MOIMHCH
TaKKE€ MOXKET OCYIICCTBIATHECS C HCIOJIb30BAHUEM CpEACTB WH(GOPMAIMOHHONH CHCTEMBI
AKKPEIUTOBAHHOTO YIOCTOBEPSIOIIETO [IEHTPA.

3.2.7.B cmydae BBIABIEHHS B TMPEICTABICHHBIX JOKYMEHTaX XOTS OBl OJIHOTO U3
OCHOBAaHMHU, MPEJYCMOTPEHHBIX MYyHKTOM 2.8.1. HacTosIero aaMUHUCTPATHUBHOIO pPETJIaMEHTa,
JOJDKHOCTHOE JIMIO aJIMUHUCTPAIMH, OTBETCTBEHHOE 32 MPHUEM M PETHCTPALHUIO JTOKYMEHTOB, HE
MO3/IHEE CPOKa, MPETyCMOTPEHHOTO MyHKTOM 3.2.4. HAaCTOSAIIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTa,
IPUHUMAET peleHre 00 0TKasze B IpUeMe JOKYMEHTOB U MTOArOTaBINBAET YBEAOMIIEHHE 00 OTKa3e
B [IpUE€Me JTOKYMEHTOB C YKa3aHHEM OCHOBAaHUI OTKa3a B MpHEMe JOKYMEHTOB M 00€CIIEYHBAET €To




NOJINMCAHUE IT1aBOW aJMUHUCTPALIH.

3.2.8. B cinyuae oTka3a B IpHeMe JOKYMEHTOB, MOJAHHBIX IYTEM JIMYHOIO OOpalleHHus,
JOJDKHOCTHOE JIMIO aJMMHUCTpAlMM, OTBETCTBEHHOE 3a IPUEM U PErucTpaluio JOKYMEHTOB, B
TE4YEeHUe Tpex pabouux JHEH co JHA MOJyuyeHUs 3asBICHMUS U JOKYMEHTOB HAIIPABISET 3asSBUTEIIIO
WIH €T0 MPEICTABUTEIIO YBEAOMIIEHHE 00 OTKa3e B IPUEME IOKYMEHTOB [TIOUYTOBBIM OTIIPABICHUEM
[0 [OYTOBOMY aJpecy, YKa3aHHOMY B 3asBJICHUH, JUOO IO OOpaIlEHUIO 3asBUTENI MM €ro
IPEJICTAaBUTEIIS BPYYaAET €r0 JUYHO.

B cinyuae oTkasa B npueme JOKYMEHTOB, MOJAHHBIX Y€pe3 OpraHU3aluy IIOYTOBOU CBA3H,
JOJDKHOCTHOE JIMIIO aJIMUHUCTPALIMK, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMIO TOKYMEHTOB, HE
I03/IHEe TpeX pabouMX JTHEH CO JHS MOJIy4eHMs 3asBJICHUS U JTOKYMEHTOB HalpaBiieT 3asBUTEIIO
WIN €ro IPEeACTaBUTEIIO TOYTOBBIM OTIPABICHUEM yBEJIOMIICHHE 00 OTKa3e B MpHUEMe JOKYMEHTOB
110 II0YTOBOMY a/IpECy, YKa3aHHOMY B 3asIBJICHUU.

B cnyyae oTkasza B mpuemMe JOKYMEHTOB, IIOJAaHHBIX 4yepe3 JUuHbIA kabuHer Ha [lopTtare,
JOJDKHOCTHOE JIMIIO aJIMUHUCTPALIMN, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMIO JOKYMEHTOB, HE
No37Hee Tpex pabouux JHEH co JHS MOITY4YEHUs 3asBJICHUS U JOKYMEHTOB HaIlpaBJIIET 3asBUTEIIO
WINA €ro MPeACTaBUTENI0 yBeloMIIeHHEe 00 OTKa3e B IpueMe JOKYMEHTOB B JIMYHBIM KaOMHET Ha
ITopraie.

B cnyyae oTkasa B mpueMe JOKYMEHTOB, OJaHHBIX ITyT€M HaIpaBJIeHUs Ha O(UIIMANIbHBIHI
aJZipec 3JIEKTPOHHOM MOYTHl aAMUHUCTPALUH, JOHKHOCTHOE JIULIO aMUHUCTPALlUU, OTBETCTBEHHOE
3a IPUEM U PErMCTPALUI0 JOKYMEHTOB, HE IO3JHEE TpeX pabouux AHEH co AHS IOJIydyeHHs
3asiBJICHHUS U JOKYMEHTOB HampaBisieT yBeJOMJIEHHE 00 OTKa3e B MPUEME JIOKYMEHTOB IO aJIpecy
3JIEKTPOHHOMU ITOYTHI, YKa3aHHOMY B 3as1BJICHUU.

B ciydyae oTkasza B mpueMe IOKYMEHTOB, NOAAHHBIX 4epe3 ML, nomKHOCTHOE JMI0
a/IMUHUCTpAIMH, OTBETCTBEHHOE 3a IIPUEM U PErHCTPALUIO JOKYMEHTOB, HE II03/IHEE TPeX pabounx
JTHEW co JHsI TOTYYeHUs 3asBJICHHUS U JIOKyMEHTOB HarpasisieT (Beigaer) B ML yBenomienue 00
OTKa3e B IpHeMe J0KyMeHToB. He mo3gHee pabouero THS, ClEIyIOLIEro 3a JHEM IOCTYIUIEHUS
yKazaHHOro ysenomsieHus, MLl nHanpanseT (BbLOaeT) 3asgBUTENI0 WM €ro MNPEICTABUTEIIO
yBeJloMJIeHHEe 00 OTKa3e B IpHUeMe JOKYMEHTOB.

3.2.9.[Ipu oTCyTCTBMHM B TPENCTABICHHBIX 3asBUTEIEM WM €ro IMpeICTaBUTEIEM
JIOKYMEHTaX OCHOBaHHUH, MpPEIyCMOTPEHHBIX MyHKTOM 2.8.1 HacTosmero aJiMHUHHCTPATUBHOTO
periamMeHTa, JOJDKHOCTHOE JHUI0 aJMUHHCTpPAILMH, OTBETCTBEHHOE 3a MpPHEM M PETUCTPALNIO
JOKYMEHTOB, HE TIO3]HEe CpOKa, MPEAyCMOTPEHHOro MyHKTOM 3.2.4.  HacCTOSIIEro
aMMHHMCTPAaTUBHOIO  pEIrJIaMEHTa, IMepelaeT  MpeACTaBICHHbIE  3asiBUTEIEM  WJIM  €ro
IIPEJICTAaBUTENIEM JOKYMEHTBl JOJDKHOCTHOMY JIMLY aJMUHHUCTpPAllM¥, OTBETCTBEHHOMY 3a
MPEIOCTAaBIEHUE MYHUIIUTIAIBHOMN YCIIYTH.

3.2.10. Pe3ynapTaTroM aIMUHHCTPATUBHOM TNpPOLEAYpPHI SBISETCS HpPUEM MpPEICTaBICHHbIX
3asiBUTEJIEM WM €ro IpeACTaBUTENEM JOKYMEHTOB M HUX Iepefada JTOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a MPEAOCTABICHHE MYHHUIIMIIATbHON yCIyry, 1100 HarpaBieHUE 3asBUTENO WU
€ro NpeCTaBUTEINI0 YBEAOMIIEHHS 00 0TKa3e B IpHEMe JOKYMEHTOB.

3.2.11. Cnocobom ¢ukcanmu pe3yapTara aIMHUHHCTPATUBHOW TpOLEAYpPHI SBISETCS
perucTpanus JOKHOCTHBIM JIMIIOM aJIMUHUCTPALMM, OTBETCTBEHHBIM 3a MPHEM U PETHCTPALUIO
JOKYMEHTOB,  (pakTa mepefayd  MPEACTaBICHHBIX  JIOKYMEHTOB  JIOJDKHOCTHOMY  JIUILY
aJMHHHMCTpAIlMM, OTBETCTBEHHOMY 3a MPEJOCTaBiI€HHE MYHHUIMNAIbHON  yciyru, Jaubo
yBEIOMJICHHsI 00 OTKa3e B NpHUEME NPEACTAaBICHHBIX JOKYMEHTOB B JKypHajleé perHcTpalnuu
oOpailieHu# 3a mpeI0CTaBIeHUEM MYHUIIUIIAIBHOM YCITYTH.

3.3. [lpuHsATHE penieHns 0 MPUHATUH 3asBJIICHUS K PACCMOTPEHHIO UM pPeleHus 06 oTKase B
IIPEJIOCTAaBJIEHUU MYHUIIMOAILHON YCIYTH

3.3.1. OcHoBaHueM Ui Havyajla aJIMUHHCTPATUBHOW NPOLEAYpHI SBISETCS MOTydYeHHE
JOJKHOCTHBIM JIMIIOM aJIMUHUCTpAlLlMM, OTBETCTBEHHBIM 3a IMPEIOCTAaBIEHUE MYHULIUIAIbLHON
YCIIyTH, 3as1BJICHUS U NIPEACTABIECHHBIX 3asBUTEJIEM UJIU €T0 MPEACTABUTEIEM TOKYMEHTOB.

3.3.2. JIo)bDKHOCTHOE ~ JIMIIO  aJIMMHHCTPAllUM, OTBETCTBEHHOE 3a  MPEJOCTABIICHHE
MYHUIIUTIIATBHON yCIyrd, B TeueHue 1 (oaHOro) paGouero AHsS CO JHS PErHCTPALlMU 3asBICHUS




OCYILECTBIISICT MPOBEPKY 3asBJICHUS U TPEICTABICHHBIX 3asBUTEIEM WU €ro MPEICTaBUTEIEM
JOKYMEHTOB Ha HajJW4We OCHOBAHMW, YCTAaHOBJIEHHBIX B MyHKTe 2.9.2. HacTOsIIEro
aJIMAHUCTPATHBHOTO PErjaMeHTa.

