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IHOCTAHOBJIEHUE

04.06.2025 Ne265 n. HoBocBeTi0BCcKHii
06 YTBEPXKJIEHUU

aJIMHHHACTPATUBHOTO perjiaMeHTa

IIPEIOCTABIICHUS

MYHULANAIBHON YCIYTH

«3aKyIoueHe JOrOBOPOB apeH/Ibl
MYHHUIMIIATBHOTO UMYLIECTBa (32
UCKJTIOYEHUEM 3eMEeTbHBIX
Y4aCTKOB) Ha HOBBIM CPOK»

B cootBerctBun ¢ ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6
OOIMX NpPHUHLMIIAX OpraHU3allMd MECTHOTO camoymnpasieHus», denepaabHbIM
3akoHOM oT 27.07.2010 No 210-®3 «OO06 opra"uzaiuyd MNpeJoCTaBICHUS
rOCYAApCTBEHHBIX W  MYHUIMNAIBHBIX  YCIyr», PYKOBOJCTBYSICb Y CTaBOM
MYHULIUIIATIBHOTO 00pa3zoBanus «KoMMyHapcKoe cebeKoe MoceIeHUe»,

IHHOCTAHOBJIAIO:

1. YT1BEepaUTH [IpUJIaraeMblil AJIMHUHUCTPaTUBHbBIN periamMeHT
MPEAOCTABICHNS MYHULUINAIBHOW YCIYTHM «3aKIIOUeHUE JTOTOBOPOB apeHbI
MYHHUIIMIIATBHOTO MMYIIECTBA (32 MCKIIOYEHUEM 3EMENIbHBIX YYaCTKOB) HA HOBBIM
CPOK».

2. [Ipu3HaTh yTpaTUBIIMMH CUJIYy MOCTAaHOBJIEHUE IJ1aBbl AJIMHHUCTPALUU
Kommynapckoro censckoro mocenenust ot 10.10.2023 Ne 160 «O6 yTBepxkaeHUH
aAMUHHACTPATUBHOTO PENIAMEHTA II0 IPEAOCTABICHUIO MYHULHNAIBHOW YCIYyTH
«3aKIIFOYeHHE JOTOBOPOB apeHAbl MYHUIMIAIBHOIO MMYLIECTBA (32 MCKIIOUYEHUEM
3€MEJIbHBIX YYaCTKOB) HA HOBBIA CPOK».


https://mihailov-sp.ru/images/doc/post2015_216.docx

3. Hacrosiiee mocTaHoBlieHHE BCTYMAeT B CUITY CO JTHS €T0 O(UITUATBLHOTO
onyOJrKoBaHUs (0OHAPOI0BaHMS) B YCTAHOBJICHHOM IOPSIKE.

4, KoHTpOoJIb MO MCTIOJHEHHWIO HACTOSIIETO MOCTAHOBJICHUS OCTABIIAIO 3a
co0oH.

Kommynapckoro

CEJIbCKOT0 NIOCEIEHU O.B. be3pykaBas




IIpunoxenue
K ITIOCTAHOBJICHUIO A IMUHUCTPALUA

KoMMyHapcKOro cebCKOro MmoceieH s
ot 04.06.2025 r. No265

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeAOCTABJICHUS MYHHUIMIIAJIbHOMN YCIYTH «3aKI04YeHne J0r0OBOPOB apeHAbl
MYHHIHMIAJIbHOT0 HMYLIECTBA (32 HCKJII0YEHHEM 3eMeJIbHbIX YUYACTKOB)
HA HOBBIH CPOK»

. O01IHMe moJ10KeHUus
IIpeameT pery;iupoBaHust

1.1. AIMUHUCTPATUBHBII PErIAMEHT MPEJOCTABICHUS MYHULIMITAIbHON YCIyTH
«3aKJIFOYeHHE JTOTOBOPOB APEHIbl MYHULMIAIBHOIO MUMYIIECTBA (32 HCKIOYEHUEM
3€MEJIbHBIX YYaCTKOB) Ha HOBBIM CpPOK» (Hanee — AJAMUHUCTPATHBHBIA pPETIaMEHT)
pa3paboTaH B LEJNAX TMOBBIIIEHUS KadyecTBa W JIOCTYNHOCTU IPEJOCTABICHHUS,
ONpeNeNseT CTaHAAPT, CPOKU U IOCIIEN0BATEIBbHOCTD ACUCTBUI (aAMUHUCTPATUBHBIX
IpouUeaAyp) NPU OCYLIECTBIECHUHU MOJHOMOYHUI MO MPEJOCTABICHUI0 MYHUIUIAIbHON
yCIyru «3aKiioueHue JIOTOBOPOB apeHAbl  MYHUIMIAIBHOIO HMyIlecTBa (3a
UCKIIIOUCHUEM 3€MEJbHBIX YYacTKOB) Ha HOBBIM Cpok» (mamee — VYciyra,
MyHMIMNANbHas  yciyra) — AamuHuctpauued — KomMMyHapckoro  ceiabCKOro
noceneHus(anee - YmoJTHOMOYSHHBINA OpraH).

Kpyr 3asBurenen

1.2. 3asgBuTens MM Ha TPEAOCTABICHHEC MYHHUITUNAIBHOU YCIYTH SIBISIOTCS:
dbuznyeckue JiMia, B TOM YUCJIE 3apErUCTPUPOBAHHBIE B KaU€CTBE MHIUBHUIYaTbHBIX
MpEANPUHUMATENEH, IOPUINYECKUE JIMIA, 3aKIIOYMBIINE JOTOBOP  ApECHIBI
MYHULIMNIAIHFHOTO HMMYIIIECTBA IO pe3yJibTaTaM MPOBEIACHUS TOProB WK 0€3 ux
MIPOBEICHUS B COOTBETCTBHM C 3aKOHOJIaTeILCTBOM Poccuiickoit Denepanuu (anee
— 3asIBUTEJIb).

OT uMeHu 3asBUTENEH MOTYT BBICTYNATh UX MPEICTaBUTENH, ICUCTBYIOIINE B
COOTBETCTBHM C IOJHOMOYMSIMH, IMOATBEPKIAEMBIMU B YCTAHOBICHHOM 3aKOHOM
nopsiAKe (najnee — NpeJiCTaBUTENb 3asIBUTEIS).

JIoroBop apeHpl MyHULIMIIAIBHOTO UMYIIIECTBA 3aKI0YAETCA HA HOBBIA CPOK C
3asiBUTEJIEM, HAJUISKAIUM 00pa3oM HWCIOJHUBIIUM CBOM OOsI3aHHOCTH, 0e€3
MPOBEICHUS KOHKYpCa, ayKIIMOHA, €CJIM MHOE HE YCTaHOBJICHO JOTOBOPOM M CPOK
JIEUCTBUS JIOTOBOPA HE OrpPaHMYEH 3aKOHOAATENIbCTBOM Poccuiickon dDepepanuu,
MIPU OJTHOBPEMEHHOM COOJTFOZICHUHU CIETYIONINX YCIOBHIA:

1) pazMep apeHaHOM TIJIaThl OMPEACIISIETCS MO pe3yJibTaTaM OLICHKU PHIHOYHOM
CTOMMOCTH OOBEKTa, IPOBOJAMMOM B COOTBETCTBUM C 3aKOHOJIATEIILCTBOM,
pEryIupYIOIINM OLIEHOUHYIO AeATeNbHOCTh B Poccuiickoi denepanuu, €Ciivm HHOE HE
YCTaHOBJIEHO APYTUM 3aKOHOJATENbCTBOM Poccuiickoit @enepannu;
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2) MHUHUMaJIbHBIA CPOK, Ha KOTOPBIA MEPE3aKIHOYAETCS JIOTOBOpP apeHIbl,
JOJDKEH COCTaBIISITh HE MeHee 4eM TpH rojaa. Cpok MOkeT ObITh YMEHBIIEH TOJBKO
Ha OCHOBAHMM 3asBJIECHUSI apEHIATOPA.

TpeOoBanus kK MOPAAKY HH(POPMUPOBAHHUSA O MPETOCTABICHUN
MYHUIHMIAJIbHOH YCJIYTH

1.3. UadopmupoBaHue 0 MOPSIKE MPEAOCTABICHUS Y CITYTH OCYIIECTBIISCTCS:

1) HEenmocpeACTBEHHO NpU JUYHOM TMpUEME 3asBUTENS B YIOJTHOMOYEHHOM
Oprane Wiu MHOTO(QYHKIIMOHAJIHLHOM IEHTpPE MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUIATIBHBIX YCIYT (Aanee - MHOTO(YHKIIMOHATBHBINA LIEHTP);

2) no TtenedoHy YMOJTHOMOYEHHOTO OpraHa WM MHOrO(QYHKUIHOHAIBHOTO
HEHTpA;

3) DOUCBMEHHO, B TOM UHCJIE€ MOCPEJACTBOM JJIEKTPOHHOMW  IOYTHI,
(baKCUMUWIBHON CBSI3U;

4) mocpeACTBOM pa3MEIICHUs B OTKPBITOM U AOCTYMHON popMe HHPOPMAITIH:

- B (enepatbHON TOCYyAapCTBEHHOM HWH(MOpMaImoHHOW cucteme ' EnuHblii
nopTan roCyJapCTBEHHBIX u MYHULANATbHBIX yCIIyT (bynKITMIiT)"
(https://www.gosuslugi.ru/) (nanee - EII'Y);

- Ha odummarbHOM caiiTe  YNOJIHOMOYEHHOro oprana u  (WJn)
MHOTO(YHKIIHOHATBHOTO LIEHTPa B WH(GOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON CeTH
«HUHuTepHeT»: (Www.kommunarskoe.ru) (naiee - OdurmanbHbie CanThI);

5) mocpencTtBoM pasMenleHrus HHPOpMaluud Ha HHMOPMALMOHHBIX CTEHIAX
VY T10THOMOYEHHOTO OpraHa Wiu MHOTO(YHKIIMOHAJIBHOTO IIEHTpA.

1.4. UudpopMupoBaHue OCYIIECTBISETCS IO BOIPOCAM, KaCAIOIIUMCS:

- CITOCOOOB MOIaYM 3asBICHUS O IPEIOCTABICHUH Y CITyTH;

- azpecoB YTNOJIHOMOYEHHOTO OpraHa M MHOTO(QYHKIHMOHAJIbHBIX LEHTPOB,
oOpallleHle B KOTOpbIE HEOOXOAUMO JJIsl IPEJOCTaBICHUS Y CIyTH;

- CIIpaBOYHOM MH(OpMaIK 0 paboTe YOITHOMOYEHHOTO OPTraHa;

- TOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABICHUS Y CIIYTH;

- IOPAJIKA U CPOKOB MPEOCTABICHUS Y CIyTH;

- TOpsiAKa TONYy4YeHHUs CBEACHUM O XOJ€ pacCMOTPEHHs 3asBJICHUS O
IPEIOCTAaBIICHUHU Y CIYTH U O pe3yJIbTaTax ee MpeAoCTaBICHMUS;

- TI0 BOTIIPOCAaM MPEAOCTABICHUS yCIYT, KOTOPHIE SBISIOTCS HEOOXOTUMBIMHA U
o0s3aTeNbHBIMA JIJIS1 TIPEAOCTaBICHUA YciIyru (BKiIO4ass HH(DOpMUPOBAHHE O
JIOKYMEHTaX, HeOOXOUMBIX /ISl IPEOCTABIICHUS TAKUX YCIIYT);

- mopsaka  gocyneOHoro  (BHecyaneOHOro) — oOKajloBaHMS — JIEUCTBUM
(Oe3melcTBUSA) JMOJDKHOCTHBIX JIMI  YTIOJHOMOYEHHOTO OpraHa, pabOTHUKOB
MHOTO(YHKIIMOHAJILHBIX IICHTPOB M TPUHUMAEMbIX HMMH TIPH IPEAOCTABICHUN
Yciyru penieHun.

[lomyuenne wHpOpManMu MO BOMPOCAM MPENOCTABICHUS YCIYIM U YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00SI3aTENbHBIMU ISl TIPEAOCTaBICHUS
MYHUIIUIIAJIBHON YCIYTH, OCYIIECTBISIETCS] OECIIaTHO.

1.5. Ilpu yctHOM oOpameHnu 3asBUTENsS (JIUYHO WM 10 TenedoHy)
JOJKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHAJIBHOTO



LEHTPa, OCYIIECTBISIONUI KOHCYJIbTUPOBaHHE, TMOAPOOHO M B  BEXKJIMBOU
(koppekTHOI) hopme nHPOPMUPYET 0OPATUBIIMXCS IO HHTEPECYIOIITUM BOIIPOCAM.

OtBer Ha TenedOHHBIA 3BOHOK JODKEH HA4YMHATBCA C HWHGOpPMAIMU O
HAMMEHOBAaHUU OpraHa (HoMepe MHOTO(QYHKIHOHAIBHOTO IIEHTpa), B KOTOPBIA
MO3BOHUJ 3asiBUTENb, (HaMHIIUM, UMEHH, OTYeCTBa (MOCJIEAHEE - MPU HAJUYHH) U
JOJDKHOCTH CTICIIHAIIUCTA, TPUHSIBIIETO TEIe(POHHBIA 3BOHOK.

Ecniu  pgomkHOCTHOE  JHMIIO  YIOJIHOMOYEHHOTO  OpraHa HE  MOXET
CaMOCTOSITENIFHO JaTh OTBET TeJIe(QOHHBIM 3BOHOK JOJKEH OBITh IepeagpecoBaH
(mepeBesieH) Ha APYroe AOJKHOCTHOE JIMIIO WJIU K€ OOpaTUBIIEMYCS JUILY JOKEH
ObITh COOOIIeH TeneOHHBIM HOMEp, MO KOTOPOMY MOXXHO OyAeT NOIy4YuTh
HEOOXOUMYIO HH(OPMALIHIO TTO3THEE.

Ecnu moaroroBka otBeta TpedyeT MPOIOKUTEIEHOTO BPEMEHH JOKHOCTHOE
U0 YTOJHOMOYEHHOTO Oprana, pabOTHUK MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MOXKET
NPEJIOKUTH 3asBUTENIO U3JI0KUTH 0OpallleHHe B MUCbMEHHOU (hopMme.

JIOJDKHOCTHOE JIMLIO YTIOJJHOMOYEHHOTO OpraHa He BIPAaBE OCYIIECTBISATH
MHPOPMUPOBAHME, BBIXOJAIIEE 3a PAMKH CTaHIAPTHBIX MPOLENYp M YCJIOBHUH
IPEIOCTABICHUS. YCIYrd, U BIUAIOLIEE MPSIMO WJIM KOCBEHHO Ha NPUHUMAEMOE
pelieHue.

[IponomxuTensHOCTh UHGOPMUPOBAHUS IO TENEPOHY HE JOJKHA MPEBBIIIAThH
10 MUHYT.

NudopmupoBanre OCYIIECTBISIETCS B COOTBETCTBHUH C TpaduKoM IpueMa
rpaxiaH.

1.6. Tlo mrucbMEeHHOMY OOpAIIEHUIO TOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IMpPEAOCTaBlIEHWE YCIyTrd, MOJAPOOHO B MHUCbMEHHOU
dbopMe pa3bIACHIET rpakJaHUHY CBEJICHHS IO BOMPOCaM, YKa3aHHBIM B MyHKTe 1.3.
HacTosmero Permamenrta, B mopsiake, ycranoBieHHOM denepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 "O nopsigke paccMoTpeHus obparieHuit rpaxnaan Poccuiickoi
deneparun’.

1.7. Ha EIII'Y pa3memaroTcsi cBeleHus, npeaycMorpeHnsie [lomoxxenuem o
dbenepanbHO rocygapcTBEHHOM MHGOPMAIIMOHHON cucTteMe "denepalibHbIi peecTp
rOCYyIapCTBEHHBIX W MYHHUIMNAIBHBIX ycayr (pyHKumii)', yTBEp>KIEHHBIM
nocta”oBiienueM [IpaBurensctBa Poccuiickoit deneparuu ot 24.10.2011 Ne 861.

JlocTyn kK MHQOpPMAIIMK O CPOKaX U MOPSAIKE MPEIOCTABICHUS MyHUIIUITAIbHON
YCIyTH OCYIIECTBIISIETCS O€3 BBIMOJHEHUS 3asgBUTENIEM KaKuX-1u0o TpeOOoBaHUM, B
TOM 4ucie 0e3 HCIOIb30BaHMs MPOTPAMMHOIO 00ECNeUYeHUs, YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKHE CPEICTBA 3asBUTENsS TpeOyeT 3aKIIOYCHHS JMIICH3MOHHOTO WIIH
WHOTO  COTJIAallleHWus: ¢  TpaBooOjazaTeneM  OpOrpaMMHOTO  oOecredeHws,
IpeIyCMaTPUBAIOIIETO B3UMAaHNE TUTAThI, PETUCTPALIMIO MU aBTOPU3AIIUIO 3assBUTEIIS
WM TIPEIOCTABJICHNE UM TIEPCOHATBHBIX TaHHBIX.

