POCCUMICKAS ®EIEPALIMSA
POCTOBCKASI OBJIACTD
OKTSBPHLCKHUM PAMOH

MynununaiabHoe o0pa3oBanne «KoMmMyHapckoe ceibCcKoe MmocejieHue)
AavuHucTpanus KoMMyHapcKoro cejibCKOro nmocesjieHusi

IHOCTAHOBJIEHUE

04.06.2025 Ne 263 . HoBoCBeT/I0BCKMIA

06 YTBEPXKJICHUU
aJIMUHHACTPATUBHOTO  perJIaMeHTa
NPEIOCTABIICHUS  MYHHIIUTAIBHON

YCIIyTH «IIpenocraBnenue
MYHULIMIAIHLHOTO HMMYIIECTBA (3a
UCKITFOUCHHUEM 3eMENTbHBIX
Y4aCTKOB) B apeHny 0e3

IMPOBCACHUS TOPIrOB»

B cootBerctBun ¢ ®enepanbubiM 3akoHOoM oT 06.10.2003 Ne 131-®3 «O6
oOlMX TPUHIMIIAX OPTraHM3allMd MECTHOTO caMoymnpaBieHus», DdenepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO06 opra"uzaiud MNpeJoCTaBICHUS
rOCYAapCTBEHHBIX W  MYHHUIIMNAIBHBIX  yCIyT», PYKOBOJCTBYACH Y CTaBOM
MYHHUITUTIATBHOTO 00pa3oBanus «KOMMyHapCKOe CebCKOE MOCETICHUE,

HOCTAHOBJIAIO:

1. YT1BEepaUTH [IpUJIaraeMbli AJIMUHUCTPaTUBHBIN periiameHT
NpEeNoCTaBlIeHUsT MyHUIMNanbHOW ycnyru «llpegocraBieHne MyHHUIIMIAIBHOTO
UMYyIIleCTBa (32 MCKJIIOYEHUEM 3E€MENIbHBIX YYacCTKOB) B apeHay 0e3 MpOBeICHUS
TOPrOBY.

2. [Tpu3HaTh yTPAaTUBIIUMHU CHIIy TOCTAHOBJIEHUE TJIaBbl AJIMUHUCTPALIUN
Kommynapckoro censckoro mocenenus ot 11.10.2023r. Nel62 «OO6 yTBepkaeHUH
aJMUHUCTPATHUBHOTO pErIaMEHTa MO MPEAOCTABICHUIO MYHHULMIIAIBHON YCIyTH
«IIpenocraBieHre MYHHIMIAIBHOIO HMMYLIECTBA (3a MCKJIIOYEHHUEM 3€MEJIbHBIX
YYaCTKOB) B apeH Ty 0€3 MPOBEICHUS TOPTOB»Y;

3. HacTosiee noctaHoBIeHHE BCTYNAeT B CHIIY CO JIHS €ro O(UIIHATbHOTO
onyosuKoBaHus (0OHAPOAOBaHUs) B YCTAHOBJIEHHOM IOPSIZIKE.


https://mihailov-sp.ru/images/doc/post2017-11-29-142.docx

4, KOHTpOJIB II0 HCIIOJIHCHHIO HACTOAILICIO INOCTAHOBJICHHSA OCTABJIAIO 34

co0oH.
SenACTh OF
N HOMM Y 47?&40
Ko, "G
ot mi?_oe""o 2)
} BN )

['maBa AqMUHHCTpaLIU
KoMmmyHapckoe ceapcKoro noc

O.B. be3pykaBas



[Ipunoxenue
K IIOCTAHOBJICHUIO
Anmvunuctpanuu KommyHapckoro
CEJIBbCKOI0 MOCENEHUS
ot 04.06.2025r. Ne263

AJIMUHUCTPATUBHBIA PETJIAMEHT
npeaocTaBJIeHUsA MyYHMIMIIAABHOM ycayru 'IlpegocraBiieHue MyHHMIMIIAIbHOTO
HMYLIECTBA (32 HCKJIIYEHHEM 3eMeJIbHBIX YUYACTKOB)