3.3.3. B cnyuae ycraHOBIE€HHS B XOJ€ MPOBEPKH, MNPEIYCMOTPEHHOH IyHKTOM 3.3.2.
HACTOSILEro a/IMUHUCTPATUBHOTO PETJIAMEHTA, HAIWYHSI OCHOBAHUS JUIS OTKa3a B MPEIOCTABICHUN
MYHULIMIIAJIBHOW YCIYTH, YyKa3aHHOro B myHKTe 2.9.2. HacTosimero aJiMHHUCTPATHUBHOIO
periaMeHTa, JOJDKHOCTHOE JIMIIO0 aJMHHHCTPAllMd, OTBETCTBEHHOE 3a IPEIOCTABICHUE
MYHUIIMIIAJBHOW YCIyTH, MPUHUMAET pelieHHe 00 OTKaze B MPEIOCTABICHWH MYHULUIATbHOM
yCIyTH, TOcie dYero B TedeHwe | (omHOTrO) pabodero IHS TMOATOTABIMBACT MUCHBMEHHOE
yBeioMJIeHHe 00 OTKa3e B MPEAOCTABICHUHM MYHULIUIAILHONU YCIYTH ¢ yKa3aHUEM MPUYHH OTKa3a
U 00ecIieurnBaeT ero NOANMCAHNE TITaBOH aIMHUHUCTPAIIUH.

B ciydae ycraHoBieHUS B X0/1€ IPOBEPKHU, MPEAYCMOTPEHHONU MYHKTOM 3.3.2. HACTOSILIErO
aJIMUHUCTPATUBHOTO pErjlaMeHTa, OTCYTCTBHS OCHOBAaHHs Ui OTKa3a B IPEIOCTABICHUU
MYHUILIMIIAJBHOW YCIYTH, YyKa3aHHOro B myHKTe 2.9.2. HacTosmero aJiMHHHCTPATHUBHOIO
periaMeHTa, JOJDKHOCTHOE JIMIIO0 aJMUHHCTPALMH, OTBETCTBEHHOE 3a MPEIAOCTaBIICHHE
MYHUIIMIIATLHOW YCIyTH, MPUHUMAET PElICHUE O MPUHSATUU 3asABJICHHS K PACCMOTPEHHIO, O YeM
JIeNlaeT 3aluch Ha 3asBICHUM M B JKypHAJE PErHCTpaluy OOpalleHUil 3a IMpernoCTaBICHUEM
MYHUILIUTIAJIBHON YCITYTH

3.3.4. Pe3ynbTaTOM agMHUHHCTPATUBHOW TIPOLEAYPHl SBIISETCS pPEIICHHE O NPUHSATHH
3agBJICHUSI K PACCMOTPEHHMIO WJIM yBEIOMIJICHHE 00 OTKa3e B MPEAOCTABICHUU MYHUIUMAIBHON
YCITyTH.

3.3.5. Cnocobom dukcanuu pe3yiabTaTa aIMUHUCTPATUBHON POLEAYPHI SBISETCS 3aIUCh B
KypHaje perucTpanuy oOpalleHHi 3a MPEeIOoCTAaBICHHEM MYHHLIMNAIBHOW YCIYIH O TMPUHATHU
3agBJICHUS. K PAacCCMOTPEHHUIO WM MHCbMEHHOE YBEJAOMJIEHHE OO0 OTKa3e B MPEIOCTaBICHUU
MYHULIMTNIAJIbHOW YCIYTH.

3.4. [ToAroToBKA BBHIMUCKU U3 AIEKTPOHHBIX MOX03SICTBEHHBIX KHUT

3.4.1. OcHoBaHWeM i Hayajga aJMUHUCTPATHBHOW TPOLEIAYPHl SBISETCS TPUHSITHE
JOJKHOCTHBIM JIUIIOM aJMUHUCTpPAIlMM, OTBETCTBEHHBIM 3a MPENOCTAaBIEHHUE MYHUIIUIMAIHLHON
YCIYTH, PElIeHUs O MPHUHSATUH 3asBJICHUS K PACCMOTPEHHIO B COOTBETCTBUU C MyHKTOM 3.3.3.
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.2. JIOKHOCTHOE  JIMIIO  QJIMAHUCTPAIMH, OTBETCTBEHHOE 3a  MPEIOCTABIICHUE
MYHUIUNAIBHON YCIIyTu, B TedeHue 1 (ogHoro) paGouero JIHS CO JHS HPUHATHS pEIIEHUs O
NPUHATHH 3asBJICHUST K PACCMOTPEHHIO OCYIIECTBISET TIOMCK CBEICHUH, 3ampalimBaeMbIX
3asBUTENIEM B 3asBICHUU, U TOJrOTaBIMBA€T COOTBETCTBYIOIIYIO BBIMTUCKY (BBIUCKH) U3
AIIEKTPOHHBIX MTOXO3SMCTBEHHBIX KHUT B JIBYX SK3EMILISPaX.

3.4.3. Boimrcka M3 KHUTM MOXET COCTaBJIATbCA B IMPOM3BOJBHON (hopMme (Hampumep, 1o
(dbopMe OTIENBHBIX JUCTOB KHUTH, HITU TI0 pa3zenaM (TIoJpa3/iesiaM), WIH 10 KOHKPETHBIM ITyHKTaM
KHUTH).

3.4.4. Tlocne MOATOTOBKM BHIMHUCKH (BBIMMCOK), YKAa3aHHOH (yKka3aHHBIX) B MyHKTE 3.4.3.
HACTOSIILEr0  aJIMUHHCTPATUBHOTO  perjlaMeHTa,  JOJDKHOCTHOE — JIMIO  aJAMMHUCTPAIHH,
OTBETCTBEHHOE 3a IMPEOCTABICHNE MYHUIIMITAJBHON YCIIyTH, B TE€YCHHUE OJHOTO Pabodyero THS CO
JHS WX TIOATOTOBKHU TOAMMCHIBAET KAKIBIA SK3EMIUISAP BBIMUCKU (BBITHUCOK), 00ECHeYnBaeT HX
TIOJINIFCAaHUE TJIABOM aMHHUCTPAITHH.

Breimmucka w3 KHUTM B (OpME 3JIEKTPOHHOTO JIOKYMEHTa MOJNHUCHIBACTCS YCHUIEHHOU
KBAJTM(UIIMPOBAHHON JIEKTPOHHOH TOITHUCHIO TJIABBI aJMHHUCTPAIIMN WM YITOJIHOMOYEHHBIM UM
JIOJPKHOCTHBIM JIUIIOM.

B ciydae HEBO3MOXXHOCTH (POPMHUPOBAaHUS BBHIMHCKH W3 KHUTH B (OpPME DIIEKTPOHHOTO
JIOKYMEHTa BBINMCKA U3 KHUTU Ha OyMa)kHOM HOCHTEJE COCTaBIsieTcs B ABYX 3k3emIuisipax. O0a
DK3EMIUIIpa  SIBJISIFOTCS  TOJJIMHHBIMH, — ITOAMHUCHIBAIOTCS  TJIABOW  aAMHHHCTPAllMU  WIN
YIIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM M 3aBEpSIOTCS I€4aThi0 OpraHa MECTHOTO
caMOYyTIpaBlIeHUs (1anee - OTTUCK IeYaTH ).

B cnyuae xorja BeIMKCKa U310KEHA HA HECKOIBKUX JIUCTaX, OHHU JTOJKHBI OBITH TIPOIIUTHI 1




MPOHYMEPOBaHBL. 3aMHCh O KOJWYECTBE MPOIIUTHIX IHUCTOB (Hampumep: «Bcero mpommuTo,
MPOHYMEPOBAHO M CKPEIUIEHO MeYaThi0 JIECATh JIUCTOB)») 3aBEPSETCS MOJMIMUCHIO JOKHOCTHOTO
JUIA U OTTUCKOM TIE€YaTH.

Brimucka Beigaerca raase JIIIX wim mHomy uneny JIIIX mo mpeabsBiI€HHM JOKYMEHTA,
YI0CTOBEPSIOIIETO JTUYHOCTb, MO JIMYHYIO TTOINHKCH.

Jata u BpeMs MNpeAoCTaBiCHHs] BBIMUCKM W3 KHUTH, JAaHHBIE JOJDKHOCTHOTO JIMIIA,
MPEIOCTABHUBIIIECTO BBIHUCKY M3 KHUTH, a TAK)KE JIUIA, TTOJYYUBIIETO BHIMMHCKY U3 KHUTH, TIOJJICKAT
y4eTy B OpraHe MECTHOrO0 CaMOYIpaBlIeHHs. BTOpoil SK3eMIUIAp NOJKEH XPaHUThCS B OpraHe
MECTHOI'O CaMOYIIPABJICHUS.

3.4.5. Pe3ynbraTtoM aJMUHUCTPATUBHOW MPOLEIYpPHI SIBISETCS BBIMUCKA (BBITUCKH) U3
DJIEKTPOHHBIX IMOXO3STMCTBEHHBIX KHUT.

3.4.6. Cnnocobom  ¢ukcanuu pe3yjbTara aIMHHUCTPATUBHONW MPOLEIYpPHl  SBISETCA
MOJMYCAHUE TJIABOW aIMUHUCTPALMU BBIMHCKU (BBITUCOK) M3 JJIEKTPOHHBIX IMOXO3SIMCTBEHHBIX
KHUT.