1.8. Ha OdunmanpHpIx caifTax, CTEHAaX B MECTaxX MPEIOCTaBICHUS Y CIYTH H
yCIIyT, KOTOPBIE SBIIAIOTCS HEOOXOAUMBIMHU M 0053aTEIbHBIMU AJISI MIPEIOCTABICHUS
Ycenyru, 1 B MHOTOQYHKIIMOHAIBHOM LIEHTPE Pa3MeIIaeTcs CIeAyIonas ClpaBovHas
uHbOopMaIus:

- MECTO HaxOXAeHHs M Tpaduk paboTbl YIOJHOMOYEHHOIO OpraHa U HUX
CTPYKTYPHBIX MOAPA3IEICHUN, OTBETCTBEHHBIX 3a MPEAOCTaBICHUE Y CIYTH, a TaKKe



MHOTO()YHKITMOHAJILHBIX IIEHTPOB;

- clpaBOYHbIe TeIePOHBI CTPYKTYPHBIX MOApA3eNeHUN YTOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIX 3a IIPEJIOCTaBICHUE Y CIYyTH, B TOM 4YKClie HOMEp TenedoHa
aBToMH(pOpMaTopa (IIpu HATUIHUH);

Anpeca OpuimanbHbIX CATOB, a TaKXKe JIEKTPOHHOU MOYTH U (UITK) POPMBI
oOpaTHOM CBSI3U YT0IHOMOYEHHOTO opraHa B UH(OPMAIIMOHHO-
TeJIEKOMMYHUKAIMOHHOM ceTu "HHTepHet".

19. B 3amax oxumaHus YTOJHOMOUYEHHOTO OpraHa pa3MenarTcs
HOPMATHBHBIC MPABOBHIE AKTHI, PETYIHPYIOMINE MOPSAIOK IPEIOCTABICHUS Y CIIyTH, B
TOM 4YHCJI€ KON aIMUHUCTPATUBHOTO perjaMeHTa €€ MpeoCTaBICHHUS,
YTBEPKJIEHHOTO B ycTaHOBIEHHOM DenepaibHbM 3aKk0HOM OT 27.07.2010 Ne 210-P3
"OO0 opraHu3alMK MNPEJOCTABICHHUS TOCYIAPCTBEHHBIX M MYHUUMIAJIBHBIX YCIyT'
MOpsZIKe, KOTOpble TIO0 TPEeOOBAHMIO 3asBHUTENS MPEAOCTABISIIOTCS €My s
O3HAKOMJICHHUSI.

1.10. Pa3memienne uHpOpMalUud O MOPSAKE MPETOCTABICHHUS YCIYyrd Ha
WHOOPMAITMOHHBIX CTEHJaX B TOMEUICHUH MHOTO(YHKIIMOHAIBHOTO IIEHTpa
OCYIIECTBJISIETCSI B COOTBETCTBHM C  COTJIALICHUEM, 3aKIIOYCHHBIM  MEXKIY
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM U Y TIOJIHOMOYEHHBIM OPTaHOM B COOTBETCTBHH C
TpeOOBAHUSIMU, YCTAHOBJICHHBIMH TMOcTaHOBJIeHHEM [IpaButenbctBa Poccuiickoit
Oenepanmun ot 27.09.2011 No 797 "O B3aUMOJICICTBUA  MEXIY
MHOTO(QYHKIIMOHAILHBIMU ~ [IEHTPAMU  MPEJOCTABJICHUS] TOCYAApPCTBCHHBIX |
MYHHUITUTIATBHBIX yCIyT HW  (pemepaabHBIMM OpraHAMH HMCTIOJHUTEIBLHOW BIIACTH,
opraHamM¥u TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIIOB, OpraHaMH TOCYIapCTBEHHON
BJacTu cyobekToB Poccuiickoit @enepannu, OpraHaMu MECTHOTO CAaMOYIIPaBJICHUS ",
c yuderoM TpeOoBaHM K WH(OOPMHUPOBAHHUIO, YCTAHOBICHHBIX HACTOSIIAM
PernamenTom.

1.11. Undopmanus 0 X0jJ€ PacCMOTPEHHUS 3asBICHUS O MPEIOCTABICHUU
Yenyru w0 pesyibTarax €€ NpeloCTaBICHUST MOXKET OBITh TMOJIy4eHa 3asBUTEIIEM
(ero mpeacraBurtesieM) B TuuyHoM kabuHeTe Ha EII'Y, a Takke B YIIOITHOMOUYEHHOM
opraHe Mpu OOpaIlleHUH! 3asBUTEIIS JIMYHO, N0 TeJIedOHY MOCPEACTBOM AJIECKTPOHHOU
MOYTHI.

II. Cranpaprt npeaocTaBjieHUusi MyHUIIUNIAJTBbHOM YCJIYTH
HaumeHOBaHME MYHHMIUIIAJIBLHON YCJIYIH

2.1. "3akimrodeHue JOTOBOPOB apeH/bl MYHHUIIMIIAIIBHOTO HMYIEcTBa (3a
UCKIIFOUEHHEM 3€MENbHBIX YYACTKOB) HAa HOBBIN CPOK'.

HaunMeHOBaHUe OpraHa MeCTHOI0 CAMOYNPABJICHUsI, PEI0CTABISIOIIETO
MYHMIHNAJIBHYIO YCJIYTY

2.2. MyHunnanbHasi ycayra npeaoCcTaBisieTcsl Y HOJHOMOYEHHBIM OpPraHOM -
AnmvuHuctpanueir KoMuccapoBCKOro cebCKoro noceaeHusl.
2.3. B nmpenocTaBieHUM MYHUIUNAIBHON YCIyrd TMPUHUMAIOT Yy4acTue



CTPYKTYPHBIC TIOJIpA3/ICTICHUSI YIIOTHOMOYEHHOTO OpraHa (MHOTO(QYHKIIMOHATHHBIC
HEHTPHI MPU HATMYUKU COOTBETCTBYIOIIETO COTJIAIICHUS O B3aUMOJICHCTBUN), a TaKXKe
denepanpHas HamoroBas ciayxk0a Poccuiickoit deneparuu, [leHcHoHHBIN (QoH
Poccuiickoit denepannn, OenepanbHas ciry)0a mo Haa30py B chepe oOpa3oBaHUs U
Hayku, PeepanpHas ci1y»0a 1o HaJa30py B chepe 31paBoOXpaHEHUS.

2.4. 1lpy npenoCTaBICHUH MYHULHUNAIBHOW YCIYTH YIIOJIHOMOYEHHOMY
opraHy 3ampeiiaercsa TpeOoBaTh OT 3asBUTENSl OCYIIECTBIEHUS JEHCTBUIA, B TOM
YHUCJIE COTJACOBAHUHN, HEOOXOAMMBIX IJISl TOJYYEHUS MYHHIMNAIBHOW YCIYTH H
CBSI3aHHBIX C OOpallleHHEeM B MHBIE TOCYJIapCTBEHHBIE OpraHbl M OpraHu3allud, 3a
VCKJIFOUCHUEM TIOJYYEHHUsI YCIYT, BKJIIOYEHHBIX B IIEPEUYCHBb YCIYr, KOTOpbIC
SIBJITFOTCSI HEOOXOIUMBIMU U 00s13aTEILHBIME ISl TPEAOCTABIICHNS MYyHHUITUTIATHLHOM
YCIYTH.

Onucanne pe3y/ibTara NPeAOCTABICHNS MyYHUINIIAJIbHON yCIyTH

2.5. PesynbraromM mpenocTaBieHHs YCIyru SIBISETCS Bbljauda(HaIrpaBicHUE)
JIOTOBOpA apeH/Ibl MYHHIIMMAIBHOTO HMYIIECTBA (32 HCKIIOYECHUEM 3€MEJIbHBIX
y4acTKoB) JMOO BbIJaYa yBEAOMJIEHHS 00 OTKaze B  MPEIOCTaBICHUU
MYHHUIUTIATBHON YCIIYTH.

Cpoxk npenocTaBjieHs] MyHUIIUNIAJIbHOM YCJIYTH

2.6. O0muii cCpoK MpeAoCTaBICHUS MYHHUIIMNAIBbHON yciyru coctasisier 104
OHA CO JHS PpErucTpaludH 3asBICHUS M [PUIATa€MbIX JOKYMEHTOB B
YII0OTHOMOYEHHOM OpraHe.

B cpok npenocraBineHuss MyHUIUNAIbHON YCIIYTH BXOJINT:

- NPUHATHE PELICHUS YIOJIHOMOYEHHOIO OpPraHa O 3aKJIYEHUH JOroBOpa
apeHIbl MYHHULMIIATBHOIO UMYIIECTBa (32 MCKIIOYEHHUEM 3EMENIbHBIX yYacTKOB) Ha
HOBBIN CPOK — 7 THEW;

- TOPOBEICHUE  MEPONPUATHM 1O  OLEHKE  PBIHOYHOM  CTOMMOCTHU
MYHHULMIATBHOTO UMYIIECTBA (32 HCKIFOYEHUEM 3€MEJIbHBIX Y4acTKOB) — 90 nHeEH;

- [OATOTOBKAa JOrOBOpAa apeHAbl MYyHULMIAIBHOIO HMyLIecTBa (3a
VCKIIFOUEHHEM 3EMENBHBIX YYAaCTKOB) — 7 JTHEH.

B ciyvae MIPEACTABIICHUS 3asBUTEJIEM JIOKYMEHTOB yepes
MHOTO(YHKIIMOHAJIbHBIN LIEHTP WJIM HAaNpaBJIEHUs 3amnpoca B 3JIEKTPOHHOM BUJIE,
nocpenctsoM EINY, cpok npenocraBieHUss MyHULUIIAIBHON YCIYTH UCYUCISAECTCS
CO JTHS MOCTYIJIEHUS (pEerucTpalum) T0KyMEHTOB B Y TOJIHOMOUYEHHOM OpraHe.

HopmaTuBHbIe NpaBOBbIE AKThI, peryJupylolme npeaocTaBjieHue
MYHMIHNAJIBHON YCJIYIH

2.7. TlepeueHb  HOPMATHUBHBIX  TPABOBBIX  AKTOB,  PETYJIHUPYIOIIUX
MPEAOCTaBICHNE MYHUIUNAIBHON yCAyrd (C YyKa3aHHMEM HX PEKBU3UTOB H
WCTOYHUKOB O(uIMasbHOTO  OmyOMWKOBaHMs), pasMemeH B  (denepaibHOU
roCyapCTBEHHOU nH()OPMAITMOHHON CHUCTEME «DenepanbHbIi peectp



TOCY/IapCTBEHHBIX M MYHHUIUIATBHBIX YCIyT (pyHkumii)», Ha EIITY.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, He0OXOIMMBIX B COOTBETCTBHH
C HOPMAaTHUBHBIMH NMPABOBbIMH AKTAMU JIJIsl IPEI0CTABJIECHUS MYHUIIUNIAJIbHOM
YCJIYTH M YCJIYT, KOTOpPbI€E SIBJISTCH HEO0OX0AUMbIMH U 005132 TeJIbHBIMU ISl
NpeaoCTABIEHU MYHUIMIIAIBHON yCIYTH, NOIJIeKAIMX NPeACTABIEHUI0
3asiBUTeJIeM, CIIOCOOBI X MOJIyYeHHs 3asiBUTEIEM, B TOM YHUCJIE B 3JIEKTPOHHOM
(dopMe, MOpPSAIOK NX NpPeACTABICHUS

2.8. TlepedyeHb JOKYMEHTOB, 00s3aTEIbHBIX K MPEIOCTABICHUIO 3asBUTEIIEM,
JUISL TIOJTYYEHUS] MYHULIUTTAIBHOM YCIIYTH

B coorBeTrcTBMM € HACTOSIIIMM  AJIMWHUCTPATUBHBIM  PErJIaMEHTOM
3asIBUTEIIAMU MIPEICTABISIOTCS CIEAYIOIINE TOKYMEHTHI:

1) 3asBrnenue, OGOPMIIEHHOE COTJACHO TMPUIIOKEHUIO K HACTOSIIEMY
aAMUHHUCTPATUBHOMY PETJIAMEHTY.

2) NMOKYMEHT, YIOCTOBEPSIOMIMM JUYHOCTb 3asBUTENSI WIM TPEICTaBUTEIS
3asIBUTEIIA:

- macnopT rpaxaanuHa Poccuiickon @enepanuu, yI10CTOBEPSAIOIIUNA JTUYHOCTD
rpaxxnanuHa Poccuiickoit deneparun Ha Tepputopun Poccutickoit @enepanuu (s
rpaxxnan Poccuiickoit denepanun);

- BpPEMEHHOE yJOCTOBEpEHHE JUYHOCTH (s rpaxkaaH Poccuiickoi
Ddeneparun);

- MAacmopT TPaXKIAHWHA HMHOCTPAHHOIO TOCYJIapCTBa, JICTAIM30BAaHHBIA HA
tepputopun Poccuiickoit denepanuu (115 MHOCTPAHHBIX TPAXK]IAH);

- pa3pelieHre Ha BpEMEHHOE MPOKUBAHUE (JIJ1s1 U1 O€3 rpak1aHCTBA);

- BUJ] Ha KUTEILCTBO (17151 Jinil 0€3 Tpak/IaHCTBA);

- ynoctoBepenue 0exenna B Poccutickoit deneparuu (111 OSKEHIICB);

- CBUJCTEIILCTBO O PACCMOTPEHUHU XOJIaTaliCTBA O MPU3HAHUM OEKEHIIEM Ha
teppuropun Poccuiickoit deneparum (117151 6€KEHIIEB);

- CBHUJIETEIBCTBO O MPEJAOCTABICHUN BPEMEHHOTO YOEKHINAa HA TEPPUTOPHH
Poccutickon ®@enepanumu.

JlokyMeHT He TpeOyeTcs B clydae NpPEJICTaBIICHUS 3asBJICHHS MOCPEICTBOM
ornpaBku 4epe3 nuuHbld KabuHeT EII'Y, a Taxke ecnum 3asiBiICHHE MOAMMCAHO
YCWJICHHOW KBATU(PUIUPOBAHHOU 3JIEKTPOHHOU MOAMUCHIO.

3) MOKYMEHT, MOJTBEP>KIAIOIINI MMOJTHOMOYHS MPEACTABUTENS (PUZUIECKOTO
WJIM IOPUIMYECKOTO JIMIIA, MHINBUIYaJIbHOTO NPEANPUHAMATENS, €CIIU C 3asBJICHUEM
oOpaiaercs MpeICTaBUTENb 3asIBUTEIIS.

Jlns mpeacTaButenieid pU3NUecKoro JuIa;

- JIOBEPEHHOCThb, O(GOpMJIEHHAas B YCTAHOBJICHHOM 3aKOHOM IMOpSIKE, Ha
IIPEJICTABIICHUE UHTEPECOB 3asIBUTEIIS,

- CBHJETEINBCTBO O TOCYJAPCTBEHHOW PETUCTPALUUM POXKJICHUS WIIH
CBUJAETEIBCTBO O TOCYHAPCTBEHHOW  PETUCTPALMM  POXKACHUS,  BBIIAHHOE
KOMIIETEHTHBIM OPTraHOM WHOCTPAHHOT'O TOCYJIapCTBA M HOTAPHUAIBHO 3aBEPEHHBIN
IIEPEBOJ] HA PYCCKUM S3BIK;

- AKT OpraHa ONEKHW W TNONEYUTENIbCTBA O HA3HAYEHUU ONEKYHA WIIH



MONEYUTEIIS.

s IIPEICTABUTENICH IOPUINYECKOTO IMLa, VHUBUYAJIBHOTO
IIPEANPUHAMATEIIA:

- JIOBEPEHHOCTh, O(QOpPMJICHHAsT B YCTAHOBJIEHHOM 3aKOHOM IIOpPSJIKE, Ha
IIPEICTABIICHUE NHTEPECOB 3asBUTEIIS;

- ompeneNneHne apOUTPaKHOTO CyAa O BBEICHUM BHEIIHEIO YNPABICHUS U
Ha3HAYEHUM BHEILIHETO YIPABIISIIOMIETO (A1 OpraHMU3alllM, B OTHOIIEHUU KOTOPOU
BBEJICHA MPOLIEypa BHEIIHETO YIIPABICHU).

4) Beimucka u3 EI'PHOJI (ET'PUII) ans ropunuueckux Jul (MHIUBUIYaTbHBIX
pearnpuHUMaTesen).