B apeH/y 0e3 nNpoBeleHUs1 TOProB"’

l. O61mme mos10xeHUs1
IIpeamer peryiupoBaHus

1.1. AIMUHUCTPAaTUBHBIM pErJIaMEHT MPEAOCTaBICHUS MYHULUIAIbHON
ycayru  “llpenocraBieHne MyHUIMIAIBHOIO UMYIIECTBA (32 HUCKIOYEHHEM
3eMEJbHBIX yYacTKOB) B apeHay ©Oe3 ImpoBelneHuss Topro" (nmajmee —
AJMUHUCTPATUBHBIA perjiaMeHT) pa3paboTaH B IENAX IOBBIIIEHHUS KadecTBa U
JOCTYITHOCTH IIPENOCTABIICHUS, ONIPENEIIAET CTAHAAPT, CPOKHU U MTOCIIEI0BATEIbHOCTD
JNEUCTBUN (aIMUHUCTPATUBHBIX MPOLEAYpP) MPU OCYIIECTBICHUU IMOJTHOMOYMI IO
MIPEAOCTABIEHUIO MYyHUIHMNAIbHOW yciyrd "lIpemoctaBiieHHe MyHULHANAIBHOTO
UMyIlecTBa (32 HMCKJIIOYEHUEM 3E€MENbHBIX YYacTKOB) B apeHAy 0e3 NpOBeICHUS
ToproB" (mamee — Yciayra, MyHUIUIAIbHAas  yciyra) aJIMHHUCTpaluen
KoMmmyHapckoro cenbckoro noceneHusi(aanee - Y moaIHOMOUCHHBIN OpraH).

Kpyr 3asBurenei

1.2. 3asgBuTens MU Ha TPEJOCTABICHUE MYHHUIIUNAIBHOW YCIYTU SIBISIOTCS:
dbu3nYecKue JInia, B TOM YUCIE 3apETUCTPUPOBAHHBIC B KAYECTBE MHAMBUAYATHHBIX
MpeAnpuHUMAaTeNed, OPUANYECKUE JIMIA, WMEIOIIHE IMPaBO Ha NPHOOPETCHHE
MYHHUITUTIATFHOTO UMYIIECTBA (32 UCKIIOUEHUEM 3eMEIbHBIX YYaCTKOB) B apeHIy 0e3
MPOBEJECHUSI TOProB B COOTBETCTBUM €O cTartheil 17.1 denmepanbHOro 3akoHa OT
26.07.2006 Ne 135-®3 "O 3amurte KOHKypeHIUH" (1anee — 3asBUTEINb).

OT UMeHHU 3asIBUTENICN MOTYT BBICTYIIATh UX MPEACTABUTEINHN, JTCUCTBYIOLINE B
COOTBETCTBUM C TOJHOMOYHUSAMH, MOATBEPKIACMBIMU B YCTAHOBICHHOM 3aKOHOM
NOpsIJIKE (J1ajee — MpeACTaBUTENb 3asBUTENS).

TpeOoBanus k nopsAKy MHGOPMHPOBAHMS O NPEAOCTABJICHUHU
MYHUIMIAIBHOH YCJIYIH

1.3. UudopmupoBanue o mopsaKe NPeaOoCTaBICHUS Y CIIyTH OCYIIECTBISETCS:

1) HemocpeACTBEHHO MpU JUYHOM IpPUEME 3asBUTENS B YIOJIHOMOYEHHOM
Oprane Wiu MHOTO(QYHKIIMOHAJIHbHOM IEHTpPE MPEIOCTaBICHUS TOCYJapPCTBEHHBIX U
MYHULIUIATIBHBIX YCIYT (Aajee - MHOTO(YHKIIMOHABHBINA LEHTP);
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2) nmo TenedoHy YMOIHOMOYEHHOTO OpraHa WM MHOTO(QYHKIIMOHAIHLHOTO
LEHTPA;

3) NHUCBMEHHO, B TOM YHCII€ IIOCPEJICTBOM JJIEKTPOHHOM  MOYTHI,
(baKCUMUIBHON CBSI3U;

4) mocpencTBOM pa3MeIleHUs B OTKPBITON U JOCTYITHOM opMe nHpopManuu:

- B (eneparbHON TroCyIapCTBEHHONW HWHQpOpMAIMOHHON cucteme EauHbIiM
nopTat rOCYyJIapCTBEHHBIX u MYHUIIUTTBHBIX yCIIyT (bynKIMiT)"
(https://www.gosuslugi.ru/) (manee - EII'Y);