3.5. HamparnieHue (BblJ1a4a) 3assBUTEIIO WK €T0 MPEJICTABUTENIO BBITUCKH U3
JIEKTPOHHBIX MOXO035MCTBEHHBIX KHUT WM YBEJIOMJICHUS 00 OTKa3e B IPEI0CTaBICHUN
MVYHUIIMIAILHON YCIIYTH

3.5.1. OcHoBaHueM A1 Havaja aJIMUHUCTPATUBHON MPOLEIYpHl SABIAETCS MOJIMUCAHHE
IJIABOH aJMUHUCTPAIIMU BBIMUCKU (BBIMHCOK) W3 JJICKTPOHHBIX MOXO3SHUCTBEHHBIX KHHUT WIIH
MUCHbMEHHOTO YBEIOMJICHHE 00 OTKa3€e B MPEIOCTaBICHUN MYHUIIUTIAIBHON YCITYTH.

3.5.2. lokHOCTHOE JHMIIO aJIMUHHUCTPAIMK, OTBETCTBEHHOE 3a HamlpaBieHHE (BBIAAUY)
3agBUTENI0 WM €ro MPEACTaBUTENI0 pe3ysbTaTa MYHUIUMNAIBHON YCIyrd, B TEUEHUE OJHOTO
pabouero HsA CO AHS MOANMMCAHMS TJIABOM aAMUHUCTPAIIMU BBIMUCKUA (BBIITUCOK) U3 JIEKTPOHHBIX
MOXO03MCTBEHHBIX KHUT HAMpaBJISET 3aSBUTENIO WM €r0 MPEACTABUTENIO BBIMUCKY (BBIMHMCKH) U3
AJIEKTPOHHBIX TOXO3SIMCTBEHHBIX KHUT TIOYTOBBIM OTIPABJICHHEM IO TIOYTOBOMY aJpecy,
YKa3aHHOMY B 3asiBICHHH, TUOO MO OOpAIlEHUIO 3asBUTENS WM €r0 MPEACTaBUTENS - BPy4aeT ee
(MX) IUYHO.

VYBenomnenue o0 OTKa3e B MPEAOCTaBICHUM MYHUIIMNAIBHON YCIYrd HampaBlseTcs
3asBUTEII0 WJIM €r0 MPEJCTABUTEINIO JTOJDKHOCTHBIM JIMIIOM aJIMHHUCTPAIMH, OTBETCTBEHHBIM 3a
BbI1auy (HampaBleHUE) 3asIBUTEINIO UM €T0 MPEACTABUTENIO pe3yIbTaTa MyHHUIIMIIATLHOW YCIyTH,
MOYTOBBIM OTIIPABJIEHUEM TIO0 TTIOYTOBOMY aJIpECy, YKA3aHHOMY B 3asBJICHHUH, JTHUOO MO 0OpaIieHuto
3asIBUTEIIS UM €r0 MPEJCTaBUTENS BPy4yaeT €ro JIMYHO B TEUEHHE OJHOTO pabodyero AHEW cO JHA
€ro MOAMUCAHUS TJIABOU aIMUHUCTPAIUH.

B cnyuae mnomaum 3asBieHHMs B DIEKTPOHHOM ¢opme yBemomiieHHe o0 OTKaze B
MPEIOCTABICHUH MYHUIIUIIAILHON YCIyTd HAIPaBISIETCS B AJIEKTPOHHOU (Dopme 3asgBUTENIO HIH
€ro TMpEeACTAaBUTENI0 JOHKHOCTHBIM JIMIIOM aJMHHHUCTPAIMHM, OTBETCTBEHHBIM 3a BbIIady
(HampaBJICHHWE) 3asBUTEII0 WM €ro TMPEICTABUTENI0 pe3yibTaTa MYHHIIUNAIBHOW YCIYTH, IO
aZipecy dIEKTPOHHOMN MOYTHI 3asSBUTENSI WM €r0 MPEACTaBUTENs JUO0 B €ro JIMYHBbIA KaOWHET Ha
[Toprane B TedeHue 0THOTO pabOYEro AHS CO THS €T0 MOAMMCAHUS TI1aBON aJIMUHUCTPAIINH.

B cnyuae, ecnum 3asBieHue npeacTaBisuiock udepe3 MODIL[  gomkHOCTHOE MO
aIMUHUCTpAIlMU, OTBETCTBEHHOE 3a HANpPaBJICHHE (BBIJAUY) 3aIBUTEIIO WM €0 MPEICTABUTEIIO
pe3ynbTaTa MYHHIIMIIATBHOW YCIYTH, HAaNpaBisieT BBIMUCKY (BBIMUCKH) U3 DIIEKTPOHHBIX
MOXO35MCTBEHHBIX KHUT WJIU yBEIOMJICHHE 00 OTKa3e B MPEJOCTABICHUH MYHUIIUITAIILHON YCIyTH
B TEYEHHE OJHOTO pabouero AHS CO AHS WX MOMANUCAHUS TIaBoi anmMuHUcCTpauuud B MOL nns
BBIZIAYM 3asABUTENIO WM €ro TMPEICTABUTENI0 JIMYHO TMPH YCIOBUM TPEIBSBICHUS JOKYMEHTA,
YIOCTOBEPSIOLIETO JINYHOCTb.

Brimicka 3 KHUTH B (opMe DJIEKTPOHHOTO JOKYMEHTa TPEIOCTABISETCS B JUYHOM
kaOunete Ha [loprane B ciydae, eciu 3asBICHHE HAMpPaBIEHHO B JJIEKTPOHHOU ¢dopme ¢
ucronp3oBaHueM EnuHoro moprana. B ocTanpHBIX CllydasX BBIMHCKA W3 KHUTH B ¢opme
AIIEKTPOHHOTO JTOKYMEHTA PacleyaThIBACTCS U HAIMPABISIETCS 3aKa3HBIM MUCHMOM Ha TOYTOBBII
anpec raasbl JINIX nnu naoro unena JIITX, yka3aHHbIi B 3asBieHnHd, 1100 nepenaercs riaase JIINX
i nHoMy uieny JIIIX mo mpenbsBIeHHH TOKYMEHTA, YAOCTOBEPSIONIErO TUYHOCTh, O] THYHYIO




HOJIIIHCh.

3.5.3. [Ipy 1UYHOM TOJIyYEHHH BBIMUCKH (BBIMMCOK) M3 3JEKTPOHHBIX IMOXO035SHCTBEHHBIX
KHUT WK YBEIOMJICHHS 00 OTKa3e B MPEIOCTaBICHUH MYHUIIUIAIBHON YCIYTH 3asBUTEINb UIIH €T0
NPEJCTaBUTENIb PACIIUCHIBACTCS B HMX IMOJYYCHHH B IKYpPHaJe PETUCTPAllMM OOpalleHuil 3a
Ipe0CTaBICHUEM MYHUIMTIAIHON YCITYTH.

3.5.4. Pe3ynbraTtoM aJMUHUCTPATUBHON TPOLEAYpPHl SBISICTCS HaNpaBieHHE (Bblgava)
3aSIBUTEITIO WK €r0 MPEICTABUTENIO BBIMUCKH (BBITUCOK) U3 AJIEKTPOHHBIX MOXO3SIHCTBEHHBIX KHUT
WIN YBEJIOMJICHHUSI 00 OTKa3e B MPEAOCTABICHHH MYHUITUIIAILHON YCITYTH.

3.5.5. Cnocobom (ukcanum pe3yabTata aIMHUHUCTPATUBHOW TPOLEAYpPHI  SBISETCS
3aHECCHUE JIOJDKHOCTHBIM JIMIIOM aJIMAHUCTPAIIMH, OTBETCTBECHHBIM 32 BbIJIa4y 3asBUTEIIO HITH €T0
NPEJCTaBUTENI0 PE3yibTaTa MYHHIMIIAIBHOM YCIYrH, B JKypHaJe perucTpanuu oOpamieHuid 3a
NPEJOCTABIICHUEM MYHHUIMIAIBLHOW YCIYI'M OTMETKM O HampaBICHUW (BblIave) BBIMTUCKU
(BBITTMCOK) M3 D3JICKTPOHHBIX MOXO3SMCTBCHHBIX KHHUT 3aSBUTEIIO WU €r0 MPEICTABUTEIIO WU
yBEIIOMJICHHSI 00 OTKa3e B NPEJOCTABICHUM MYHHIIMIIAIBHOW YCIyTH 3asBUTEIIO0 WIH €ro
IPECTaBUTEITIO.

3.6. OcoGeHHOCTH BBITIOJTHEHUS] AIMUHUCTPATHUBHBIX JAeficTBUHil B MDIL]

3.6.1. lna momyuyeHus WHPOPMALMU IO BOMPOCAM MPEIOCTABICHUS MYHHULIUTAILHON
YCIyrd, O TOpSJIKE INPEeAOCTaBICHUS TOCYAAPCTBEHHbIX M (MJIM) MYHHLMIIAIBHBIX YCIYT
IIOCPEACTBOM KOMIUIEKCHOTO 3ampoca U O XOJ€ MPEJOCTaBICHUS MYHHUIMIAIbHON YCIIyTH
3asBUTEJIb WIN €r0 MPeICTaBUTEINb BIIpaBe o0paTtuthest B MOLI.

3.6.2. Wudopmamms, ykazanHas B mnyHkTe 3.6.1. HacTOSIIEro aaMUHUCTPATHBHOTO
pernaMmenTa, npegocrapisiercss MOILI:

1) npu smvHOM OOpallleHHM 3asBUTENS WM ero npexactaButens B MO wim npu
noctyrieHnn obpamenuit B M®IL[ ¢ wucnonmp3oBaHUEM CpeACTB TeneOHHOW CBsI3u, uepe3
odpunmansueiii cait M®I B cetu «IuTEpHETY,

2) ¢ WCMONB30BaHHEM HWH()OMATOB WIIM HHBIX [POrPaMMHO-ANMAPATHBIX KOMILIEKCOB,
o0ecneunBaroIIMX JIOCTYI K MHQOPMALMK O TOCYIapCTBEHHBIX U (MJIM) MyHULIMNAJIbHBIX yCIyrax,
npenocrasisieMbix B MOLI.