9) AOKYMEHT, MOATBEPKAAIOIIME MPAaBO HA MPEJOCTABICHHE MyHUIMIIATIBHOTO
MMYILIECTBA B apeH]ly, 0€3 MPOBEIEHHUS TOPrOB.

6) MUIeH3MS Ha OCYIIECTBIICHUE MEAUIIMHCKON eI TeITLHOCTH.

7) NULIeH3Us Ha OCYIIECTBICHUE 00pa30BaTeIbHOM ACATEILHOCTH.

8) Boimucka w3 EI'PH 00 oObekTe HeaBukuMoCcTH (00 HCHpalIniBaeMOM
3€MEJIBHOM y4YaCTKE).

2.9. 3adBieHUs W TpWIaraeMble JOKYMEHTbI, YyKa3aHHble B IyHKTe 2.8
AJIMUHHUCTPATUBHOTO perjlaMeHTa, HalpaBIstoTcs (mojarTces) B hopMme:

- TOKyMEHTa Ha 0yMa)KHOM HOCHUTEJIE MOCPEICTBOM MOYTOBOIO OTIPABIICHHUS C
OIMCBHIO BIIOKEHUS U YBEJOMIICHEM O BPYYCHHH;

- JIOKyMEHTa Ha OYMa)XHOM HOCHUTENIE TMpU JUYHOM OOpallleHuu B
Y10JIHOMOYEHHBIN OpraH WK MHOTO(YHKIIMOHAJIBHBIN LIEHTD;

- DJIEKTPOHHOTO IOKYMEHTa ¢ ucrnonb3oBanueM EINTY.

2.10. 3asBienue B popMe JOKyMEHTa Ha OYMa)KHOM HOCHUTEJIE TTOAMUCHIBACTCS
3asIBUTEIIEM.

3asBieHue B (opMe DJIEKTPOHHOIO JOKYMEHTa MOJANHUCHIBAETCSA JIEKTPOHHOM
MOJNUCHI0, BUJ KOTOPOW OMpEAENseTcss B COOTBETCTBHMU C 4YacThio 2 cTtaThu 21.1
®denepanbHOro 3akona Ne 210-@3.

2.11. B cnayuae nampaBieHus 3asBiaeHus: nocpeactsom EINIY dbopmupoBanue
3asBJICHUSl OCYIIECTBISIETCS TOCPEACTBOM 3aIOJIHEHUSI MHTEPAKTUBHON (POPMBI,
KOTOpasi MOXKET TaKKe BKJIIYaTh B ce0s OMpOCHYI (opMy s ONpeaeieHUs
UHAMBUAYyAJIBHOTO Habopa JOKYMEHTOB U  CBEACHMH, 0O0A3aTeNbHBIX JIs
MIPEIOCTaBIICHUsT yCIYyTH ([ajee - WHTEepakThBHas (opma), 6e3 HEeoOXOIUMOCTH
JOTIOJTHUTENBHOW MO1auu 3asiBJICHUS B KaKOU-IMO0 MHOU (hopme.

2.12. B cnyyae npencTaBlieHHs 3asBJICHUS MIPU JTUYHOM 0OpalieHuu 3asiBUTENs
WIM TIpEeACTaBUTENS 3asBUTENS TNPEAbIBISETCS JIOKYMEHT, YAOCTOBEPSIOIINNA
COOTBETCTBEHHO JIMYHOCTD 3asiBUTENS WM MIPEACTABUTENS 3assBUTEIS.

B cnyuyae HampaBiieHus B 3JIEKTPOHHOU (hopMme 3asiBICHUS MpEACTaBUTEIEM
3asBUTENS, JOKYMEHT, TOJITBEPXKAAIOUIMN TMOJHOMOYHUS TMPEACTABUTENS Ha
Ipe/ICTaBICHUE WHTEPECOB 3asBUTENS BbIIaH HOTAPUYCOM, OJIKEH ObITh MOANHCAH
YCUJIEHHOW KBaNU(UIIUPOBAHHON AIEKTPOHHOM TMOAMMCHIO HOTapuyca. B HHBIX
Clydasix MPEACTaBICHUS 3asBICHUS B AIEKTPOHHON (OpME - MOAMMCAHHBIN TPOCTON
AIEKTPOHHOMN MOANUCHIO.

2.13. Ilpu mnopaue 3adBICHHMS W MNPUIATAEMBIX K HEMY JIOKYMEHTOB B
YIONHOMOYEHHBIA OpraH 3asBUTENb MPEABSIBISET OPUTHMHAIBI JTOKYMEHTOB IS



CBEPKH.

B cnyuyae wnHampaBinenuss 3asBieHus mnocpeactBoMm EIINY  cBemenus wu3
JIOKYMEHTA, YAOCTOBEPSIONIET0 JUYHOCTh 3asiBUTENS, IPEJICTaBUTENS (DOPMUPYIOTCS
OpU TMOATBEPKICHUM YYETHOW 3amucu B EIWHON cucteme HWACHTUDUKALMH U
ayrentuukauun (naimee - ECHA) u3 cocraBa COOTBETCTBYIOIIMX JAHHBIX
yKa3aHHOM y4eTHOM 3aluCy U MOTYT OBbITh MPOBEPEHBI IIyTEM HaIIpaBJIEHUS 3aIpoca
C UCITOJIb30BAHUEM CHCTEMBI MEKBEOMCTBEHHOTO AJIIEKTPOHHOTO B3aUMOJICHCTBUSI.

I/IcqepnblBalomnﬁ NnepeYcHb JOKYMCHTOB, HCOﬁXO)Il/IMI)IX B COOTBETCTBUH
C HOpMAaTUBHBIMHU NMIPABOBBIMHU aKTaAMM IJIA NIPEAOCTABJICHUS MyHI/I]_lI/Il'[aJ'leOﬁ
YCIOYI', KOTOPbIC HAXOAATCH B PACHIOPAKCHUHU IN'OCYAapPCTBCHHLIX OPraHoB,
OpraHoB ME€CTHOI'o cCaMoynpaBJI€HUA U UHBIX OPraHoB, Y4aCTBYIOIIIUX B
NMpeaIoCTaBJICHUHA INoCyAapCcTBCHHLIX WJIH MYHUIIMINIAJIBHBIX YCJIYT

2.14. JlokyMeHTbl, HEOOXOJUMBIE B COOTBETCTBUM C HOPMaTUBHBIMHU
IIPaBOBBIMM aKTaMHM JUIsl IIPEAOCTABICHHUS MYHHUIMNAIBHOW YCIYTd, KOTOpPBIE
HaxoJATCAd B PpACIHOPSIKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJI€HUS W HWHBIX OPraHoB, Yy4YaCTBYIOIIMX B  IPEAOCTaBICHUU
rOCyAapCTBEHHBIX WJIM MYHULIAIIAJIBHBIX YCIIYT:

CBEJICHUS O I'OCYJITapPCTBEHHOM PETUCTPALIMM POXKICHHUS,;

CBeJIeHUs 00 ONEKYHaX U MOMEYUTENSX;

Bbinucka 3 EI'PHOJI (ecnm 3asBuTenem sBIsSETCS IOPUIMYECKOE JIUI0) WU
EI'PUII (ecnu 3asiBUTENEM SBISETCS UHAUBUYAIbHBIN IPEANPUHUMATETD);

CBEJICHMS U3 JINLIEH3UN HA OCYIIECTBICHUE MEAULMHCKON NESITENBHOCTH;

CBEJICHUS U3 JIMLEH3UH Ha OCYILIECTBIEHUE 00pa30BaTeIbHON AESITEIbHOCTH.

2.15. Tlpu mpenocTaBIeHN MYHUITMIIATLHON YCIYTH 3ampeniaeTcs TpedoBaTh
OT 3asiBUTEJIS:

1) npencraBieHus JOKYMEHTOB M HMH(GOpPMAalMU WIA OCYIIECTBICHUS
JNEUCTBUW, TPEACTAaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATHBHBIMH IPABOBBIMU aKTaMH, PETYJUPYIOIIMMHU OTHOLIEHUS, BOSHUKAIOIINE B
CBSI3U C MPEJOCTABICHUEM MYHULIUIIAIBHON YCIYTH;

2) mpeACTaBlE€HUS JOKYMEHTOB M WH(GOpMallMU, KOTOphIE HaXOASITCS B
pacnopsKEHWH OpraHa, MPEJOCTABISIIONIET0 MYHHUIMNAIBHYIO —YCIYry, HWHBIX
rOCyAapCTBEHHBIX ~ OpPraHoB, OPraHoB  MECTHOIO  CaMOYIpaBieHUs  JMOo
MOJIBEIOMCTBEHHBIX ~ IOCYJApCTBEHHBIM  OpraHaM WJIM OpraHaM  MECTHOIO
caMOyTpaBJIEHUS OpraHH3aluu, YYaCTBYIOIIHNX B pe10CTaBICHUU
IPEAYCMOTPEHHBIX YacThio 1 cTtateu 1 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 "O06 opranuzauuu MpeA0CTaBICHUS TOCYJapCTBEHHBIX U MYHUIIMTIIATIBHBIX yCIyT"
(nanee — denepanbubiii 3ak0H Ne 210-D3) MyHUIIUMIIATBHBIX YCIIYT, B COOTBETCTBUU
C HOPMAaTHUBHBIMH MpPABOBBIMU akTamu Poccuiickonn denepauny, HOPMATUBHBIMU
IIPaBOBBIMU aKkTaMHu PocToBCKOI 00/1acTH, MyHUIIMTIAIBHBIME PAaBOBBIMU aKTaMU, 32
WCKJIFOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B OIPEACIICHHbIA 4YacTbio 6 crartbu 7
®enepanpHoro 3akoHa Ne 210-d3 mnepeyeHb HOKYMEHTOB. 3asBHUTENb BIIPABE
NPECTaBUTh YKa3aHHbIC JOKYMEHTHI U HH(POPMAIIMIO B OPTaHbl, MPEIOCTABIIAIONINE
MYHUIIUIIAJIbHBIE YCIYTH, 0 COOCTBEHHOW NHUIIMATHUBE;
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3) ocymiecTBIeHUsT ACUCTBUHN, B TOM YHCJIC COTIIACOBAHUHN, HEOOXOIUMBIX IS
MOJIYYeHHS TOCYIAPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT U CBSI3aHHBIX C 00OpallleHueM
B HHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIPAaBIICHUS,
OpraHu3alliy, 3a HUCKIIOUYECHUEM IOJIYyYEHUsl YCIOyr W TOJYy4YeHUsS JOKYMEHTOB WU
uH(popMaIuu, MPEAOCTABIAEMbIX B peE3yJibTaTe MPEIOCTaBICHUSI TaKUX YCIYT,
BKJIIOYCHHBIX B TME€pPEYEHb YCIYr, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU U
00s13aTENbHBIMUA ISl TPEJOCTABJICHUS] MYHHULMIIAIBHBIX YCIYT, YTBEPXKIACHHBIN
HOPMATUBHBIM  MPABOBBIM  aKTOM  NPEACTAaBUTEIBHOIO  OpraHa MECTHOTO
caMOyTpaBJICHUS;

4) mpencraBieHHs [TOKYMEHTOB U HMH(OpPMAIMH, OTCYTCTBHE H (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCH MPU NMEPBOHAYATILHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEIOCTABICHUS] MYHUIIMTIAIBHON yCIyTH, JUOO0 B
MPEA0CTaBICHUNA MYHUIIUTIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIIMNX CITy4aeB:

- W3MEHEHHE TpeOOBaHUN HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIMXCS
MPEAOCTABICHNUS MYHUUHUNAIBHOM yCIYrH, I[OCI€ MEPBOHAYAIBHOW MMOAAYH
3asBJICHUS O MPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

- HAJIMYUe OMMUOOK B 3asBJIICHUU O MIPEIOCTABICHUN MYHUITUTIAILHOW YCIYTH U
JOKYMEHTaX, IMOJAHHBIX 3asgBUTEJIEM IIOCJIE NEPBOHAYAIBLHOIO OTKa3a B IMPHEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, JIUOO B
MPEAOCTAaBICHUA MYHHULIMNAIbHON YCIYTM W HE BKIIOUYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

- UICTEYEHUE CPOKa JIEUCTBUSA IOKYMEHTOB MJIU U3MEHEeHHE NH(OPMALIUK MOCIIe
MEepBOHAYAJILHOTO  OTKa3a B  MOpHeMe  JOKYMEHTOB, HEOOXOIUMBIX  JIst
MPEeA0CTaBICHUS MYHUIUIIAILHON YCIYTH, MO0 B MPEIOCTABICHUN MYHUIIUTTAIBHOM
YCIIYTH;

- BBIABJICHUE JOKYMEHTaJbHO TMOATBEPXKACHHOTO (pakTa (IMPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOTO ACUCTBUS (0€31€MCTBUS) MOJKHOCTHOTO JUIA
YIOJHOMOYEHHOTO OpraHa, MYHMIIMIAIBHOTO ClyKaiiero, padotHuka MOI],
paboTHHKa OpraHu3aIiy, MPeaycMOTpeHHON YacThio 1.1 cratbu 16 denepaibHOrO
3akoHa No 210-®3, npu mEepBOHAYAILHOM OTKa3e B NPUEME JIOKYMEHTOB,
HEOOXOJMMBIX  JUII  TPEAOCTABIICHUS  MYHUIUMAIBHOW  ycimyrd, Jaubo B
MPEAOCTaBICHUA MYHULIMIAIBHON YCIYTH, O YEM B MUCbMEHHOM BHUJIE 32 MOANHUCHIO
PYKOBOAMTENSL  YIOJHOMOYEHHOrO  opraHa, pykoBogurens  MOIL[  npu
MepBOHAYAJILHOM OTKa3€ B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABIICHUSI
MYHULIMNAIBHON YCIyTH, JUOO PYKOBOAMUTENSI OpraHU3aIlud, MPEeayCMOTPEHHOM
yacThto 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, yBeqoMiseTcst 3a4BUTENb, a
TaKKe MPUHOCATCA U3BUHEHUS 3a JIOCTABJICHHBIE HEY100CTBA.

5) mpepocrtaBiieHUss Ha OYMa)KHOM HOCHUTENE JOKYMEHTOB M HH(pOpMAINH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBHM C IMYHKTOM
7.2 yactu 1 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITY4aeB,
€CIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JIMOO WX U3BATHE SBISETCA
HEOOXOJMMBIM YCIIOBHEM TMPEIOCTABICHHUS MYHUIIUIIATBLHON YCIyTH, W WHBIX
CJIy4aeB, YCTAHOBJIIEHHBIX (DelepabHBIMUA 3aKOHAMHU.

HcyepnbiBaronuii nepeyeHb OCHOBAHMM 1JIA 0TKa3a B IIpUeMe
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JOKYMEHTOB, HGOﬁXOI[I’IMLIX IJIS IPEea0CTABJICHUA MyHHHI/IHaJILHOﬁ ycdiayru

2.16. OcHoBaHUSIMHM ISl OTKa3a B IpHUEME K PACCMOTPEHHUIO JOKYMEHTOB,
HEO0OXOIMMBIX IS PEIOCTABICHUS MYHUIIUITAIIBHOW YCITYTH, SBISIOTCS:

- HEIMOJIHOE 3allojHeHHWe Tojieli B ¢opme 3asBiCHUSA, B TOM YHCIEC B
uHTepakTUBHOU (hopme 3asBiienus Ha EINT'Y;

- TIoJ1a4a 3asBJICHUS O MPEJOCTABICHUU YCIYTH M JIOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEJIOCTABIICHUSI YCIIYTH, B 3JIEKTPOHHOU (pOpME C HAPYIICHUEM YCTaHOBIICHHBIX
TpeOOBaHUil;

- IPEACTABJICHUE HEMOJIHOTO KOMILIEKTA JIOKYMEHTOB;

- JIOKYMEHTBI COJIEpXKAaT IMOBPEKJCHUS, HAIUYUE KOTOPHIX HE IMO3BOJSET B
MOJTHOM OOBbEME UCIOJIb30BaTh HHQPOPMAIUIO W CBEACHUS, COJEp)Kalluecs B
JIOKYMEHTAX JIJIS IPEIOCTABICHUS YCIYTH;

- NOpPEACTaBJICHHBIC 3asBUTEJIEM JOKYMEHTHI COJAECpXaT IOJYUCTKH U
WCTpaBJICHUS  TEKCTa, HE  3aBEPEHHBbIE B  TMOPSJAKE,  YCTAHOBJICHHOM
3aKOHOAaTeNbLCTBOM Poccuiickon denepanuuy;

- TIpeACTaBJEHHbIE JTIOKYMEHTBHI YTPAaTWJIM CHJIy Ha MOMEHT oOOpalleHHs 3a
yCIyroi (IOKYMEHT, YJIOCTOBEPSIONIUN JIMYHOCTh, JOKYMEHT, YIOCTOBEPSIOIIHIMA
MOJTHOMOYHS MPEJICTaBUTENS 3asBUTEIS, B ClIydae OOpalleHus 3a MPeI0CTaBICHHEM
YCIIYTH YKa3aHHBIM JIUIIOM);

- HaJIMYKME MPOTUBOPEUUBBIX CBEJACHUMN B 3aABJICHUU U MPUIIOKEHHBIX K HEMY
JIOKYMEHTaX.