- Ha odunmasbHOM caiiTe  YNOJIHOMOYEHHOro opraHa ©  (WjH)
MHOTO(YHKIIMOHATBHOTO LIEHTPa B MH(GOPMAIIMOHHO-TEIIEKOMMYHHUKAIIIOHHON CeTH
«HTepHEeT? (WWW.KOommunarskoe.ru;); (manee - OpuimaibHbIC CalThI);

5) mocpencTtBoM pasMeleHus HHPOpMaluuMyd Ha HWH()OPMAIMOHHBIX CTEHAAX
VY10THOMOYEHHOTO OpraHa Wik MHOTO(YHKIIMOHAJILHOTO IIEHTpA.

1.4. UndopmMupoBaHue OCYLIECTBIIIETCS IO BOIIPOCAM, KaCarOIIUMCSL:

- CIIOCOOOB MM0AAYM 3asBJICHUS O IPEIOCTABICHUU Y CIIYTH;

- azpecoB YNOJIHOMOYEHHOTO OpraHa M MHOTOQYHKIHMOHAJIbHBIX LEHTPOB,
oOpallleHHe B KOTOpbIE HEOOXOAUMO JJIsl IPEJOCTaBICHUS Y CIIyTH;

- CIIpaBOYHOM MH(popMaLu 0 paboTe YIOJIHOMOUEHHOTO OpraHa;

- TOKYMEHTOB, HEOOXOIUMBIX AJIsl IPEIOCTABIICHUS Y CIIyTH;

- IOPAJIKA U CPOKOB IPEJOCTABICHUS Y CIIyTH;

- TIOpsAJKAa TOJIYYEHHS CBEIEHUA O XOAE€ PacCMOTPEHHUs 3asBIICHUS O
MPEIOCTAaBIECHUN Y CIIYTH U O Pe3yJIbTaTax €€ NpelOCTaBICHUS;

- TI0 BOIIPOCAaM MPEJOCTABJICHHS YCIYT, KOTOPBIE SIBIISIOTCS HEOOXOIUMBIMU U
o0s3aTeNbHBIMA 111 MIPEAOCTABICHUA YciIyrd (BKIOYas HH(DOPMUPOBAHHUE O
JIOKYMEHTaX, HeOOXOUMBIX /ISl IPEIOCTABIICHUS TAKUX YCIIYT);

- mopsaka  gocyneOHoro  (BHeCylneOHOro)  oOKalloBaHWSI — JIEMCTBUM
(Oe3meiicTBUSI) JOHKHOCTHBIX JIMI  YTIOJHOMOYEHHOTO oOpraHa, paOOTHUKOB
MHOTO(YHKIIMOHANIBHBIX IIEHTPOB M MPUHUMAEMbIX HMHU TPU MPEAOCTABICHUU
VYciyru peneHun.

[Tonyuenne mHpoOpManMu MO BOIMPOCAM MPENOCTABICHUS YCIYIM MU YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOJMMBIMM W 00SI3aTENbHBIMU JUISI TPEIOCTABIICHUS
MYHUIIUIIAJIBHON YCIYTH, OCYIECTBIsIETCS] OECIUIaTHO.

1.5. Tlpu yctHOM oOpamenun 3asButens (IMYHO WM MO TenedoHy)
JOJKHOCTHOE JIUI0 Y TIOJTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHAIBHOTO
LEHTPa, OCYIIECTBISIIONIMI KOHCYJIbTUPOBAaHME, TOAPOOHO W B  BEXKIUBOU
(koppekTHOI) hopMe HHPOPMUPYET OOPATUBILIUXCS IO UHTEPECYIOITUM BOIIPOCAM.

OtBeTr Ha Te’eQOHHBIM 3BOHOK JODKEH HAYWHATBCS C HWHGOpPMAIUUA O
HAaMMEHOBAaHUU OpraHa (HoMepe MHOrO(QyHKIHUOHAIBHOTO II€HTpa), B KOTOPBIA
MO3BOHUJ 3asiBUTENb, (paMMIMM, UMEHH, OTYECTBA (MOCJIEAHEE - MPU HAJUYHH) U
JOJKHOCTH CTIELIMAINCTA, TPUHSBIIETO TeIe()OHHBIN 3BOHOK.