3.6.3. M®II npenocTarisier HOOPMAIIHIO:

1) o o0ImKM BOIIpocaM NpPeI0CTaBICH S MYHULMITATBHBIX yciuyr B MOIL;

2) 1o BONPOCaM, YKa3aHHbBIM B MyHKTE 1.3.2. HACTOSIIETO aIMUHHCTPATHBHOTO PErJIaMEHTa;

3) 0 X0/1e pacCMOTPEHHS 3aIpOca O MPEJOCTABICHUN MyHHUIIUTIATBHON YCIIyTH;

4) 0 TOpsIKe MPEAOCTABICHHS TOCYJApCTBEHHBIX H (WJIM) MYHHIUIAIBHBIX YCIYT
MIOCPEACTBOM KOMIUIEKCHOIO 3aIpoca, TOM YHCJIE:

a) UCUEPIIBIBAIOLINI TepeYeHb TOCYJAapCTBEHHbIX M (MJIM) MYHUIUNAIbHBIX YCIYT,
OpraHu3alys Npe1oCcTaBIeHNs KOTOPhIX HE00X01uMa 3asiBUTEIIIO;

0) ncuyepnpIBarOIINA EepeYeHb rOCYAapCTBEHHBIX U (UJIM) MYHULIUIIAIBHBIX YCIYT, a TaKXKe
yCIOyr, KOTOpbIE SBISIIOTCA HEOOXOAMMBIMH UM O0s3aTeNbHBIMH  JUISL  NPEIOCTaBJICHHUS
rOCY/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT U MPEJOCTaBISIOTCS OpraHU3alUsIMH, YKa3aHHBIMHU B
yacti 2 ctatbu 1 ®enepanbHoro 3akoHa oT 27 utons 2010 roma Ne 210-d3 "O6 opranuzauuu
MPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT", MOJMyde€HHE KOTOPBIX TpedyeTcs
JUISL TIPEIOCTABJIEHUS TOCYAAPCTBEHHBIX M MYHULUIAIBHBIX YCIYr B pPaMKaX KOMIUIEKCHOTO
3anpoca;

B) UCUEPNBIBAIONIMNA  TlepeuYeHb  JIOKYMEHTOB,  HEOOXOAMMBIX  JUISI  MOJy4YEeHHUs
rOCy/IapCTBEHHBIX U (MJIM) MyHUIIUNIAJIbHBIX YCIYT HA OCHOBAaHWH KOMIUIEKCHOT'O 3aIlpoca;

I') IepevyeHb Pe3ylbTaTOB rOCYJAapCTBEHHBIX U (MJIM) MyHULMIAIBHBIX YCIIYT, BXOASAILINX B
KOMIUIEKCHBIN 3aIpoc.

3.6.4. Ilpuem 3asBuTenedl u ux mnpencrasutesneil B M®IL] ocymecTBisercs Kak IO
MPEBAPUTEIIBHON 3aluMCH, TaK W B TOpsAKe "KUBOW"' ouepeaud MNpH IOJIYyYCHHH TajloHA W3
TepMHHaJa "DIeKTpoHHas ouepenp’ B 3ae oxxuganus MOILL.



[TpenBaputensHas 3anuch Ha npuem B MO®II ocymiectBisiercs mo TenedoHy HIM 4epes
odpunmansubii caiit M®II B cetn "UHTepHeT".

3.6.5. B cnydae mnomaum 3asBieHus mnocpeactBoMm MODI] (3a uckimoyeHWEM Ciydas,
IPEIyCMOTPEHHOro MyHKTOM 3.6.8. Hacrosiero aaMHHUCTPATHUBHOIO pErJIaMEHTa) pPaOOTHUK
M®ILI, ocymecTBIAIOMNNA TPUEM JOKYMEHTOB, IIPEICTABICHHbBIX JUIS MMOIY4YEHUS MYHULMIAIBbHOU
YCIIyTH, BBIIIOJIHSET CIEAYIOIINE NCHCTBUS:

1) onpenensier npeaMer oOpaICHHUS;

2) yCTaHaBIMBACT JIMYHOCTD 3AsIBUTEIISI WIIU JIMYHOCTD U ITOJTHOMOYHS €r0 MPEACTABUTEIIS;

3) NpOBOIUT NPOBEPKY MPABHIBHOCTH 3aIIOJHEHHUS (POPMBI 3asIBIICHHS;

4) MpOBOJUT TPOBEPKY IOJHOTHI IaKeTa JIOKYMEHTOB W COOTBETCTBHSI JJOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B IyHKTE 2.6.6 HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

5) ocymiecTBIsIET CKaHUPOBAHKE MPEICTABICHHBIX JOKYMEHTOB, (DOPMUPYET DICKTPOHHOE
JIelI0 B aBTOMAatu3upoBaHHOU cucteme ML, Bce NOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS €IUHBIM
YHUKAJIbHBIM ~ WJIEHTU(PHUKAIMOHHBIM  KOJOM, IO3BOJSIOIIMM YCTAaHOBUTH IPHUHAIEKHOCTh
JIOKYMEHTOB KOHKPETHOMY 3asBUTEJIIO U BUJly OOpalleHMs 32 MyHUIIUIIAJIbHON YCIIYrOl U 3aBepseT
3JIIEKTPOHHOE JI€JI0 CBOEH 3JIEKTPOHHOH MOHCHIO;

6) HampaBJIseT MaKeT JOKYMEHTOB B aJIMUHUCTPAIIUIO:

a) B 2JIGKTPOHHOM BHJIe (B COCTaBE IAKETOB 3JICKTPOHHBIX [eJ1) - B JEHb OOpalleHHs
3asBUTENS WM €ro npeacrasurens B MOLI;

0) Ha OyMa)XHBIX HOCUTEJISIX - B T€UEHHE 2 pabouuX JHEH, CIeIYIONuX 3a JHEM OOpalieHHs
3asBUTEN WM ero mnpeacrasurens B M®ILl, mocpencTBoOM KypbepCKOM CBSI3M C COCTABICHUEM
OIKCH TepelaBaeMbIX JOKYMEHTOB (eciu pabouuit nenp M®PLI, cnenyromuii 3a 1HeM oOpalieHus
3asiBUTEN WK ero npeacraButens B MOLI, sensercs HepabouuM JHEM aIMUHHCTPALUH, TO JHEM
OKOHYaHHUs CpOKa IepeJauyd JOKYMEHTOB CUMTAeTCsl BTOpOM pabouuil JeHb aJMHHUCTPALHH,
CJIEYIOIINI 3a IHEM OOpallleHUs 3asBUTEIIS WU ero mipeactaButesst B MOLI).

3.6.6. B ciyuae ecnu mpu mpueme JAOKYMEHTOB OT 3asBUTENS WJIH €ro NpeiCcTaBUTENs
paboTtHuk M®IL] BBIBISET HECOOTBETCTBUS JOKYMEHTA (JOKYMEHTOB) TPEOOBAHUSIM, YKa3aHHBIM B
nyHKTe 2.6.6. HacTosAIIero aIMUHUCTPATUBHOTO perjaMmenTa, pabotHuk M®I] orpaxaer Ha KoUK
(xomusiX) JOKYMEHTa (JIOKYMEHTOB) BBISIBIIEHHbIE HECOOTBETCTBHUS, KOTOPbHIE 3aBEpPSET MOANNUCHIO U
neyatbro MOI] nnu mrammnom, coaepkaiium cBeieHus: 0 HauMeHoBaHuu M QL.

3.6.7. Tlo okoHuaHWM TmpHeMa JOKYMEHTOB paboTHHK MOILl odopmiseT pacnucky B
nonydeHnn M®I[ nokymMeHTOB, KoTOpas odopmisieTcst B Tpex 3k3emIuispax. [lepBoiit sK3eMIuIsip
BBIJIACTCS 3asIBUTEIII0 WJIM €r0 MPEACTABUTENI0, BTOpOM - octaercss B M®ILI, Tpetuii - BMecTe ¢
KOMIUIEKTOM JJOKYMEHTOB IIEPENAETCS B aAMUHHUCTPALIMIO.

Kaxxaplii sK3eMIuIsip pacnucKy noAanuckiBaercs pabotHukomM M®I] u 3asBuTeneM uiu ero
IIPEJICTaBUTEIIEM.

