POCCHUHUCKAS ®EJEPALIUS
POCTOBCKAS OBJIACTH
OKTABPLCKHUHU PAMOH

MynununaabHoe o0pa3oBanne «KoMmMyHapckoe ceibCcKoe MmocejieHue)
Anpmunuctpanus KoMMyHapcKoro ceibCcKoro nocejieHust

IHOCTAHOBJIEHUE

15.07.2025 Ne 310 . HoBocBetioBckmii
06 YTBEPKJICHUU

aJIMUHUCTPATUBHOTO periiaMenTa

NPENOCTAaBIECHUS  MYHHUIIMIAIbHOU

YCIyTU «CBepka apeHIHBIX

IJIaTeXen c apeHgaTopamMu

3€MEJIbHBIX Y4YaCTKOB,

MYHHUIUIIAJIBHOI'O UMYIICCTBA»

B cootBerctBun ¢ ®depepanbubiM 3akoHOM OT 06.10.2003 Ne 131-®03 «O6
OoOlMX TPUHIMIIAX OPTaHM3aIllMd MECTHOTO caMmoympaBieHus», DdenepanbHbIM
3akoHOM oT 27.07.2010 No 210-®3 «OO06 opra"uzaiud MNpeJoCTaBICHUS
rOCYJapCTBEHHBIX W  MYHULUMNAIBHBIX  YCIYI», PYKOBOJCTBYSCh Y CTaBOM
MYHHUIMIIATBHOTO 00pa3oBaHusi «KOMMyHapCKOe CeIbCKOE MOCEICHUEY,

HOCTAHOBJIAIO:

1. VY1BepauTh npunaraemblii AAMUHUCTPATUBHBIA PETIaMEHT MPEIOCTABICHHUS
MYHUIUNATBHONU ycayru «CBepKa apeHIHbIX MJIaTeXel ¢ apeHaaTopaMu 3eMeJIbHbIX
Y4aCTKOB, MYHULIMITAJIbHOTO UMYIIIECTBAY.

2. Ilpu3HaTh  yTpaTUBLIMMU CHJIy IIOCTAHOBJIIEHHE  AJIMUHUCTpaLUU
Kommynapckoro cenbckoro mocenenusi ot 16.10.2023 Nel72 «O6 yTBepxkacHHH
aJMUHUCTPATHUBHOTO pEIVIAMEHTA [0 MPEIOCTABICHUIO MYHULHIIAIBHON YCIyru
«CBepka apeHJHBIX IUIATEXEH C apeHJaropaMu  3€MENbHBIX  YYacTKOB,
MYHHULUIIATBHOTO UMYLIECTBA»;

3. Hacrosimiee mocTaHOBIIEHHME BCTyMaeT B CUJIY CO JHS €ro o(puIMaIbHOTO
onyOnrKoBaHus (0OHAPOIOBAaHUS) B YCTAHOBJICHHOM MOPSIJIKE.



4. KOoHTpOIb 10 UCTIOTHEHUIO HACTOSIIETO MOCTAHOBICHHSI OCTABIISAIO 32 COOO.

I'maBa AgMuHMCTpaumnu

KoMMyHapckoro cenbckor .« 0O.B. Bespykapas




[Ipunoxenue
K ITOCTAHOBJICHUIO A IMAHUCTPALAN

KoMMyHapCcKOTo cenbCKOro moceIeHust
Ne 310 or 15.07.2025 1.

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBJIeHU MYHMIMIIAJIBHOM ycayrn ''CBepka apeHIHBbIX ILIaTexel ¢
apeHaTOpPaMHM 3eMeJIbHbIX YYaCTKOB, MyHUIIUNIAJIbHOI0 UMyLIlecTBa"'

l. O61mme mos10xKeHUs
IIpeamer peryjaupoBaHus

1.1. AJMUHUCTPATHBHBIM pErjJaMEHT MPEJAOCTaBICHUS MYHUIUIIAIHLHOM
yciyrn "CBepka apeHJHBIX IUIaTeXKEeW ¢ apeHJaTopaMH 3€MENbHBIX Y4YacTKOB,
MYHUIIUNIATBHOTO UMyIecTBa"  (majgee — AJMUHUCTPATUBHBIM  pErJIamMeHT)
pa3paboTaH B IEJNSIX TMOBBIIIEHUS KayecTBa M JOCTYIHOCTH IPEJOCTABICHHUS,
OINpEENsIeT CTaHAAPT, CPOKHU U MOCIEN0BATEIbHOCTh ACHCTBUIN (aAMUHUCTPATUBHBIX
IpOLEyp) NPU OCYIIECTBICHUH MTOJHOMOYHMA IO MPEIOCTABICHUIO MyHUIIMIATbHON
ycayru "CBepka apeHAHBIX IUIATEKEHM € apeHJaTOpaMHM 3€MEJIbHBIX YYaCTKOB,
MYHHIIMIIAJIGHOTO HMylnecTBa' (mamee — VYcioyra, MyHHIWIAJIbHAS —yCiayra)
aAMUHHCTpALIUEN Kommynapckoro CEIIbCKOI0 IIOCEJICHUSA (manee -
VY T0JIHOMOYEHHBIN OpTaH).

Kpyr 3asBurenei

1.2. 3agBurensMu Ha TPEAOCTABICHHE MYHUILMMNAIBHON YCIYTH SBIISIOTCS
(bu3UYeCKOoe JIUI0, B TOM YHCIIC 3aPETUCTPUPOBAHHOE B KAUECTBE WHINBHUIYaTbHOTO
MpEANPUHUMATENS, WK IOPUAMYECKOE JIUIO0 - apeHAATOpP MO JIOTOBOPY AapeHJbI
3eMEJIBHOTO ydacTKka U (WMJu) apeHAaTop MO JOTOBOPY apeH]Ibl MYHUIMIIAIIBHOTO
MMYIIECTBA (J1aiee - 3asiBUTEIIb).

NHutepecsl 3asBUTENEH, YKa3aHHBIX B HACTOSIIEM ITYHKTE, MOTYT MPECTABISIThH
auia, o0JaAaroe COOTBETCTBYIOMIMMU MMOJTHOMOYMSIMU (J1ajiee — TPEACTaBUTEIIb
3asIBUTEJIS).

[TomHOMOUMST TIpeACTaBUTENs, BBICTYNAIONIETO OT WMEHU 3asBUTENS,
MOATBEPAKAAIOTCS JOBEPEHHOCTHIO, OPOPMIICHHOM B COOTBETCTBUU C TPEOOBAHUSIMU
3aKkOoHOJaTenbCcTBa Poccuiickon denepamuu.

TpedoBanus k nopsiaAKy HHGOPMHPOBAHMS O MPEAOCTABICHUHU
MYHUIUNAJIbHON yCAyTH

1.3. UudopmupoBanue o NopsaKe NpeoCTaBICHUsS Y CITyTH OCYILECTBISETCS:
1) HemocpeACTBEHHO MPU JUYHOM MpUEME 3asBUTENS B YTMOJTHOMOYEHHOM
OopraHe WJid MHOTO(YHKIIMOHAJILHOM IEHTPE MPEJOCTABICHUS TOCYJIapCTBEHHBIX U



MYHULIMIATIBHBIX YCIYT (Aajee - MHOTO()YHKIIMOHATBHBINA LEHTP);

2) no TtenedoHy YMOJTHOMOYEHHOTO OpraHa WM MHOTO(QYHKIHOHAIBLHOTO
LEHTPA;

3) NHUCbMEHHO, B TOM YHCI€ TMOCPEJICTBOM JJIEKTPOHHOM  TOYTHI,
(baKkCUMUWIBHOU CBSI3U;

4) mocpencTBOM pa3MeIleHUs B OTKPBITON U JOCTYITHOM opMe nHpopManuu:

- B (eneparbHON TroCymapCcTBEHHONH HHQpOpMAIMOHHON cucteme EauHbIM
opTal rOCyJapCTBEHHBIX u MYHULATTATBHBIX yCIIyT (pynxumit)"
(https://www.gosuslugi.ru/) (manee - EII'Y);

- Ha odunmasbHOM caiiTe  YNOJTHOMOYEHHOro opraHa ©  (WJjM)
MHOTO(YHKIIHOHATBHOTO LIEHTPa B MH(GOPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHON CeTH
«HHuTeprer» (https://www.kommunarskoe.ru/ (nanee - OpurmaabHbIe CalTh);

5) mocpencTBoM pa3MmelneHus WHGOpMalud Ha HHPOPMAIIMOHHBIX CTEHAAX
Y10JTHOMOYEHHOTO OpraHa Wik MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

1.4. UndopMupoBaHue OCYIIECTBIISIETCS IO BOIIPOCAM, KaCarOIIUMCSL:

- CIIOCOOOB M01aYM 3asBJICHUS O IPEIOCTABICHUU Y CIIYTH;

- aipecoB YTNOJIHOMOYEHHOTO OpraHa M MHOTO(QYHKUHMOHAJIBHBIX LIEHTPOB,
oOpallleHHe B KOTOpbIE HEOOXOAUMO JJIsl IPEJOCTaBICHUS Y CIIyTH;

- CIIpaBOYHOM MH(popMaLuu 0 padboTe YIOJIHOMOUEHHOTO OpraHa;

- TOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUS Y CIIyTH;

- IOPSI/IKA ¥ CPOKOB MPEAOCTABIICHUS Y CITYTH;

- TOpsiiKa TONy4YeHHUs CBEICHUH O XOAE€ PAacCMOTPEHUS 3asBICHUS O
MPEIOCTABIECHUHU Y CIIYTH U O Pe3yJIbTaTax €€ NpelOCTaBICHUS;

- TI0 BOIIPOCAaM TMPEAOCTABICHUS yCIYT, KOTOPHIE SABISIOTCS HEOOXOTUMBIMUA U
00s3aTeNbHBIMUA U TIPEAOCTABICHUA YCIyru (BKIIOYas WHDOPMHpOBAHHE O
JIOKYMEHTaX, HEOOXOUMBIX JJIsl IPEI0CTABICHUS TAKUX yCIIYyT);

- mopsaka  gocyneOHoro  (BHecyneOHOro)  oOKalloBaHHMS — JICMCTBUM
(Oe3meiicTBUSl) JOHKHOCTHBIX JIMI  YTIOJHOMOYEHHOTO oOpraHa, paOOTHUKOB
MHOTO(YHKIIMOHANIBHBIX IIEHTPOB M NPUHUMAEMBIX HMH TIPU TPEAOCTABICHUN
Yciyru peneHun.

[Tonmyuyenne mHpoOpMalMu MO BOMPOCAM MPEAOCTaBICHUA YCIYIM M YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00S3aTeIbHBIMU JUISL MPEIOCTAaBJICHUS
MYHUIIMIIAJIBHON YCIYTH, OCYIECTBISIETCS] OECIIaTHO.

1.5. Tlpu yctHOoM oOpamieHuu 3asBUTENS (JUYHO WIA TIO TeleoHYy)
JOJDKHOCTHOE JIUIO0 YTIOJTHOMOYEHHOTO OpraHa, pabOTHUK MHOrO(Q)YHKIHOHAIBHOTO
IEHTPa, OCYIICCTBISIONIMN KOHCYJbTUPOBAHUE, TOAPOOHO U B  BEXKIHUBOU
(koppekTHOI) hopMe HHPOPMUPYET OOPATUBIIUXCS IO HHTEPECYIOITUM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JODKEH HAYMHATBCS C WHGOpMAaNUUd O
HAaMMEHOBAaHUU OpraHa (HoMepe MHOro(QyHKIHOHAIBLHOTO WEHTpa), B KOTOPBIH
MO3BOHWJ 3asBUTENh, (DaMmimu, UMEHH, OTYeCTBA (MOCJICIAHEE - TPU HAJTUYHH) U
JOJKHOCTH CTIELIMAINCTA, TPUHSBIIETO TeIe()OHHBIN 3BOHOK.

Ecmn  nmomkHOCTHOE MO YHOJIHOMOYEHHOIO  OpraHa HE  MOXKET
CaMOCTOSITEJIFHO JaTh OTBET TeJIe(POHHBIM 3BOHOK JIOJDKEH OBITh IepeaspecoBaH
(mepeBeneH) Ha IPYyroe JAOKHOCTHOE JIUIO WM YK€ OOpaTHBIIEMYCS JIMITY TOJDKEH
ObITh COOOIIEH TeNe(OHHBIM HOMEp, MO KOTOPOMY MOXKHO OyAeT NOJy4YUTh



https://www.kommunarskoe.ru/

HEOOXOMMYIO HH(OPMALIHIO TTO3THEE.

Ecnu moaroToBka oTBeTa TpeOyeT MpOoJ0KUTEILHOTO BPEMEHU JT0HKHOCTHOE
JUI0 YTIOJHOMOYEHHOTO OpraHa, pabOTHUK MHOTO()YHKIIMOHAJIBLHOTO LIEHTPa MOXKET
MPEIOKUTH 3asIBUTEIO U3JI0KUTh 0OpalieHue B TMCbMEHHOMN dopMme.

JIOJDKHOCTHOE JIMLO YTIOJHOMOYEHHOTO OpraHa HE BIIPABE OCYLIECTBIIATh
WH()OPMUPOBAHKE, BBIXOSAIIEE 3a pPaMKU CTAaHJAPTHBIX MPOLEAYp W YCJIOBHI
MPEAOCTABICHUA YCIyTH, W BIUSAIONICE MPAMO WM KOCBEHHO Ha IPUHUMAEMOE
pELIeHHE.

[TponomxutensHOCTs HHGOPMUPOBAHUSA IO TeNe(POHY HE JOJDKHA MPEBBIMIATH
10 MuHYT.

NupopmupoBanre OCYIIECTBISIETCS B COOTBETCTBUH C TpaduKoM MpHeMa
IpaKJaH.

1.6. Tlo nmucbMeHHOMY OOpAIlEHUIO JOHKHOCTHOE JHUI0 YTOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBIIEHUE YCIyrd, MOAPOOHO B NUCHbMEHHOMN
dbopme pazbICHSIET IpaKJaHUHY CBEIACHUS IO BONPOCaM, YKa3aHHBIM B MyHKTe 1.3.
Hacrosero PernameHTa, B MOpSIKE, YCTaHOBICHHOM DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 "O nopsizke paccMoTpeHus obpamieHuit rpaxaan Poccuiickoi
deneparuu’.

1.7. Ha EIIl'Y pa3memaroTcsi cBeleHus, npeaycMorpeHnsie Ilomoxkenuem o
denepaibHON rocygapcTBeHHOM MHGOPMAIIMOHHON cucTteMe denepalibHbIi peecTp
rOCYJapCTBEHHbIX W MYHUUHUNAIBHBIX ycayr ((yHKOMi)", yTBEpKIECHHBIM
nocraHoBiieHneM lIpasurenscrBa Poccniickon @enepanun ot 24.10.2011 Ne 861.

Hoctyn k nHQOpMaLuU 0 CPOKAX U NOPSAJKE MPEJOCTABICHHS MyHULIUITAIbHON
YCIIYT'H OCYIIECTBIISIETCSI 0€3 BBIINOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOOBaHMIA, B
TOM 4Hciie 0€3 UCIOJIb30BaHUSI MPOrPAMMHOr0 OOECreyYeHus, YCTaHOBKa KOTOPOTro
Ha TEXHUYECKHE CPEJCTBA 3asABUTENA TPeOyeT 3aKII0YEHUS JULEH3HMOHHOTO WIIU
MHOTO  COMVIallleHUus ¢  MpaBooOjajaTeieM  OpOrpaMMHOro  oOecredyeHus,
MpeayCMaTPUBAIOIIETO B3UMAaHUE TJIaThl, PETUCTPALIUIO UM aBTOPU3ALIUIO 3asBUTEIS
WJIU TIPEAOCTABJIEHUE UM MTEPCOHAIIBHBIX TAHHBIX.