Ecmn  nomkHOCTHOE MO  YNOJIHOMOYEHHOIO  OpraHa HE  MOXKET
CaMOCTOSITENIFHO JaTh OTBET TeJIC(POHHBIM 3BOHOK JOJKEH OBITh MepeagpecoBaH
(mepeBeieH) Ha Apyroe JOKHOCTHOE JIUI0 WITH K€ OOpaTHUBLIEMYCS JIUIY JTOJKEH
ObITh COOOIIeH TeNePOHHBIM HOMEp, MO KOTOPOMY MOXKHO OyAeT NOJy4YUTh
HEOOXO0UMYI0 HH(POPMALIHIO TTO3/THEE.



http://www.kommunarskoe.ru/

Ecnu moaroroBka oTBeTa TpedyeT MPOIOKUTEIIEHOTO BPEMEHH JOIKHOCTHOE
JUI0 YTIOJHOMOYEHHOTO OpraHa, pabOTHUK MHOTO()YHKIIMOHATBLHOTO LIEHTPa MOYXKET
MPEIOKUTH 3aBUTEIIO U3JI0KUTh 0OpalieHue B TMCbMEHHOM dopMme.

JIOMKHOCTHOE JHII0 YTOJTHOMOYEHHOTO OpraHa HE BIPaBe OCYIIECTBIATh
WH()OPMUPOBAHKE, BBIXOJSAIIEE 3a pPaMKH CTAHJAPTHBIX MPOLEIYp U YCIOBUU
MPENOCTaBICHUsT YCIYyTH, U BIMSIONIEE MPSMO WM KOCBEHHO Ha MPUHUMAEMOE
penieHue.

[IponomxutensHOCTs HHGOPMUPOBAHUSA IO TeNe(POHY HE OJDKHA MPEBBIMIATH
10 MuHYyT.

NupopmupoBanre OCYIIECTBISIETCS B COOTBETCTBUH C TpaduKoM MpHeMa
IpaKJaH.

1.6. Ilo mrucbMEeHHOMY OOpAIIEHUIO JOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MpPEAOCTaBIEHHE YCIyr'dM, MNOAPOOHO B MHUCbMEHHOU
(dopMe pa3bICHIET rpakJaHUHY CBEJIEHHUS IO BOIIPOCaM, yKa3aHHbIM B IyHKTe 1.3.
Hacrosmero Pernamenra, B nopszuke, ycTaHoBiIeHHOM DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 "O nopsizke paccMoTpeHus obpamieHuit rpaxaan Poccuiickoit
deneparuu’.

1.7. Ha EIIl'Y pa3memaroTcsi cBeleHus, npeaycMorpeHnsie Ilomoxkenuem o
dbenepanibHON rocygapcTBeHHOM MHGOpMAIIMOHHON cucTteMe denepalibHbIi peecTp
rOCYJapCTBEHHBIX W  MYHUIUNAIBHBIX yciuyr (QyHKIuH)", yTBEpKICHHBIM
noctaHoByieHneM lIpasurenscrBa Poccniickon @enepanun ot 24.10.2011 Ne 861.

Hoctyn k nHQOpMaLKU 0 CPOKAX U NOPSAJKE MPEIOCTABICHHS MYHULIMITAIbHON
YCIIYT'H OCYIIECTBIISIETCSI 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOOBaHMii, B
TOM 4Hciie 0e3 MCIOJb30BaHUsI MPOrPAMMHOTO OOECIEYEHHMs, YCTAHOBKA KOTOPOIO
Ha TEXHUYECKHE CPEJCTBA 3asABUTENS TpeOyeT 3aKIIOYEHUs JMUEH3MOHHOTO WU
MHOTO  COMJIAallleHHs ¢  TOpaBooOiajaresieM  OporpaMMHOrO  oOecredeHws,
IIPELYCMAaTPUBAIOILIETO B3UMAHHE IJIAThI, PETMCTPALUIO WIIH aBTOPU3ALIHIO 3aIBUTEIIS
WJIM MIPEJOCTABJICHUE UM IIEPCOHAIBHBIX JTAHHBIX.