3.6.8. Ilpu opraHm3anum TpeAOCTaBICHHUS TOCYAAPCTBEHHBIX W (WJIM) MYHHIIMITATbHBIX
yCIyr B paMKaX KOMIUIEKCHOTO 3ampoca paboTHUK M®I[ B xoxe B3aUMOAEHCTBUS C 3asBUTEIEM
WM €T0 MPEe/ICTaBUTENIEM BBITIOIHSET CIEAYIOLUE NeUCTBUSA:

1) yctaHaBIMBaeT TMYHOCTH 3aSBUTEINS WU JIMYHOCTD U TMIOJTHOMOYHS €T0 PEICTaBUTEIIS;

2) onpesiensieT CoObITHE, 00YCIOBUBIIICE OOpalllEeHUE 3asBUTEIS WIH €ro NpeACTaBUTEI,
nepevyeHb roCcy/IapCTBEHHBIX U (MJIM) MYHHUIMIIAIBHBIX YCIIYT, HEOOXOIUMBIX 3asBUTEIIO, KOTOPbIE
MOTYT OBITh OOBEAMHEHBI OJJHUM (HECKOJIBKHUMU) COOBITHEM (COOBITUSIMU ), B3aMOCBSI3aHbI MJIM HET
MEXy COOO0M;

3) bopmupyeT TiepedyeHbh HEOOXOAMMBIX  3aABUTEII0 TOCYAAPCTBEHHBIX W (WJIH)
MYHUIIMIIAJIBHBIX YCIIYT, IPEIOCTABISIEMbIX HA OCHOBAaHNU KOMIUIEKCHOT'O 3aI1poca;

4) onipesieNisieT  MOCJEOBATEIbHOCTh  MPEJOCTABICHUS  TOCYJapCTBEHHBIX ¥ (WJIH)
MYHHULIMIIAJBHBIX YCIYT, Hadu4ue "MapajyienbHbIX" W "NOCIIENOBATENbHBIX" YCIYT, HaJIAYue
(oTCyTCTBHME) X B3aMMOCBSI3H U MH(GOPMUPYET 00 ITOM 3asABUTENS WK €r0 MPeCTaBUTENs;

5)B  COOTBETCTBHMM C HOPMATUBHBIMH  IPABOBBIMH  aKTaMH, pETYIHPYIOMIUMH
MIPEA0CTaBICHUE HEOOXOIMMBIX 3assBUTEIIO TOCYJAPCTBEHHBIX M (WJIM) MyHHUIIMIIAIBHBIX YCIYyT (B
TOM 4HCIE aAMHHHMCTPAaTUBHBIX PETJIAMEHTOB IIPENOCTABIECHUS TOCYAApPCTBEHHBIX M (WMJIN)



MYHUIUNAIBHBIX ~ YCIIYT), OIpEeNsieT NpelelbHble CPOKH IPEJOCTaBICHUS  OTICIBHBIX
roCyJapCTBEHHbIX M (WIM) MYHUIUNAJIbHBIX YCIYT U OOLIUI CPOK BBINOJIHEHHUS KOMILJIEKCHOI'O
3arpoca co JIHS €0 pueMa;

6) popmupyeT  mepedyeHb  JOKYMEHTOB,  HEOOXOOMMBIX  JUIs  oOpalmeHuss  3a
rOCYJapCTBEHHBIMH M (MJIM) MYHHLIMIAIBHBIMUA YCIyraMH B paMKaX KOMIUIEKCHOTO 3ampoca, U
UHPOPMHpPYET 00 STOM 3asBUTEIIS WM €ro MPEICTABUTEINS C YKa3aHUEM Ha JIOKYMEHTHI;

7) yBeIOMJISICT 3asBUTEISI WK €r0 MPEICTaBUTEIsI O BO3MOXKHONW HEOOXOIMMOCTH JTHYHOTO
ydyacTHs B OTIEJNbHBIX IpoLeAypax IMpU IPEJOCTaBICHUU TOCYJApCTBEHHBIX M (WMJIM)
MYHUIIUTIATBHBIX yCIYyT (B clydae €Clid YKa3aHHOE MPEeAyCMOTPEHO HOPMATUBHBIMU IPABOBBIMH
aKTaMM, pEryJupylOIIMMU  IPEJOCTaBICHUE  KOHKPETHBIX TOCYAApCTBEHHBIX H  (WIJIN)
MYHUIUTIATBHBIX YCIIYT).

8) undopmupyer 3asBHTENS WIM €r0 NPEACTABUTENII O TOM, YTO PE3yJIbTaThl
NPEJOCTABICHUS] TOCYAAPCTBEHHBIX W (WJIM) MYHUIUMIAIBHBIX YCIYT B paMKaX KOMILJIEKCHOTO
3arpoca BO3MOXKHO HOJIYYUTh UCKIHOUKUTENbHO B M®DI] (B citydae eciiu ykazaHHOE IPEIYyCMOTPEHO
HOPMATUBHBIMA  TPAaBOBBIMH  aKTaMH, PETYJHUPYIOUIMMH  MPEJOCTaBICHHE  KOHKPETHBIX
rOCyJapCTBEHHbIX U (WIM) MYHUIMIAIbHBIX YCIYT);

9) uHpOpPMHUPYET 3aSBUTEJISI WIH €0 MPEICTABUTENSI O BO3MOYKHOCTH MOJIYYUTh PE3YJIbTaThI
IPEJOCTABICHUS. OTAEIbHBIX TI'OCYAAPCTBEHHBIX M (WJIM) MYHULMOAIBHBIX YCIYT, YKa3aHHBIX B
KOMILIEKCHOM 3aIlpoce, 0 OKOHYaHHs OOIIEro CpoKa €ro BBHIMOJHEHUS (10 Mepe MOCTYIUICHUS
pe3yabTaTOB OT OPTraHOB, MPEAOCTABISAIONIMX FOCYJapCTBEHHbIE U (WJIM) MyHHUIMIIAIbHbIE YCIYTH)
WIA BCE pE3yAbTaThl TNPEAOCTABICHHUS TOCYAAPCTBEHHBIX W (WJIM) MYHHUIMIAIBHBIX YCIYT,
yKa3aHHbIX B KOMIUIEKCHOM 3aIIpOCe, OJTHOBPEMEHHO;

10) yBemoMIIsieT 3asIBUTEIIS WIIM €T0 MPEACTABUTEINS O TOM, YTO OH UMEET MPaBO OOPATUTHCS
B MO®I] c 3asBieHUEeM O MPEKpaleHUH MPEJIOCTABICHUS KOHKPETHOH roCyJapCTBEHHON U (M)
MYHULIMNIAJIbHOW ycinyru (OT3bIBOM) B paMKax KOMIUIEKCHOIO 3ampoca B cllyyae, €cliu
HOPMAaTUBHBIMU  TPaBOBBIMM  aKTaMM,  PETYJIUPYIOIIMMH  IPEJOCTaBICHHE  YyKa3aHHOU
TOCYJapCTBEHHON M (WJIM) MYHHIUIAIBHOW YCIYTH, MPEIyCMOTPEHAa BO3MOXXHOCTH HATPABICHUS
COOTBETCTBYIOLIETO 3asiBJICHUS (OT3bIBA).

11) popmupyeT u pacneyaTbIBaeT sl 3asBUTENS MM €r0 MPEACTABHUTENS KOMIUICKCHBIN
3arpoc, npuMepHast popMa KOTOporo yTBepxkieHa npukazoMm MuHskoHoMpa3BuTHs Poccun ot 21
mapta 2018 roma Ne 137 "OO yTBepkJIeHUM NpUMEpPHOH (OpMBI 3ampoca O MPEIOCTABICHUU
HECKOJIBKUX TOCYJJApCTBEHHBIX U (WJIM) MYHUIMIIAIBHBIX YCIYT B MHOTO(YHKIMOHAIBHBIX EHTpax
NPEJOCTABICHUS] TOCYAapCTBEHHBIX ¥  MYHHIMIIAIBHBIX yCIYr H  TOpSAAKAa XPaHEHUS
COOTBETCTBYIOILUX 3aIIPOCOB";

12) npuHUMaET y 3asBUTEIS WM €T0 MPEACTABUTENSI KOMILICKCHBIN 3alIpOC U JOKYMEHTHI U
nepeaaer ero pabotHuky M®L], oTBeTcTBeHHOMY 3a (POPMHPOBAHME 3AIPOCOB O MPEIOCTABICHUN
TOCYJapCTBEHHBIX ¥ (WJIM) MYHHUIMIAIBHBIX YCIYT Ha OCHOBE CBEICHHH, YKa3aHHBIX B
KOMIIJIEKCHOM 3aIIPOCe U MPUIIaraeMbIX K HEMY JJOKYMEHTaX.

3.6.9. PaborHuk M®II, oTBETCTBEHHBI 3a (OPMHPOBAHUE 3aIPOCOB O TPEIOCTABICHUU
rOCYyJapCTBEHHBIX M (MJIM) MYHUIMNAJIBHBIX YCIYT Ha OCHOBE CBEJIEHHH, YKa3aHHBIX B
KOMILJIEKCHOM 3allpoCe U MPUJIaraeéMbIX K HEMY JOKYMEHTaX:

1) oT ©MeHH 3asBUTENS 3aNOJHSAET 3alPOC O MPEIOCTABICHUN KaKI0H TOCYIapCTBEHHOW M
(M) MyHUIIMTIATBHOM YCIIyTH, yKa3aHHOM B KOMILJIEKCHOM 3aIpoce;

2) IEpEeBOJUT B DICKTPOHHYIO ()OPMY M CHHMAET KONHMH C JOKYMEHTOB, IPE/ICTaBICHHBIX
3asBUTEIIEM WM €ro TIPEJCTaBUTENeM, TOJIKMCHIBACT MX M 3aBepseT MedaThio (AIEKTPOHHOU
HOJNKCHI0) C YKa3aHWEM Ha yKa3aHHBIX KOMMAX HauMmeHoBaHus M®LI, momkHOCTH paboTHUKA
M®II u 1aThl UX U3TOTOBJICHUS;

3) HanpaBJIseT 3alpOChl O MPEAOCTABICHUH TOCYJApCTBEHHBIX M (WJIM) MYHHIUIAIbHBIX
YCIYT B TOCY/IapCTBEHHBIC OPTaHBI U (MJIM) OPTaHbl MECTHOTO CaMOYIPaBJICHHUS, TIPEAOCTABIISIONIHE
COOTBETCTBYIOIIIE YCIYI'H, B CPOKM U CIOCOOAaMH, yKa3aHHBIMH B MOJANYHKTE 6 myHKTa 3.6.5.
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.6.10. B ciydae nmojauu 3asBUTENIEM HIIM €T0 MPEICTABUTEIEM 3asBICHHUS 00 UCIIPABICHUN



TEXHUYECKOH OIMOKHU, YKa3aHHOTO B MyHKTE 3.7.1. HACTOSIIIIEro aIMUHUCTPATUBHOTO PETTIAMEHTA,
nocpenctBoM M®DII, pabotark M®I] ocymecTBiseT nmpueM yKa3aHHOTO 3asBJICHHUS, OCYIIECTBIISCT
CIEAYIOLIUE CUCTBUA:

1) ycTtaHaBiIMBaeT JTMYHOCTD 3aBUTEIIS WU JIHYHOCTD €r0 MPEACTABUTEIIS;

2) OCYIICCTBIISICT CKaHUPOBAHHME 3asBJICHHS OO0 HCIPABICHUU TEXHUYCCKOW OIIHMOKH M
MIPUCBAMBAET JIEKTPOHHOMY JOKYMEHTY YHUKAJIbHBINM HMICHTU(DHUKAIMOHHBINA KOJ U 3aBEpsieT €ro
CBOEH IEKTPOHHOU IOAIHKCHIO;

3) HanpaBJIseT 3asBJICHUE 00 UCITPABICHUH TEXHHMYECKOM OMMOKN B aIMUHHCTPAIHIO:

a) B 2JICKTPOHHOM BHJIC - B JICHb OOpAIlleHUs 3assBUTENIS WK ero npeacrapurens B MOII;

0) Ha OyMa)XHOM HOCHTEJIC - B TeUeHHUE 2 pabouunx AHEH, CASAYIOMHNX 3a JTHEM OOpalleHus
3asBUTEN WM ero npexacrasutens B MO®ILI, mocpencTBoM KypbepCKOM CBSI3M C COCTABICHHEM
OTHUCH TIepeaBaeMoro JOKyMeHTa (ecinu padbouunii geHr M®L, cneayromuii 3a gHEM 0OpaleHus
3asiBUTEIS WK ero npeacraButens B MOL, sensercss HepabouuM JHEM aIMUHHCTPAIUH, TO JHEM
OKOHYAHUSl CpOKa Mepenayd JOKYMEHTOB CUMTAeTCsl BTOpPOW pabouwii JeHb aJAMHUHUCTPALUU,
CJIEYIOIINHU 3a THEM OOpallleHUs 3asBUTEIIS WU ero nipeactaButesst B MOILI).

3.6.11. Ilpu monyyenuun MODIL] BbIMUCKH (BBIMUCOK) M3 3JEKTPOHHBIX MOXO3IHCTBEHHBIX
KHUI C UCHPAaBJIECHHOW TEXHMYECKON omuoOkoi paboTHuKk MOPLI, OoTBEeTCTBEHHBIH 3a BbIIAUY
pe3ylbTaTa MyHUIUIIATBHON YCIyTH, COOOIIAET 3asBUTENI0 WM €r0 MPEACTABUTENIO O MPUHATOM
pelIeHuH 0 TeIePOHY C 3aIMKMChI0 TaThl U BPEMEHH TeIe(OHHOTO 3BOHKA HIIM TTOCPEICTBOM CMC-
UHGOPMUPOBAHUS WIIM IPYTUM BO3MOXHBIM CIIOCOOOM, a TaK)Xe 00eCreunBaeT BbIIauy YKa3aHHBIX
JIOKYMEHTOB 3asiBUTEJIIO WJIM €ro MPEACTaBUTENIO HE M03/1Hee padoyero JIHs, CAEAYIOLIEro 3a THEM
IOCTYIUIEHUS COOTBETCTBYIOIIUX TOKYMEHTOB B MOILI.

[locne BbITauuM BBIMUCKH (BBIMMCOK) M3 AJICKTPOHHBIX MOXO3SIMCTBEHHBIX KHUT C
WCIPABICHHOM TEXHUYECKON OIMMOKON 3asBUTENI0 WM €ro MpeAcTaBUTEN0 paboTHUK MOI]
MPOU3BOJUT COOTBETCTBYIOIIYIO OTMETKY B aBTOMATH3WPOBAaHHOW HH(GOPMAIIMOHHOW CHCTEME
MOILI.

3.7. I/IcnpaBne}me JOMYIIEHHBIX ONMECYATOK U OIINOOK B BbIIAaHHBIX B pe3yJbTarte
npeaocraBJcHUs MyHI/IIII/IHaJIBHOﬁ YCIYIra 10KyMEHTax

3.7.1. OcHOoBaHHMEM ]ISl MCIPABJICHHS JTOMYIICHHBIX ONMEYaTOK W OIMMOOK B BBIIAHHOW B
pesyibTaTe  MPeJOCTaBICHHUS  MYHUIMNAIbHOM  yCIyrM  BBIIMCKE U3 DJIEKTPOHHBIX
MOXO3SIICTBEHHBIX KHHT (Jlajiee - TEXHHUYECKas OmMOKa) SBISETCS TOJIYYCHHE aJMUHHUCTpAIen
3asBJIEHHsI 00 UCTIPABIEHUHN TEXHUYECKON OMIMOKHU OT 3asiBUTENS UM €r0 MpeACTaBUTENS.

3.7.2. 3asgBiieHne 00 UCHPABICHUN TEXHUYECKOH OIMMOKHU TIOJACTCS 3asABUTEIIEM WM €T0
IpeJCTaBUTENIEM B aIMUHHUCTPALIUIO OHUM U3 CIIOCOOOB, YKa3aHHBIM B MyHKTE 2.6.3. HACTOSIIEro
aJIMAHUCTPATHBHOTO PETJaMeHTa.

3.7.3. 3asBneHne 00 MCHPABICHUU TEXHUYECKOH OIIMOKH PErHCTPUPYETCs JOKHOCTHBIM
JWIIOM aJIMAHUCTPAIIMX, OTBETCTBEHHBIM 3a MPHUEM W PETUCTPAIHIO JOKYMEHTOB, B TIOpSIKE,
YCTQHOBJICHHOM TJaBoi 2.14 HacTosIIero aJAMHUHUCTPATHMBHOIO pEriaMeHTa, M HallpaBlseTcs
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 IIPEOCTAaBICHNE MyHUIIUTIAIEHON YCITYTH.

3.7.4. JIOIKHOCTHOE JIMIIO aJIMUHHMCTPALMH, OTBETCTBEHHOE 3a IPEJOCTABICHHE
MYHUIUTIATBHON YCIYTH, B T€YEHHWE OJHOTO pabouero JHS CO JHS PETUCTPAIMH 3asBICHHS 00
UCTIPABJICHUU TEXHUYECKOH OIIMOKM TpoBepsSeT MOCTYNUBIIEE 3asBlieHME 00 HCHpPaBICHUU
TEXHUYECKOH OIMMOKM Ha TpeIMET HaJN4Yhsl TEXHWYECKOW OIMMOKH B BBIAAHHOM B pE3yJbTare
IPEOCTaBIICHUS] MyHUIIUNIAIBHOW YCIYTH JOKYMEHTE U IPUHUMAET OJHO U CJIEAYIONIMX PeIIeHUH:

1) 00 ucrpaBIeHUH TEXHHYCCKON OIIHOKH;

2) 00 OTCYTCTBUU TEXHUUYECKOW OITHOKH.

3.7.5. Kpurtepuem TmpHHATHS peIIeHUs, YKa3aHHOTO B TIyHKTe 3.7.4 HACTOSIIETO
aJIMUHUCTPATUBHOTO pErjaMeHTa, SBISETCS HaJM4Me ONeYaTKU W (WiIM) OUIMOKM B BBIJAHHOM
3agBUTENI0 WJIM €ro MpPEeJCTaBUTENI0 JOKYMEHTE, SBIISIOIIEMCS PE3yJbTaTOM MpPel0CTaBICHUS
MYHUIIUTIATBHON YCIIyTH.



3.7.6. B ciiyuae npuHATHS pelIeHus], YKa3aHHOTO B MOANYHKTE 1 myHkTa 3.7.4 HacCTOAIIETO
aJIMUHUCTPAaTUBHOTO pPErJIaMeHTa, JOJDKHOCTHOE JIMLIO aJMMHUCTPALMM, OTBETCTBEHHOE 3a
NPEJOCTaBICHNE MYHHUIMIAJIBHONH  yCIYT'W, TIIOATOTABIMBAET BBIMHCKY U3  DJIEKTPOHHBIX
IOXO3SICTBEHHBIX KHUI' C UCIPABIEHHOW TEXHUYECKOW OIIMOKOM B MOpsAJKe, MPEeIyCMOTPEHHOM
nyHktamu 90-92 HacTosIIero aIMUHUCTPATUBHOIO PEIrJIAMEHTA.

3.7.7. B cimydae mpUHSTHS PEIICHHs], YKa3aHHOTO B MOANYHKTE 2 MyHKTa 3.7.4 HACTOSIIETo
aJMUHHMCTPATUBHOIO pErJIaMEHTa, JOJDKHOCTHOE JIMIO aJMUHHUCTpPALMU, OTBETCTBEHHOE 3a
IPEJOCTaBIEHNE MYHUIUIAIBHON YCIIYTH, FOTOBUT YBEAOMJIEHHE 00 OTCYTCTBUM TEXHHYECKOH
OMOKK B BBAAHHOM B pe3yJbTaTe NPEIOCTaBICHUS MYHHUIMIIAIBHON YCIyTH JOKYMEHTE,
o0ecrieynBaeT €ro MOANUCAaHHUE IJaBOM aJIMUHHMCTPALUH, [1OCJIE YEro HEMEIJIEHHO INepelaeT ero
JOJKHOCTHOMY JIUITY QJIMUHUCTPAIMH, OTBETCTBEHHOMY 3a HalpaBiIeHUE (BbIIavy) 3asBUTEIIO WIN
€ro MpeCTaBUTENI0 pe3yIbTaTa MyHUIUIIAIbHON YCIIyTH.