2.17. Pemenne 00 oTka3ze B TpuUeMEe JAOKYMEHTOB, HEOOXOAWUMBIX IS
MPEOCTaBICHNUS MYHULIMNAIBHON YCIyrd, HAMpaBiseTCsl B JIMYHBIA KaOWHET
3asButenst Ha EII'Y He mo3gHee mepBoro pabodero AHs, CICAYIOIMIETO 3a JHEM
MOJa4H 3asIBJICHUS.

2.18. Otka3z B mpuemMe JOKYMEHTOB, HEOOXOJMMBIX JJII IPEIOCTABICHUS
MYHUILIMIATBHON YCIIYTH, HE MPEMITCTBYET IMMOBTOPHOMY OOpaIleHUI0 3asBUTEINS 3a
MPEI0CTABICHUEM MYHUITUITAIBLHON YCIYTH.

HUcyepnbiBaoiyui nepe4yeHb OCHOBAHM M VISl IPUOCTAHOBJICHUS WJIH
0TKAa3a B MPeJ0CTABJICHUHA MYHULMIIAJIBLHOU YCIAYTH

2.19. OcHoBaHusi AJi1 NPUOCTAHOBJIEHUS MPEJOCTABICHHUS MYHHUIUIAIBHOM
YCIIYTH OTCYTCTBYIOT.

2.20. OcHOoBaHMSIMU ISl OTKa3a B MPEIOCTABICHUU MYHULIMNAIBHOW YCIyTH
SIBJISIFOTCSI:

- 3a4BUTE]Ib HE COOTBETCTBYET YCIOBUAM, YKa3aHHbBIM B  IIYHKTE
1.2HacTos1Iero aAMMHUCTPATUBHOTO PETIIAMEHTA;

- IIPEJICTABJIEHNE TOKYMEHTOB, HE COOTBETCTBYIOLIUX NEPEUHIO, YKa3aHHOMY B
MYHKTE 2.8 HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

- IPUHATHE B YCTAHOBJIEHHOM NOPSAJIKE PELIEHUs, IPEAYCMATPUBAIOIIET0 HHOM
NOPSJIOK PACIOPSKEHUS TAKUM UMYILECTBOM;

- HaJIM4YME Yy apeHaaTopa 3aJ0/DKEHHOCTH MO ApEeHJHOM IulaTe 3a TaKoe
UMYIIECTBO, HAUMCICHHBIM HEyCcTOWKaM (mTpadam, TmMeHsM) B  pasMepe,



MPEBBIMIAONIEM pa3Mep apeHIHON TuTaThl 3a Oojiee YeM OJWH TEpPHOJ IiaTexa,
YCTaHOBJICHHBIN JOTOBOPOM apeH/IbI;

OTCYTCTBHE OCHOBAaHHHU ]ISl MPEAOCTABICHNUS MYHHIIMITAJIGHOTO MMYIIICCTBA B
apeHny 0Oe3 mpoBeneHus ToproB (dacth 1 crateu 17.1 demepanbHOro 3aKoHa OT
26.07.2006 N 135-®3 "O 3ammuTe KOHKYpEeHIHH'".

Ilepeuennb yciayr, KOTopble SIBJASIOTCS HEOOXO0AUMBIMHU U 00513aTeIbHBIMU
JJISl IPeI0CTABJIEHUS MYHUIIMIIAJIbHOM YCJIYTd, B TOM YHCJIe CBeJIeHUs 0
AOKyMeHTe (IOKyMeHTAaX), BbI/IaBaeMOM (BbIJIaBaeMbIX) OPraHU3AIUsIMHU,

YYACTBYWOIIMMU B IPEJOCTABJICHUN MYHUIIMTIAJIbHOH yCJIYyTIU

2.21. VYcnayrum, HeoOXomuMmbie W 0OsS3aTeNbHBIC JUISI  MPEAOCTABICHUS
MYHULUNAIBHON YCITyTH, OTCYTCTBYIOT.

IHopsnok, pasmMep ¥ OCHOBAHUS B3UMAHUSA FOCYAAPCTBEHHON MOIMHbI
WM UHOH OIUIATHI, B3MMAaeMOM 32 NPeA0CTABJIeHHEe MYHUIUIIAIbHON YCJIYyIH

2.22. [IpepocraBiieHre MyHUITUIIATBLHON YCIYTH OCYIIECTBIISIETCSl OECIUIaTHO.

IHopsanok, pasmMep ¥ OCHOBAHUS B3UMAHUA ILUIATHI 32 PEA0CTABJICHUE
YCJIYT, KOTOPbIE ABJATCH HE00X0AMMbIMHU U 0013aTeJILHBIMHU 1151
NMPeA0CTABJICHUSI MYHULIMIIAJIBLHOM YCJIYIH, BKIOYas HHPOPMALMIO 0 METOANKE
pacyera pa3Mepa TaKOH IVIATHI

2.23. 3a mpenocTaBlieHHWE YCIyT, HEOOXOAMMBIX U O0O0S3aTeNbHBIX IS
NPEJOCTABICHUS] MYHHIIMITAIBHOMN YCIIyTH HE MPEyCMOTPEHA II1aTa.

MakcuMaIbHBIN CPOK 0:KUIAHUS B OUePeAd MPH NMoAaye 3asBJICHUS 0
MpeaoCcTABJIeHUN MYHUIIUNIAJIbHOM YCJYTH M NIPH NMOJIYYeHUM pPe3yJibTaTa
NpeI0CTABIEHUS MYHUIHMNAJILHON yCJIyTru

2.24. MakcuManbHBI CPOK OXXHUJAHUS B OuUepeld MpH IMojaye 3asiBICHUS O
IPENOCTABICHUM MYHHLMOAIBHOM YCIAYTrM M TpU TMOJYyYEHHH pe3yJibTara
NPEJIOCTABICHUS MYHHUIMNAIBHOW YCIAYrd B YTOJHOMOYEHHOM OpraHe Wid
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBIsET He Oosee 15 MUHYT.

Cpok M nOpsAAOK perucTpanuy 3anpoca 3asgBUTE/Is 0 PeI0CTABJICHUH
MYHHUIMIAJIbHOH YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOI opme

2.25. Cpok perucTpauuu 3asBICHUS O MPEAOCTaBICHUH MYHULUNATbHON
YCIyTU MOAJNIEKAT PETUCTPALU B YTIOJIHOMOYEHHOM OpraHe B TeueHue 1 pabouero
JHS €O JHS T[OJy4YeHHUs 3asBICHUS W JOKYMEHTOB, HEOOXOJUMBIX A
IIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

Tp@ﬁOBaHHﬂ K IIOMCINCHUAM, B KOTOPLIX IPEAOCTABJIACTCH
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MYHMIHMNAJIbHAA yCayra

2.26. MecTononoXeHrue  aIMUHHUCTPATUBHBIX  3JJaHUM, B  KOTOPBIX
OCYIIECTBIISIETCS  IPUEM  3asBICHUA W JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHUS] MYHUIIMIAIBHOM yCJIYrd, a TakXkKe BblJjaya pe3yJIbTaTOB
MPEOCTABICHNUS MYHUILMIAIBHON YCIyrd, AOJDKHO oOecrneurBaTh yA00CTBO IS
IpaXJIaH ¢ TOYKH 3PEHUS TMEIMIeXOJHON JOCTYITHOCTH OT OCTAaHOBOK OOIIIECTBEHHOTO
TpaHCcIopTa.

B cnydae, ecnum mmeeTcss BO3MOXKHOCTh OpraHM3allMy CTOSIHKU (TapKOBKH)
BO3JIC 3/1aHUs (CTPOEHUS), B KOTOPOM pPa3MEIICHO MOMEIIEHUE MpHheMa U BbLAauH
JIOKyMEHTOB, OPTaHU30BBIBACTCS CTOSTHKA (ITAPKOBKA) TSI JIMYHOTO aBTOMOOMIHLHOTO
TpaHCIOpTa 3asBUTENEH. 3a MOJb30BAHUE CTOSHKOW (NMApKOBKOW) C 3asBUTENEH
IJIaTa HE B3UMAETCA.

JInsi MapKOBKM CHEIMUAIBHBIX AaBTOTPAHCHOPTHBIX CPEACTB HHBAIWJIOB Ha
cTosiHKe (TapKoBKe) BbifenseTcs He MeHee 10% MecT (HO He MEHee OJHOTO MECTa)
J1s1 O€CTUTATHOM MapKOBKHM TPAHCIIOPTHBIX CPEACTB, YIpaBisieMblx HHBanuaamu I, 11
rpynn, a Takke wuHBanuaamu Il rpynmel B mOpsaKe, yCTaHOBJICHHOM
[IpaButenbcTBOM Poccuiickon denepanuu, 1 TPaHCIIOPTHBIX CPEICTB, MEPEBO3SIIUX
TaKUX MHBAJIMOB U (WJIN) IETeH- HHBAIWIOB.

B nensax obecrnieuenus 0ecrpensiTCTBEHHOTO JOCTYIIA 3asiBUTENICH, B TOM YUCIIE
MEPEIBUTAIONINXCA HAa WHBAJIMAHBIX KOJSICKaX, BXOJ B 3JaHHE U IOMEIICHUA, B
KOTOPBIX MPEIOCTABIISIETCS MYHUIMINAbHAS YCIyra, OOOpYyIyIOTCS MaHAyCaMmH,
MOPYYHSMU, TaKTHWIbHBIMU (KOHTPACTHBIMHM) MPEAYNPEKIAOIMMNMU DIEMEHTAMU,
WHBIMU  CHEUHAIBHBIMU  MPUCTOCOOJIEHUSAMH,  TO3BOJISIONIUMH  OOECIECUUTh
OeCIpensTCTBEHHBIN JIOCTY U TEPEABUKCHUE WHBAIUAOB, B COOTBETCTBUH C
3aKOHOJIaTENBCTBOM Poccuiickoil deaepannu 0 COIMaaIbHON 3alUTE NHBATUIOB.

IleHTpanbHBIi BXOJ B 37aHHC YTOJHOMOYEHHOTO OpraHa JOJKEH OBITh
o0opyaoBaH HHGOPMAIIMOHHON TaOJIUYKOM (BBIBECKOH), coaepskaieil nHhopMaIuio:

HAaUMEHOBAHUE;

MECTOHAXO0XKICHUE U IOPUTMYECKUN aIpec; peKUM paboThI;

rpaduk mpuema;

HOMeEpa TenedOHOB /IS CIIPaBOK.

[ToMelienusi, B KOTOPBIX MPEIOCTABIACTCS MYHUIUIAIbHAS YCIYyTra, JHOJAKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHACMUOJOTUYECKUM MPABUIIAM U HOPMATHUBAM.

[Tomemennsi, B KOTOPBIX MPEAOCTABISIETCS MYHUUMMOAIbHAS — yCIyra,
OCHAIIAOTCSL:

IIPOTUBOIIOKAPHON CUCTEMOM U CPEICTBAMM ITOKAPOTYILIECHUS;

CHUCTEMOM OIIOBEIICHUA O BO3HUKHOBEHUM YPE3BBIYAWHOW CHUTYAllUH;
CpEIICTBAMHU OKa3aHUs MEPBOU MEIULIMHCKOW ITOMOIIIH;

TyaJIeTHBIMU KOMHAaTaMU JJIsl TOCETUTENEH.

3an oxumaHus 3asBUTENEH 00OPYIyeTCS CTYNbSIMHU, CKAMbsIMU, KOJUYECTBO
KOTOPBIX OTPENENAETC UCXOs 3 (aKTHUECKOW HArPYy3KU M BO3MOXKHOCTEH IS UX
pa3MeIIeHUs B IIOMEIIEHUH, a TAaKKe NHPOPMAIIMOHHBIMU CTEHIAMH.

TexcTel  MmaTepwalioB, pa3MENIEHHBIX Ha WHOOPMAIMOHHOM  CTEHIIE,
nevaraTcs YAOOHBIM Ui yTeHHUs ImpupTOM, O€3 HCHpaBICHUHN, C BBIJICICHUEM



HanbosIee BaKHBIX MECT MOIYKHUPHBIM IIPUPTOM.

Mecra s 3amoJiHeHUs 3asBICHUNM OOOPYIYIOTCS CTYJbSIMH, CTOJaMU
(cTolikamm), OJ1aHKaMU 3asiBJICHUHN, MUCbMEHHBIMU MPUHAITIC)KHOCTIAMH.

Mecra npuema 3asiButenedt o0OpyaAyroTcsi UHPOPMAIMOHHBIMHU TaOIHMYKaMU
(BBIBECKAaMH ) C YKa3aHUEM:

HOMepa KaOMHETa U HAMMEHOBAHUS OT/EJIa;

dbaMunuu, MUMEHM W OT4yecTBa (MOCIeAHEe — MPU HAIUYUHU), JOJKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

Pabouee MecTO KaKJOro OTBETCTBEHHOI'O JIMLA 3a IPUEM JOKYMEHTOB,
JOJKHO OBITh 00OpPY/ZIOBAaHO TEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO
JOoCTyna K HEOOXOAUMBIM HHGOPMAIMOHHBIM 0a3aM JaHHBIX, [€YaTaroluM
YCTPOMCTBOM (IPUHTEPOM) U KOIIHUPYIOUIUM YCTPOICTBOM.

JIno, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIOJDKHO HMMETh HACTOJIBHYIO
TaOJIMYKY C yKa3aHWeM (paMWIN{, UMEHHU, OTUECTBa (IOCIEAHEE - MPU HAIUYUH) U
JOJDKHOCTH.

[Ipu npenocTaBiIeHMH MyHULIMITAILHONW YCIIyTH MHBAJIKIaM 00€CIIeUnBatOTCS:

BO3MOXKHOCTb ~ O€CHpPEMSTCTBEHHOIO  JOCTyna K O0BeKTy (31aHHuIO,
MOMEILEHHIO), B KOTOPOM MPEJOCTABISAETCS MyHULIMNIANIbHAS YCIIyTa;

BO3MOXHOCTbh CAMOCTOSITEJIBHOTO MEPEABUKEHUS 10 TEPPUTOPHUH, HA KOTOPOM
PaCoOJIOKEHBI 3/1aHHUSI U IOMEUIEHUS, B KOTOPBIX MPEAOCTABIAECTCS MYHHUIIMIAIbHAS
ycllyra, a TAaKXKe BX0Jla B TAKWE OOBEKTHI M BBIXO/A U3 HUX, MOCAJKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUE KPeCiia- KOJSCKH;

COMPOBOXK/ICHUE WHBAIMIOB, HWMEIOINIMX CTOMKHE paccTpOMCTBAa (PYHKIIUU
3pEHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS;

HaJyUIeKallee pa3MellleHne OO0OpyAOBaHUS W HocuTenedl uHdopmanuwy,
HEOOXOUMBIX Ui o0ecrieueHns: OeCIpensTCTBEHHOTO JOCTyIa MHBAJIUIOB 3/1aHUAM
YU TIOMEIICHMSM, B KOTOPBIX IPEAOCTaBIIAETCS MYHHMIMNAJIbHAS YCIyra, 4 K
MYHHULUIIATBHON YCIIYTe€ C Y4ETOM OIPAHUYEHUN UX )KU3HEACITEIBHOCTH;

nyOnIupoBaHWEe HEOOXOAMMOW Ui WHBAJIMAOB 3BYKOBOM U 3pUTEIHLHOMN
uHpopMaIuu, a TaKKe HaJIMUCed, 3HAKOB M WHOM TEKCTOBOM M TpaduuecKon
nH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIME peibe(yHO-TOUCYHBIM mpudTOoM bpaiis;

JOITYCK CYpAOIEpPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKM-TTPOBOJIHMKA MPU HAIWYUU JOKYMEHTA, OJITBEPKAAIOUIETO €€
crnenuaibHOe O0O0y4yeHue, Ha OOBEKThl (3[aHUs, TMOMEUIEHHUs), B KOTOPBIX
MPEIOCTABIISAIOTCS MyHUIIMITAJIbHAS YCITYTH;

OKa3aHWE WHBAJIWJAM TIOMOLIM B TMPEOAOJCHUU OapbepoB, MEIIAIOIINUX
MOJIYYCHUI0 UMHU T'OCYJIapCTBEHHBIX U MYHUIUMNAIBHBIX YCIYr HapaBHE C IPYTrUMU
JUIAMU.