1.8. Ha OdwunmanpHbIX caiiTaX, CTEHIaX B MECTaxX MPEIOCTaBICHUS Y CIyrd U
yCIIyT, KOTOPBIE SBJIAIOTCS HEOOXOAUMBIMHU M 00s13aTEIbHBIMU JJIS1 IPEIOCTABICHUS
Ycenyru, 1 B MHOTOQYHKIIMOHAIBHOM LIEHTPE pa3MeIIaeTcs CIeAyIoas ClpaBovHast
uHbopMaIus:

- MECTO HaxoXAeHHs M Tpaduk paboThl YNOJHOMOYEHHOIO OpraHa M HX
CTPYKTYPHBIX MOJpPa3AeJIeHUd, OTBETCTBEHHBIX 3a MPEAOCTaBIIEHUE Y CIIYTH, a TaKKe
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB;

- clpaBoYHbIe TeIePOHBI CTPYKTYPHBIX MOAPA3ACICHUN YTOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIX 3a IIPEIOCTaBIEHUE Y CIYrH, B TOM YHUCie HOMep TeledoHa
aBToMH(pOopMaTopa (Mpu HATUYUHN);

Anpeca OpuimanbHbIX CATOB, a TaKXe JIEKTPOHHOU MOYTH U (UK) POPMBI
oOpaTHOM CBSI3U YHoIHOMOYEHHOTO opraHa B uH(OpPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTH 'MHTepHeT .

1.9. B 3amax oxumgaHus YTOJHOMOYEHHOTO OpraHa pa3MemaloTcs
HOPMATHBHbBIE MPABOBBIE AKThI, PETYIUPYIOIIKE MOPSAOK IPENOCTABIEHUS Y CIYTH, B
TOM 4HCJI€ KONUS aJMUHUCTPATUBHOIO pErjaMeHTa €€ MpeJOCTaBJICHMUS,
YTBEPKJIEHHOTO B ycTaHOBIEHHOM PenepanbHbIM 3aKk0HOM OT 27.07.2010 Ne 210-P3



"OO0 opraHu3alMy MNPEJOCTABICHHUS TOCYIAPCTBEHHBIX M MYHULMIIAJIBHBIX YCIYT'
(mamee — Penpepanbubiii 3akoH No 210-D3) mopsigke, KOTOpble MO TPEeOOBAHUIO
3asIBUTENS MPEIOCTABISIOTCA MY JJI1 O3HAKOMIICHHUS.

1.10. Pa3memienue uHPOpMalUud O MOPSAKE MPEIOCTABICHHUS YCIYyrd Ha
WHOOPMAIIMOHHBIX CTEHJAaX B TOMEIIEHUH MHOTO(PYHKIMOHAIBHOIO IIEHTpPA
OCYUIIECTBJISIETCSI B COOTBETCTBUM C  COIVIAIIEHUEM, 3aKJIIOYEHHBIM  MEXIY
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM U YTIOJITHOMOYEHHBIM OPTraHOM B COOTBETCTBHH C
TpeOOBaHUSIMU, YCTAaHOBJICHHBIMU mocTaHoBiIeHUEM IIpaButenbctBa Poccuiickoit
®enepaumn = or  27.09.2011  Ne 797  "O  B3aUMOAEUCTBUH  MEXAY
MHOTO(QYHKIIMOHATbHBIMUA ~ LEHTPAMHU  TPEAOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHUIIMINIATBHBIX YCIYT M (enepaqbHBIMH OpraHaMH HCIIOJIHUTEILHONW BIACTH,
OopraHamMu roCyJapCTBEHHBIX BHEOIO/UKETHBIX (POHIIOB, OpraHaMH TrOCyAapCTBEHHOU
BJacTu cyobekToB Poccuiickoil @enepannu, OpraHaMu MECTHOTO CAMOYIIPaBJICHUS ",
C yueroM TpeOOBaHM K WH(DOPMUPOBAHHUIO, YCTAHOBJIEHHBIX HACTOAIIUM
PermameHnTowM.

1.11. Undopmanus o X0J€ PacCMOTPEHHUS 3asBICHUS O MPEIOCTABICHUU
VYenyru u o pesynbrarax ee MpefoCTaBICHHs] MOXKET ObITh MOJIydeHa 3asiBUTEIIEM
(ero mpeacraBuresieM) B auuHoM kabuHete Ha EIII'Y, a Takke B YIIOJTHOMOYEHHOM
OpraHe npu oOpalleHUy 3asBUTENS JIUYHO, O TeNae(dOHY MOCPEICTBOM AIEKTPOHHOMN
MIOYTHI.