1.8. Ha OdurmanpHbIX caiiTaXx, CTEHIaX B MeCTaxX MPEIOCTaBICHUS Y CIyTd U
YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU U 00sI3aTEIBLHBIMH JIJIsi IPEAOCTABIICHUS
Yenyru, u B MHOTOQYHKIIMOHATLHOM IIEHTPE pa3MelIaeTcs Caeayromas crpaBoyHas
uHbopmaIus:

- MECTO HaxOXIeHus W rpaduk padoTbl YNOIHOMOYEHHOTO OpraHa U HX
CTPYKTYPHBIX MOJAPA3ACIICHU, OTBETCTBEHHBIX 3a MPEAOCTaBIIEHUE Y CIIYTH, a TaKKe
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB;

- CIpaBOYHbIE TeIEPOHBI CTPYKTYPHBIX MOAPA3AEICHUN YTIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIX 3a MPEJOCTaBJICHUE Y CIYTd, B TOM YHUCJe HOMep TenedoHa
aBToMH(pOopMaTopa (Mpy HATUYHHN);

Anpeca OpuimanbHBIX CATOB, a TAKXKE JIEKTPOHHOU MOYTH U (UTK) POPMBI
oOpaTHOM CBSI3U YHoIHOMOYEHHOTO opraHa B uH(OpPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu "HTepHeT" .

19. B 3amax oxumaHus YTOJHOMOYEHHOTO OpraHa pa3MeniarTcs
HOPMAaTUBHbBIEC MPABOBBIE AKThI, PETYIHUPYIOIINE TOPSIAOK MPEAOCTABICHUS Y CIIYTH, B
TOM 4YHUCI€ KONHS aJMUHHCTPATHBHOIO pErjaMEHTa €€ MpelIoCTaBJICHUS,



YTBEPKJIEHHOTO B ycTaHOBIEHHOM DenepabHbIM 3aKk0HOM OT 27.07.2010 Ne 210-P3
"OO0 opraHuzainuu TpeAOCTaBICHUS TOCYJAApPCTBEHHBIX M MYHUIMIIAIBHBIX YyCIyT"
(manee — @DenpepanbHbiii 3akoH No 210-D3) mopsigke, KOTOpble MO TPEeOOBAHUIO
3asIBUTENS MPEIOCTABISIOTCA MY U1 O3HAKOMIICHHUS.

1.10. Pa3memenue uHpOpManud O MOPSAKE MPEIOCTABICHHUS YCIYyrd Ha
WHOOPMAIIMOHHBIX CTEHJAaX B TOMEIIEHUH MHOTO(QYHKIMOHAIBHOTO IEHTpPA
OCYHIECTBJISIETCSI B COOTBETCTBHUM C COTJIAICHUEM, 3aKIIOYEHHBIM  MEXKIY
MHOTO()YHKIIMOHAJILHBIM IIEHTPOM W Y TIOJTHOMOYEHHBIM OPTaHOM B COOTBETCTBHH C
TpeOOBaHUSIMH, YCTAaHOBJICHHBIMU mocTaHoBiIeHUEeM IIpaButenbctBa Poccuiickoit
®enepaumn ot 27.09.2011  Ne 797  "O  B3aUMOAEUCTBUH  MEXAY
MHOTO(QYHKIIMOHAILHBIMU ~ [IEHTPAMU  MPEJOCTABJICHHUS  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT #U  (pemepaabHBIMU OpraHaAMH HMCTOJHUTEIBLHOW BIIACTH,
opraHamMu TOCYJapCTBEHHBIX BHEOIOKETHBIX (JOHIIOB, OpraHaMH TOCYIAPCTBEHHOM
BIacTu cyobekToB Poccuiickoit denepanu, opraHaMu MECTHOTO CaMOYIpaBiIeHHs ",
C yueroM TpeOOBaHM K HWH(DOPMUPOBAHHUIO, YCTAHOBJIEHHBIX HACTOSAIIUM
PermameHnTowMm.

1.11. Undopmanus o X0A€ PacCMOTPEHHUS 3asBICHUS O MPEAOCTaBICHUU
Yenayru u o pesyibTarax €€ MpeJoCTaBICHUS MOXKET ObITh MOJIydeHa 3asBUTEIIEM
(ero mpeacraBurtesieM) B 1uuyHoM kabuHeTe Ha EII'Y, a Takke B YIIOJTHOMOUYEHHOM
opraHe Mpu OOpallleHUu! 3asBUTEIIS JIMYHO, N0 TeIedOHY MOCPEICTBOM IJICKTPOHHOU
TIOYTHI.

II. Cranaapr npeaocTaBjieHUss MYHUIUIIAIBHON YCJIYTH
HaumeHoBaHMe MYHULIMIIAJIBHOH YCJIYTH

2.1. "CBepka apeHIHBIX IUIATEXKEH C apeHJaTopaMu 3€MENIbHBIX y4YacTKOB,
MYHUIIMTIAIBHOTO UMYIIIECTBA .

HanmeHoBaHue OpraHa MeCTHOI0 CaMOYIIPaBJICHUS, IPEAOCTABJISIOIET0
MYHUIUNAIbHYIO YCJIYTY

2.2. MyHuMnaibHasi yciayra npeaocTaBisieTcs Y IOJTHOMOYEHHBIM OPraHOM -
agMuHucTpanurein KoMMyHapCcKoro ceabCKOro nNoCeIeHus.

2.3. B mpemocTaBieHMH MYHUIMIAIBHON YyCIyrd MPUHUMAIOT ydacThe
CTPYKTYpHBIE TOJpa3/IeJCHUsl YIOIHOMOYEHHOr0 OpraHa (MHOTO(pYHKIHMOHAIbHbIE
LEHTPBI MPU HAJTMYUKU COOTBETCTBYIOIIETO COTJIAIICHHS O B3aUMOJEHCTBHM ), a TAKXKE
OdenepanbHas HajoroBas ciyx0a Poccuiickonr ®deneparuu, [leHcuoHHBIH GOH/T
Poccuiickon ®@enepanum.

2.4. Ilpm npeaocTaBieHWH MYHULHMNAIBHON YCIYTH YTOJIHOMOYEHHOMY
OpraHy 3ampenaercsi TpeOoBaTh OT 3asBUTENS OCYILIECTBICHUS JEHCTBUI, B TOM
YHClIe COTJIACOBaHMM, HEOOXOMMMBIX IJISl MOJIyY€HHS MYHUIMNAIBHON YyCIyru u
CBSI3AHHBIX C OOpallleHUeM B WHbIE TOCYJAapCTBEHHbIE OpPraHbl W OpraHU3alluH, 3a
VCKJIIFOYEHHUEM IIOJIyYEHHUs YCIYI, BKJIKOYEHHBIX B IIEPEUYEHb YCIYI, KOTOpPBIE
SBIISIIOTCS HEOOXOAMMBIMU U 00S3aTEIbHBIMU AJIsI MPEAOCTABICHHUSI MyHHUIIMITATBHOM



YCIIYTH.
Onucanue pe3yiabTaTa NPeA0CTABIEHUS MYHUIUNIAJIbHON YCIyTH

2.5. Pe3ynbraroM mpenocTaBieHUs YCIyTH SBISIETCS BblJaya (HampaBiieHUE)
3asIBUTEIIIO!

- aKTa CBEPKU IO IOTOBOPY apEH/IbI 3€MEJIBHOTO Y4acTKa;

- aKTa CBEPKH 10 IOTOBOPY apeHIbl MyHUIIMIIATBHOTO UMYIIECTBA,;

- YBEJOMJIEHHSI 00 OTKa3€e B MPEAOCTABICHUA MyHULIUIIAIBHOM YCIIYTH.

CpOK npeaocraBJdcCHUs MyHHHHHaJILHOﬁ ycayru

2.6. O0muil CpoK MpeAOCTaBICHUS MYHHIMIAIbHOW yciayrd — 15 paboumx
JIHEM CO JHS PETrUCTpalMyd 3asBJICHUS MW IPWIATAEMbIX JIOKYMEHTOB B
YTOJTHOMOYEHHOM OpTaHe.

B ciay4dae MPEICTaBICHUS 3asiBUTEIIEM JIOKYMEHTOB yepes
MHOTO(YHKITMOHAIBHBIM IIEHTP WJIM HAIMPAaBJICHUS 3alpoca B SJEKTPOHHOM BHJIC,
nocpeactsoM EII'Y, cpok mpenocTraBiieHUs MYyHUIUNAIbHOM YCIYTd HUCUUCISAETCS
CO JIHSI TIOCTYIICHHS (PETUCTPAliK ) TOKYMEHTOB B Y TOJTHOMOUYCHHOM OpraHe.

HopmaTuBHbIe NpaBOBbIe AKThI, peryJupylomme npeaocraBjieHue
MYHUIUNAJIbHON yCIyTH

2.7. lIlepeyeHb HOpPMATHBHBIX TPABOBBIX  aKTOB,  PETYJIHPYIOMIHNX
MpEOCTaBICHNE MYHUIUNAIBHOM yCIyrd (C YyKa3aHHMEM HX PEKBU3UTOB W
HUCTOYHUKOB  O(HUIMAIBHOTO  OMyOJWKOBaHMS), pa3MelmleH B  (QeaepaabHOit
roCy1apCTBEHHOM uHOpMaITMOHHON CHUCTEME «DenepanbHbIi peectp
roCyapCTBEHHBIX M MYHUIIMITAIbHBIX YCIyT (pyHKIuii)y», Ha EIT'Y.

HcuepnbiBaromuii nepe4eHb J0KyMEHTOB, HCOOX0AMMBIX B COOTBETCTBUM
C HOPMATUBHBIMH NPABOBBIMHM AKTAMM /ISl IPEAOCTABJICHUS MYHULUIIAJIbHON
YCJIYI'H U YCJIYT, KOTOpPbIE SIBJISIIOTCH HEO0X0AMMBIMH U 00513aTEJIbHBIMHM IS
NPeI0CTABJCHUS MYHUIMIIAJIBbHOMU YCJIYTH, OMJIEKALUX NPEACTABICHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJYYCHUS 3asABUTEIeM, B TOM YHCJIe B 3JICKTPOHHOMI
(popMe, MOPSIIOK KX NPEACTABJICHUS

2.8. TlepedyeHb JOKYMEHTOB, OOS3aTEIbHBIX K MPEIOCTABJICHUIO 3asBUTEIIEM,
JUISL TIOJTYYEHUSI MyHUITUTIAJIbHON YCITYTH:

B cootrBeTrcTBMM ¢  HACTOAIIMM  aJAMUHUCTPATUBHBIM  PETJIAMEHTOM
3asIBUTEIISIMU MIPEACTABIISIIOTCS CIEAYIOIINE TOKYMEHTBI:

1) 3asiBIeHUE O CBEpKE apeHAHBIX IUIATEKEW MO JOTOBOPY apeHAbl 3€MEIbHOTO
ydacTka M (WJK) JIOTOBOPY apeHAbl MYHHUITUTIATHHOTO HMMYIIECTBA, O(GOPMIICHHOE
COTJIACHO MPUJIOKEHHIO 1 K HACTOSIIEMYy aIMUHUCTPATUBHOMY PETJIAMEHTY.

2) NOKYMEHT, YJIOCTOBEPSAIONIUN JIUYHOCTh 3asiBUTEN WM MPEICTaBUTENS
3asIBUTEIIA:



- macnopt rpaxxaannHa Poceniickon ®denepanuun, y10CTOBEPAIONIUN JIUYHOCTD
rpaxkaannHa Poccutickoit ®enepannn Ha Tepputopun Poccuiickoit @eneparnuu (ais
rpaxnaaH Poccutickoit denepanyn);

- BpPEMEHHOE YJOCTOBEpEeHHME JIMYHOCTH (misi rpaxkiaan Poccuiickoit
deneparun);

- MacnopT TpaKJaHWHA HWHOCTPAHHOIO TOCYJapCTBa, JIErajJu30BaHHbIN Ha
tepputopun Poccutickoit denepannu (11 MKHOCTPAHHBIX TPaXKIaH);

- pa3penieHre Ha BpEMEHHOE MTPOKUBaHKE (1S JIUL O€3 rpayKJaHCTBA);

- BUJI Ha JKUTENBCTBO (M7 JIKIl 6€3 TpakJaHCTBA);

- ynoctoBepeHue 6exenna B Poccutickoit denepanuu (11711 OE€KEHIIEB);

- CBHJICTEJILCTBO O PACCMOTPEHHH XOJaTalCTBa O MPU3HAHUU OEKEHIEM Ha
tepputopun Poccuiickoit denepanun (ams OexeHIIeB);

- CBUJICTEIBCTBO O MPEAOCTAaBICHHUH BPEMEHHOTO YOEKHIa HAa TEPPUTOPUU
Poccutickon ®@enepanuu.

JlokyMeHT He TpeOyeTcs B cliydyae MpEeJICTaBICHUS 3asBJICHUS MOCPEICTBOM
ornpaBku yepe3 nuuHbld Kabuuer EII'Y, a Taxke ecnu 3asBiIeHHE MOAMHCAHO
YCWJICHHOU KBATU(UIIUPOBAHHOM SJIEKTPOHHON MOAMKUCHIO.

3) MOKyMEHT, MOATBEP>KIAIONIMM MOJHOMOYUS TPEACTaBUTEN (HU3HUUECKOTO
WU FOPUANYECKOTO JINIA, MHAWBUAYAJIBHOTO MPEANPUHUMATEIIS, €CIU C 3aIBICHUEM
oOparaercs mpeCTaBUTEb 3asIBUTEIS.

Jlist mpencraButenel pu3NUecKoro JMua:

- JIOBEPEHHOCTh, O(OpMIIEHHAs B YCTAHOBJIEHHOM 3aKOHOM IMOpsSAKE, Ha
IIPEACTABICHUE UHTEPECOB 3aASIBUTEIIS,

- CBHUJETEIBCTBO O TOCYIJApCTBEHHOW PpETUCTPAlUHU POXKICHUS WIH
CBUJICTEJILCTBO O TOCYJapCTBEHHOM  pPETUCTpALlMM  POXKACHUS,  BBIJIAHHOE
KOMIIETEHTHBIM OPraHOM WHOCTPAHHOTO TOCYAapCTBAa U HOTAPUAIIBHO 3aBEPECHHBIN
IIEpEeBOJ] HA PYCCKUU S3BIK;

- aKT OpraHa OIEKM U TIONEYUTENIbCTBA O HA3HAYEHUU OIEKyHa WU
MONEYUTETIS.

st MpeACTaBUTEIIECH OPUINYECKOTO auua, WHJMBUIYaJIbHOTO
NpeANPUHUMATEA

- JIOBEPEHHOCTh, O(oOpMJIECHHAsT B YCTAHOBJIECHHOM 3aKOHOM IMOpsAKEe, Ha
MPEACTABICHUE UHTEPECOB 3asIBUTEIIS,

- OIpe/eNieHne apOUTPaKHOTO Cyla O BBEJCHHHM BHEIIHETrO YNPAaBICHUS H
Ha3HAYEHUW BHEIIHETro YIpaBJSIONIero (sl opraHu3aluy, B OTHOLIEHUH KOTOPOM
BBEJICHA MPOIIeypa BHEIIHETO YIIPABICHU).

4) KONHMM IUTATEeXKHBIX JOKYMEHTOB 3a IIEPHOM, MO KOTOPOMY IPOBOJMTCS
CBEpKa.

5) aKkT CBEpKH, COCTABJIEHHBIN 3asBUTENEM (TIPU HATTUYHH).

6) Beimucka u3 EI'PIOJI (ecnu 3astBUTENEM SBISIETCS FOPUAMYCSCKOE JIUIO) MITH
EI'PUII (ecnu 3asiBUTENEM SIBISAETCS MHAMBUAYAJIbHbBINA IPEANTPUHUMATEND ).

7) DOKYMEHTBI, MOATBEPKIAOIIUE OTHECEHUE 3asiBUTENISI K KaTerOpuu JIHII,
OCBOOOKJICHHBIX OT YIIAThI 3¢MEJILHOTO HayIora (MPU HAJIMYWN).

2.9. 3asgBieHHs W TpUaraéMble JOKYMEHTBHI, YKa3aHHblE B IIyHKTE
2.8 ATMUHUCTPATUBHOTO pPeTjaMeHTa, HapaBJISIOTCS (TI0/1at0TCsi) B opMme:



- TOKyMEHTa Ha 0yMa)KHOM HOCHUTEJE MOCPEICTBOM MOYTOBOTO OTHPABICHUS C
OMUCHIO BIOKEHUS U YBEJOMIIEHUEM O BPYUECHUU;

- JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE TMpU JUYHOM OOpallleHuu B
YTOJTHOMOYEHHBINH OpraH WM MHOTO(QYHKIIMOHATBHBINA LIEHT;

- 3JIEKTPOHHOT'0 JJOKYMEHTAa € UcroJib3oBanueM EIITY.

2.10. 3asBnenue B hopme JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE MOAMUCHIBACTCS
3asIBUTEJIEM.