IToka3aTe/in JOCTYITHOCTH M Ka4eCTBA MYHUIIUNIAJTbHOH YCJIYIH
2.27.  OcCHOBHBIMM  TMOKa3aTeIsIMH  JOCTYIHOCTH  MPEJOCTaBICHUS

MYHUIIUIIAJIbHON YCITYTH SIBJSIIOTCS:
2.27.1. Hanuune noiHOM M MOHATHON MH(GOpPMALIMU O TIOPSAKE, CPOKAX U XOJE



MPEIOCTABIICHUSI MYHUIIMTIATPHOW B HMH(POPMAIMOHHO- TEIEKOMMYHHUKAIIMOHHBIX
CETSAX OOIIEro MmoJib30BaHus (B TOM 4ucje B cetu ' MuTepHeT"), cpeacTBax MacCoBOM
nHpopMaruu.

2.27.2. BO3MOXHOCTH  TIOJy4€HMsS]  3asgBUTEIEM  YBEJAOMIICHUH O
MPEIOCTABIEHNN MYHULIMIIAJIIBHOM YCIIyTy ¢ ToMolbio EITNTY.

2.27.3. B0O3MOXHOCTb mMoJiydeHUsT HHGOPMAIMU O XOJAC IIPEAOCTABICHUS
MYHUIIUNIATBHOM YCIYTM, B TOM WYHCIE C HCIOJIb30BAHUEM HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.28. OCHOBHBIMH TOKA3aTESIMU KadecTBa MPEAOCTABICHHUS MYHUIIUTIATbHON
YCITyTHU SIBIISIOTCA:

2.28.1. CBOEBpEeMEHHOCTh MPEAOCTABICHHUS MYHHUIMIIAIBGHOW YCIYyTd B
COOTBETCTBHHM CO CTAaHJAPTOM €€ MPEIOCTABIICHUS, YCTAHOBIEHHBIM HACTOSIIIUM
ATMUHHACTPATUBHBIM PETIaMEHTOM.

2.28.2. MuHUManbHO BO3MOYXKHOE KOJIMYECTBO B3aMMOJICHCTBUN IpakIaHUHA C
JOJDKHOCTHBIMU ~ JIUI]AMH, YYacCTBYIOIIMMU B TMPEAOCTABICHUA MYHUIUIIAIHHOM
YCIIyTH.

2.28.3. OtcyrcTBUEe OOOCHOBAaHHBIX JKajo0 Ha JelcTBusA (Oe3aeiicTBHE)
COTPYIHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIICHUE K 3asIBUTEIISIM.

2.28.4. OtcyrcTBHE€ HapyIICHWM YCTAaHOBJICHHBIX CpPOKOB B IpoIlecce
MPEIOCTABICHUSI MyHUITUTIATBHOU YCIIYTH.

2.28.5. OrcyrctBue 3asBieHUN 00 OCHMAapUBaHUM PEUICHUH, EeHCTBUIN
(6e3nelicTBusl) YTOTHOMOUYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUI, MPUHUMAEMBbIX
(COBEpIIEHHBIX) MPU TPEIOCTABIACHUH MYHUIUIIAIBLHON YCIAyrd, TO UTOTaM
pPaccMOTPEHUS KOTOPBIX BBIHECEHBI pEUICHUS 00 YIOBJIETBOPEHUU (YACTUIHOM
YAOBJIETBOPEHUN ) TPEOOBAHUM 3asIBUTEIICH.

HNHble TpeOGOBaHUsA, B TOM YUCJI€ YYUTHIBAIONINE 0COOEHHOCTH
Npea0CTABJICHUA MYHHIMIIAJBHON YCIYId B MHOTO()YHKIMOHAJIBHBIX LIEHTPAX,
0COOCHHOCTH NMPEAOCTABJICHUS MYHULUNIAJIBbHON YCIYyTH 110
IKCTEPPUTOPHATBHOMY NIPUHLIMILY H 0COOCHHOCTH NPeI0CTABICHUSA
MYHHIMIIAIBHOH YCJIYIH B JJIEKTPOHHOM (popme

2.29. TlpenocraBieHre MYHMIMIIAIbHOW YCIYTHM IO 3KCTEPPUTOPUATHLHOMY
NPUHIUITY OCYILIECTBISAETCA B YACTH O0OECIIEYEHHs] BO3MOXKHOCTH TMOAAUN 3asIBICHUM
nocpeacreoM EIII'Y w  mnomydyeHuss pesyiabrata MYHULUIIAIBHOM YCIYyTU B
MHOTO(YHKIIMOHAJILHOM IIEHTPE.

2.30. 3asBuTensm obecrieunBaeTCsl BO3MOKHOCTD MPEJCTABICHUS 3asBICHUS U
MPUJIaraeMbIX JOKYMEHTOB B (hOpMe JIEKTPOHHBIX JOKYMEHTOB nocpenctsoM EINTY.

B aroM cnydae 3asBUTENs WIM €r0 IpEACTaBUTENb aBropusyercs Ha EIIY
MOCPEACTBOM MOJTBEPKJICHHOW ydeTHOU 3amucu B ECUA, 3anonHseT 3asBlIeHHE O
IIPEAOCTABIEHUA MYHULHUNAIBHOW YCIYIM C HCIOJb30BAHUEM HHTEPAKTUBHOU
(OpMBI B 3JIEKTPOHHOM BH/IE.

3anoJHEHHOE 3asBJIEHUE O MPEAOCTABICHUA MYHULIUNAIBHOW YCIIyTH
OTIIPABIISIETCA 3asBUTENIEM BMECTE C TMPUKPEIUVIEHHBIMH 3JIEKTPOHHBIMU 0Opa3zaMu
JIOKYMEHTOB, HEOOXOJUMBIMHU JJIi MPEAOCTABICHHUS MYHHUIMIAIBLHOW YCIYTH, B



YnonaoMmouenHsiid oprad. [Ipu aBropusanuu B ECUA 3asBieHre 0 NpegoCcTaBIeHUH
MYHUIIUTIATBHOW YCIYTH CYUTAETCS MOANMMCAHHBIM MPOCTON JIEKTPOHHON MOAMHUCHIO
3asiBUTEJNS, PEJCTABUTENS, YIIOTHOMOYEHHOTO Ha MOJITUCAHUE 3asIBICHUS.

Pe3ynbTaThl npegocTaBieHus] MYHULIUITATBHON YCIYTH, YKa3aHHbIE B ITyHKTE
2.5 mnactosiero AJIMUHHUCTPATUBHOTIO pErjaMEHTa, HAMpaBISIOTCS 3asBUTEINIO,
npeacTaBuTeNto B auuHbi kabuHetr Ha EIII'Y B dopme 3ieKTpoHHOrO HOKYMEHTA,
MOANMUCAHHOTO  YCWJICHHOW  KBAJIU(DUIIMPOBAHHONW  DJIEKTPOHHOM  MOAMKCHIO
YIOJHOMOYEHHOI'O JOJDKHOCTHOIO JIMIA YIOJIHOMOYEHHOIO OpraHa B cllydae
HaIlpaBJICHU 3asBieHus nocpeacrtsoM EITY.

B cnyuae mwampaBnenuss 3asBiueHuss nocpeacrsom  EIIIY  pesynbrar
IPEIOCTABICHUSI MYHUIIMTIATBHON YCIYTH TaK)K€ MOKET OBbITh BBIJAH 3asBUTENIO Ha
OyMa)XHOM  HOCUTElN€ B  MHOTO(QYHKIMOHAaJIbHOM  LEHTPE B  TOpPAJIKE,
PEIyCMOTPEHHOM MYHKTOM 6.3 HACTOSIIET0 A TMUHUCTPATUBHOTO PETrJlaMeHTa.

2.31. DnexTpoHHBIE JOKYMEHThl MOTYT OBbITh NMPEAOCTaBJICHBI B CIEIYIOIINUX
dbopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp,
tiff.

JlomyckaeTcst popMupoBaHUE NEKTPOHHOTO JOKYMEHTA IyTEM CKaHUPOBAaHUS
HENOCPEICTBEHHO C OPUTMHaNa JOKYMEHTa (MCIOJIb30BaHUE KO HE JJOMyCKaeTcs),
KOTOPOE€ OCYILECTBIIIETCSI C COXPAHEHHEM OPHUEHTALlMM OpWUTMHaia JOKYyMEHTa B
paspemienuu 300 - 500 dpi (macmTad 1:1) ¢ ucnonb30BaHUEM CIEAYIOMIUX PEKUMOB:

- "yepHO-0enbIil" (ITPU OTCYTCTBUU B TOKYMEHTE TpauuecKuX U300pakeHuil 1
(W1M) BETHOTO TEKCTA);

- "oTTeHKu ceporo” (Ipy HAIUYUU B JOKYMEHTE TpaduuecKuX H300pakeHHi,
OTJIMYHBIX OT LIBETHOT'O IPauyeCcKOro N300pakeHus);

- "mBetHoM" wiM 'pexuM MOJHOW uBeronepeaaud’” (NMpU HATMYUM B
JIOKYMEHTE IIBETHBIX I'pauuecKux n300paxeHuil JIM0O [IBETHOTO TEKCTA);

- COXpaHEHUEM BCEX AYTEHTUYHBIX IPU3HAKOB IIOJJIMHHOCTH, & HMMEHHO:
rpaduueckoil MOAMMCH JIUIIA, IeYaTH, YIIIOBOTO IITamna OJlaHKa;

- KOJIMYECTBO (haillIoB JOJKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KQKJIbIM M3 KOTOPBIX COACPKUT TEKCTOBYIO U (MK) Tpaduueckyro HHGOpMAIIHIO.

DEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00€CIIeUrnBaTh:

- BO3MOXKHOCTb MJIEHTU(GUIUPOBATH JOKYMEHT U KOJUYECTBO JIMCTOB B
JNOKYMEHTE;

- Il JOKYMEHTOB, COZAEp>KallluX CTPYKTYpUPOBAHHBIE MO YacTsAM, TJiaBam,
pazaenam (mojpasjesiaM) JaHHbIE M 3aKJIajJKd, OOECIEYUBAIOUIME MEPEXO/bl IO
OTJIABJICHUIO U (MJIM) K COACPIKAIIUMCS B TEKCTE PUCYHKAM M TabJIUIIaM.

JIoKkyMeHTBI, ToJJIeXkKalue mpeacTaBieHuo B dopmarax xls, xlsx wmm ods,
bopMHpYIOTCA B BUJIE OTACIBHOIO 3JIEKTPOHHOIO TOKYMEHTA.

2.32. MyHununanpHas yCiayra HE MPENOCTaBISIETCS B  YIPEKIAOIMIEM

(IpOAKTUBHOM) pexXUME, NMPEAYCMOTPEHHOM 4acThio 1 cratbu 7.3 denepanbHOro
3akoHa Ne 210-D3.

I1I. CocraB, noc/ie0BaTeILHOCTH U CPOKH BbITIOJTHEHUS
aIMUHUCTPATHUBHBIX Npoueayp (aAeiicTBUi), TPEOOBAHUSA K MOPAIKY MX
BBINIOJIHEHHS, B TOM YMCJIe 0COOCHHOCTH BBINOJTHEHUSI A/IMUHUCTPATUBHBIX



Npoueayp B 3JIEKTPOHHOU dopme
HcyepnbiBaomuii nepeyeHb aIMUHUCTPATHBHBIX NPOLERYP

3.1. [IpenocraBieHrne MyHUIIMIIATBLHON YCIyTH BKJIIOYAET B ce0sl ClIETYIOIINE
aJIMUHUCTPATUBHBIC MTPOLIEIYPHI:

1) mpueM W peructpanus 3asBICHUS W JOKYMEHTOB (OTKa3 B IpUEME K
PACCMOTPEHUIO 3asIBJICHUS U IOKYMEHTOB);

2) (bopmupoBaHHEe W HaMpaBlIeHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OPTaHBI,
YYaCTBYIOIIHUE B TPEAOCTABICHUN MYHULIMTIATBHON YCIyTH;

3) paccMOTpeHHUE 3asiBIICHHS U TNPEACTABICHHBIX JOKYMEHTOB, HalpaBJICHUE
(BbIaUA) 3asBUTENIO PE3YIBTAT MPEAOCTABICHUS MYHUITUTIAIbHON YCITYTH.

3.1.1. IlpueM u peructpainus 3asBJICHHS U JOKYMEHTOB (OTKa3 B IIpUEME K
PACCMOTPEHUIO 3asIBJIEHUS U JIOKYMEHTOB).

OcHoBaHMeM JuIsi Hayaja aJIMUHUCTPATUBHOM MPOLEAYPHI  SIBIISIETCS
MOCTYIUICHUE B YIIOJHOMOYEHHBIM OpraH 3asBJICHHUS W MPWIATAEMBIX K HEMY
JIOKYMEHTOB, Ha JIMYHOM IPUEME, Yepe3 MHOTO(PYHKIIMOHAIBHBIA IIEHTP, MTOYTOBBIM
OTHpPAaBJICHUEM WUJIH B 3JIEKTPOHHOU PopMme.

IIpy  npueme  3asBiI€HUS W JOKYMEHTOB  JOJDKHOCTHOE  JIMIIO
YOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPUEM W PETUCTPALUIO 3ASBIICHUS,
CIEUUAIUCT  MHOTO(PYHKIIMOHAJIBHOTO  IEHTPA,  OCYIICCTBISIONIUN  MpUEM
JIOKYMEHTOB, NPOBEPAECT KOMIUIEKTHOCTh MPEACTABICHHOIO B COOTBETCTBUU C
MYHKTOM 2.8 HacTOSIEero AJAMUHUCTPATUBHOTO PErJIaMEHTA IMakeTa JOKYMEHTOB,
pu HEOOXOAUMOCTH JEJAaeT KOMUIO C TMPEICTABICHHBIX 3asBUTEIEM MOIJIMHHUKOB
JIOKYMEHTOB U 3aBEPACT UX.

JIOIPKHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPUEM H
PETUCTPALIMIO 3asBJICHUS, IPUHUMACT U PETUCTPUPYET 3aIBJICHUE C MPUIAraeMbIMU K
HEMY JIOKyMEHTaMHU.

3asBJ€HWE W TpwIaraeMbple K HEMYy JOKYMEHTBHI, IIOCTYIUBIIHME B
YTOTHOMOYEHHBI OpraHa B DJJCKTPOHHOM BHUJE, PETHUCTPUPYIOTCS B O0OIIEM
MOPSIAKE.

[Tonyuenue 3asiBJI€HUS U MPUIATAEMBIX K HEMY JOKYMEHTOB MOJTBEPKIACTCS
YOITHOMOYEHHBIM OPTaHOM MyTEM BblJlaud (HAMpPaBJICHUS) 3asSBUTENIO PACIIUCKU B
MOJY4YCHUH JOKYMEHTOB C YKa3aHMEM MX TMEpeYHsT M JaThl HX MOJYYCHUS
YNOJHOMOYEHHBIM OpPraHOM, a TakKXe€ C YKa3aHUEM TMEepeyHd CBEACHUU U
JIOKYMEHTOB, KOTOpbIE OyAyT IMOJy4YeHbl MO MEXBEIOMCTBEHHBIM 3ampocaM. B
cllyyae TpeAOCTaBICHUS JOKYMEHTOB dYepe3 MHOrOQYHKIIMOHAIBHBIM IIEHTP
pacnucKa BbIJIa€TCs YKa3aHHBIM MHOTO(YHKIIMOHAJIBHBIM LICHTPOM.

[Ipy mocTymieHur 3asBICHHUS W MPWIAraeMbIX K HEMY JTOKYMEHTOB B
MHOTO(YHKIIMOHATBHBINA LEHTP, MOCIEAHUN HE MO3AHEE JIHS, CIEAYIOIIEro 3a JHEM
UX TMOCTYIUIEHUsA, OO€CleurBaeT Meperayvy 3asBICHUS U IPWIAraeéMbiX K HEMY
JIOKYMEHTOB B Y IOJIHOMOYEHHBIN OPraH.

[Ipy  nmoctymneHun  3asBJICHUS O  NOOYTE€  JOJDKHOCTHOE  JIMIIO
YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MNPEAOCTaBJICHUE MYHULHMNAIbHOU




YCIYTH, IPUHAMAET M PETUCTPUPYET 3asBICHUE C IPUJIAraeéMbIMA K HEMY
JIOKyMEHTaMHU.