II. Cranaapr npeaocTaBjieHUsi MYHUIUNIAJIBHON YCJIYTH
HanmeHoBaHHe MYHUIIUIIAJIBHOM YCJIYTH

2.1. "TlpemocTtaBieHne MYHUIMIAIBHOTO HMYIIECTBa (32 MCKIIOUEHHUEM
3€MEJIbHBIX YYaCTKOB) B apeHIy 0€3 MPOBEICHHs TOPTOB" .

HanmeHoBaHue OpraHa MeCTHOT0 CaMOYIIPaBJICHUS, IPEAOCTABJISIOIET0
MYHUIUNAIBHYIO YCJIYTY

2.2. MyHunmnanbHas yciayra npeocTaBiseTcsl Y IOJTHOMOUYEHHBIM OPTraHOM -
agMuHUCTpanrern KoMMyHapCKOro ceabCKOro nNoCEIeHuUs.

2.3. B mpenocraBieHMM MYHULMNAIBHOM YCIYTrM TPUHUMAIOT Y4acTHE
CTPYKTYpHBI€ TOJpa3JIeJICHUsl YIOIHOMOYEHHOTO OpraHa (MHOTO(pYHKIHMOHAIbHbIE
LHEHTPBI MPU HAJTMYUHU COOTBETCTBYIOIIETO COTJIAIICHHS O B3aUMOJICHCTBUN), a TAKXKE
VYnpasnenune denepaibHON CIyXObl TOCYAapCTBEHHOW pETrUCTpalluu, KajacTpa H
kaprorpaguu 1m0 PoctoBckoil oOnactu, DenepanbHas HajmoroBas —CiyxoOa
Poccuiickoit  depeparuu, Ilencuonnsii  ¢oun  Poccuiickoit  denepanuu,
®denepanpHas ciyx6a 1o Haa30py B cepe obOpazoBanus u Hayku, DenepanpHas
ciy:x0a 1Mo HaJa30py B cepe 3ApaBOOXPAHEHHUS, OPTaHbl MECTHOTO CaMOYIPaBJICHUS
PocToBckoii o0nacTu.

2.4. Ilpm npeaocTaBi€HWHM MYHULHUNAIBHON YCIyTH YTOJIHOMOYEHHOMY
OpraHy 3ampermiaercs TpeOOoBaTh OT 3asSBUTENS OCYIIECTBIEHUS JEHCTBHMA, B TOM
YUCJIE COTJIACOBAHUM, HEOOXOAMMBIX [JISl TOJMYYEHUS MYHHIIMIAIBHOW YCIYTH U



CBSI3aHHBIX C OOpAlICeHHEM B WHBIC TOCYJAPCTBEHHBIC OpraHbl M OpPTaHU3AINH, 32
UCKIIIOUEHUEM TMOJYYEHUs YCIYr, BKIIOYEHHBIX B TMEpEYeHb YCIYT, KOTOphIC
SBJIIOTCS. HEOOXOJIUMBIMU U 00s13aTEIBHBIMU ISl IPEAOCTABIICHUS MYyHUITUTIATBHON
YCIIyTH.

Onucanue pe3yiabTaTa NpPeA0CTABIEHHS MYHUIIUNIAJIbHON YCJIYTH

2.5. Pe3ynbraToM MpenocTaBieHUs YCIYTH SBIAETCA BblIada(HampaBiICHUE)
JOTOBOpPA apeHAbl MYHMIIMIAIBHOIO KMYIIECTBA (32 MCKIIOYEHUEM 3€MEJIbHBIX
y4acTKOB) 10O BbIaya yBeJOMJIEHHST 00 OTKa3e B  MPEAOCTaBICHUU
MYHHIUITATBHON YCIYTH.

Cpoxk npenocTaBjieHs] MyHUIIUNIAJIbHOM YCJIYTH

2.6. OOt cpok MpenocTaBiieHus MYyHUIIUNIAIBLHOU yciyru coctasisier 104
JHA CO JHS PpErucTpaldd 3asBICHUA M [PUJIAraéMbIX JOKYMEHTOB B
YNOITHOMOYEHHOM OpraHe.