3asBieHue B (GOpME JIEKTPOHHOIO JOKYMEHTa MOJAMHUCHIBAETCS JIEKTPOHHOM
MOAMUCHIO, BUJI KOTOPOW OMPENENseTcsl B COOTBETCTBUU € 4YacThio 2 crtathu 21.1
®enepanpHoro 3akona Ne 210-D3.

2.11. B cnyuae nanpasnenus 3assieHust nocpeactsom EINTY ¢opmupoBanue
3afBIICHUSI OCYIIECTBISIETCS TIOCPEACTBOM 3aIOJIHEHUS! WHTEPAKTUBHON (OPMBI,
KOTOpasi MOXKET TaKKe BKJIIOYAaThb B ce0s OmpocHyio (opMmy M OMpeeeHHs
WHJUBUYyaIbHOTO Ha0oOpa JIOKYMEHTOB U  CBEACHHM, 0O0s3aTeNbHBIX IS
IPEIOCTaBICHUSl YCIYrd (Janee - MHTEepakTuBHas (opma), 0e3 HeoOXoauMocTu
JOTIOJTHUTENIHHOM MO/1auu 3asiBJICHUS B KaKOW-I00 UHOU hopme.

2.12. B ciyuae nmpencTaBiieHUs 3asBJICHUS MPU JTUYHOM OOpalieHuu 3asBUTEIsS
WU TPEACTABUTENS 3asBUTENS] MPEABABISIETCS JOKYMEHT, YIOCTOBEPSIOIIMI
COOTBETCTBEHHO JINYHOCTh 3asBUTEINS WIH MPEICTABUTENS 3asBUTEINS.

B cnyuyae HampaBiieHus B 3JI€KTpOHHOUM (opMe 3asiBICHUS IMPECTaBUTEIEM
3asBUTENS], JOKYMEHT, NOATBEPKAAIOMMUNA IIOJHOMOYMS IPEACTABUTENS Ha
IPEICTABIICHUE UHTEPECOB 3asIBUTENS BbIIAH HOTAPHYCOM, JOJKEH OBbITh MOJIMUCAaH
YCWICHHOW KBJIU(DUIIMPOBAHHOM 3JIEKTPOHHOW MOAMMUCHI0 HOTapuyca. B HHBIX
CllydastX IPEICTaBIICHUS 3asiBICHUS B AJIEKTPOHHON (pOpMeE - OANHUCAHHBIN MPOCTON
AJIEKTPOHHOM MOAIHUCHIO.

2.13. llpm monmadye 3asBIEHUS W TPUIATAEMBIX K HEMY JIOKYMEHTOB B
YNOTHOMOYEHHBIN OpraH 3asBUTENb MPEIBABISIET OPUTHHAIBI JIOKYMEHTOB IS
CBEPKH.

B cnyuae mnampasnenus 3asBiaeHus nocpeactBoM EII'Y  cBenenuss u3
JIOKYMEHTA, YAOCTOBEPSIOIIErO JUUYHOCTD 3asiBUTENS, MPEACTABUTENS (HOPMUPYIOTCS
Py TOATBEPKACHUW YyYeTHOW 3amucu B EguHON cucreme wuaCHTUDHUKALMK |
ayreHTudukanmu (ganee - ECHA) u3 cocraBa COOTBETCTBYIOIIUX JAHHBIX
yKa3aHHOM y4eTHOM 3alUCH M MOTYT OBbITh MPOBEPEHBI ITyTEM HaIIpaBJIEHUS 3aIpoca
C UCITOJIb30BAHUEM CHCTEMBI MEKBEOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOIECUCTBUS.

HcuepnbiBaommii nepevyeHb JOKYMEHTOB, HEO0OX0IUMbIX B COOTBETCTBUH
C HOPMATHUBHBIMHY NMPABOBLIMHM AKTAMM VISl IPEIOCTABJICHUS MYHUIIUIIAIbHOM
YCJIYTd, KOTOPbI€ HAXOASATCHA B PACHOPSKEHUHU I'OCYIaPCTBEHHbBIX OPTraHOB,
OPraHoB MECTHOI'0 CAMOYNPABJICHUS U UHBIX OPraHOB, YYaCTBYIOIIIUX B
MPEA0CTABJEHUH IOCYAAPCTBEHHbIX UM MYHHUIUNAJIBHBIX YCJIYT

2.14. ]JloxyMeHThI, HEOOXOIWMBIE B COOTBETCTBHM C HOPMATHUBHBIMH
MPABOBBIMHU AKTaMHU JUISI NPEAOCTABICHUS MYHULUIIAIBHOM YCIYTHd, KOTOpbIE
HAaXOJATCS B PACHOPSKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS] W  MHBIX OpPraHoB, Vy4YaCTBYKOIIUX B  MOPEAOCTABICHUU



rOCYJIapCTBEHHBIX WJIM MYHULIUTIATbHBIX YCIYT:

CBEJICHUS O TOCYAapCTBEHHOW PErUCTPAIMU POKIICHHUS;

CBeJIeHUs1 00 ONEKyHax M MONEeYUTENSIX;

Beimucka u3 EI'PHOJI (ecnu 3asBuTENieM SIBISETCS IOPUIUYECKOE JUI0) WU
EI'PUII (ecnu 3asBUTENEM SBISACTCS WHIWBHUAYATBHBIN MTPEITPUHUMATEIND ),

NOKYMEHTBI, TOJTBEPKIAIOIINE OTHECEHHE 3asBUTENA K KAaTErOpUH JIHIL,
OCBOOOKICHHBIX OT YIUIAThl 3¢MEJILHOTO Haylora (MpU HAJIUYWH).

2.15. Ilpu mpemocTaBIeHU MYHUITMIIATBLHON YCIYTH 3ampenaeTcs TpedoBaTh
OT 3asBUTEJIS:

1) mpeacTaBieHHWs JOKYMEHTOB W HWH(MOpPMAIMU WIH OCYIIECTBICHHS
JICVCTBHM, TPEICTABIICHUE WIM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM MIPABOBBIMH aKTaMHU, PETYIUPYIOIINMU OTHOLICHUS, BOSHUKAIOIINE B
CBSI3H C IPENOCTABICHUEM MYHUILIMIIAIBHON YCIIYTH;

2) mpencTaBieHHUs] JOKYMEHTOB U UWHGOpMAIMH, KOTOpbIE HaXOASATCS B
paclopsDKEHUH OpraHa, MPEAOCTABISIONIET0 MYHULHNAIBHYIO YCIYry, HHBIX
rOCyJAapCTBEHHBIX  OpPraHoB, OPraHoB  MECTHOI'O  CaMOYIIpaBJEHUs  JIMOO
MOABEOMCTBEHHBIX ~ T'OCYJapCTBEHHBIM  OpraHaM WM OpraHaM  MECTHOTO
caMOyTpaBJICHUS OpraHu3aluu, YYaCTBYIOLIUX B pPEAOCTaBICHUN
NpeaycMOTpeHHbIX 4YacThto 1 cratbm 1 dDepepansHoro 3akoHa Ne 210-03
MYHULIMNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHUBHBIMU IIPAaBOBBIMH AKTaMH
Poccuiickoii denepanuu, HOpMaTUBHBIMU MTPAaBOBBIMU akTaMu PocToBckoil o0nacTy,
MYHHIMITATBHBIMA MPABOBBIMU aKTAMH, 32 HCKIIFOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX
B OIIpeAeNeHHbIN 4acTeio 6 cratbu 7 PenepanpHoro 3akoHa Ne 210-D3 nepedeHb
JOKYMEHTOB. 3asiBUTEJb BIPABE TMPEJICTABUTh YKA3aHHbIE JOKYMEHTHI U
nHpOpMaIIMI0O B OpraHbl, NPEJOCTABISIONINE MYHHUIUNAIbHBIE YCIYTH, IO
COOCTBECHHOM MHHUIIMATHUBE;

3) ocymiecTBICHUS ISUCTBUI, B TOM YHCIIE COTJIaCOBAaHUM, HEOOXOIUMBIX IS
MOJIYYeHHS TOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT U CBSI3aHHBIX C 00OpallieHueM
B HMHBIE TOCYJApCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBIICHMUS,
OpraHu3alliy, 32 HCKJIIOYEHHEM IOJYYEHUS YCIYT M MOJY4YEHUS ITOKYMEHTOB H
uH(dopMaIuu, MPEAOCTABIIEMbIX B PE3yJbTaTe NPENOCTABICHUS TaKUX YCIYT,
BKJIIOYCHHBIX B TMEPEYEHb YCIYT, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU U
00s3aTENIbHBIMUA ISl TIPEOCTABICHUSI MYHUIIMITAIBHBIX YCIIYT, YTBEPKICHHBIN
HOPMATUBHBIM  IPABOBBIM  aKTOM  NPEJACTABUTEIIBHOTO  OpraHa  MECTHOTO
caMOyTpaBJICHNUS;

4) npencrtaBieHUs JOKYMEHTOB M HMH(pOpMalUH, OTCYTCTBHE M (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPU NMEPBOHAYATBHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS] MYHUIIMTIAIBHON yCIyTrH, JIu0O0 B
MPEAOCTABIEHNNA MYHHULIMNIATIBHON YCIIYTH, 32 UCKIOUYEHHUEM CIIEAYIOIINX CIIy4acB:

- W3MEHEHHE TpeOOBaHUN HOPMATHUBHBIX IPABOBBIX AaKTOB, KAaCAIOIIUXCS
NPEAOCTaBICHNUS MYHUUMNAIBHOW yCIYrH, TMOCI€ MEpPBOHAYAIBHOM MOAa4H
3asIBJICHUSI O MPEOCTABICHUH MYHUIUIIAILHON YCIIYTH;

- HAJIM4YMe OMMOOK B 3asBIICHUU O TIPEIOCTABICHUN MYHUIIUTIATLHOW YCIYTH U
JOKYMEHTaX, IMOJAHHBIX 3asgBUTEJIEM I[IOCJE MEPBOHAYAJIBLHOIO OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHNS MYHUIIMIAIBHON YCIyTH, OO B
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MPEAOCTaBICHUA MYHUILIMIAIBHON YCIYTM M HE BKIIOYEHHBIX B MPEICTABICHHBIM
paHee KOMIUIEKT IOKYMEHTOB;

- ICTEUEHHUE CPOKa JACHCTBUS JOKYMEHTOB WJIM U3MEHEHNE HH(OpMaIuu Tociie
NEepPBOHAYAILHOTO  OTKa3a B  NpUEeME  JOKYMEHTOB, HEOOXOAUMBIX  JUIs
MPEIOCTABICHUSI MYHULIMIIAILHOM YCIyTH, TM00 B MPEIOCTaBICHUN MYyHUIIUTAIbHON
YCIIYTH;

- BBISBJICHUE JIOKYMEHTaJIbHO MOATBEpPXKIAECHHOrO (akTa (IMIPU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOINPABHOTO ACHCTBUS (0€3MEUCTBUS) MOJDKHOCTHOTO JIUIIA
YIOJHOMOYEHHOIO OpraHa, MYHULUNAIBHOTO ciyxamiero, padbornunka MOI],
pabOTHUKA OpraHu3aliy, NpeaycMoTpeHHo dacTteio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®3, npu mnepBOHAYaIbHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOJMMBIX  JUIAI  TPEAOCTABIICHUS  MYHUIUIAIBLHOW  ycimyrd, Jubo B
MPEAOCTaBICHUA MYHULIMIAIBHOW YCIYTH, O YEM B MUCbMEHHOM BU/IE 32 MOAMUCHIO
PYKOBOJUTENA  YINOJHOMOYEHHOrO  opraHa, pykoBoautenss  MOPL[  npu
NEepPBOHAYAILHOM OTKa3€ B MPHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABIICHUS
MYHUIIUTIATBHOM YCIYTH, JUOO PYKOBOAMTEINS OpraHU3alMH, MPEAyCMOTPEHHON
yacThio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, yBengomisieTcs 3aBUTEND, a
TaK)Ke MPUHOCSITCS U3BUHEHUS 3a JJOCTABJIICHHBIE HEY100CTBA.

5) mpenocrtaBiieHUss Ha OYMa)KHOM HOCHUTENE JOKYMEHTOB M HHGOpMAINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM
7.2 vactu 1 crareu 16 ®enepanpHoro 3akoHa Ne 210-D3, 32 UCKIIOUEHUEM CITYYacB,
€CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTBhI JIMOO WX U3BITHE SIBISETCS
HEOOXOJIMMBIM yCJIIOBUEM TMPEJAOCTABICHUS MYHUIUNAIBHON YCIYyTrd, M WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMU.

HcuepnbiBaommii nepeveHb OCHOBAHMM /ISl 0TKAa3a B IpueMe
JOKYMEHTOB, HEO0X0IMMBbIX /JIfl IPEI0CTABJICHU MYHUIIUTIAJIbHOM YCJIYI' U

2.16. OcHoBaHMsIMU [JIsi OTKa3a B MpPUEME K PACCMOTPEHHUIO JOKYMEHTOB,
HEOOXOAMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH, SIBJISTIOTCS

- HEMoJHOE 3amojiHeHHe noJjie B (opMe 3asiBICHHUS, B TOM 4YHUCIE B
uHTepakTuBHOU (hopme 3asBiienus Ha EINT'Y;

- TI0Jla4a 3asBJICHUS O MPEJOCTABICHUH YCIYyTU U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABJIEHUS YCIIYTH, B 3JIEKTPOHHOM (hOpMe C HApyUIEHUEM YCTAHOBIICHHBIX
TpeOOBaHMIA;

- IPEJICTABJIEHUE HEMOIHOTO KOMIUIEKTA JOKYMEHTOB;

- JIOKYMEHTBI COJEpXAaT IMOBPEKICHUS, HAIUYHE KOTOPBIX HE IO3BOJIIET B
MOJIHOM O00BbEME HCMOJIb30BaTh HH(POPMALMIO U CBEIECHHUA, COAEpKalIuecs B
JTOKYMEHTAax JJIsl TPEAOCTABIICHUS YCIYTH;

- IIPEICTABJIICHHBIE 3asABUTEIEM JOKYMEHTBl COAEpP)KAT IOAYUCTKH H
UCIIPABJICHUS] ~ TEKCTa, HE  3aBEPEHHbIE B  IIOPSAKE,  YCTAaHOBJIEHHOM
3aKOHOAaTebLCTBOM Poccuiickon denepanuu;

- TpEeJCTaBJIEHHbIE JOKYMEHTHl YTPATWIW CUIy Ha MOMEHT oOparieHus 3a
YCIIyrol (IOKYMEHT, YAOCTOBEPSIOIIMN JUYHOCTh, JOKYMEHT, YIOCTOBEPSIOIIMIA
MOJTHOMOYHSI TIPEACTaBUTENS 3asBUTENS, B CIy4yae OOpalleHus 3a MpeaoCTaBICHUEM
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YCIIYTH YKa3aHHBIM JIUIIOM);

- HaJIM4KME MPOTUBOPEUMBBIX CBEJCHUN B 3asSBJICHUU U MPHUJIOKEHHBIX K HEMY
JIOKYMEHTaX.

2.17. Pemenue 00 oOTKa3ze B NpUeMe JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS MYHUILIMNAIBHON YCIyrd, HampaBiseTcs B JIMYHBIM KaOWHET
3asButenss Ha EII'Y He mo3gHee mepBoro pabodero AHS, CICAYIOIIETO 3a JIHEM
IOJa4H 3asIBJICHUS.

2.18. OTka3 B mpueMe IOKYMEHTOB, HEOOXOIUMBIX IJIsi TMPEIOCTABICHHUS
MYHHUITUTIATFHOW YCITyTH, HE TMPETMATCTBYET MMOBTOPHOMY OOparieHuio 3asBUTENS 3a
MPEIOCTaBICHUEM MYHUITUTIATLHON YCITYTH.