3.7.8. Jlo;KHOCTHOE JHIO aJMHHUCTPAIlMHM, OTBETCTBEHHOE 3a HAaNpaBJieHHE (BbIIAUY)
3afBUTENII0O WM €ro MpeACTaBUTEN0 pe3yibTaTa MYHULUNAIbHONW YCIYr'M, B TEYEHHE OJHOTO
paboyero HsA CO JHS MOANUCAHUS IJ1aBOW aJMUHHMCTPAIMU OJHOIO U3 JOKYMEHTOB, YKa3aHHBIX B
nyHkre 3.7.6 uimu 3.7.7 HAcCTOAIIEro aJIMUHHCTPATUBHOIO PErjIaMEeHTa, HANpaBiseT YKa3aHHBIN
JIOKYMEHT 3asiBUTEINIIO WIN €ro MPEeACTaBUTENIO IMOYTOBBIM OTIIPABJIEHHUEM I10 IIOYTOBOMY aJIpecy,
yKa3aHHOMY B 3as1BJICHUU 00 MCIIPaBJIEHUM TEXHUUYECKOW OMMOKHU 1100 MO 0OpalleHHIo 3asBUTENs
WIM €ro MPEICTaBUTEINS - Bpy4aeT €ro JUYHO.

B cnyudae, ecnu 3asBieHune 00 HCIPABICHUN TEXHUYECKOM OMIMOKU MOJaBajIoCh 3asiBUTEIEM
uim ero npeacrasurenem yepe3 M®LI, To 10JKHOCTHOE U0 aAMUHUCTPALUU, OTBETCTBEHHOE 32
BblJlauy (HAINpaBl€HHE) 3asBUTENIO pPE3ylbTaTa MYHULMINAIBHON YyCIYr'M, B TEUCHHE OIHOIO
pabouero mHS CO JHS MOIIMCAHUS TIaBOM aIMHUHHUCTPALMU OJHOTO M3 JJOKYMEHTOB, YKa3aHHBIX B
nyHktax 3.7.6 u 3.7.7 HacTOALIEro aJMHHUCTPATUBHOI'O PErJIaMEHTa, HANpaBiseT yKa3aHHBIN
JTokymeHT B M®DII.

3.7.9. Pe3ynbTaToM pacCMOTPEHUS 3asdBICHHMsS 00 HCIPaBIEHUM TEXHUUYECKOW OIIMOKU B
BBIIaHHOM B pe3yJIbTaTe MPEI0CTaBICHUS MYHULIUIATbHON YCIYTH TIOKYMEHTE SBJISETCS:

1) B ciyuae HajqM4Msi TEXHHUYECKOW OMIMOKM B BBIJAHHOM B pe3y/bTaTe MPEAOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH JTOKYMEHTE - BBIMMCKAa W3 DJIEKTPOHHBIX TOXO3SHCTBEHHBIX KHHUT C
UCTIPaBJIEHHONW TEXHUYECKOH OIIMOKOM;

2) B ciiydae OTCYTCTBHS TEXHUYECKOW OMIMOKH B BBIJAHHOM B PE3YJbTATE MPEAOCTABICHHSI
MYHUIUNAIBHON YCIYyrd JOKYMEHTE - YBEJIOMIIEHHE OO0 OTCYTCTBUM TEXHUYECKOH OIIMOKH B
BBIIAaHHOM B pe3yJIbTaTe MPEOCTaBIECHUS MyHULIUIIATbHON YCIYTH TIOKYMEHTE.

3.7.10. CnocobGoM ¢ukcanuu pe3yabTaTa pPacCMOTPEHHUsS 3asBIEHHS 00 HCIpPaBICHUU
TEXHUYECKOH  OIMMOKM  SBISETCS  3aHECEHHWE  JIOJDKHOCTHBIM  JIMIIOM  aJMHHHUCTPAIHH,
OTBETCTBEHHBIM 3a HampaBjieHUEe (BblJauy) 3asBUTEII0 WIM €ro MpeICTaBUTENI0 pe3yibTaTa
MYHUIIMIIAJIbHOW ~ YCIYTHM, B JKypHaje perucTpauuu oOpallleHuil 3a IpelocTaBICHUEM
MYHUIUIAIBHON YCIYyTM OTMETKH O BbIJay€ BBINUCKUA (BBIIMCOK) W3  3JIEYKTPOHHBIX
MOXO3AUCTBEHHBIX KHUT C UCIPABJIEHHOM TEXHMYECKON OIMMOKONW 3asBUTENI0 WJIH €ro
IPECTaBUTEIIO WIIM O HAIPaBJIEHUH YKa3aHHBIX BBIMHCKH (BbIMUCOK) B ML,

Pa3znen VI. OcoOGeHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX NIpoLeAyp(aeiicTBUil) B
MHOT0(pYHKIMOHAJIBHBIX HEHTPAX NMPeJI0CTABJICHHUSA rOCy1aPCTBEHHBbIX H MYHUIMNIAJIBHBIX

yeayr

6.1. McuepnbIBaouuii nepevyeHb aAMUHUCTPATHBHBIX Npoueayp (aeicrTBuii) npu
NPeI0CTABICHHH MYHHIMIIAIBHON yCJIYI'H, BHINOJIHAEMBIX MHOTO()YHKIIHOHAJIBbHBIMHU
LHeHTPaMHu

6.1.1. MHOTO(YHKITMOHAIBHBIN IIEHTP OCYIIECTBIISICT:
a) nH(GOPMHUPOBAHUE 3aBUTENCH O MOPAIKE MPEAOCTABICHUS



MYHHIIUIIATLHONW YCIYTH B MHOTO()YHKIIMOHAILHOM IIEHTPE, M0 WHBIM BOIMPOCAM, CBSI3AHHBIM C
MPEIOCTaBIEHUEM MYHHUIIMIAIBHOMN YCIIyTH, a TaKXKe KOHCYJIbTHPOBAHUE 3asBUTEJICH O MOpsIKe
NPEOCTABICHUS] MyHULIUTIAIBHOW YCIYTH B MHOTO()YHKIIHOHAIEHOM LIEHTPE;

0) BbLIAUy 3asABUTENIO pe3ylbTaTa MPEJOCTAaBICHUS MYHUIIUNAJIBLHOW YCIyrd, Ha
OyMa)XHOM  HOCHUTENE, MOATBEP)KIAIOIIMX  COJEP)KAHUE  DIIEKTPOHHBIX  JIOKYMEHTOB,
HAIPaBJIEHHBIX B MHOIO(QYHKIMOHAJIBHBIA HEHTP MO pe3yiapTaTaM MpeaoCTaBICHUS
MYHUIUIATBHON YCIIYTH, a TaKXKe BblIada JOKYMEHTOB, BKIIOYas COCTaBJIEHHE HAa OyMa)KHOM
HOCHUTEJIC U 3aBEPEHHE BBIIMMCOK W3 HMH(OPMALMOHHBIX CHUCTEM OPraHOB, MPEIOCTABIISIOMINX
roCy/1apCTBEHHBIX (MYHUIIUIAIBHBIX)YCIYT;

B) MHBIC MPONEAYPHI U IeHCTBHS, TpeaycMoTpeHHbie DenepanbHbiM 3akoHOM Ne 210-D3.

B cooTBeTcTBUU ¢ 4acthio 1.1 cratem 16 @DepepanbhHoro 3akoHa Ne 210-D3 s
peanu3zauuu CBOMX (YHKIUH MHOTOQYHKIIMOHANBHBIE LEHTPHl BIpaBe MPUBIEKATh HWHBIC
OpraHH3aIiy.

6.2. Nudopmuposanue 3asiBurelieit

6.2.1. WudopmupoBanue 3asBUTENST MHOTOQYHKIIMOHATHHBIMH LIEHTPAMH

OCYILECTBIISACTCS CIEIYIOIUMH CIIOCOOAMU:

a) TIOCPEICTBOM TMPHUBIICYCHUS CPEICTB MAacCOBOH HH(pOpMAIMM, a TAKKE IIyTeM
pasmenieHuss uHGpopMalMM Ha OQUIMATIBHBIX caiiTax M  MHPOPMALMOHHBIX CTEHIAX
MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB;

0) mpu oOpalleHuu 3asgBUTENS B MHOTO(DYHKIMOHAJIBHBIN LEHTpP JUYHO, MO Tele]oHy,
MOCPEACTBOM IOUYTOBBIX OTIPABIIEHUH, JINOO 110 AIEKTPOHHOU MOYTE.

[lpu smyHoM oOpameHur pabOTHUK MHOTIO(QYHKLIHMOHAJIBHOIO LIEHTpa MOAPOOHO
UHPOPMHPYET 3asIBUTEIICH MO0 WHTEPECYIOMIMM MX BOIPOCAM B BEXKJIMBON KOPPEKTHOW (opme ¢
UCIOJIb30BaHUEM O(UIIMAIBHO-JEIOBOTO CTHWIIA pedr. PekoMeHryeMoe BpeMs MpeloCTaBICHUs
KOHCYJIbTallMKi-He OoseelS MUHYT, BpeMs OKUJaHUs B OUEPEIN B CEKTOPE MHPOPMUPOBAHUS IS
NOJy4YeHUs: UHPOPMALIMU O MYHHUIMIIAIbHBIX YCIYrax He MOXKET MPeBbIIaTh 15 MUHYT.