[Tonyuenue 3asBieHus: B (popMe 3JIEKTPOHHOIO JOKYMEHTA U MPHIIAraéMbIX K
HEMYy JIOKYMEHTOB IIOATBEPXKAACTCS  YTNOJHOMOYEHHBIM  OpPraHOM  IIyTEM
HaIIpaBJICHUS 3asIBUTENIO YBEAOMIICHHUS, COACPKAIIETO BXOAIINN PETUCTPALMOHHBIN
HOMED 3asBJICHHs, JaTy IIOJy4eHHUS YIIOJHOMOYEHHBIM OPraHOM YKa3aHHOI'O
3asBJICHUS Y IIPWIAraéMbIX K HEMY JOKYMEHTOB, a TAaK)K€ I€peYeHb HAaMMEHOBAaHUN
¢aitnoB, NpeacTaBICHHBIX B (DOpPME SIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM HX
o0beMa, a TaKKe MEepeyHs] CBEJACHUN M JOKYMEHTOB, KOTOPbIE OYIyT MOIYYEHBI IO
MEXBEJJOMCTBEHHBIM 3aIipocam (J1ajee - yBEJOMIICHHE O TIOJyYECHHUH 3asiBJICHUA).

YBenOMIIEHHE O MOJIYYEHHUH 3asBJICHUS HAIIPABIIETCS YKA3aHHBIM 3asSBUTEIIEM
B 3asBJICHHUM CIOCOOOM HE IO3[HEe pabdoyero MAHs, CIEIYIOUIEro 3a JTHEM
MTOCTYIUICHUS 3asBJICHUS B Y IIOJTHOMOYEHHBIA OPTaH.

[Ipy mocTyruieHHH 3asBICHUS B 3JIEKTPOHHON (opMe TOJKHOCTHOE JIHIIO
YII0JJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEAOCTABICHUE MYHUIMIAIBHOU
yCIIyTu, B TedeHue 1 pabodero JHS ¢ MOMEHTA €ro PErucTpaluy NpoBOJUT HPOBEPKY
IIOUIMHHOCTH IPOCTOM 3JIEKTPOHHOM IIOAINKCH 3asBUTENA C HCIOJIb30BAHUEM
COOTBETCTBYIOILIETO CEPBHCA €AMHOM CHUCTEMbI UACHTU(PHUKALUU U ayTeHTU(UKALINH,
a TaK)Ke IpoLEeAYyPY HNPOBEPKHU JEHCTBUTEIBHOCTH KBATU(PUIIMPOBAHHONW MOJIUCH, C
UCIIOJIb30BaHUEM KOTOPOU MOAMKUCAHO 3asiBlIEHUE (TAKET AJIEKTPOHHBIX JTOKYMEHTOB)
O TPEAOCTABICHUN MYHUIMIIAJIBHOW YCIyTH, IPEAYCMAaTPUBAIOIIYIO IPOBEPKY
coOJIt0IcHUs YCIIOBUH, yKazaHHbIX B cTaThe 11 denepanbHoro 3akona Ne 63-D3.

B ciydae ecnu B pe3ynbTrare NpOBEPKUA KBATU(PUUIMPOBAHHOW MOANUCH OyIeT
BBISIBIICHO HECOOJIIOJICHUE  YCTAHOBJIICHHBIX  YCIOBUHA  TpPU3HAHHUS €€
JNEWCTBUTEIBHOCTH, YIOJIHOMOYEHHBIM OpraH B TEUYEHHE TpeX MOHEH CO JHS
3aBEpILEHUS MPOBEICHUS TAKOW MPOBEPKH MPUHUMAET PEIllIeHnEe 00 0TKa3e B MpUEME
K PacCMOTPEHMIO 3asBJICHUS M HANpaBJseT 3asBUTENIO YBEJOMIIEHHE OO0 3TOM B
AJIEKTPOHHON (PopMe ¢ ykazaHueMm MyHKTOB ctaThbu 11 ®DenepanbHoro Ne 63-D3,
KOTOPBIE IIOCIY)KHJIM OCHOBAaHWEM JUId MPUHATHS YKa3aHHOIO peleHus. Takoe
YBEJIOMJICHHE MOANMCHIBAECTCA KBAIM(PUIMPOBAHHOM MOANUCHIO PYKOBOAUTEIS
YIIOJTHOMOYEHHOTO OpraHa WiIM YIIOJHOMOYEHHOIO WM JOJDKHOCTHOTO JIMLA M
HaANpaBIIIETCS TO aApecy SJCKTPOHHOM IMOYTHI 3asBUTENS] JTUOO B €ro JIMYHBINA
kabunet Ha EIN['Y, pernonansHoM mopTase.

MaxkcuMaibHbIi CPOK UCIIOJHEHUS AIMUHUCTPATUBHOM IIPOLIETYPBI:

- Ha TUYHOM TIpUeMe TpaxaaH — He Oosee 15 MUHYT;

- NP TOCTYIUICHWM 3asBJICHHS U JOKYMEHTOB IIO IOYTE, B DJIEKTPOHHOU
dbopme uim yepe3 MHOTOPYHKIMOHAIBHBIA HEHTp — 1 pabounii 1eHb.

VYBenomienre 00 OTKa3e B MpPUEME K PACCMOTPEHHIO 3asBIICHUS, B Cllydae
BBISIBJICHUS B  XOJIe TMPOBEPKHM KBATU(UUHUPOBAHHOM TONNUCHA  3asBUTEIS
HECOOIOICHUS YCTAHOBJIEHHBIX YCIOBUI MpHU3HAHUS €€ JCHCTBUTEIbHOCTU
HaITpaBJIsIeTCsl B TEUEHHUE 3 JHEM CO JHS 3aBEPIUEHUS TPOBEACHUS TAKOUN MPOBEPKHU.

Pe3ynbraTomM uCnonHeHUs aIMMHUCTPATUBHON MIPOLEAYPHI ABIIAETCS:

- IPUEM W PETUCTpalus 3asBJICHUA, BblJadya (HAMpaBIECHUE B 3JEKTPOHHOM
BUJE WJIM B MHOTO(QYHKIIMOHAJIbHBIA IIEHTP) 3asSBUTEII0 PACIUCKU B IMOJYYCHUU
3asBJICHUS] W TPUIIOKEHHBIX K HEMY JIOKYMEHTOB (yBEAOMJIEHHS O MOJIYyYEHUU



3asIBJICHUS);

- HampaBJIeHHE YyBeJOMIIEHHS 00 oOTKaze B MpUEME K PACCMOTPEHHUIO
3asIBJICHUSI, TOCTYNUBILIETO B 3JIIEKTPOHHOM BHJE, IO OCHOBAHMSM, YCTaHOBIICHHBIM
MyHKTOM 2.16 HacToAImero AIMUHUCTPATUBHOTO PETJIaMEHTa.

3.1.2. ®opMHpOBaHME U HAIPABICHUE MEXBEIOMCTBEHHBIX 3alpOCOB B
oprasbl (OpraHu3alliu), y4aCTBYIOIIKE B MPEAOCTABICHUH MYHUIIUTIAIbHON YCITYTH.

OcHoBaHumeM I Hayajga QJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
MOJIyYEHHE 3asBJIICHUA WU JOKYMEHTOB JIOJXKHOCTHBIM JIMLIOM Y IIOJHOMOYEHHOIO
opraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHHE MYHULIUITAIBHON YCITYTH.

B cnyuae ecnu mokymeHTsl (MH(MOpMaLK), IpeIyCMOTPEHHbIE MyHKTOM 2.14
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTa, HE OBLIM MPECTaBICHBI 3asBUTEIIEM
0 COOCTBEHHOM WHUIMATUBE, AOJUKHOCTHOE JHIO YIIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MyHUIIMNATBHOW YCIYyTHU, TOTOBUT U HAIPaBISET
B YCTAaHOBJICHHOM 33aKOHOJATEJIbCTBOM IIOPSAJKE MEKBEIOMCTBEHHBIEC 3aIpOCHI B
OpraHbl, B pACHOPSDKEHUM KOTOPBIX HaXOJATCS YKa3aHHbIE JOKYMEHTBl U
uHbopmarus.

B cnywae ecnu 3asBHUTENEM CaMOCTOSITEIBHO IPEICTABICHBI BCE JOKYMEHTHI,
HEOOXOJUMbIE JJI1 MPEJOCTABICHUS MYHUIMNAIBHON YCIYIM U B PacIOpsLKEHUU
Y1HoJIHOMOYEHHOTO oOpraHa umeeTrcss Bcs HHpopmanus, HeoOXoaumas Ui ee
IIPENOCTABIICHUS, TOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32
MPEIOCTABICHUE MYHUIMIAIBHON YCIYrd, NEPEXOAUT K HCIOIHEHUIO CIEAYIOIIEH
aJIMUHUCTPATUBHOU MPOLIETYPbl HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

MakcuMallbHBI  CPOK MCTIOJIHEHUS aJMUHHUCTPATUBHOW TIPOLIEAYPHl — 5
pabouux JHEW cO THA OKOHYaHUS pHeMa JIOKYMEHTOB U PErUCTpaliu 3asBIICHHUS.

Pe3ynbraToM  HMCHOIHEHUS  aJAMUHUCTPATUBHOW  NPOLEAYpPHl  SBISIETCS
dbopMHpOBaHHE U HAINpaBIEHUE MEXKBEJIOMCTBEHHBIX 3alPOCOB JIOKYMEHTOB
(uHpOpMALIHH).

3.1.3. PaccmoTpeHue 3asiBICHHSI U  NPEACTABICHHBIX JOKYMEHTOB,
HarpaBjeHue (Bblada) 3asBUTENIO PE3YyJbTaT MPEAOCTABICHUS MYHHUIMNAIBHON
YCIIyTH.

OcHoBaHueM [JIsi Hauyaja BbBINOJHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI
ABJIAETCSI  TOJyYEHHE  JIOJDKHOCTHBIM  JIMIIOM  YTIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIM 32 MPEJOCTABICHUE MYHHULMIIAIBHON YCIYTd, BCEX JTOKYMEHTOB
(uHpOpMaLIKK), HEOOXOIUMBIX JJIs MPEIOCTABICHUS MYHULIMIIAIBLHON yCIIyTH, B TOM
YuCIie MPEACTABICHHBIX B OPSAJIKE MEKBEIOMCTBEHHOT'O B3aUMOCHCTBUS.

JIO/MKHOCTHOE MO  YTOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 3a
NPEIOCTABIICHUE MYHUIMIAIBHON  yCIyrd, paccMaTpuBaeT IMpeACTaBICHHbIC
JOKYMEHTBI 1 MH(GOPMAIIMIO HAa MPEeIMET OTCYTCTBUS (HAIM4MsI) OCHOBAHUN OTKa3a B
NPEIOCTABIICHUN MYHULIMIAIBHON YCIYTH, MPEAYyCMOTPEHHBIX myHKTOM 2.20
HACTOSIIEro AAMUHUCTPATUBHOTO PErVIAMEHTA.

[To utoram paccMOTpeHUS 3asBIEHUS Y TOJTHOMOYEHHBIM OpraH TOTOBHUT:

- JOrOBOp apeHAbl MYHULMIAIBHOIO HMMYLIECTBA (332 HCKIIOUYECHHUEM
3€MEJIbHBIX YYaCTKOB);

- yBeIOMJIEHHE 00 OTKa3€ B MPEIOCTABICHUU MYHUIIMTIATBHON YCITYTH.

B cnydae HanuuMs OCHOBaHWM, YyKa3aHHbIX B NyHKTe 2.20 HaACTOSIIEro
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AJIMUHUCTPAaTUBHOTO  pErJaMEHTa, JOJDKHOCTHOE  JIMIO  TOTOBUT  IPOEKT
yBeJOMIIEHHs 00 OTKa3e B MPEJOCTABICHUN MYHUIIUNIATBHON YCIYTH U MEPEJAeT €ro
Ha MOANMCAaHNE PYKOBOJIUTEIO Y TOJITHOMOYEHHOTO OpraHa.

B cnydae orcyTcTBUSI OCHOBaHMM, yKa3aHHbIX B NyHKTE 2.20 HACTOSAILIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA, TOJXKHOCTHOE JINLO Y TOJTHOMOYEHHOTO OpraHa:

- MIPOBOJUT MEPONPUATHUA MO MPUHATHIO PEMIEHUSI Y IOJHOMOYEHHOIO OpraHa
O 3aKJIOYEHUHU JOTOBOPA apeHIbl MYHHUIIMIIAJHLHOTO MMYIECTBA (32 HCKIIOYECHUEM
3eMEIbHBIX YYaCTKOB) Ha HOBBIM CPOK;

- OPraHU3yeT MPOBEICHUE OLCHKHA CTOMMOCTH €XKEMECIYHOU apEeHIHOU IUIATHI
3a MyHUIIMNAIbHOE HMMYILECTBO B COOTBETCTBUU C TPEOOBAHUSMHU JICUCTBYIOIIETO
3aKOHOAATENbCTBA;

- TOTOBUT IPOEKT JOTOBOpa apeHJbl MYHHUIUIIAJILHOIO HMYyIecTBa (3a
HCKJIIOYEHHEM 3€MEJIbHBIX YUaCTKOB);

- MHepelaeT MOATOTOBJIEHHBIM MPOEKT JIOrOBOPA apeHAbl MYHHUIUIIAIBHOIO
UMyIIecTBa (32 HCKIIIOUEHHEM 3EMENbHBIX YYacCTKOB) M IMpUJlaraeMbie K HEMY
JIOKYMEHTHI HA MOANMCAHUE PYKOBOJIUTENIO Y IIOJITHOMOUYEHHOI'O OpraHa.

JloroBop odopMisieTcsi B IBYX dK3eMIUIIpaxX, MOAMUCHIBACTCS PYKOBOJIUTEIEM
YHOJIHOMOYEHHOI'O OpraHa U 3aBepsIeTCs M1€YaAThIO.

Pe3ynbTaT mnpemocTaBiieHMs] MYHHUIIMOAIBHOM  YCIYTHM  BBIJACTCS  WJIU
HAIpaBJIsIETCSl 3asBUTEII0 HE IO3/IHEE YeM uepe3 Tpu padodyux [HA CO JHS
MOANMCAHNSL PYKOBOAMUTENEM  YIIOJHOMOYEHHOTO OpraHa JOroBOpa apeHbl
MYHULIMIAIHHOTO HMYIIECTBA (32 MCKIIOYEHUEM 3€MEJIbHBIX YYacTKOB) WJIU
yBeJIOMJIEHUsSI 00 OTKa3e B NPEAOCTABICHUW MYHUIUIAIBHOW YCIyTH, TIPU ITOM
YBEJOMIIEHHE JOJIKHO COJEpP)KAaThb OCHOBAHUS OTKa3za ¢ 00s3aTENbHOW CCHUIKOM Ha
HApYLICHUS, NPEAYCMOTPEHHbIE MYHKTOM 2.20 HacTOSIIEro AJIMUHHCTPATUBHOTO
periameHTa.

Cpox HMCTOTHEHUsI aIMUHUCTPATUBHOM Mporeaypsl - He Oosee 104 gHeit co
JHS PErUCTpaluy 3asBICHUS W TPUIIAra€MbIX JIOKYMEHTOB B YTMOJHOMOYEHHOM
Oprase.

IlepeyeHb aAMMHUCTPATUBHBIX NPoLeayp (AeHCTBUI) IPH
NPeAoCTABJICHHH MYHHUIUNIAJIBHON YCJIYIH YCIYT B 3JIEKTPOHHOU dopme

3.2. Ilpu npenocTaBie€HUU MYHMIMIAIBHOW YCIYTU B 3JEKTPOHHOU (opme
3asIBUTENI0 00€CTIEUNBAIOTCS:

noJiyueHrue HHPoOpMalMh O TOPSAAKE W CpPOKax  MPeAOCTaBIICHUS
MYHULUITAIIBHOMN YCIIYTH;

dbopmMupoBaHue 3asBICHMUS;

OpUeM W perucTpanus YTMOJIHOMOYEHHBIM OpPraHOM 3asBJICHUS W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I MIPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH;

MOJIyYEHHUE Pe3yJIbTaTa IPeI0CTaBICHUS MyHUUIIATBHON YCIIYTH;

MOJIyYEHHUE CBEAEHUI O X0JI€ PACCMOTPEHUS 3asIBJICHUS;

OCYLIECTBJIEHUE OLICHKU KaYyeCTBa MIPEAOCTABIECHUS MyHULUIIAIbHON YCIYTH;

nocynebHoe  (BHecyneOHOE)  OOXKaloOBaHWE  pEIMICHUA ©  JCUCTBUM
(Oe3meiicTBUSl)  YTOJHOMOYEHHOTO OpraHa Jnubo JfedcTBus  (Oe3meicTBHe)



JOJKHOCTHBIX R10700 Y1o1HOMOUYEHHOTO oprasa, MPEA0CTABIISIOIIETO
MYHUIIUTIATBHYIO YCIYTY, TH00 MYHULIUIIAILHOTO CITYXKAaIero.

Iopsimok ocymecTBIEHUSI AAMUHUCTPATUBHBIX Npoueayp (aelcTBuii) B
3JIEKTPOHHOU (popme

3.3. ®opMupoBaHUE 3aASIBIICHUS.