I/IC‘lepHIJIBaIOHIl/Iﬁ MmepeICHb OCHOBaHUM JJIA TIPUOCTAHOBJCHUS HJIA
O0TKa3a B MPE€A0CTAaBJICHUH MyHHHHHaJIbHOﬁ yYCayru

2.19. OcHoBaHus Il TPHOCTAHOBJICHUS IPEIOCTABJICHUS MYHHUIIMIAIHHOM
YCIIYTH OTCYTCTBYIOT.

2.20. OcHOBaHMSIMU ISl OTKa3a B MPEJIOCTABICHUU MYHHUIIUIIAJIBHOW YCIyTH
SIBJISIFOTCSI:

- 3asABUTEIb HE COOTBETCTBYET TpeOOBaHUSAM, YKa3aHHBIM B TNyHKTe 1.2
HACTOSAIIET0 aAMUHACTPATUBHOTO PETJIAMEHTA;

- NPEACTaBJICHHBIC JIOKYMEHTBI, HE COOTBETCTBYIOT IEPEUHIO, YKA3aHHOMY B
MYHKTE 2.8 HACTOAIIETO aIMUHACTPATUBHOTO PETJIAMEHTA,;

- TIPEAOCTABJICHUE 3aABUTEIEM HEMOJHBIX U (WJIM) 3aBEJOMO HEIOCTOBEPHBIX
CBEJICHUN.

Ilepeyensb yciayr, KOTOpbIe SABJIAKTCH HEOOXOAUMBIMH U 00513aTeJILHBIMU
JJISI IPE0CTABJIEHUSI MYHULIMNIAJIBLHOM YCJIYTH, B TOM YHCJIE CBEAEHUS 0
JTOKYMEHTeE (JOKYMEHTaX), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3alUsIMHU,

YYaCTBYIOIIIMMHU B NPEA0CTABJIEHNY MYHUIUNIAJIbHON YCJIYTH

2.21. VYcnyru, HeoOXomuMble U 00s3aTelbHBIC I IPEAOCTABJICHUS
MYHUIIUITATBHON YCITYTH, OTCYTCTBYIOT.

IHopsizok, pasmMep M OCHOBaHHMS B3UMAHUS IOCYAAPCTBEHHOM MOLIUHBI
WM MHOM OILIAaThl, B3MMAaeMOil 32 MPeA0CTABJICHHEe MYHHMIMIIAJIbHON YCIyTH

2.22. IlpenocraBiieHre MyHUITUTIATLHON YCIYTH OCYIIECTBISAETCS OSCIUIATHO.

IMopsinok, pa3Mep U 0OCHOBAHHUSI B3MMAaHMS IJIATHI 32 NIPeAOCTaAB/IEHHE
YCJIYT, KOTOPbIE SIBJIAIOTCS HEOOXOAMMBIMH U 00513aTeIbHBIMH J1JI51
MpeaoCTABJIEHUSI MyHUIIMTIAJIbHON YCIYTH, BKIKYasi HHPOPMAIHIO 0 METOIHKE
pacyeTra pa3Mepa TaKo# miIaTel

2.23. 3a mpemocTaBlieHHWE YCIYr, HEOOXOMUMBIX U O0S3aTEeNbHBIX IS
MPEIOCTABIICHUS] MYHUIIUTIATHHON YCIYTH HE MPETyCMOTpEHa TuIaTa.



MaxkcuManabHBIA CPOK 0:KUIAHUSA B 0Uepeau NMpPH Mmojaave 3asiBJIeHUsI 0
NpeaoCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH M NIPH MOJYYeHUM pe3yJibTaTa
NpeaoCcTABJIEHUS MyYHUIHMIAIBHON yCJIyrn

2.24. MakcuManbHBIi CPOK OKUIAHUS B OUEpeH MPH IoAaye 3asBICHUS O
NpPEJOCTaBICHUN MYHUIMMNAIBHOW yCAYrM M TpU TOIYYCHHH pe3yibTara
IPEIOCTABICHUS! MYHHUIMIAIBHOM yCcayrd B YTNOJHOMOYEHHOM OpraHe Wid
MHOTO(YHKIIHOHATBHOM IIEHTPE COCTaBISET HE Oomee 15 MUHYT.

Cpok M MOPSAA0K perucTpanuy 3anpoca 3asBUTEIs O PeI0CTABJICHUN
MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJe B 3JIeKTPOHHOI (popme

2.25. Cpox perucTpaluu 3asBIICHUS O TMPEJOCTABICHUM MYHUIUIIAIBHOM
YCIIYTH TOJIJIeKAT PErUCTpallii B YTIOJHOMOUYEHHOM opraHe B TedeHue 1 pabouero
JTHS CO JHS TIOJy4YeHHUsS 3asBICHUS U JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABIECHNS MYHHUIIUIIAIbHON YCIYTH.

TpeOoBaHus K NOMENIEHUSIM, B KOTOPBIX NMPEA0CTABJIACTCS
MYHUIIUNAJIbHASA yCJIyra

2.26. MecTononoKeHNE  aIMUHUCTPATUBHBIX  37aHUM, B  KOTOPBIX
OCYUIECTBJISIETCS. NPUEM  3asBJIICHUA M  JOKYMEHTOB, HEOOXOJUMBIX s
IPEAOCTABIEHN MYHHULIMIAIBHOM YCIYTM, a TakXe BblJaya pe3yJbTaTOB
NPENOCTABICHUSI MYHHMIMNAIBHONW YCIYTd, JOJDKHO oOecnedynBaTh yYA0OCTBO JIs
rpakJaH C TOYKU 3PEHHUS MEIIEXOIHON TOCTYMHOCTA OT OCTAaHOBOK OOILECTBEHHOIO
TpaHCIOpTA.

B cnydae, ecnum mMeeTcss BO3MOYKHOCTh OpraHM3alMy CTOSIHKH (TIAPKOBKH)
BO3JI€ 37aHUs (CTPOEHHUS), B KOTOPOM pa3MEIICHO MOMEIEHUEe NpHUeMa U BblIauu
JIOKYMEHTOB, OPraHU30BBIBAETCS CTOSTHKA (ITApPKOBKA) AJIs1 INYHOTO aBTOMOOUIIBHOTO
TpaHCIIOpTa 3asBUTENEH. 3a MOJb30BaHWE CTOSHKOW (MAapKOBKOW) C 3asiBUTEICH
riaTa He B3UMAETCs.

JUIsl MapKOBKM CHELHUAIBHBIX ABTOTPAHCHOPTHBIX CPEIACTB HWHBAIUAOB Ha
CTOsIHKE (mapKoBKe) BbiaensieTcs He MeHee 10% mect (HO He MeHee OJHOTO MeCcTa)
JUTst OECIIIaTHOM MapKOBKHM TPAHCHOPTHBIX CPEJNICTB, YNpaBisieMblX HHBaUgamu I, 11
rpynrm, a Takke uHBanuaamu Il rpynmel B mopsAake, yCTaHOBJIEHHOM
[IpaButenscTBOM Poccuiickont denepannu, U TPAHCIOPTHBIX CPENICTB, NMEPEBO3SAIINX
TaKuX UHBAJIMIOB U (MJIN) I€TEH- MHBAIUIOB.

B nensax obecnieuenus 0ecrpensiTCTBEHHOIO JOCTYIA 3asiBUTENIEH, B TOM YKCIIe
NEPEABUTAIOIINXCA HAa WHBAJIUAHBIX KOJSCKAaX, BXOJ B 3JaHUE W IOMELICHUS, B
KOTOPBIX MPEIOCTABISAETCS MYyHHUIMNAIbHAS YyClyra, OOOpYAYyIOTCS MaHyCaMH,
NOPYYHSIMH, TAKTUJIBHBIMU (KOHTPACTHBIMH) MPEAYNPEXIAOIMMMHI IEMEHTAMH,
UHBIMU  CIIEUUAJIbHBIMU  MPHUCHOCOOJICHUSIMH,  TO3BOJSIOUIMMH  OOECHEYUTh
OecCIpensITCTBEHHbI JOCTyNl M TNEPEeIBUKEHHE HHBAIUIOB, B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccuiickon denepanyu 0 COMUAITBHON 3aIUTE HHBAIUIOB.



LlenTpaneHplii BXOJA B 37aHHE YIOJIHOMOYEHHOIO OpraHa JOJKeH OBITh
o0opynoBaH HHGOPMAIIMOHHON TaOJWYKOM (BBIBECKOM), coieprKalield HHPpOopMaIuio:

HAaUMEHOBAHUE;

MECTOHAXO0XkICHUE U IOPUIMYECKUN aJIpec; peKuM paboThI;

rpaduK Ipuema;

HOMepa TeeOHOB /TSl CIIPaBOK.

[TomenieHusi, B KOTOPBIX MPEAOCTABIACTCS MYHUIMIIAIbHAS YCIYTa, TOJKHBI
COOTBETCTBOBATh CAHUTAPHO-AMUJIEMHUOJIOTUUECKUM MPAaBUJIaM U HOPMaTHUBAM.

[ToMemiennsi, B KOTOPBIX MPEIOCTABIACTCS MYHUIMIAIbHAS — yCIIyra,
OCHAILIAFOTCS:

IIPOTUBOIIOKAPHOU CUCTEMOM M CPEACTBAMM MOKAPOTYIICHUS;

CUCTEMOW ONOBELIECHHWs O BO3HUKHOBEHHMM YPE3BBIYAWHOW CHUTYyallHH;
CpPEACTBaMHU OKa3aHUs NEPBOM MEAULIMHCKON TOMOIIY;

TyaJIETHBIMU KOMHAaTaMU JJIsl TOCETUTENEH.

3an oxugaHus 3asBUTENEH 00OPYIyeTCs CTYJbSIMHU, CKaAMbsIMU, KOJUYECTBO
KOTOPBIX OMpEeeNsieTcs UCX0s U3 (PaKTUUECKOW HAarpy3Kd M BO3MOXKHOCTEH JJIsi UX
pa3MelIeHus B MOMEIIEHUH, a TaKKe NHHOPMAIIMOHHBIMU CTEHIAMH.

Texctel  MaTepualioB, pa3MENICHHBIX Ha HWHOOPMAIMOHHOM  CTEH]IE,
neyaTaroTcss yAOOHBIM Ui uTeHus mpudToM, 0€3 HUCIpaBiICHUM, C BbIICICHUEM
HanOoJIee BaKHBIX MECT MOIYKUPHBIM HIPUPTOM.

Mecra sl 3amoJIHEHHsI 3asBJICHUUA OOOPYIYIOTCS CTYJIbSIMH, CTOJaAMHU
(cToiikamm), OJ1aHKaMU 3asIBJICHUM, MMChbMEHHBIMU MPUHAIICKHOCTIMH.

Mecrta npuema 3asBUTENEd 00OpPYAYIOTCS MHPOPMALUMOHHBIMH TaOIHMYKaMU
(BBIBECKAMHU ) C YKa3aHUEM:

HOMepa KaOMHETa 1 HAaMMEHOBAHUS OT/ENa;

dbamMmiMy, UMEHU M OT4YecTBa (MOCJHEAHEE — MPU HAJTUYUH), TOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM TOKYMEHTOB;

rpaduka mpruema 3assBUTEICH.

PaGouee MecTo KaXX0ro OTBETCTBEHHOTO JIMIIA 3a MPUEM JIOKYMEHTOB,
JOJDKHO OBITh  00OPYIOBAaHO TEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOYKHOCTBIO
JOCTyNa K HEOOXOAUMBIM HWH(MOpPMAIMOHHBIM 0a3aM JIaHHBIX, T€YaTAIOIIUM
YCTPOMCTBOM (ITPUHTEPOM) U KOMUPYIOITUM YCTPOMCTBOM.

JIuio, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JIOJDKHO HMETh HACTOJBHYIO
Ta0JIMUKY C yKa3aHUEM (paMuiInK, UMEHHU, OTYEeCTBa (IIOCIEIHEE - IPU HAJIUYHUH) U
JOJIKHOCTH.

[Ipu npenocTaBieHU MYHHUITUTIATBLHON YCIYTH WHBAIKAAM 00€CTICUNBAIOTCSI:

BO3MOXXHOCTh ~ O€CHPEMATCTBEHHOTO  JOCTyna K  O0BeKTy  (3[aHuIo,
MOMEIIEHUIO), B KOTOPOM MPEIOCTABIISICTCS MyHULIMTIATbHAS YCIIYTa;

BO3MOXKHOCTh CAMOCTOSITEILHOTO MEPEABUKECHUS TI0 TEPPUTOPHUH, HA KOTOPOI
PACIIOJIOKEHBI 31aHUSl U MOMEILICHHS], B KOTOPBIX MPEJOCTABIACTCS MyHULIMIATbHAS
yClIyTa, a TAKKe BX0J1a B TAKME OOBEKTHI M BHIXO/a M3 HUX, TIOCAJKH B TPAHCTIOPTHOE
CPEACTBO M BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BaHUE KPECa- KOJISICKH;

COTIPOBOXK/ICHHE WHBAIHMJIOB, HUMEIONIMX CTOWKHE pPacCTpOMCTBA (DYHKIIUH
3pEHHS U CAMOCTOSITEILHOTO MEPEIBUKCHUS;

HaJUIeKaIlee pa3MelieHne oO0OpyAOBaHWS W HOcuTenell uHdopmaluwy,



HEOOXOIUMBIX TSl 0OecTieueHrsI OECTIPETSITCTBEHHOTO JOCTYIA HHBAIHMIOB 3aHUSM
U TOMELICHHUSM, B KOTOPBIX MPENOCTABISACTCS MYyHULHNAIbHAs yCIyra, U K
MYHULANAIBHON YCIyTe C YYETOM OTPAaHUYCHHUMN UX JKU3HEAEATEIbHOCTH;
nyOnaupoBaHWe HEOOXOAMMOW JJii WMHBAJIMAOB 3BYKOBOM M 3pUTEILHOMN
uHpopManmu, a TakKe HaJNMUCEeH, 3HAKOB W HMHOM TEKCTOBOHW M TrpadruyuecKou
uH(OpMAaIUU 3HaKaMU, BBIMIOJHEHHBIMU peibe(HO-ToUeYHBIM 1IpudTOM bpaiins;

JIOIYCK CYpAOIEepEBOUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JIOITYCK COOAKU-TTPOBOIHUKA MPY HAIMYWU JOKYMEHTA, MOATBEPKIAIOIIETO e
cnenuaibHOoe O0OydeHue, Ha OOBEKTHI (3MaHUS, TIOMEIICHUs), B KOTOPBIX
MPEIOCTABISIOTCA MyHULIMIIAJIbHAS YCIIYTH;

OKa3aHWE WHBAJIWAAM TOMOIIA B TMPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJYYEHUIO UMHU TOCYJAPCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT HapaBHE C JAPYTUMH
JIMLIAMH.

IHoka3zaTean JOCTYNMHOCTH M KA4eCTBA MyYHHMIMIIAJIbHON yCIyrH

2.27.  OCHOBHBIMM  TIOKa3aTeJSIMH  JOCTYIIHOCTH  MPEIOCTaBICHUS
MYHUITUTIATBHON YCIIYTH SIBIISIIOTCS:

2.27.1. Hanuuue moaHOM U MOHATHON MHGOPMAIIMU O TIOPAJIKE, CPOKAX U XOJIE
MPEIOCTABICHUSI MYHUIIMNIAIBHOW B HMH(POPMAIMOHHO- TEIECKOMMYHUKAIIMOHHBIX
CETSAX OOIIEero MoJib30BaHus (B TOM 4ucie B cetu ' MHTepHeT"), CpeAcTBax MacCoBOM
uH(popMauu.

2.27.2. Bo3MoXHOCT,  MOJydeHUsI  3asgBUTEIEM  YBEIOMJICHUH 0
IIPEAOCTABIEHNNA MYHHUIIMIIAIBHOM yciIyru ¢ nomomsio EINTY.

2.27.3. BO3MOXHOCTh TOJy4YeHHS HHGOPMAIMH O XOJE MPEAOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, B TOM WYHCIE C WCIOJIb30BaHHEM HH(POPMAIIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHM.

2.28. OCHOBHBIMHU MOKa3aTEISIMU Ka4yecTBa MPEIOCTABICHUS MYHUIUIIATBHOM
YCIIYTH SIBJISTIOTCS:

2.28.1. CBOEBpEMEHHOCTh TPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYT'H B
COOTBETCTBUHM CO CTaHAAPTOM €€ MPEIOCTaBICHUS, YCTAaHOBJIECHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

2.28.2. MuHUMAJIBHO BO3MOKHOE KOJIMYECTBO B3aMMOJCHCTBHM I'pakIaHUHA C
TOJDKHOCTHBIMHA  JIUI]AMH, YYacCTBYIOIIUMU B TPEAOCTABICHUA MYHHUIUIIATHLHOM
YCITyTH.

2.28.3. OtcyrctBue OOOCHOBaHHBIX JKajgo0 Ha JedcTBus (Oe3meicTBHE)
COTPYIHHUKOB M MX HEKOPPEKTHOE (HEBHUMATEIIPHOE) OTHOIIIEHUE K 3aBUTECIISIM.