OtBer Ha TeneOHHBIH 3BOHOK JOJKEH HAUMHATHCS C MH(POpPMAIMU O HaMMEHOBaHHU
opraHuzaiuu, (GpaMwinu, UMEHH, OTYECTBE U JIOJDKHOCTH pabOTHHKAa MHOTO()YHKIIMOHAJIBLHOTO
LEHTpa, NPUHABLIErO Tele(OHHBIH 3BOHOK. MHIMBHUyaTbHOE YCTHOE KOHCYJIBTHPOBAHHUE INPHU
oOpaleHnn 3asBUTeNs 1o TesnedoHy pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPa OCYILECTBIISAET
He Oonee 10 MUHYT;

B cnyuyae ecnam Juis MOArOTOBKM OTBeTa Tpedyercs Oosee MpOAOJDKHTEIbHOE Bpems,
pabOTHUK MHOTO(PYHKLIMOHAIBHOTO LEHTpPa, OCYIIECTBISAIOIUNA WHIUBUIAYaIbHOE YCTHOE
KOHCYJIbTUPOBAHHE MO TesIe(hOHY, MOKET NMPEITI0KHUTD 3asBUTEIIIO:

a) U3JI0KUTH OOpalleHne B TUCbMEHHOU (hopMe (OTBET HAIpaBiseTcsl 3assBUTEIIO B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B 0OpaIlleHu!);

0) Ha3HAYUTH IPYroe BpeMsl 115l KOHCYJIbTALUM.

[Tpy KOHCYABTHPOBAHUU MO MMCHMEHHBIM OOpaIlEHHUsIM 3asBUTENICH OTBET HAIpaBIseTCs
B NUCBMEHHOM BHJE B CpOK He mo3gHee 30 KaleHJapHbIX JHEH C MOMEHTa PErucTpanyu
oOparmieHus B (opMe 3JIEKTPOHHOTO JOKYMEHTA IO aJIpecy 3JEKTPOHHOM MOUTHI, YKa3aHHOMY B
oOpallleHny, TMOCTYNUBIIEM B MHOTOQYHKUMOHAIBHBIM IIeHTp B (OpMe 3IIEKTPOHHOTO
JOKYMEHTa, ¥ B NHCbMEHHOH (opMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHuH,
MOCTYNHBIIEM B MHOTO(QYHKIIMOHAJIbHBIA HEHTP B TUCBMEHHOU (hopMme.

6.3. Bbigaua 3asgBuTeI0 pe3yJIbTaTa NPe10CTABJICHUS
MYHULIMIATBHOH YCJIyIH

6.3.1 IIpy Hanuuy B 3asBJICHUU O IIPEIOCTABICHUN MyHULUIIAIBHON YCIyTU
yKa3aHUs O BblAAYE PE3yJIbTaTOB OKA3aHUS YCIYTH Yepe3 MHOTO(QYHKIIMOHAIbHBIN LIEHTP,
YTIOTHOMOYEHHBIH OpraH nepeaaeT J0KyMEHTh B MHOTO(YHKIIMOHAIBHBIN LIEHTP A1



MOCIIEAYIOIEH BBIIAYH 3asIBUTEIIO (ITPEICTABUTEIIO) CTOCOOOM, COTJIACHO 3aKITIOYCHHBIM
COIIALLIEHUAM O B3aMMOJCHCTBUH 3aKIOYCHHBIM MEKY Y ITOJIHOMOUYEHHBIM OPraHOM U
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM B MOPSJIKE, YTBEP)KICHHOM MocTanoBieHueM [IpaBurenbcrea
Poccutickoit ®eneparuu ot 27 centsaops 2011 r. Ne 797 «O B3auMoaeCTBUU MEXKTY
MHOTO()YHKIIMOHAJIEHBIMHU IIEHTPAMU MPETOCTABICHHSI TOCYJAPCTBEHHBIX U MYHHIIUIIATBHBIX
YCIIYT U
denepadbHBIMH ~ OpraHamMH  HCIOJHUTENBHOW  BJAcTH, OpraHaMH  T'OCYAAapCTBEHHBIX
BHEOIOJUKETHBIX (POHIOB, OpraHaMuM TOCYAApCTBEHHOM BiacTu CcyObekToB Poccuiickoi
®denepanny, OpraHaMu MECTHOI'O CAMOYIIPABICHUS».

[Topsanok 1 cpoku nepenadn Y mOJHOMOYEHHBIM OPTaHOM TaKMX JOKYMEHTOB
B MHOTOQYHKIMOHAJBHBIA IIEHTP OINpPENENAIOTCS COTJIAIIEHHeM O  B3aMMOJACHCTBHH,
3aKJIFOYEHHBIM MMM B IIOPSJIKE, YCTAaHOBJIEHHOM mocraHoBiieHueM [IpaButensctBa Poccuiickoit
Oeneparit - ot 27 centsops 2011 1. Ne 797 «O  B3aUMOJCUCTBUHU  MEXKAY
MHOIO()YHKIIMOHAJIbHBIMU LEHTPaMH MPEAOCTABICHHUSI TOCYAAPCTBEHHBIX W MYHHMLUNAIBHBIX
ycayr W ¢enepaabHbIMH OpraHaMH HCIIOJHHUTEIBHON BIIACTH, OpPraHaMH TOCYJapCTBEHHBIX
BHEOIOJUKETHBIX (POHAOB, OpraHaMuM TOCYAApCTBEHHOM BiacTu cyObekToB Poccuiickoit
®denepanyy, OpraHaMu MECTHOTO CAMOYIIPABICHUS».

6.3.2 Ilpuem 3asBuUTENEed 1 BbIAYM JOKYMEHTOB, SIBISIOIIUXCA PE3YIbTaTOM
MYHULUIIAJBHOM YCIyTH, B IOPSJKE OYEPEAHOCTH IPH IOJYYEHHH HOMEPHOIO TajOHa U3
TEpMUHAJIa  3JEKTPOHHOM  oOYepead, COOTBETCTBYIOIIErO Leiau  oOpauieHus, Jaubo 1o
IIPEABAPUTEIILHON 3aITUCH.

PaboTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTPA OCYLIECTBIISET CIEAYIOUINE AeHCTBUA:

a) yCTaHaBJIMBAET JIMYHOCTh 3asBUTENISI HA OCHOBAaHMM JOKYMEHTA, YIOCTOBEPSIOLIETO
JMYHOCTb B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit Penepanuy;

0) mpoBepsieT MOJTHOMOUHUS [TPEICTABUTENS 3asBUTEIN (B Cilydyae oOpallieHus

IIPEJICTABUTEIS 3asIBUTEIIA);

B) OIpENENseT CTaTyC UCIIOIHEHUs 3aaBieHus 3assurens B ' UC;

I') pacneydaThiBaeT pe3yabTaT MPeJ0CTaBIEeHUS MyHUIMIIATbHOMN YCIyTH B

BU/JIE 3K3EMIUISIPa JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE U 3aBEPSIET €0 C
UCIOJIb30BaHUEM 1€YaTH MHOTO(YHKIIMOHAIBHOTO LIEHTPa (B MPeyCMOTPEHHBIX HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickoit denepanuu ciaydasx - IedaTu ¢ U300pakeHueM
['ocynapcrBennoro rep6a Poccuiickoit ®enepanun);

J) 3aBepsAeT OK3EMIULIp DJJEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE C
UCIOJIb30BaHUEM I1€4aTH MHOTO()YHKIIMOHAIBHOTO LIEHTpa (B MPeAYCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMU  akTamMu  Poccuiickoit ~ denepauuu  ciayyasx-medyaTd ¢ M300pakeHHEM
['ocynapcrBennoro rep6a Poccuiickoit @enepanun);

€) BbIJAeT JOKYMEHTHI 3asIBUTEII0, TP HEOOXOAMMOCTH 3alPaLINBAET Yy 3asBUTEIS
MOJINCH 32 KaXIbIi BbIJaHHBIA JOKYMEHT;

)K) 3arpamunBacT COrIacue 3asiBUTCIIA THUEC B CMC-OIIPOCE JIs1 OUCHKH Ka4€CTBa
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[Ipunoxxenue

K QJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHUSI MyYHULIMIIAJIBHON YCIIYTH
«Bp11a4a BBITTUCKU U3 JIEKTPOHHBIX
MMOXO03IHCTBEHHBIX KHUTY

(VKaszvieaemcesi HaUMeHOBAHUE
AOMUHUCTPAYUU MYHUYUNATILHO2O
00paszosamis)

Or
(hamunus, UM 3aseumerns
(norHocmyvlo),  MpU  HAIUYUU  OMHYECE0
3asaeumersi (NOJHOCMbIO)
JIOKYMEHT, YIOCTOBEPSIONIMA JHYHOCTD
3asIBUTEIIS:

(610, cepusi, HomMep, Kem U Ko20a 8bl0aH)
MPOXKUBAIOIIETO TIO aJIPecy:

MMOYTOBBIN apec:

KOHTaKTHBIN TenedoH
aJpeC IEKTPOHHOMN MOYTHI

(npu Hanuvuu)
3ASIBJIEHUE

HpOH_Iy npeaoCTaBUTh BBITIMCKY nus3 SJICKTPOHHBIX MMOXO03SHCTBEHHBIX KHUT 0

(YKazbleaemcsi nepeyensb U006 C8eOCHUIl U3 DJIeKMPOHHBIX NOXO3SUCTEEHHbIX KHU,
UHpOpMayus 0 KOMOPbIX HeOOXO0OUMA 3AABUMENIO, - O 3eMENTbHOM YYacmKe,
CEeNbCKOXO3AUCTMBEHHBIX HCUBOMHBIX, NMUYAX, NYUENAX, CelbCKOX03SUCMBEEHHOU MEXHUKE,
000pY008aAHUU U MPAHCHOPMHBIX CPEOCMEAX U (Ull) UHbLE C8EOEHUs. U3 INEKIMPOHHBIX
NOXO35UCMBEHHBIX KHUS O TUYHOM NOOCOOHOM XO3AUCMEE)

dopmar mpenoCTaBICHUS BBIMUCKUA: B (OPME AJIEKTPOHHOTO JTOKYMEHTAa HIM Ha OyMaKHOM
HOCHTETIE (HYIHCHOE NOOYEPKHYMb).
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(noonuce 3aseumens unu
npeocmasumeis 3aa6umeis)