@opMHUpOBaHUE 3asABICHHUS OCYILIECTBISIETCA IOCPEACTBOM  3aIlOJHEHUS
anekTpoHHou (opmer 3asBienust Ha EINY 6e3 HEOOXOIUMOCTH JOMOTHUTEIBHON
MO/Ta4uM 3asIBJICHUS B KaKOW-THO0 MHOM (hopme.

PopMaTHO-JIOTMYECKAs IIPOBEpKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCS MOCIIE 3AIIOJIHEHNs 3asIBUTENIEM KAXKJIOTO M3 MOJIEW 3JIEKTPOHHOU
dbopmbl 3asBneHus. [Ipu BISIBICHUN HEKOPPEKTHO 3aMOJTHEHHOTO MOJIs 3JIEKTPOHHOM
dbopMbl 3asABICHUS 3asBUTEIh YBEAOMIISIETCS O XapaKTEpe BBISIBICHHOW ONIMOKU U
NOpSAJKE €€  YCTpPaHEHUs  IOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIIECHHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOM (opMe 3asiBICHMUSL.

[Tpu dhopmupoBaHUY 3asIBICHUS 3aIBUTEIIO 00ECIIEYNBACTCS:

a) BOBMOXXHOCTh KOITMPOBAHUS U COXPAHEHUS 3asBJICHUS U UHBIX JTOKYMEHTOB,
VKa3aHHbBIX B MyHKTax 2.8 HacTosmero AJIMUHUCTPATUBHOIO PErIAMEHTA,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATILHON YCIYTH;

0) BO3MOKHOCTh II€YaTH Ha OyMa>XHOM HOCHTEJIE KOMH 3JIEKTPOHHON (POPMBI
3asIBJICHUS,

B) COXpaHEHUE paHee BBEACHHBIX B 3JIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYEHUI
B JIIOOOM MOMEHT IO >KEJIaHWIO TMOJb30BaTENs, B TOM YHCIE MPU BO3SHUKHOBEHUU
OLIMOOK BBOJIA M BO3BpaTe sl HOBTOPHOTO BBOJA 3HAYEHUHN B AIEKTPOHHYIO (HOPMY
3asIBJICHUS,

I') 3aloJIHEHUE TOJIEH SJEKTPOHHOW (OpMBI 3asiBIEHUS 1O Hayajga BBOJAA
CBEJICHUM 3asBUTEJIEM C HCIOJIb30BAaHUEM CBeJeHUH, padMemieHHbix B ECUA, u
cBelleHMM, omyOnukoBaHHbIX Ha EIII'Y, B 4yacTu, Kacaromeicss CBeJICHUH,
orcyrcTBytonux B ECUA;

71) BO3MOXKHOCTh BEPHYTHCSI Ha JIFOOOW W3 ATAIlOB 3alOJHEHUSI AJICKTPOHHOMN
dbopmpbl 3asBiIeHHS 06€3 MOTepH paHee BBEACHHOW HH(POpMAIUK;

€) BO3MOXHOCThb joctyma 3asButenss Ha EII'Y k paHee MOJaHHBIM UM
3asiBJICHUSIM B T€UEHHE HE MEHEE OJIHOTO rojia, a TaK)Ke YaCTUYHO C(HOPMHUPOBAHHBIX
3asABJICHUN — B TEUECHHUE HE MEHEE 3 MECSIIEB.

ChopmupoBanHOe U TIOANUCAHHOE 3asBJICHUE W HWHBIC JIOKYMEHTHI,
HEOOXOJMMbIC JUIsl MPEIOCTABJICHUS MYHUIMIIAJIBHOW YCIIYTd, HaIpaBJSIOTCS B
YnosiHOMOYEeHHBIN opraH nocpeacrsom EINTTY.

3.4. YonHOMOYeHHBI OopraH oOecneyrBaeT B CPOK He mo3aHee 1 pabouero
IHA ¢ MOMeHTa nojauu 3assieHus Ha EIII'Y, a B ciywae ero mocTyiuieHus B
HepaOounil WM IPAa3AHUYHBIN J€Hb, — B CIEAYIOIIUI 32 HUM MEPBbIi pabouHii 1eHb:

a) TIpUEM JTIOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEJOCTABICHUS] MYyHHUITUTIATBHON
yCIyTd, W HANpPAaBICHUE 3afABUTENIO 3JIEKTPOHHOTO COOOIICHHS] O MOCTYIUICHUU
3asIBJICHUS,

0) perucTpanuio 3asBICHUS W HAIMPaBICHUE 3asSBUTEIIO YBEAOMIICHUS O



perucTpanuu 3asiBiICHU 00 00 0TKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIECHN MYHHUIIUIIAJBbHON YCIIYTH.

3.5. DIIEeKTpOHHOE 3asBJICHUE CTAHOBUTCS JOCTYIIHBIM ISl JOJIKHOCTHOIO
Juia  YTHOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IMPUEM M PETUCTPALUIO
3asiBIeHUS (Jajiee — OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B TOCYAapCTBEHHOM
MHOOPMAIMOHHOW CHUCTEME, HCIOIb3yeMON YTOJIHOMOYEHHBIM OpPraHOM JUIs
IpeaocTaBieHus MyHUIMnaibHou yeiyru (nainee — 'UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

IIPOBEPSECT HAIMYME JIIEKTPOHHBIX 3asBieHud, nocrynuBmmx ¢ EITY, ¢
IIEPUOJIOM HE PEXE 2 pa3 B JICHb;

paccMaTpuBaeT TMOCTYNMBIIME 3adBJICHUS M  NPUIIOKEHHBIE  00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOJUT JCHUCTBUSA B COOTBETCTBUM C TIIYHKTOM 3.4 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6. 3asgBUTENI0 B KA4yeCTBE pe3yJbTaTa MNPEIOCTABICHUS MYHULHUIAIBHOU
YCIIyTH 00€CreYMBaETCsl BO3MOXKHOCTh MOMyUYEeHUSI IOKYMEHTA!

B (QopMe  DIEKTPOHHOTO  JOKYMEHTa, MOJAMHCAHHOTO  YCHJIEHHOMN
KBTU(PUITUPOBAHHON 3JIEKTPOHHON IMOJIMUCHI0 YIOJHOMOUYEHHOTO JOJIKHOCTHOTO
auna YTOJTHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asBUTEIIO B JIMYHBIN KaOMHET Ha
EIITY;

B BUIEC OyMaXHOro JIOKYMEHTa, [MOJTBEPXKIAIOIIETO  COACpKaHUE
AIIEKTPOHHOTO JIOKYMEHTA, KOTOPBIM 3asBUTEIIb MOJIyYaeT MPHU JIMYHOM OOpalieHuu B
YTOTHOMOYEHHBIH OpraH (MHOTO(QYHKIIMOHALHBIN IICHTD).

3.7. llomydyenue wuHOpMaMM O XOJE PACCMOTPECHHUS 3asiBICHUS U O
pe3yabTare MPeAOCTaBICHUS MYHULMNAIBHOW YCIYyTd NTPOU3BOJIUTCS B JUYHOM
kabunere Ha EII'Y, mpu ycrnoBum aBTopu3anuu. 3asBUTE]Ib UMEET BO3MOXKHOCTH
MPOCMATPUBATh CTAaTyC »OJEKTPOHHOTO 3asBIICHUSA, a Takxke WHPOPMAIHIO O
MAJIbHEHIINX OEUCTBUSIX B JIMYHOM KaOMHETE MO0 COOCTBEHHOM MHUIIMATUBE, B JII000€
BpEMS.

[Ipu mnpengocraBieHUM MYHUIIUNATBHOW YCIyTHd B DIEKTPOHHOU (opme
3asIBUTEIIIO HAMIPaBIISAETCS:

a) YBEJOMJICHHME O MPHUEME W PETHCTPALMU 3asIBJICHUS M HHBIX JTOKYMEHTOB,
HEOOXOJMMBIX I TPEAOCTABICHUS MYHHUIIMIIAIBLHOM YCIYTH, COJepiKaliee
cBelleHUs O (akTe mnpuemMa 3asgBICHUS M JOKYMEHTOB, HEOOXOAUMBIX IS
MpEe0CTaBJICHNUS MYHULIMNAIBHON YCIyrd, M Hadajie MpOILEeAyphl MPEIOCTaBICHUS
MYHULIMNAIBHOM YCIyTrU, a TakKe CBEACHUS O JaTeé W BPEMEHU OKOHYAHUS
MPEOCTaBICHNUS MYHUIIMIAIBLHON YCIyTH JUOO0 MOTUBUPOBAHHBIM OTKa3 B MpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIs1 TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

0) yBeIOMJIEHHE O pe3yJbTaTaX PacCMOTPEHHSI JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEJIOCTABIICHUS] MYHUIIMNIATBHON YCIYTH, COJIEpXkKalIee CBEIACHUS O MPUHATHU
MOJIOKUTEIIBHOTO  PEIICHUs] O TMPEJOCTaBICHUU MYHUIMNAIBHON YCIyTH H
BO3MOKHOCTH TIOJIYYHTh PE3YJbTAT MPEJOCTABICHHUS MYyHUITUNATHHOU YCIYTH JTUOO
MOTHBHUPOBAHHBIN OTKa3 B MPEAOCTABICHUN MYHUIIUIATBLHON YCIIyTH.

3.8. Onenka kauecTBa NpeJOCTABICHHS] MyHULIUITAIBHON YCITYTH.

Onenka kayecTBa MPEAOCTABICHUS MYHUIMIIAIBHOW YCIYTH OCYIIECTBISETCA



B cooTBeTcTBUU C [IpaBunamu oueHkH rpaxkaaHamMu 3((HEKTUBHOCTH ACSITEIbHOCTU
pyKoBoAUTENEH TEPPUTOPUATBHBIX OpraHoB denepanbHbIX OpraHoB
WCIIOJIHUTENILHON BIACTU (MX CTPYKTYPHBIX MOAPA3ACIICHUN) C YYETOM KauyecTBa
MPEIOCTABICHUSI UMU T'OCYJIApPCTBEHHBIX YCIIYT, a TakKe MPUMEHEHUs Pe3yJIbTaTOB
YKa3aHHOM OIIEHKM KaK OCHOBAaHUS JUIsl TPUHATHAS PEIICHHH O JIOCPOYHOM
MPEKpalleHUH  UCIOIHEHUS  COOTBETCTBYIOIIMMH  PYKOBOJUTEISIMA  CBOMX
JOJDKHOCTHBIX O0SI3aHHOCTEH, YTBEP)KICHHBIMU TMOcTaHOBiIeHHEeM IIpaBuTenbcTBa
Poccuiickoii ®epepanuun ot 12.12.2012 Ne 1284 "OO omeHke rpaxaaHaMu
3p(EKTUBHOCTH  JIEATEIBHOCTH  PYKOBOJIUTENEH  TEPPUTOPHAIBHBIX  OpPraHOB
denepanbHBIX OPraHOB HUCIIOJHUTENBHON BIACTH (MX CTPYKTYPHBIX MOAPA3/ICICHUIA)
U TEPPUTOPUATBHBIX OPraHOB TOCYAAPCTBEHHBIX BHEOIOKETHBIX (HOHAOB (X
PErHMOHAJBHBIX OTIEICHUI) C YYETOM KauyecTBa MPEIOCTaBIEHUS IOCY/1apCTBEHHBIX
yCIIyI, PpPYKOBOAMUTENIEH MHOTO(PYHKIMOHAIBHBIX IIEHTPOB  MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHUIMINAIbHBIX YCIYyr C Y4Y€TOM KauecTBa OpraHU3alUu
IPEJOCTABICHUS! TOCYJAapCTBEHHBIX W MYHULMIAIBHBIX YCIYI, a TaKkXe O
OPUMEHEHUU pe3yNlbTaTOB YKAa3aHHOW OLIEHKM KaK OCHOBaHUS MJIi THPUHATHUS
pelmieHuii O  JIOCPOYHOM  MPEKPAlllEHUH  HCIOJHEHUS  COOTBETCTBYIOIIMMHU
PYKOBOJUTENSIMU CBOMX JOJKHOCTHBIX 00sI3aHHOCTEHN "

3.9. 3asButento oOECHEUMBAETCS BO3MOXKHOCTb HAlpaBICHUs KajloObl Ha
pelieHus, NeHCTBUS UiIu Oe3eicTBUE YIOJHOMOYEHHOIO OpraHa, JOJKHOCTHOTO
Juna  YTHOJHOMOYEHHOTO opraHa JiMOO MYHHIMOAQIBHOIO  CIY’XKAllero B
coorBeTcTBUM cO cTtather 11.2 denepampHoro 3akona Ne 210-O3 m B mopsuke,
YCTaHOBJIEHHOM TocTaHoBieHneM [IpaButensctBa Poccuiickoir ®Penepanuu Ot
20.11.2012 Ne 1198 "O denepanbHOIi ToCyaapCTBEHHON MH(POPMAIMOHHON CUCTEME,
o0ecrnieunBaroIIeil mporecce 10cyaeoHoro, (BHECY1e0HOr0) 00Kaa0BaHUs PEIICHUN U
nercTBui (0e31eicTBUS), COBEPILICHHBIX NPH MPENOCTABIEHUU TOCYJApPCTBEHHBIX U
MYHULIMIAJIBHBIX YCAYr' (B cilydae, €ciid YTOJHOMOYEHHBIH OpraH MOJKIIOYEH K
yKa3aHHOU CHCTEME).

HOpﬂI[OK HCIIPABJICHHUA JONMYIICHHDBIX ONICYATOK U OlMOOK B BbIIAaHHBIX B
pe3yJjabTaTte NpeaoCTaBJICHUA MyHI/IIIPIHaJILHOﬁ YCIYId JOKYMEHTax

3.10. B ciyuae BbIsSIBIIEHUS OMEYaTOK M OMIMOOK 3asBUTEIH BIIPAaBE 0OPATUTHCS
B YIIOJTHOMOYEHHBI OpraHa ¢ 3asBJICHUEM C MIPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 2.8 HacTOALEro AAMUHACTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHus OTKa3a B IMpHEME 3asBIICHUsS] 00 MCHPABICHUM ONEYATOK U
OLIMOOK yKa3aHbl B MyHKTE 2.16 HacTOsIero AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.12. HcnpapneHue IOMYyIMICHHBIX OMEYATOK M OIMMOOK B BBIJAHHBIX B
pe3yibTaTe NpeJOoCTaBICHUS MyHUIIMNAIBHOW YCIYTH JOKYMEHTAaX OCYUIECTBIISETCS
B CJIEAYIOLIEM MOPSAKE:

3.12.1. 3asBuTenp Mmpu OOHAPYKEHWU OINEYATOK U OIIMOOK B JOKyMEHTaX,
BBIIaHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHUIMNAIBHON yciayru, oOpariaercs
JUYHO B YTIOJHOMOYEHHBIM OpraH ¢ 3asBJI€HHEM O HEOOXOIUMOCTHU HCIPABICHUS
OTEeYaTOK U OIMOOK, B KOTOPOM COACPKUTCS YKa3aHHE Ha UX OMHCAHHUE.

3.12.2. YonHOMOYEHHBIA OpPraH MpH MOJYYEHHUH 3asBJICHUS, YKa3aHHOIO B



noanynkre 3.12.1 mnynkra 3.12 HacTosiiero mojpasjielia, paccMaTpUBacT
HEOOXOJMMOCTh BHECEHHUS COOTBETCTBYIOIIMX HM3MEHEHHUW B  JIOKYMEHTHI,
ABJISIIOIIMECS PE3YJIBTATOM MPEAOCTABICHUS MYHUIIMNIAIBHON YCIIyTH.

3.12.3. YHOoJHOMOYEHHBI OpraH oO0ecleunBaeT yCTpPaHEHHE OICYaTOK M
OMOOK B  JOKYMEHTax,  SBIAIONIMXCA  pe3yJbTaTOM  MPEAOCTaBICHUS
MYHULUNAIBHON YCITYTH.

3.12.4. Cpok ycTpaHeHus OnevyaToK ¥ OMIMOOK HE JI0JKEH MpeBbIaTh 3 (Tpex)
pabounx AHEN C JaThl PErMCTpallid 3asBICHUS, YKa3aHHOro B mnoamyHkre 3.12.1
nyHkTa 3.12 HacTosmero noapasaena.