2.28.4. OrtcyrcTBHE HapyIICHWH YCTAaHOBJIEHHBIX CpPOKOB B Ipollecce
MIPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH.

2.28.5. OrtcyrcTBUE 3asBIICHUN OO0 OCMAPUBAHUM PEIICHUN, JIEHCTBUMA
(Oe3meiicTBUSI) YTIOJTHOMOYEHHOTO OPTaHa, €ro JIOJDKHOCTHBIX JIUI, TPHUHHUMAEMBIX
(COBepIIEHHBIX) TMPU TPENOCTABICHUU MYHUIMIAIBHONW YCIyrd, MO UTOTaM
pPacCCMOTPEHHUST KOTOPBIX BBIHECEHBI PEIIEHUS 00 YIOBICTBOPEHUH (YACTHYHOM
YIOBIIETBOPEHUH ) TPEOOBAHUH 3asIBUTEIICH.



HHble TpeOOBaHNS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
MpeaoCcTaBJIeHU MYHHIHMIIAJBHON YCIYId B MHOTO()YHKIMOHAJIBHBIX LIEHTPAX,
0COOCHHOCTH NMPEAOCTABICHHA MYHULUIIAJIBHON YCIYyTH 110
JIKCTEPPUTOPHATBLHOMY NIPHHLIMILY H 0COOCHHOCTH NPEAOCTABICHHUS
MYHULMNAJIBbHOM YCJIYTH B 3JIEKTPOHHOU (popme

2.29. IlpenocraBieHne MYHHUIMNAIBHOW YCIYTH TO SKCTEPPUTOPUATHLHOMY
NPUHIMIY OCYLIECTBISIETCA B YaCTH 00ECIIEYEeHHs] BO3MOKHOCTH MOJIaYM 3as1BJICHUN
nocpeacteoM EIII'Y wm mnomyueHuss pesynbrata MYyHULHANAIBHOW YCIyTM B
MHOTO(YHKITHOHATIHHOM IIEHTPE.

2.30. 3asBuTeNnsIM 00eCrIeunBaeTCs BO3MOKHOCTD MPECTABICHUS 3asBICHUS U
IpUIaraeéMbIX JOKYMEHTOB B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB mocpeactsom EINTY.

B sTOoM ciydae 3asBUTENb MM €ro IpeacTaBUTENb aBTropusyercs Ha EINIY
IIOCPEJCTBOM IOATBEPKIACHHON ydeTHOU 3anucu B ECHUA, 3anosHsAeT 3asBJICHHUE O
MPEAOCTAaBICHUA MYHUIUNAIBHOW YCIYTM C HCMOJb30BAHUEM HWHTEPAKTUBHOU
(OpMBI B 3JIEKTPOHHOM BH/IE.

3anoJIHEHHOE  3asBJICHUE O MPEIOCTABICHUM MYHUUUIAIBHOW YCIyTd
OTIIPABIISIETCSA 3asBUTEJIEM BMECTE C MPHUKPEIJICHHBIMHU JJIEKTPOHHBIMH OOpa3zaMu
JIOKyMEHTOB, HEOOXOAMMBIMH JUIsl TMPEAOCTABICHUS MYHUIMIAIBLHOM YCIyTH, B
YnonnomoueHHslil oprad. [Ipu aBropuzanuu B ECUA 3asBieHue 0 npenocTaBIeHUN
MYHUIUTIATBHOW YCIYTH CYUTAETCS MOANMUCAHHBIM MPOCTOU 3JIEKTPOHHOU MOJIUCKHIO
3asIBUTENS, IPEACTABUTENS, YIIOJTHOMOYEHHOTO Ha MONMCAHUE 3asIBICHUS.

Pe3ynbpTaThl npeaocTaBieHs] MyHULIMIIAIILHON YCIYTH, YKa3aHHbIE B ITyHKTE
2.5 HacToAlmero AJIMUHHUCTPATUBHOIO pETJIAMEHTA, HAMPAaBIAIOTCS 3asBUTEIIO,
MpeACTaBUTENIO B JUYHbIN kabuHeT Ha EIII'Y B (dopme 351eKTpOHHOTO TOKYMEHTA,
MNOANMMCAHHOTO  YCWJICHHOW  KBJIU(DUIIMPOBAHHOM  BJIEKTPOHHOM  MOAMMCHIO
YIOJHOMOYEHHOTO JOJDKHOCTHOIO JIMIA YIOJHOMOYEHHOIO OpraHa B cllydae
HarnpasJICHUs 3asBJIeHUs nocpeactsoM EINTY.

B cnyuae wmampaBnenus 3aaBieHuss nocpeactsom  EIIY  pesynbrar
MPEIOCTABICHUSI MYHUITUTIATBHOW YCIIYTH TaKXKe MOKET ObITh BBIJIaH 3asBUTEIIO HA
OyMa)XHOM  HOCHTENE€ B  MHOTOQYHKUMOHAJIBHOM  ILIEHTpE B  MOPSJIKE,
IPEeyCMOTPEHHOM MMYHKTOM 6.3 HACTOSIIET0O AIMUHUCTPATUBHOTO pErjlaMeHTa.

2.31. DNeKTpOHHBIE JTOKYMEHTHI MOTYT OBITh MPEIOCTaBICHBI B CIICIYIOIINX
dopmarax: xml, doc, docx, odt, xlIs, xIsx, ods, pdf, jpg, jpeq, zip, rar, sig, png, bmp,
tiff.

Homyckaetcst popMupoBaHUe 3IEKTPOHHOIO JOKYMEHTA MyTEM CKaHUPOBAHMS
HEIMOCPEICTBEHHO C OpUTMHAaNa IOKYMEHTa (MCII0JIb30BaHUE KOMUM HE JOIMYCKAETCs),
KOTOPOE OCYIUIECTBJISETCS C COXPAHCHHEM OPHUEHTAIIMM OpUTMHAaja JTOKYMEHTa B
paszpemeruu 300 - 500 dpi (Macmtad 1:1) ¢ UCTIOJIB30BAHUEM CIIEAYIOIINX PEKUMOB:

- "qyepHOo-0emnbIil" (TpU OTCYTCTBUU B JOKyMEHTE TpaduuecKuX n300pakeHHU 1
(MJ1M) LBETHOTO TEKCTA);

- "oTTeHKHM ceporo” (IpW HAIMYMU B IOKYMEHTE TpauuecKkux M300pakeHuH,
OTJIMYHBIX OT IBETHOTO IPauIeCcCKOTO U300pAKEHUS);

- "nBeTHoM' WM ''peXUM TMOJHOW 1BeTomepedaun (IpU HAJIUYUH B
JIOKYMEHTE IIBETHBIX TpauuecKux n300pakeHui IN0O0 IBETHOTO TEKCTA);



- COXpaHEHHUEM BCEX AayTEHTHYHBIX MPU3HAKOB TMOUIMHHOCTH, a HMMEHHO:
rpaduyuecKkoil MOAMMCH JIUIIA, IeYaTH, YIJIOBOTO ITamna OJlaHKa,

- KOoJu4ecTBO (halIoB JOJKHO COOTBETCTBOBATh KOJUYECTBY IOKYMEHTOB,
KKJIBIM 13 KOTOPBIX COACPKUT TEKCTOBYIO U (W) Tpaduueckyro HHPOPMAIIHIO.

DNEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00ECIICUNBATh:

- BO3MOXHOCTh HUACHTU(PUIUPOBATH JTOKYMEHT U KOJMYECTBO JIMCTOB B
JIOKYMEHTE;

- JUISL TOKyMEHTOB, COJIEpPXAIIUX CTPYKTYPHUPOBAaHHBIC IO YaCTSIM, IiaBam,
paszznenaMm (mojpasziesiaM) JaHHble U 3aKJaJKu, 00EeCHeUYMBAIONIME MEPEXOJbl IO
OIJIaBJIEHUIO U (WJIHM) K COAECPKAIUMCS B TEKCTE PUCYHKAM U TaOJIMLIAM.

JIOKyMeHTBI, TOJJISKAIIUe MpeacTaBieHuio B popmartax xlIs, xIsx mmm ods,
(bopMHpYIOTCA B BUJIE OTAEIBHOIO 3JIEKTPOHHOIO JOKYMEHTA.

2.32. MyHumunanpHas yciayra HE MNPENOCTaBISIETCS B YIPEKIAIOLIEM
(MpOAKTUBHOM) pEeXHUME, MPETyCMOTPEHHOM uacThio 1 crtarbu 7.3 PenepanbHOro
3akoHa Ne 210-@3.

II1. CocTaB, nocjie10BaTeJIbHOCTh U CPOKH BbITIOJIHEHUS
aIMMHHUCTPATHBHBIX Npoueayp (aeiicTBuii), TpeGOBAHUA K MOPAAKY HX
BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
Nnpoueayp B JIEKTPOHHOU popme

I/IcqeprIBalOllll/Iﬁ NnePpEeYCHb A/IMMHUCTPATHUBHBLIX IPOUECAYP

3.1. IlpenocTraBiieHre MYHUIIUMTAIIBHOW YCIYTH BKJIIOYAET B C€0s ClIEAYIOIINE
aIMUHUCTPATUBHBIC MMPOLIEAYPHI:

- IPUEM U PETUCTpaLUs 3asBJICHUS U MPUTIATAEMbIX K HEMY JOKYMEHTOB, TU0O
OTKAa3 B IPUEME K PACCMOTPEHUIO 3asIBJICHUS U IPUJIATaEMbIX K HEMY JOKYMEHTOB;

- ¢opMHpoBaHHE ¥ HaIpaBJICHUE 3alpoCOB B OpraHbl (OpraHU3aIun),
YYaCTBYIOILIHUE B MPEAOCTABICHUM MYHULIUIIAIBHOM YCIYTH, U MOJyYEHUE OTBETOB Ha
HUX;

- pacCMOTpEHME 3asBJICHUsS W IMPUWIAraeMbIX JOKYMEHTOB, B TOM YHCIIE
MOJYYEHHBIX [0 MEXBEAOMCTBEHHBIM 3alpocaM, IIOATOTOBKA aKTa CBEPKU 110
JIOTOBOPY apeH/bl 3€MEJIBHOTO YydyacTKa (JOroBOPY apeHIlbl MYHHUIIUNAIBHOTO
UMyIlleCTBa) JMOO0 yBEeAOMJIEHUSI 00 OTKa3e B MPEJOCTABICHHMM MYHULUNAIbHOU
YCIYTH;

- BblZaya (HampaBJIeHWE) 3asABHUTENI0  pe3yJibTaTa  MPEAOCTaBIICHUS
MYHHUIUITAIBHON YCIYTH.

3.1.1. Ilpuiem u peructpanus 3asBJICHUS U MPUTATAEMBIX JTOKYMEHTOB, JIHOO
OTKa3 B MPUEME K PACCMOTPEHUIO 3aBJIECHUS U PUIATa€MbIX JOKYMEHTOB CONECPKUT
CHEAYIOLINE NECUCTBUS:

OcHoBanueM sl Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
MOCTYIJICHHE B YTIOJHOMOYCHHBIN Oprad Ju0O0 B MHOTO(DYHKITMOHAIBHBIN IIEHTP
3as1BJICHUS U IPUJIAra€MbIX JOKYMEHTOB.

CnenuanucTtoM, OTBETCTBEHHBIM 3a IMPUEM U PETUCTPALIUIO, SIBISETCS
CHEIUAINCT YTIOJIHOMOYECHHOTO OpTaHa, BBIMOJHSIOMUNA (PYHKIUU IO MPUEMY U



perucTpanuy BXOAAIEN KOPPECTOHACHIUN.

Cnenuanuct YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE
MYHULHUNAIBHON YCIYTH, MPU JIMYHOM IPUEME 3asBUTEINS, NPOBEPSET NOKYMEHTHI,
YAOCTOBEPSIOIINE JIMYHOCTh 3asBUTEIIA, IOJHOMOYMS 3asABUTENS, B TOM YHCIE
MOJTHOMOYHS TPEJICTABUTENS 3asBUTENIA, HAa COOTBETCTBUE IPEACTABICHHBIX
JOKYMEHTOB MYHKTY 2.8 HACTOAIIETr0 AJMUHUCTPATUBHOTO PETVIAMEHTA.

B cayuyae, ecim yCTaHOBJIEHbl OCHOBaHHWs, YyKa3aHHblE B NyHKTEe 2.16
HacTosmero PermaMenTta, YOJIHOMOYEHHBIN OpraH MPUHUMAET PEIIeHHEe 00 OTKa3e
B [IPUEME K PACCMOTPEHUIO 3asBJIECHUS C YKa3aHUEM IPUYHMHBI OTKA3a.

Ecnn 3asBneHne um npuiaraeMple K HEMY JOKYMEHTBI, NPEICTABIEHBI B
YIIOTHOMOYEHHBINM OpraH 3asBUTENIEM JIUYHO, IOJyYCHUE 3asBJICHUS U IIPUIIAracMbIX
JOKYMEHTOB  ITOATBEPXKAACTCA  CHELUAIUMCTOM  YTOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIM 3a MIPUEM U PETUCTPAIMIO 3asIBJICHUS, ITyTeM BbLAa4M (HaIpaBICHUS)
3asIBUTEIIIO KOIIMHU 3asBJICHUS C OTMETKOM B MPUHATUM B JIEHBb MOJYYCHUS 3asIBJIICHUSA
U TIPUJIAraeéMbIX JTOKYMEHTOB.

B ciyuae, ecnu 3asBieHHUE U ITpUJIaraeéMple K HEMY JTOKYMEHTBI IIPEACTABIIEHbI
B YIIOJJHOMOYEHHBI OpraH, IIOCPEICTBOM IIOYTOBOIO  OTIIPABJIICHUS  WJIU
MIPE/ICTABIICHBI 3aBUTENIEM Yepe3 MHOTO(YHKIIMOHAIBHBIN IEHTP, KOMHS 3asBJICHUS
C OTMETKOMN B IIPUHSATUHU HAIPABISAETCSA YIIOJHOMOYEHHBIM OPraHOM II0 YKA3aHHOMY
B 3asBJICHUU IIOYTOBOMY ajpecy B TeueHue 1 (ogHoro) pabodero gHs, CIEAYIOLIETO
3a THEM MOJIy4YECHHUS.

[Ipn mnomade 3adABiIEHUMA W TPUIAra€MbIX K HEMY JOKYMEHTOB 4epe3
MHOTO(YHKIIMOHAJIbHBII LIEHTP, MOCIEAHUNA NepenaeT B YNOJHOMOYEHHBI OpraH
3asiBJICHUE U MIpPUJIaraeMble K HEMY JOKYMEHTHI B TeueHue | (ogHoro) pabodero nHs
CO JIHSI UX IOJyYEHUS OT 3asBUTEIIS.

3asgBIICHWE W T[pUJjlaraéMble JOKYMEHTHl  HAIPaBIBIIOTCA — 3asABUTEJIEM
(mpencraBuTeneM 3asBUTENS) B YTIOJHOMOYEHHBIM OpraH Ha OyMa)KHOM HOCHUTEJE
IIOCPEACTBOM IIOYTOBOI'O OTIIPABJICHUS C OIKCBIO BIIOKEHUS U YBEIOMIICHHEM O
BPYUYCHUM WJIA TPEJCTABISETCA 3asBUTENIEM JIMYHO WIM B (PopMe S3JIEKTPOHHOTO
JIOKyMEHTa ¢ ucmoJib3oBanueM EITY.

B ciywae noctymuieHust B YIIOJJHOMOUYEHHBIN OpPraH 3asBJICHUS B 3JIEKTPOHHOM
BUJIE Ha DJJEKTPOHHOM HOCHTENIE CHELUUAIUCT YTOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIM, 3a IMPUEM U PETUCTPALUIO BXOISIIIEH KOPPECIIOHICHIIUU,
OCYILECTBIISIET pPAacneyaTKy 3asBJIICHUS W IPUIAraéMbIX TOKYMEHTOB K HEMY Ha
OyMa)KHOM HOCHTETIE.

[Tony4yenue 3asiBICHUS U MpUIIAraeMblX JOKYMEHTOB, B (hOpME 3JIEKTPOHHBIX
JOKYMEHTOB, TNOATBEPXKAAECTCA YTIIOJHOMOYEHHBIM OpPraHOM IIyTEM HaIlpaBIICHUS
3asBUTENIIO (TIPEICTABUTENIO 3asBUTENS) COOOIIEHUS B TMOJYYCHUH 3asBICHUS U
MIPUJIAraéMbIX JOKYMEHTOB C YKAa3aHMEM BXOMSLIErO PErMCTPAlMOHHOIO HOMeEpa
3asBJICHUSI, J1aThl TOJIYYEHHUs 3asBJICHUS W NPWIAraeMbIX JOKYMEHTOB, a TaKXKe
MepeuHs HauMEHOBaHWM (aljioB, TMPEACTaBICHHBIX B (OpME DIIEKTPOHHBIX
JIOKYMEHTOB, C yKa3aHHEeM UX o0beMa.

[Ipu mocryruieHur 3asBICHUS W NPUJIAraéMbIX JOKYMEHTOB B JJIEKTPOHHOMU
dopMe cienuanucT YoJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPe10CTaBICHNE
MYHHUITUTIATHPHOW yCIIyTH, B Te4eHHe | padodero MHS ¢ MOMEHTa €ro PEerucTpanuu



IPOBOAUT MPOLEAYPY MPOBEPKU ACHCTBUTEIPHOCTH KBAIM(ULIMPOBAHHON MOIIHCH,
C HCIHOJb30BAaHHEM KOTOPOH TMOAMUCAHO 3asBiIeHUE (MAKET AJIEKTPOHHBIX
JIOKYMEHTOB) O MPEAOCTABICHUHA MYHUIMIIAIBLHON YCIYTH, MpeayCMaTpUBaIOIIYIO
MPOBEPKY COOJIOICHUS YCIOBUHM, yKa3aHHbIX B cTrathe 11 denepanbHOro 3akoHa OT
06.04.2011 Ne 63-D3.

B cnyuae, ecnu B pe3yabpTaTe NpOBEPKU KBATU(PUIIMPOBAHHON MOJANUCU OyAeT
BBISIBICHO  HECOOJIOJICHWE  YCTAHOBJIGHHBIX  YCJIOBUM  TpHU3HAHUA €€
JEUCTBUTEIBLHOCTH, Y TIOJTHOMOUYEHHBIM OpraH B TeueHue 3 (Tpex) pabouyux AHEH co
JTHSL 3aBEpIICHUs] MPOBEACHUS TAaKOW MPOBEPKHM MPUHUMAET pelieHne 00 oTKa3e B
npueMe K PACCMOTPEHUIO 3asBJICHHSA (MMAKET OJJEKTPOHHBIX JOKYMEHTOB) U
HApPAaBIISIET 3aABUTEIIO YBEJAOMJICHHE 00 3TOM B AJIEKTPOHHOU (hopMe ¢ yKa3zaHHEM
nyHKTOB cTaTbu 11 ®enepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3, koTtopsie
MOCITY>KWJIM OCHOBAaHUEM IS IPUHATHSA YKa3aHHOTO PEIIEHUS.

Takoe  3asBiIeHHE  MOAMMCHIBAETCS  KBAJIM(UUMPOBAHHOM  MOJIUCHIO
PYKOBOAMTENS YIIOJHOMOYEHHOIO OPTaHa W HAIIPABISETCS IO aJpecy JIEKTPOHHOU
IIOYTHI 3asIBUTEIIS.

Pe3ynpraToM  BBINOJHEHHsS  aJIMMHHCTPATHUBHOW  INPOLEAYPHI  SIBISETCS
perucTpanys 3asBJICHUS U IPUIAraéMbIX JOKYMEHTOB.

MakcumanbHbIl CPOK BBINOJIHEHUS aJMUHUCTPATUBHON IIPOLIEAYPBI:

- IIpY JIMYHOM TIpueMe - He Oosiee 15 (mATHaALaTH) MUHYT.

- MIPY TIOCTYIUJICHUU 3aBJICHHS U MPUJIATaeMbIX JOKYMEHTOB IO MOYTE, Yepes
MHOTO(YHKIIMOHAJIbHBIN LIEHTpP, B 3JEKTPOHHOM BHE - | (0auH) pabouuii A€Hb,
CJIEIYIOLIMH 32 THEM MOJIYYEHUS JOKYMEHTOB.

VYBenomnenne 00 OTKa3e B MpUEME K pACCMOTPEHHMIO 3asBJICHUA U
MPUJIAra€MbIX JOKYMEHTOB MPHU HAaJUYUM OCHOBAaHUMW, MPEIYCMOTPEHHBIX ITYHKTOM
2.16 nHacrosmero AJIMHHUCTPATUBHOIO PEIVIAMEHTA, HAIpaBJsAETCs B TEUCHHE 3
(Tpex) pabouux HEH co AHS MOCTYIICHUS 3asBICHUS U MIPUJIaraéMbIX TOKYMEHTOB.

VYBenomnenne o0 OTKa3e B MpUEME K PACCMOTPEHHIO 3asBICHUS U
IPWIAraéMbIX  JOKYMEHTOB B  CIlyda€ BBIABIEHUS B  XOJI€  IPOBEPKH
KBaJIM(ULIMPOBAHHON MOJNUCH 3asBUTENS] HECOONIOICHUSI YCTAHOBICHHBIX YCIOBUM
ee JCHCTBUTEIHHOCTU HAMpaBIAETCS B TedeHHEe 3 (Tpex) pabouux AHEW co JHA
3aBEPIICHUS TPOBEACHUS TaKOH IPOBEPKH.

3.1.2. @opMmupoBaHUE W HANpPABJIEHUE 3alPOCOB B OpraHbl (OpraHU3ALNM),
YYaCTBYIOIIHME B MPEIOCTABICHUN MYHULIMIIAIBLHON YCIYTH U MOJIYyYEHUE OTBETOB Ha
HUX COJEPKUT CIAEAYIOIINE TEHCTBUS:

OcHoBaHuMEM JUIsl Hayajla BBINOJHEHUS aJMUHUCTPATUBHON MPOLEAYpPHI
ABJIAETCS TOJy4eHHE YIOJIHOMOYEHHBIM OpPraHOM 3aperMCTPUPOBAHHOTO B
YCTaHOBJICHHOM TOPSIIKE 3a8BJICHUS U MPUIIAraeMbIX JTOKYMEHTOB.

B cnydae, ecnu 3asiBUTENEM CaMOCTOSATEIBHO MPEICTABICHBI BCE JOKYMEHTHI,
HEOOXOJUMbIE ISl MPEIOCTABICHUS MYHUIMIAIBHON YCIYyTH, U B PacHoOpsHKEHUU
YIIOJHOMOYEHHOTO OpraHa HMeercs Bci HH(opmanus, HeoOXonumas [Uisl ee
IIPEIOCTABIEHUS, CIHEUUAJUCT YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a
IPENOCTABICHUE MYHULMIAIBHOW YCIYTH, NEPEXOAUT K HCIIOJHEHHIO CIENYIOLIEH
aAMUHUCTPATUBHON MpOUENypbl, MPEAYCMOTPEHHOW NyHKTOM 3.1.3 Hacrosuiero
nojpasena.
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Eciu  nmokymentsl (MH(poOpManus), NpeayCMOTpEeHHble MyHKTOM 2.14
HACTOALIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, HE OBLIM IPEJICTABICHbI 3asBUTEIIEM
N0 COOCTBEHHOM  WHHUIMATHBE, CHEHUAIUCT  YIIOJHOMOYEHHOIO  OpraHa,
OTBETCTBEHHBIM 32 MPEIOCTABICHUE YCIYIM, OCYIIECTBIISIET HAIpPaBICHHUE
MEXBEJIOMCTBEHHBIX 3aIPOCOB.

MakcuMaiabHbIi CPOK BBIIOJIHEHUS aJMHUHUCTPATUBHOM HPOLEAYpHl - O
pabo4mx JTHEH.

Pe3ynbraToM  BBINOJHEHHS  aJMHUHUCTPATUBHOW  MPOLEAYPHI  SIBISETCS
HaIlpaBJICHUE 3allpOCOB B OPraHU3alMM, YYacTBYIOIIME B IPEIOCTABICHUU
MYHULUIIATBHON YCIIYTH, U IOJIYyYEHNUE OTBETOB HA HUX.

3.1.3. PaccmoTpenue 3asBICHHUS M MPUIAraeMbIX JOKYMEHTOB, B TOM YHCIIE
MOJIYYEHHBIX IO MEXBEJOMCTBEHHBIM 3aIllpocaM, MOJArOTOBKA akKTa CBEPKH IO
JIOTOBOPY apeHAbl 3€MEIbHOrO YydyacTKa (JOroBOpY apeHIbl MYHHUIMIAIBHOTO
UMyIecTBa) JU00 yBeAOMJIEHHMs 00 OTKa3e B MPEJOCTAaBICHUM MYHMIIMIAIbHOU
YCIIYTH COJEPKHUT CIEAYIOIINE TEHCTBUSL:

OcHoBaHuMeM i1 Hadajga aAJMUHUCTPATUBHOM IPOLEAYpPBI  SBIAETCS
NOJIyYCHUE  CHELUAINCTOM  YIIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32
IPEIOCTABIICHUE MYHUIMNAIBHON yCIyrd, BCEX JMOKYMEHTOB (MX KONMHA WU
CBEJCHMUH, COAEpXKAIIUXCH B HUX), HEOOXOAMMBIX Ui HPEIOCTABIICHUS
MYHUIMIIAIBHON YCIIYTH.

Cnenuanuct YHOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MYHUIMOAIBHOW YCIYrd, MPOBOJUT MPOBEPKY NPaBUIBHOCTH O(GOPMIIEHUS U
NOJIHOTBl ~ COJIEPKaHUSI ~ JTOKYMEHTOB, HEOOXOJMMBIX JUIsl  MPEAOCTaBICHUS
MYHUIMOAIBHOW  YCIYrM, Ha MNpeaIMeT HUX COOTBETCTBUS  TpeOOBaHUAM
JNEUCTBYIOLIETO 3aKOHOJATENbCTBA M BBIABISET HaJIWyue JIMOO OTCYTCTBHE
OCHOBAaHUM, NpeaycMOTpeHHbIX 2.19 — 2.20 HacTtosimiero AJIMUHHUCTPATUBHOIO
perjilaMeHra.

ITo pe3ynbraram paccMOTPEHUS MOCTYNHBIIETO 3asBICHUS C MPUIOKEHHBIMU
JOKYMEHTaMH  CIIEHUAJUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
IIPENOCTABIEHNE MYHUIIMIIAIBHON YCIIYTH, TOTOBHT:

- aKT CBEPKH 110 JOTOBOPY apEHbI 36MEJIBHOIO y4acTKa,;

- aKT CBEPKH 110 JOTOBOPY apeHAbl MyHULIMIIATBHOTO UMYIIECTBA;

- yBeIOMJIEHHSI 00 OTKa3€ B MPEAOCTaBICHUH MyHUIIUITAJIbHON YCIIYTH.

VYBenomienne 006 0TKa3e B MPEAOCTABICHUH MYHUIUIIATBHOW YCIYTH JOJIKHO
COZIEp’KaThb OCHOBAHMWE JUIsI OTKa3a B IPEAOCTABIEHWHW MYHHUIMNAIBHOM YCIIYTH,
IIPEAYCMOTPEHHOE MMYHKTOM 2.20 HACTOSAMIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

VYBenomienne 00 0TKaze B MPEIOCTABICHUU MYHUILIMIIAIIBHOM YCIYTH MOXKET
OBITH 00KAJIOBAHO B Cy1ICOHOM MOPSIJIKE.

PykoBomutens YNOJTHOMOYEHHOTO OpraHa B CiIy4ae OTCYTCTBHUS 3aMEYaHUI
NOJANKCHIBAET IOATOTOBJICHHBIE aKT CBEPKH II0 JIOTOBOPY apeHIbl 3€MEIBHOIO
ydacTka (JOroBOpY apeH]ibl MyHUIMIAIBHOIO UMYIIECTBA) JMOO yBEJOMIIEHHE 00
OTKa3€ B NPEJOCTABICHUH MYHULIUIIAJBHON YCIYTH.

Pe3ynpraToM  BBINIOJIHEHHMS  QAMUHUCTPATUBHOM  IPOLELYpPHl  SIBIISIOTCS
MOJTOTOBJICHHBIE B YCTAHOBJIEHHOM IOPSAKE AKT CBEPKH [0 JOTOBOPY apEHIbI
3eMEJbHOT0 ydacTKa (JOTOBOPY apeHAbl MYHUIMIAIBHOIO HUMYIIECTBA) JIMOO



YBEJOMJICHHE 00 OTKa3e B MIPEIOCTABICHUN MyHUITUTIATHHONU YCIIYTH.

CpoK BBINIOJHEHUS aAMUHUCTPATHBHOM IMPOIEIYyphl COocTaBisier He Oojee 35
pabo4ux JTHEH.

3.1.4. Bplmaya 3asgBHUTEIIO0 pPE3yJIbTaTa MPEAOCTABICHUS MYHHUIIAIIAIHLHOM
YCIIYTH COJCPIKHT CIACAYIOIINE JCHCTBHS:

OcHoBaHueM Ui Hayvajla BBITIOJIHCHHUS aJIMHUHHUCTPATUBHOW IPOIICITYpPHI
SIBJISIETCS TIOJNMKMCAHHBIN PYKOBOJUTEIEM Y TIOJJHOMOYEHHOI'O OpraHa akT CBEPKHU IO
JIOTOBOPY apeHAbl 3EMEIBHOTO ydYacTKa (JOTOBOPY apeHIbl MYHHUITUIATHHOTO
UMYIIECTBa) JUOO0 YBEAOMJICHHE 00 OTKa3e B MPEAOCTABICHUHA MYHHUITUIATHHOU
YCIIyTH.

AKT CBEpKH IO JIOTOBOPY apeHbl 3€MEJIBHOTO YYacTKa (IOTOBOPY apeHIIbI
MYHHUITUTIATFHOTO HWMYIIECTBA) JTHOO0 yBeAOMIIEHHE 00 OTKa3e B MPEAOCTaBICHUU
MYHHUITUTIATPHOW YCIyTH BBIAAeTCS (HAmpaBiseTcsi) YIOJTHOMOYCHHBIM OpPraHOM
3aMBUTENIO (MIPEJCTABUTEIIO 3asgBUTENSA) OJHUM H3 CIHOCOOOB, YKa3aHHBIM B
3asBJICHUM.

MakcuMalIbHBIM CPOK aIMUHHCTPATHBHON MPOIEAYpPHl COCTaBIISIET HE OoJjiee
45 paboumx JHEW CO JHS PEerucTpalldy 3asBJICHHS W IPHIaraéMbIX JOKYMEHTOB B
YIOIHOMOYEHHOM OpraHe.

Pe3ynbpTaToM BBIMOJHEHHUS aJIMHUHUCTPATUBHOM IPOIEAYPHI SBISETCS Bblgadya
(HampaBJIeHHE) 3aSBUTEIIIO Pe3ysibTaTa MPEAOCTABACHNUS MYHHUITUTIATLHON YCIIYTH.

IlepeyeHb aAMUHHMCTPATHUBHBIX NPOLEAYP (AeHCTBUI) IPH
NPeAOCTABJICHMH MYHHIUNAJIBHON YCJIYITH YCIYT B 3JICKTPOHHOU dopme

3.2. Ilpu npenocTaBIE€HUM MYHHUIMNAIBHOW YCIYTH B 3JEKTPOHHOU (opme
3asIBUTEII0 00€CTIEUNBAOTCS:

NnoJiydeHre HMHPOpMallMUd O TOPSAAKE U CpPOKaxX  MPEJOCTABJICHHUS
MYHHUITUTIATBHOUN YCITYTH;

dbopMupoBaHUe 3asBIICHHUS;

OprUeM W perucTpanus YTOJIHOMOYECHHBIM OpPraHOM 3asBICHHS W HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI IPEOCTABICHHS] MYHUIIMITAIbHON YCITyTH;

MOJIyYCHHE pe3ysIbTaTa MpeI0CTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

MOJTyY€HHUE CBEICHUH O X0JI€ paCCMOTPEHUS 3asBJICHMUS;

OCYUIECTBJIEHUE OLICHKU KayeCTBa MPEAOCTABIECHUS MyHULIMIIAILHON YCIYyTH;

nocyneOHoe  (BHecyaeOHOe)  oOkajoBaHUE  PEIICHUHM U JeHCTBUM
(O6e3neiicTBusi)  YNOJTHOMOYEHHOTO opraHa Jaubo  jaeiicTtBus  (Oe3nelicTBue)
JOJIKHOCTHBIX JIU1L Y10JIHOMOYEHHOTO oprasa, MPEA0CTABIISAIOIETO
MYHUIUTATBHYIO YCIYTY, TH00 MYHULIUIIAILHOTO CITYXAaIIero.