V. Ocob6enHoCcTH BBINIOJIHEHUS AIMUHUCTPATHBHBIX MPOLEAYP
(meiicTBUI) B MHOTO(PYHKIIHOHAJIBHBIX HEHTPAX NMPEA0CTABJICHMS
rOCYyIapCTBEHHbIX U MYHUIUIAJIbHBIX YCJIYT

HcuepnbiBaonuii nepeveHb AAMUHUCTPATHBHBIX MPoLeayp (AedCcTBHI)
IPU NPEAOCTABJICHUHA MYHUIUNAJIBHOU YCJIYI'H, BbINOJIHAEMBIX
MHOIO()YHKUMOHAJIBHBIMH LIEHTPAMU

4.1 MHOTO(MYHKIIMOHATBHBIN IIEHTP OCYIIECTBISET:

MHPOpMHUpPOBaHUE 3asBUTEICH O MOPSAKE MPEAOCTABICHUS MYHUIIMIATbHOMN
YCIYTM B MHOTO(QYHKIIMOHAJIBHOM ILIEHTPE, MO HHBIM BOINPOCaM, CBS3aHHBIM C
MPEIOCTABICHUEM MYHUIIUNAIBHON YCIIYTH, a TAKXKE KOHCYJIbTUPOBAHUE 3asIBUTEIIECH
O TOpSAJKE MPEAOCTABICHUS MYHMIUIAIBLHON YCIYTd B MHOTO(PYHKIMOHAJIBHOM
LIEHTPE;

BbIJIAUy 3a4BUTEIIIO PE3yJIbTAaTa MPEAOCTABICHUS MYHULIMIIATIBHON yCIyTH, Ha
OyMa)KHOM HOCHUTEJIE, TOATBEPKIAONINX COJEP>KAHUE DIICKTPOHHBIX JOKYMEHTOB,
HaIPaBJICHHBIX B MHOTO(PYHKIIMOHAIBHBINA IIEHTP TIO Pe3yJibTaTaM IMpea0CTaBICHUS
MYHULIMNAIBHON YCIYTH, a TakK€ Bblladya JOKYMEHTOB, BKJIIOUAs COCTABJICHHUE HA
OyMa)KHOM HOCHUTEJIC M 3aBEPEHUE BBIMUCOK M3 WH()OPMAIMOHHBIX CHCTEM OPTaHOB,
MPEAOCTABISIONINX TOCYIAPCTBEHHBIE (MYHUIIUIIAIBHBIC) YCIIYTH;

VHBIE MPOLEAYPHI U IEUCTBUS, ITPEAyCMOTpEeHHbIE DeepanbHbIM 3aKOHOM No
210-D3.

B cootBercTBuM ¢ 4dacteio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3
IS pealv3aliid  CBOMX (PYHKIMA MHOTO(QYHKIMOHAJIBHBIC IIEHTPHI BIIPaBe
MIPUBJIEKATh NHBIE OPTraHU3ALINH.

NudpopmupoBanue 3assBuTe1CH

4.2. HWudopmupoBaHue 3asiBUTEIS] MHOTO(PYHKIHOHAIbHBIMU LEHTPAMHU
OCYILECTBISIETCS CAEAYIOIUMHU CIOCO0aMHu:

a) TOCPEICTBOM TMPUBIEUYCHUS CPEACTB MAcCOBOM HH(pOpMAIMM, a TaKKe
myTeM pasMmenieHus nHpopManuu Ha O(PHUIIMANBHBIX CalTax W MHQPOPMAIMOHHBIX
CTEeHJIaX MHOTO(YHKIIMOHATIBHBIX [ICHTPOB;

0) mpu oOpalieHur 3asBUTENSI B MHOTO(QYHKIIMOHATBHBIA LIEHTP JUYHO, IO



TeneoHy, MOCPEICTBOM MMOYTOBBIX OTIIPABICHUH, INOO MO 3JEKTPOHHOM MOUTE.

[Ipu nuuHOM oOpameHun pabOTHUK MHOTO(YHKIMOHAJIBHOIO IEHTpa
10JIipoOHO MH(GOPMUPYET 3asBUTEIECH 110 MHTEPECYIOLUM UX BONPOCAM B BEKIMBOU
KOPPEKTHON (opMe C HUCHOJIb30BaHUEM OQUIMAIBHO-IEIOBOIO CTWIS PEYH.
PexoMenayemoe BpeMs Ipe0CTaBIeHUsl KOHCYJIbTAllUU — He Oojiee 15 MUHYT, BpeMs
OKUJAHUS B OUEPENU B CEKTOpe MH(OPMUPOBAHMS IJIS MOJIydYEHUs: UH(OpMALUU O
MYHUIIMIAJIBHBIX YCIYTaX HE MOXET MPEBBILIATh 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JODKEH HAYMHATBCI C HWHGOpPMAaLUU O
HAaUMEHOBAHUU OpTaHM3aINH, (DaMUIMHM, UMEHU, OTYECTBE U JOJKHOCTH pPabOTHUKA
MHOTO(YHKIIHOHATHHOTO LEHTpA, MPUHSBILETO TeneOHHBIHI 3BOHOK.
NHauBHyallbHOE YCTHOE KOHCYJIBTUPOBAHME NIPU OOpAlIEHUM 3asBUTENSA IO
TenedoHy pabOTHHK MHOTO(YHKIIMOHAIBHOTO LIEHTpa ocyulecTBiseT He Ooisiee 10
MUHYT;

B cnydae ecnu ans moAroToBKH OTBeTa TpeOyercs Oojee MpOoIOKUTEIbHOE
BpeMsi,  pa0OTHUK  MHOTO(QYHKIMOHAJbHOTO  ILIEHTpa,  OCYLICCTBIISIOIINN
UH/IMBUIyaJIbHOE YCTHOE KOHCYJIBTHPOBAaHUE IO Tene(OHY, MOXKET MPEAJIOKUThH
3asIBUTEINIO:

U3JI0’KUTh OOpallleHue B MUCbMEHHOM (hopMe (OTBET HaIpaBisieTcs 3asiBUTEIIO
B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpallleHun);

HA3HAYUTH JPYroe BpeMsl Il KOHCYJIbTALUM.

[Ipn KOHCYJIBTUPOBAHUM IO MHCHbMEHHBIM OOpALIECHUSM 3aABUTENICH OTBET
HaIpaBJsieTCs B MHUCbMEHHOM BHUJE B Cpok He mo3aHee 30 kaneHIapHbIX JHEH C
MOMEHTA PErucTpanuu oopaiieHuss B GopMe 3JIEKTPOHHOIO JTOKYMEHTA MO aJipecy
ANIEKTPOHHOM  MOYTHl,  yKa3aHHOMY B  OOpalleHuH, TOCTYNHUBIIEM B
MHOTO(YHKIIMOHAJIbHBIN IIEHTP B (POpPME JIEKTPOHHOTO IOKYMEHTA, U B MUCbMEHHON
dbopMe MO TOYTOBOMY aJpecy, YyKa3aHHOMY B OOpalleHuu, MOCTYNUBIIEM B
MHOTO(YHKIIMOHAJILHBIHN [IEHTP B MUCbMEHHOU (hopMme.

Boiaua 3asiBUTEII0 pe3yJIbTATA NMPeI0CTABIEHUA MYHUIMIAIBHOM
yCJIyru

4.3. Ilpu Hanuuuy B 3asBJICHUM O MPEJOCTABICHUH MYHULMIIAIBHOW YCIIyTH
yKa3aHHs O BbIJau€ pe3yJbTaTOB OKa3aHMs YCIYyTH 4Yepe3 MHOTO(QYHKIMOHAIbHBIN
LEHTP, YTOJHOMOYEHHBII OpraH MepeaaeT HOKYMEHTbl B MHOTO(QYHKIHMOHATbHBIN
HEHTP JUIS TTOCIEAYIONICH BhIAa4uM 3asiBUTEIIO (MIPEICTABUTENIO) CIIOCOOOM, COTJIaCHO
3aKJIIOYEHHBIM  COIJIAIICHHSIM O  B3aUMOJCUCTBUM  3aKIIOYEHHBIM  MEXKAY
YHONHOMOYEHHBIM OPraHOM W MHOTO(YHKIIMOHAJIBHBIM LEHTPOM B TOpPSJIKE,
YTBEPKIAEHHOM mnocTtaHoBieHueM lIpaBurenscrBa Poccuiickonn ®enepauuu OT
27.09.2011 Ne 797 "O B3auMOAE€UCTBUN MEXAY MHOTO(PYHKIMOHAIBHBIMU LIEHTPAMU
IPEIOCTABIICHUS! TOCYJAapCTBEHHBIX W MYHULMMAIBHBIX YCIYr U (eaepaabHbIMU
OpraHaMy MCIOJHHUTEIbHOW BJIACTH, OPraHaMU TOCYJAapPCTBEHHBIX BHEOIOIKETHBIX
$boHIOB, OpraHaMH TOCY/IapCTBEHHON BiacTh CyObekToB Poccuiickoit denepanmu,
opraHamMu MECTHOro camoympasieHus (naiee — [loctanoBnenue Ne 797).

[Topsinok 1 cpoku nepesay Y HOJHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHATBHBIA HEHTP OMPEIENISAIOTCS COTJIAIEHUEM O B3aUMOJCHCTBUH,



3aKJIF0OYEHHBIM UMH B MOPSAKE, ycTaHOBIEHHOM [locTanoBienneM Ne 797.

4.4. Tlpuem 3agBuUTENCH U1 BbIIAUYM JOKYMEHTOB, SBIISIFOLIUXCSI PE3YJIbTaTOM
MYHULIUNAIBHON YCIYTH, B MOPSAIKE OYEPEAHOCTH IIPU IMOJYYEHUHM HOMEPHOTO
TaJOHA U3 TEPMHHAJIA JIEKTPOHHON OYepeId, COOTBETCTBYIOUIETO 1eJI OOpaIleHus,
100 1O NpeBAPUTEIHHON 3aITUCH.

PaGoTHMK MHOroGyHKIHMOHATBHOTO IEHTpPa OCYIIECTBISET CIEAYIOIIHNe
JEUCTBHUS:

YCTAHABIMBAET  JINYHOCTHb  3asABUTEN HA  OCHOBAaHMHM  JIOKYMEHTA,
YAOCTOBEPSIOIIETO JMYHOCTh B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickon
Oenepannu;

MpOBEPSET MOJHOMOYHMS TMpEACTaBUTENS 3asBUTENS (B ciiydyae oOpalieHus
MPEICTABUTEIS 3aBUTEIIS);

ONPENEIIAET CTaTyC UCIIOJIHEHUS 3asiBaeHns 3asasutens B ['1C;

pacreyaTbiBaeT pe3ysibTaT MPEAOCTABICHUS MYHULHUIIAIBHOW YCIyTH B BHUIE
HK3EMILISIpa 3JIEKTPOHHOTO JAOKYMEHTa Ha OyMa)XHOM HOCHUTENIE U 3aBEpsET €ro C
UCIOJIb30BaHUEM I€YaTH MHOTO(YHKUIMOHAJIBHOTO LIEHTpa (B MPEeayCMOTPEHHBIX
HOPMaTUBHBIMHM MPABOBbIMU akTamu Poccuiickoii @eneparuu ciyyasx — Me4yaTu C
nzoopaxkenuem ['ocynapcrBenHoro repba Poccuiickoit deneparium);

3aBepseT SK3EMIUIAP AJIEKTPOHHOIO JIOKyMEHTa Ha OyMa)KHOM HOCHUTENE C
UCIOJIb30BaHUEM I€YaTH MHOTO(YHKUIMOHAJIBHOTO LIEHTpa (B MPEeayCMOTPEHHBIX
HOPMAaTUMBHBIMM NPABOBbIMU akTamu Poccuiickon @enepanuu ciaydasx — IeYaTu C
nzo0paxenuemM ['ocyrapctBenHoro repoa Poccutickoit denepaiun);

BBIJJAET JOKYMEHTHl 3asBUTENI0, MPU HEOOXOAMMOCTH 3alpalliuBacT vy
3asIBUTEINS MOJNUCH 33 KaXK]IbIil BbIIaHHBIN TOKYMEHT;

3ampalvBacT COTJIACHE 3asBUTENSI HA yYacTHE B CMC-ONPOCE I OLEHKH
KaueCTBa MPEAOCTABICHHBIX YCIYT MHOTO()YHKIIMOHAJIBHBIM LICHTPOM.

Benymmi cienpanuct

IO JICJIONPOU3BOJICTBY U ap O.A. [lomarieHko



[MPUIJIOKEHUE

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
IIPEIOCTABIICHUS] MyHULIUIIAIbHON
yciyru "3akiro4eHre J0roBopoB
apeH/Ibl MyHHUIIMIAIBHOTO UMYIIECTBA
(32 UCKJTIOYEHHUEM 3eMEJIbHBIX Y4aCTKOB)
Ha HOBBIN CPOK"

I'maBe AaMuHHCTpanuu

Ot
(17151 FOPUMYECKUX JIMIL - TTOJTHOE
HaWMEHOBAaHKE, OPTaHU3AIMOHHO-TIPABOBAs

dbopMa, cBeIeHUs O TOCYAapCTBEHHOM
peructpanuy; 11t GU3NIECKUX JIHIL - PaMUITHS

HMsI, OTYECTBO, MMACTIOPTHBIC TAHHKIE)

(mamnee - 3asBUTEIID).

Anpec 3asBurensi(eil)
(MeCTOHaX0XKICHNE FOPUIUIECKOTO JIUIIA;

MECTO PerucTpanuu (HU3NIECcCKOro JIMIa)

Tenedon (Paxc) 3asBuTens(ei)

3ASBJIEHUE
0 3aKJIFOYEHHUH JI0r0OBOPa apeHAbl MYHUIUIIAIBHOIO UMYILECTBA
(3a UCKITIOYEHUEM 3eMeJIbHBIX YYaCTKOB) Ha HOBBIH CpPOK

oT
(17151 FOpUIMYECKUX JIUIL ITOJIHOE HAMMEHOBaHUE, OpraHU3allMOHHO-TIpaBoBas (hopma,
s pusndeckux aui - GO, nacnopTHbIe JaHHBIE)

(manee - 3asiBUTEIIb)

Anpec 3asgBUTENS:

(MeCTOHaX0XKJICHHE IOPUIUYECKOT0 JIUIIA; MECTO PErUCTPALIUN
(hbU3UYIECKOTO JIHIIA)

Tenedon (Ppakxc) 3asBuTeNs:

HpOH_Iy 3aKIIIOYUTDh OOTOBOP apCHAbI MYHUITUITAJIBHOTO UMYIICCTBA

(HauMeHOBaHME UMyLIecTBa, N KOMHAT Ha MOATAXXHOM ILJIaHe, TUIOMA/b,
MPOTSHKEHHOCTh MITH IPYTUe KOHKPETU3UPYIONIUE 0OBEKT XapaKTEPUCTUKN)

PAcIIOIOKEHHOT0 10 aJipecy:

JUISL UCTIOJIb30BAaHUS B LIEJISX




(Yka3bIBaeTCs 1IeNIb UCIIOJIb30BAHUS APEHIYEMOTO
MMYIIIECTBA)
Ha CPOK

Panee Bwimeyka3aHHbIN(bIC) 00BEKT(BI) OBUI(M) TpenocTaBiIeH(bl) HA OCHOBAaHUH
JIOTOBOpA apeHbl OT r.N

IMTPUJIOXEHUE:

[IpencraBieHHble MHOM TOKYMEHTHI W CBEICHHS, YKa3aHHBIC B 3asBIICHHH,
JOCTOBEPHBI.

B cootBerctBun ¢ ®enepanpHpiM 3akoHoM oT 27.07.2006 N 152-®3 "O
NepCOHAJIBLHBIX JaHHBIX" Jal0 corjacue Ha oOpaboTKy (B TOM umcie Ha cOop,
UCIIONIb30BAaHNUE, CUCTEMATH3aLMIO0, HAKOIUIEHHE, XPaHEHNE, yTOYHEHUE, OOHOBIJICHHE,
U3MEHEHHE, DacIpoCTpaHeHHe, TIepenady, OO0e3THMYMBaHue, OJIOKHMPOBAHHE
¥ YHHUYTOXXCHHE) MOMX NIEPCOHANBHBIX JTaHHBIX.

PesynapTar MyHHMIMDANBHOM yCIyrd MpoILly HPENOCTaBUTh (HAIPOTUB
HE00XO0/IMMOI0 IyHKTA MOCTABUTh 3HAYOK V):

- B BUjie OyMa)XHOT0 JOKYMEHTa IOCPEICTBOM MOYTOBOTO OTIIPABIICHMS;
- B BUjie OyMa)kKHOT0 JOKYMEHTa IpH JINYHOM 00pallieHuH B AJIMUHUCTPALIMIO;
- B BUjie OyMa)kKHOT0 JOKYMEHTa IpH JINYHOM oOpatieHnu yepe3 MODLI;

- B BU/JIE DJIEKTPOHHOI0 JOKyMeHTa nocpencrsom EINTY;

HENRERNEE

- B BUJC 3JICKTPOHHOT'O JOKYMCHTA IMOCPEACTBOM BHCKTpOHHOﬁ IIOYTHI.

3agBUTEND:

(®.N.0. 3asBuTeNns/mpeacTaBUTeNs 3agBUTENS) (TOAMUCH)
! " 20 r.
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