IHopsinok ocymecTBICHUS] AAMUHUCTPATHBHBIX MPOUeAyp (AeilcTBUIl) B
3JIEKTPOHHOH (popMe

3.3. ®opmMupoBaHUE 3asIBJICHUS.
dopMUpoBaHUE 3aSBJICHHUS OCYIIECTBIISIETCS TOCPEJICTBOM  3arOTHEHUS
anexkTpoHHON (popmbl 3asBieHus Ha EIIY 6e3 HEOOXOAMMOCTH TOTOJHHUTEIBHOM



MI0/Ta4uM 3asIBJICHUS B KaKOW-TNO0 MHOM (hopme.

dopmaTHO-JIOrHYeCKast IpOBEPKA c(hOpMUPOBAHHOTO 3asIBJICHUSA
OCYILECTBIISIETCS MOCIIE 3alOJIHEHUs 3asBUTENIEM KaXKJIOrO0 M3 MOJIEW 3JIEKTPOHHOU
dbopwmpbl 3asBneHus. [Ipy BHIABICHUH HEKOPPEKTHO 3aMIOJIHEHHOTO MOJIS AJI€KTPOHHON
dbopMbl 3asBICHUS 3asBUTENH YBEAOMIIAECTCS O XapaKTepe BBISABICHHOW OLIMOKU U
MOpSIIKE €€  YCTpaHEHUsT  MOCPEJACTBOM  HH(MOPMALMOHHOTO  COOOIEHUs
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBIICHUS.

[Tpu GpopmupoBaHUM 3asBICHUS 3aBUTEIIO 00ECIIEUNBACTCS:

a) BO3MOKHOCTh KOMTMPOBAHUS U COXPAHEHUS 3asBJICHUS U UHBIX JJOKYMEHTOB,
YKa3aHHBIX B IIyHKTax 2.8 HAcTOAWEro AJIMHHUCTPATUBHOTO PETJIAMEHTA,
HEOOXOUMBIX JIJIS TPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH;

0) BO3MOXKHOCTD MeYaTH Ha OyMa)KHOM HOCHUTEJE KOMHUH AJIEKTPOHHON (HOpMBI
3asIBJICHUSI;

B) COXpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (JOpMY 3asiBJICHUS 3HAUCHUI
B JIIOOOM MOMEHT IO >KEJaHWIO MOJb30BaTeNsl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OIIMOOK BBOJIA M BO3BpATe JJisi TOBTOPHOTO BBOJIA 3HAYEHUHN B AJIEKTPOHHYIO (GOpMy
3asIBJICHUSI;

I') 3aloJIHEHUE TOJIEH SJIEKTPOHHOU (OpMBI 3asiBIiEHUs 1O Hayajga BBOJAA
CBEJICHHMI 3asBUTEJIEM C HCIIOJIb30BAaHUEM CBelIeHMH, pa3MmemieHHbX B ECUA, wu
cBelleHMM, omyOonukoBaHHeIX Ha EIII'Y, B dacTu, Kacaromeicsi CBeJICHHH,
orcyrcrByronux B ECHUA;

1) BO3BMOKHOCTh BEPHYTHCSl Ha JIOOOW M3 3TANOB 3alOJIHEHUS AJIEKTPOHHOMN
(dbopmbl 3asiBieHHs 0€3 NOTEpU paHee BBEACHHOW HH(POpMaLUK;

€) BO3MOXHOCTh noctyna 3asButenss Ha EII'Y k paHee mnoJaHHBIM UM
3asBJICHUSIM B TEUEHHUE HE MEHEE OJTHOTO rojia, a TAaKKe YaCTUYHO C(POPMUPOBAHHBIX
3as1BJICHUN — B TEUEHNE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE ¥ TOAMHCAHHOE 3asBJICHUEC W HMHBIC JIOKYMEHTHI,
HEOOXOAUMbIC MJIS TPENOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, HANpPABISIIOTCA B
YnosHOoMOueHHBIM opraH nocpeacrsom EINTTY.

3.4. YonTHOMOYEHHBIM OpraH o0ecreynBaeT B CPOK He mosaHee 1 padodero
IHS ¢ MOMeHTa noaauu 3asBieHus Ha EIII'Y, a B cimywyae ero mocryrmuieHust B
HepabouMil Wi MTPa3IHUYHBINA JIEHb, — B CIICIYIOIIUI 32 HUM MEPBbIi paOounii 1EHb:

a) TpUEM JIOKYMEHTOB, HEOOXOAMUMBIX NIJIsi MPEIOCTABICHHUS MYHUIUIIATHLHON
YCIIYTH, W HaIpaBJICHHE 3asBUTENIO JJEKTPOHHOI'O COOOIIEHUS O MOCTYIUICHUH
3asIBJICHUS;

0) perucTpanuio 3asBJICHUS M HAIpaBJIEHUE 3asBUTEII0 YBEIOMJICHUS O
perucTpaiuu 3asBieHus MO0 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH.

3.5. DHEeKTpOHHOE 3asBJIICHUE CTAHOBUTCS JOCTYIHBIM ISl JOJDKHOCTHOTO
Juia  YTNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPUEM M PETUCTPALUIO
3asBIEHUs (ajiee — OTBETCTBEHHOE JAOJKHOCTHOE JIUI0), B TOCYIapCTBEHHOM
WHOOPMAITMOHHONW CHCTEME, HCIIOIb3yeMO YTIOJIHOMOYEHHBIM OpPTaHOM IS
IpeN0oCTaBIEeHUs MyHULIMNIaIbHOU yeiyru (nanee — ['UC).

OTBETCTBEHHOE JIOXKHOCTHOE JIULIO:

MPOBEPSIET HAJIMYUE DJJIEKTPOHHBIX 3asBiIeHWHM, noctynuBmmx ¢ EIY, c



NIEPHOJIOM HE pexke 2 pa3 B JICHb;

paccMaTpuBaeT IOCTYNMBIIME 3asBICHUS W  MPUIOKEHHbIE  00pasbl
JIOKYMEHTOB (JIOKYMEHTHI);

OPOU3BOJUT JICUCTBUS B COOTBETCTBHM C NYHKTOM 3.4 HaAcCTOSLIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.6. 3asgBUTENI0 B KA4yeCTBE pe3yJbTaTa MNPEIOCTABICHUS MYHULHIAIbHOU
yCIIyT'H 00€CIeYMBaETCsl BO3MOXKHOCTh MOJMYUYEHHUSI IOKYMEHTA:

B (opme  DIEKTPOHHOTO  JOKYMEHTa,  MOJMNHCAHHOTO  yCHUJICHHOU
KBAJIM(UIIMPOBAHHON 3IEKTPOHHONW MOJMUCHIO YIOJIHOMOYEHHOTO JOHKHOCTHOTO
auia YHIoJIHOMOYEHHOTO OpTraHa, HAlpaBJICHHOTO 3asBUTEII0 B JTUYHbIN KaOWHET Ha
EI'Y;

B BHAE€ OyMaXHOro JIOKYMEHTa, MOATBEPKIAIOLIEr0  COAEpKAHUE
AIIEKTPOHHOTO JOKYMEHTA, KOTOPBIN 3asBUTENb MOTYYaeT Py JTUIHOM OOpaIlleHnH B
VYTOTHOMOYEHHBIH OpraH (MHOTO(QYHKIIHOHAIBHBII LIEHTD).

3.7. Ilonmyuenue wuH(pOpMaLUU O XOJ€ PACCMOTPEHMsI 3asBJICHUS U O
pe3ynbTaTe IMPEAOCTaBICHUS MYHUIMNAIBHOW YCIYTM NPOU3BOJIUTCA B JIMYHOM
kabunere Ha EIII'Y, nmpu ycioBuum aBTOpU3alLuU. 3asiBUTENb MMEET BO3MOKHOCTD
IpPOCMAaTpUBAaTh CTAaTyC »3JEKTPOHHOTO 3asBICHMs, a Takke HUHPOPMALUIO O
JaIbHENIINX JEHCTBUAX B JIMYHOM KaOMHETE 10 COOCTBEHHOW MHUIIMATUBE, B JII000€
BpEMSI.

[Ipu mnpengocTaBieHUM MYHUIMOAIBHOW YCIYyTHM B JJIEKTPOHHON (opme
3asIBUTENIO HAIIPABJISIETCS:

a) YBEIOMJICHHE O MPUEME M PETUCTPALMH 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUISI TPEAOCTABICHUS MYHMIIMIAIBLHONW YCIYTH, COJEpKallee
cBeeHuss o (akTe npuemMa 3asBICHUS W JOKYMEHTOB, HEOOXOJIMMBIX IS
MPEIOCTaBIECHUS MYHUIIMNAIBHONW YCIYTH, U Hadalle MpOLEaypbl MPEAOCTABICHUS
MYHULMOAIBHOW YCIyTH, a TaKXe CBEIECHHA O JaTe€ W BPEMEHU OKOHYAHUS
IPEIOCTABIICHUS! MYHUIIMIIAIBHON yCIIyTH JIMOO0 MOTUBUPOBAHHBIM OTKa3 B IpUeEMe
JIOKYMEHTOB, HEOOXOIUMBIX I ITPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH;

0) yBeIOMIJIEHHE O pe3yibTaTax PacCMOTPEHHUS JOKYMEHTOB, HEOOXOJIHMMBIX
JUISL TIPENOCTABIIEHNS MYHULIMIIAIIBHOM YCIIYTH, COJEpIXKallee CBEIECHUS O MPUHITHH
MOJIOXKUTEIIBHOIO  PEIICHHUsT O MPEJOCTABICHUM MYHULMIAIBHOM yCIyIM U
BO3MOXKHOCTH TIOJYYUTh PE3YyJIbTaT MPEJOCTABICHUS MYHULIUIAIBHON YCIyTU MO0
MOTHUBUPOBAHHBIA OTKA3 B IPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH.

3.8. OueHka kadecTBa MPEAOCTaBIEHNS MYHHUIIMIIAIBHON YCIIyTH.

OneHka KayecTBa MPEJOCTABICHHUS MyHUIMIIATBHOM YCIYTU OCYIIECTBIISAETCS
B cooTBeTcTBUU C [IpaBunamu oneHkd rpaxaaHamu 3p(HEKTUBHOCTH AESTENbHOCTU
pyKoBOAUTENEH TEPPUTOPUATBHBIX OpraHoB denepanbHbIX OpraHoB
UCIIOJIHUTENIHON BIACTU (MX CTPYKTYPHBIX MOAPA3ACIICHUN) C YYETOM KayecTBa
IIPENOCTABIEHUSI UMU FOCYJIapCTBEHHBIX YCIIYT, a TaKKe€ MPUMEHEHHUs PE3yJIbTaTOB
YKa3aHHOW OLEHKH KaK OCHOBAaHMS JUIsl TPUHATHA PEIIEHWH O JOCPOYHOM
IPEKPAIICHUN  HCIIOJMHEHUS  COOTBETCTBYIOIIMMH  PYKOBOJIUTEISIMA  CBOMX
JOJDKHOCTHBIX O00SI3aHHOCTEW, YTBEP)KIEHHBIMHM MOCTaHOBIeHHeM [IpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 12.12.2012 Ne 1284 "OO6 omeHke rpaxmaaHaMu
3p(HEKTUBHOCTH  JIEATEIBHOCTH  PYKOBOJIUTENEH  TEPPUTOPHAIBHBIX  OpPraHOB



dbeneparbHBIX OPTaHOB MCIIOJIHUTEIHLHON BIACTH (MX CTPYKTYPHBIX MOAPA3IACIICHUN )
U TEPPUTOPUATIBHBIX OPraHOB TOCYJAPCTBEHHBIX BHEOIOHKETHBIX (POHIOB (UX
PErMOHANIbHBIX OTNIEJICHUIN) C YYETOM KauecTBa IMPEIO0CTaBICHUS TOCYIapCTBEHHBIX
yCIIyT, PYKOBOAMWTENIEH  MHOTO(QYHKIMOHAIBHBIX  IEHTPOB  MPEIOCTABICHHUS
rOCyAapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYyT € YYE€TOM KadecTBa OpraHu3aluu
MPENIOCTABICHUSI TOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT, a TaKXe O
NPUMEHEHUU pe3yJbTaTOB YKa3aHHOW OILIEHKM KaK OCHOBaHUS Ui TPUHSATHUSA
pelieHnid O  JOCPOYHOM  TPEKPAllEHUH  HCIOJHEHUSI  COOTBETCTBYIOIIUMU
PYKOBOJUTEISIMA CBOMX JIOJPKHOCTHBIX OOSI3aHHOCTEH .

3.9. 3asButento obecrmeunBaeTCs BO3MOXHOCTb HANpaBICHHs >XKaloObl Ha
pelieHus, IeHCTBUS WM Oe3/eiicTBre YTOJTHOMOYEHHOTO OpraHa, JOHKHOCTHOTO
aua  YTOJHOMOYEHHOTO opraHa Jm0OO MYHHIMIAIBHOTO — CIYXKAllero B
cooTBeTCTBUM cO cratberd 11.2 PepepanpHoro 3akona Ne 210-d3 u B mopske,
YCTaHOBJIEHHOM IocTa”HoBieHueM lIpaBurenscrBa Poccuiickoii @Penepauuu OT
20.11.2012 Ne 1198 "O denepanbHoO#t rocyqapcTBEHHON HHGOPMAIITMOHHON CUCTEME,
o0ecIeynBaroIIel mpolece 10cy1e0Horo, (BHECY1e0HOr0) 00>KaloBaHUs PEIICHUN U
nercTBuii (0e31eMCTBUS), COBEPILICHHBIX MIPHU MPENOCTABICHUU TOCYJaPCTBEHHBIX U
MYHUITUTIATBHBIX yCIyr" (B cily4ae, ecii YTOJHOMOYEHHBINH OpraH MOAKIIOYEH K
yKa3aHHOU CUCTEME).

HOpSIIlOK HCIIPABJICHUA TONMYIICHHBIX OIIEYaTOK U OINOOK B BLIIAHHBIX B
pe3yabTaTte NpeaoCTaBJICHUNA MyHI/IIII/IHaJIbHOﬁ YCIYId 10KYMEHTaX

3.10. B ciyyae BbIsSIBIIEHUS ONEYATOK U OMIMOOK 3asiBUTEIb BIIPABE OOPATUTHCS
B YIIOJTHOMOYEHHBI OpraHa ¢ 3asBJICHUEM C MIPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX
B MMYHKTE 2.8 HACTOSIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHMs OTKa3a B MpHUEME 3asgBJICHUS] 00 HCIPABJICHUM ONEYATOK W
OIIMOOK yKa3aHbl B MMyHKTE 2.16 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.12. HcnpaBneHue IOMyHICHHBIX OMNEYaTOK M OIMMOOK B BBHIJAHHBIX B
pe3ynbTare MpeJOCTABICHNUS] MyHUIIMIAIBHON YCIYTH JTOKYMEHTaxX OCYIIECTBIISIETCS
B CJIEAYIOLIEM IOPSAKE:

3.12.1. 3asgBuTens npu OOHAPYKEHUU OINEUATOK W OMIMOOK B JIOKYMEHTaX,
BBIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTd, oOpalaercs
JUYHO B YTNOJHOMOYEHHBIN OpraH C 3asBJIEHHMEM O HEOOXOAMMOCTH HMCHPABIICHUS
OIEYaTOK U OIIKUOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX ONUCAHUE.

3.12.2. YOJHOMOYEHHBI OpPraH IpHW IOJYyYEHUHW 3asBJICHHS, YKAa3aHHOIO B
noanynkre 3.12.1 mynkra 3.12 HacTosliero moapasieia, paccMaTpUBACT
HEOOXOJAMMOCTh BHECEHHUS  COOTBETCTBYIOIIMX HM3MEHEHHW B  JIOKYMEHTHI,
SBJISIOIIMECS PE3YJIbTATOM MPEIOCTABICHUS MYHUIIUTIATBHOU YCIIYTH.

3.12.3. YnonHOMOYEHHBI OpraH oOecrne4YuBaeT YCTpAaHEHHE OINEYaTOK U
OMOOK B  JIOKyMEHTax, SBISIIOIIMXCA  PE3yJbTaTOM  MPEIOCTaBJICHUS
MYHULIMNIAIBHOU YCIIYTH.

3.12.4. Cpok ycTpaHeHus OnevyaToK ¥ OMTMOOK HE TOJDKEH MPEeBHIIATh 3 (Tpex)
pabouux JHEH ¢ JaThl PETUCTPAIMH 3asBJICHUS, yKa3aHHOro B moamyHkTe 3.12.1
nyHkTa 3.12 Hacrosmero noapasaena.



V. Ocob6eHHOCTH BBITIOJTHEHUS AIMUHUCTPATHBHBIX MPOLEAYP
(meiicTBHI) B MHOTO(PYHKIIHOHAJBHBIX HEHTPAX NMPeA0CTABJICHMS
rocyJapCTBEHHbIX U MYHUIUNAJIbHBIX YCJIYT

HcyepnbiBaomii nepevyeHb AIMUHUCTPATHUBHBIX MPoUeAyp (aeiicTBHH)
IPU NPEAOCTABJICHUM MYHUIIMIIAJIbHOM YCJIYTH, BHINOJHAEMBbIX
MHOIO(pyHKUMOHAJIBbHBIMU HEHTPAMH

4.1 MHOro()yHKIMOHATBHBIA LIEHTP OCYIIECTBIISAET:

MH(GOPMUPOBAHHUE 3asBUTENICH O MOPSAIKE MPEAOCTABICHHUS MYHHIIHIAIbHON
yCIyTd B MHOTO(QYHKIIMOHAJBbHOM IIEHTPE, MO HMHBIM BOIPOCaM, CBS3aHHBIM C
IIPEAOCTABICHUEM MYHULIUIIAIIBHOW YCIIYTH, @ TAKKE KOHCYJBTUPOBAHUE 3asiBUTEIIEH
O TOpPAIKE MPEIOCTABICHUS MYHULUMAIBHOW YCIYTH B MHOTO(YHKIIMOHAIBHOM
LIEHTpE;

BbIJIA4y 3asBUTEIIO pE3yJibTaTa IPEJOCTaBICHNUs MYHULMIIAIIBHONW YCIYyTH, HA
OyMa)XHOM HOCHUTEJNE, MOATBEPKAAOIINX COAEPKAHUE DJIEKTPOHHBIX JIOKYMEHTOB,
HAIpPaBJICHHBIX B MHOTO(QYHKIIMOHAJIbHBINA LIEHTP MO pe3yJbTaTaM IpeIOoCTaBICHUS
MYHULIMIIAIBHON YCIyTH, a TAaK)K€ BblJada JOKYMEHTOB, BKJIIOYas COCTABJICHHUE HA
OyMa)XHOM HOCHTEJIE€ U 3aBEPEHHE BBITUCOK U3 MH(OPMAILIMOHHBIX CUCTEM OPIaHOB,
IPEIOCTABIISAIOIIUX FOCYAAPCTBEHHBIE (MyHULIUIIATIbHBIE) YCIIYTH;

VHBIE MTPOLEAYPHI U ACUCTBHS, NPERyCMOTpeHHbIe DenepanbHbIM 3aKOHOM Ne
210-®3.

B cootBercTBuM c uwacteio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3
ULl peali3aluid  CBOMX (YHKIMA MHOTO(YHKIMOHAJIbHBIE IIEHTPHl BIIPaBe
IIPUBJICKATh NHBIE OPTraHU3aLINH.

NudopmupoBanue 3asaBuTesei

4.2. WVuadopmupoBaHue 3asBHUTENI MHOTO(YHKIIMOHAJIBHBIMU IIEHTPaAMU
OCYILIECTBIISIETCS CAEAYIOIUMU CIoco0aMu:

a) TOCPEJICTBOM MPUBJIEYECHUS CPEACTB MAcCOBOM HH(pOpMAIUU, a TaKxKe
NyTeM pa3MelieHus nHPopManuu Ha O(PUIMANBHBIX calTax W HHGOPMAIIMOHHBIX
CTEeHJIaX MHOTO(YHKIIMOHAJIbHBIX IICHTPOB;

0) npu oOpalieHuH 3asiBUTENS] B MHOTO(QYHKLIHMOHAJIBHBIM LEHTpP JHMYHO, IO
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUM, TUOO MO JIEKTPOHHOU MOYTE.

[Ipyu nuyHOM oOOpamieHuu pabOTHUK MHOTO(QYHKIMOHAIBHOTO LEHTpa
noApoOHO MHGOPMUPYET 3asBUTENICH M0 UHTEPECYIOUIUM MX BOIPOCAM B BEXKIJIMBOU
KOPpEeKTHOM (dopMe C UCHOJIb30BAaHUEM O(UIMATIBHO-ACIOBOIO CTUJIS PEYH.
Pekomennyemoe Bpemsi pe0CTaBIECHUsI KOHCYIbTalluu — He Oosee 15 MuHyT, Bpems
OKUJAHUS B OUEpeNd B CEKTOpe MH(OPMUPOBAHMS AJS MOJydYeHUs WH(pOpMauu o
MYHUIIMIIAJIBHBIX YCIyrax He MOXET MPEBBIATh 15 MUHYT.

OtBer Ha TeneQOHHBIM 3BOHOK JODKEH HAauWHAThCS € HHopManuu o
HAaUMEHOBAHUU OpraHMU3aINH, (HaMUIMU, UMEHHU, OTYECTBE U JOJKHOCTH pabOTHUKA
MHOTO(YHKIIMOHATBHOTO LIEHTpa, IPUHSABILETO TesneOHHBIN 3BOHOK.
WuauBuayanbHOe YCTHOE KOHCYJIBTUPOBAHHME TMpU OOpaIleHUHd 3asBUTENS IO



TeneoHy pabOTHUK MHOTO(YHKIMOHAJIBHOTO IIEHTpa ocyluecTBisieT He Oonee 10
MUHYT;

B cnmyyae ecnu 11 TOATOTOBKH OTBeTa TpeOyeTcs: Oojee MpOIOJIKHUTEIbHOE
BpeMs,  pab0OTHHUK  MHOTO(QYHKIHMOHAJIBHOTO  IIGHTPa,  OCYIIECTBISIOUIMIA
MHIMBUYalIbHOE YCTHOE KOHCYJIBTUPOBAaHHE MO TeledOoHy, MOXKET MPEII0KUTh
3asBUTEIIO:

U3JI0KUTh oOpallleHue B MUCbMEHHOM (hopMe (OTBET HaIpaBsieTcs 3asBUTEIIO
B COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B OOpaIlieHun);

HA3HAYUTh JPYroe Bpemsi IJIs1 KOHCYIbTAlUM.

[Ipy KOHCYTBTHUPOBAHWUU IO MHUCHMEHHBIM OOpAIlEHUSM 3asBUTEICH OTBET
HaNpaBIIsIeTCS B MUCHbMEHHOM BHJE B CpPOK He mo3aHee 30 KaleHAapHBIX THEH ¢
MOMEHTa perucTpanuu oOpameHus B (GopMe 3JIEKTPOHHOTO JTOKYMEHTa IO ajpecy
AJIIGKTPOHHOM  MOYTHI,  yKa3aHHOMY B  OOpallleHWu, TMOCTYNHUBIIEM B
MHOTO(YHKIIMOHAIbHBIN HEHTP B (pOpPME 3IEKTPOHHOTO IOKYMEHTA, U B TUCbMEHHOU
dbopMe 1O NOYTOBOMY ajJpecy, YKa3aHHOMY B OOpalleHWH, I[OCTYNHBIIEM B
MHOTO(YHKIIMOHAJIbHBIN EHTP B TUCbMEHHOU (opMe.

Bbigaua 3asiBUTeII0 pe3yJIbTATA NMPeI0CTABIEHUA MYHUIMIAIBHOMI
yCIyru

4.3. Ilpu HanuuuM B 3asIBICHUM O MPEJOCTABICHUH MYHULMUIIAJIBLHON YCIyrH
yKa3aHUsl O BbIJAYe Pe3yJbTAaTOB OKA3aHHS YCIYTrd 4Yepe3 MHOTO(YHKIMOHAJIbHBIN
LEHTpP, YTOJHOMOYEHHBII OpraH InepeAaeT JOKYMEHTHl B MHOTO(QYHKUIHMOHATbHBINA
LHEHTP U1 TTOCJIEAYIONICH BbIAauM 3asiBUTENIO (MIPEICTAaBUTENIO) CIIOCOOOM, COTIaCHO
3aKJIIOYEHHBIM  COIJIAIICHHMSIM O  B3aUMOJCHCTBUM  3aKIIOYEHHBIM — MEXAY
YTOTHOMOYEHHBIM OpPraHOM M MHOTO(DYHKIIMOHAJIBHBIM IIEHTPOM B TOPSJIKE,
YTBEPKAEHHOM mnocTtaHoBieHueMm IlpaButensctBa Poccuiickon ®denepauun ot
27.09.2011 Ne 797 "O B3auMOAE€MCTBUN MEXIAY MHOTO(PYHKITMOHAIBHBIMU IIEHTPAMU
MPENOCTABIEHUSI TOCYAAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIYr U (deaepaibHbIMU
OopraHaMu HCTOJHUTEIHHOW BIACTH, OPTaHAMH TOCYJAPCTBEHHBIX BHEOIOJKETHBIX
¢dboHIOB, OpraHaMH TOCY/IapCTBEHHON BiacTu cyObekToB Poccuiickoit denepanuu,
opraHamMu MeCTHOTo camoytipaBieHus" (naiee — [loctanosnenne Ne 797).

[Topsimok 1 cpoku nepegayr Y MOJTHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHAJIbHBII LEHTP OMNPEAENAIOTCS COTJallleHUEM O B3aUMOJICUCTBUM,
3aKJIFOYCHHBIM UMU B MOPSAAKE, ycTaHOBICHHOM [locTtanoBnenuem Ne 797.

4.4, Tlpuem 3asiBUTENICH JIJIS1 BBIIAYU JJOKYMEHTOB, SIBJISIIOIIMXCST PE3YJIHLTATOM
MYHULIMNIAIBHON YCIYTH, B MOPSAJIKE OYEPEAHOCTH TMPHU TMOJYYCHUU HOMEPHOIO
TaJOHA U3 TEPMHUHAJIA JJIEKTPOHHON OYepe/id, COOTBETCTBYIOUIETO 1eJId 0OpalieHus,
100 MO NpeBAPUTENBHON 3aTUCH.

PaGoTHMK MHOTO(MYHKIIMOHATHLHOTO IIEHTpPAa OCYIIECTBISAET CIEIYIONTNE
JICVCTBUS:

YCTAaHABJIMBAaET  JIMYHOCTh  3asBUTENII HA  OCHOBAHMM  JOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuiickoit
denepanuu;

MPOBEPSIET TMOJHOMOYHS TMPEACTaBUTENS 3asBUTENS (B ciaydae oOparieHus



IPEICTABUTEIS 3aBUTES);

ONpENEIIIET CTaTyC UCTIOJIHEHUS 3asiBaeHus 3asasutens B [C;

pacreyaTblBacT pe3ysbTaT MPEJOCTABICHUSI MYHULHIIAIBHOW YCIyTM B BUIE
HK3EMIUISIpA DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE U 3aBEpsieT €ro C
UCIIOJIb30BAaHUEM T€YaTH MHOTO(YHKIIMOHAIBHOIO ILEHTpa (B MPETyCMOTPEHHBIX
HOPMaTUBHBIMHM MPAaBOBbIMU akTamu Poccuiickoii @eneparnuu ciaydasx — MeyaTu C
nzo0paxxenuem ['ocynapctBeHHoro repoa Poccutickoit deaeparun);

3aBEPSIET AK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE C
UCIIOJIb30BaHUEM TE€YaTH MHOTO(YHKIMOHAIBHOTO ILIEHTpa (B MPEeayCMOTPEHHBIX
HOPMaTUMBHBIMM NPAaBOBbIMU akTamu Poccuiickon Penepanuu ciaydasx — Ie4aTu C
n3zoopaxenuneM ['ocymapcTBeHHOTO TepOa Poccuiickoit deneparun);

BBIIAET JOKYMEHTHI 3asBUTENIO, NpPU HEOOXOIUMOCTH 3amlpaiiuBacT Y
3asBUTEIIS OJIKCH 32 KAK/IbIM BBITAHHBIA JOKYMEHT;

3aIpallvBaeT COTJIACHE 3asBUTENISI HA y4acTHE B CMC-ONPOCE I OLEHKH

Benymuit cienpanuct
10 JICJIONPOU3BOCTBY U apXUBHE




MMPUJIOXXEHUE
K AJIMAUHUCTPATUBHOMY pETJaMEHTY
MPEIOCTABIICHUS MYHHIIUTTIALHON YCITyTH
"CBepka apeH/IHBIX ILIATSKEH ¢
apeHaTopaMHy 3eMeITbHBIX YYaCTKOB,
MYHHIIATIATHHOTO UMYyIecTBa "

['maBe AnMuHUCTpaU

(II1s1 FOpUIMYECKUX JIMI] - TIOJTHOE
HaUMEHOBaHHE, OPraHU3aAMOHHO-TIPABOBAS

¢dopma, cBe1eHUS O TOCYAaPCTBEHHOM
perucTpauuu; st GU3MICCKUX JHIL - GaMIIIHs

UM, OTYCCTBO, ITACIIOPTHLIC I[aHHBIe)

(manee - 3asBUTEIIb).

Anpec 3asBuTensi(ei)
(MecTOHaX0XKIEHHE IOPHINIECKOTO JIUIIA;

MECTO PErucTpanuu GU3NIECKOro JINIA)

Tenedon (Paxc) 3asBuTens(ei)

3asiBieHUE
0 CBEpKE apeHIHBIX IUIaTeXEeH 110 JOTOBOPY apeHIbl 3¢MEIbHOTO y4acTKa
(moroBopy apeH/ 1l MYHUITUIIATLHOTO UMYIIECTBA)

[Ipomry mpoBecTH CBEpPKY IUIATEXKEHN MO apeHAHOM IIJIaTe MO JOTOBOPY apeH/IbI
3eMeNFHOTO y4YacTKa (JIOTOBOPY apeHbl MYHHIIMIAILHOTO HMMYILIECTBA)(HYKHOE
NOTYEePKHYTh) N or" " 10 aJpecy:

Ilepuon cBepku

(YkazaTb CpoK, 3a KOTOPbIH HEOOXOAMMO IPOU3BECTU CBEPKY)

PesynapTar MyHMIMIATBHOW YCIYrH IMPOLIY MPEAOCTaBUTH (HAIIPOTUB HEOOXOIUMOTO
MYHKTA MIOCTaBUTh 3HAYOK V):

D - B BUIC 6yMa)KHOFO JAOKYMCHTA IMOCPCACTBOM IIOYTOBOI'O OTIIPABJICHUA,

D - B BUJIe OyMa)kKHOTO JIOKYMEHTa TMpH JUYHOM OOpalIeHHH MO MECTYy CIayu
JIOKYMEHTOB.

[ToaTBepkmaio cBOE coriache, a TaKKe COTJIacHe MPEeACTaBIsIeMOro MHOIO JIUIA Ha
00paboTKy MEepCOHATIBHBIX JaHHBIX (COOp, CUCTEMAaTH3AINIO, HAKOIJICHUE, XpaHEHHE,
yTouHeHue (OOHOBIIEHUE, W3MEHEHME), HCIIOJIb30BAHUE, PacIpOCTpaHEeHKE (B TOM
qucie mnepenady), o0e3MYUBaHKUE, OJIOKMPOBAHHE, YHHUUTOXEHHE MEPCOHAIBHBIX



JAHHBIX, & TaK)XK€ WHBIC JCWCTBUS, HEOOXOIMMBIE NIl OOpaOOTKHU MEPCOHATBHBIX
JAHHBIX B paMKaxX MPeIOCTABICHUS MYHHUIIUNAIBHOH YCIYTH), B TOM YHUCIIC B
ABTOMATU3UPOBAHHOM PEKUME, BKITIOYAS MPUHATHE PEIICHUN HA HX OCHOBE, B IETISX
IIPEIOCTABIICHUS MYHHUIIUITAILHOU YCIyTH

I[OCTOBepHOCTB H IIOJIHOTY CBC,Z[GHI/II‘/'I IMOATBCPIKAALO.

3asBUTENb:
(®UO 3asButens (peAacTaBUTENS 3adBUTENSI)  (TIOIMUCH)

" " 20 roja