B cpok npenocraBieHnss MyHULIMNAIbHON YCIIYTH BXOJIHT:

- TPUHATHE PEUICHUS YIOJHOMOYEHHOTO OpraHa O MPeJOCTaBICHUU
MYHHUITUTIATFHOTO UMYIIECTBA (32 UCKIIOUEHHUEM 3€MEJIbHBIX YYaCTKOB) B apeHy 0e3
IIPOBEJCHUSI TOPrOB — 7 JTHEW;

- INPOBEIECHHE  MEPONPUATHM 1O  OLEHKE PBIHOYHOM  CTOMMOCTHU
MYHUILIMIATFHOTO UMYIIECTBA (32 UCKIIOUEHUEM 3eMEIIbHBIX y4acTKOB) — 90 nHel;

- NOATOTOBKAa JOrOBOpAa apeHAbl MYHUIMIAIBHOTO HMYyLIecTBa (32
HCKJIFOYEHUEM 3€MEJIbHBIX YU4aCTKOB) — 7 JTHEH.

B ciyvae IIPEACTABIICHUS 3asIBUTEJIEM JOKYMEHTOB qyepes
MHOTO(YHKIIMOHANILHBIN [IEHTP WM HAaMpaBJIEHUs 3ampoca B DJIEKTPOHHOM BHJE,
nocpencrsoM EIII'Y, cpok npenocraBieHHs MyHHULUIIAIBHON YCIYTH UCYUCIIAECTCS
CO JTHS TIOCTYIIICHUS (PETUCTpaIii) TOKYMEHTOB B Y TOJITHOMOUYEHHOM OpraHe.

HopmaTuBHBIE IPpaBOBBIE AKTHI, PeryJupylolme npeaocraBjieHue
MYHUIUNAJIbHON yCAyTH

2.7. llepeyeHb  HOPMATHUBHBIX  NPABOBBIX  aKTOB,  PETYJIHPYIOLIUX
MPEIOCTABIIEHUE MYHULMNAIBHON YyCIyrd (C YyKa3aHHUEeM UX pPEKBU3UTOB U
MCTOYHUKOB  O(UIMAIbHOIO  ONyOJWMKOBaHMS), pa3MelleH B  (denepanbHOU
roCcy1apCTBEHHOM uH(}OpMaITMOHHON cucreme «DenepanbHbIN peectp
rOoCyAapCTBEHHBIX M MYHULIMITAJIbHBIX YCIyT ((pyHKIuii)», Ha EIIT'Y.

HcuepnbiBaoniuii nepeyeHb J0KYMEHTOB, HEO0OX0IMMBIX B COOTBETCTBHH
C HOPMATHUBHBIMH NMPABOBbIMH AKTAMU JIJIsl PEI0CTABJIEHUS MYHUIIUNIAIbHOM
YCJIYTH U YCJIYT, KOTOPbIE SIBJISIIOTCA HEO0OXO0AMMBIMH U 00513aTeJIbHBIMH JIJISI
NpeIoCTABJEHUS MYHUIIMTIAJIbHOH YCJIYTH, MOJJIEKAIMNX MPeICTABIECHUIO
3asiBUTEJIEM, CIIOCOOBI X MOJYYEeHUS 3asiBUTEJIeM, B TOM YHCJIe B 3JIeKTPOHHOI
(dopMe, MOPSAIOK NX NMPeACTABICHUS



2.8. IlepedyeHb HOKYMEHTOB, 00sI3aTEIbHBIX K MPEIOCTABICHUIO 3asBUTEIIEM,
JUISL TIOJTYYEHUSI MyHUIUIIAJIbHON YCIIYTH:

B coorBeTrcTBMM ¢  HACTOAIIMM  AJMUHHUCTPATUBHBIM  PErIAMEHTOM
3asIBUTEJISIMU MIPEACTABISIIOTCS CIEAYIOIINE TOKYMEHTBI:

1) 3asBnenHue, OGOPMIIEHHOE COTJACHO TMPUIIOKEHUIO K HACTOSILEMY
aAMUHHACTPATUBHOMY PETJIAMEHTY.

2) JOKyMEHT, YAOCTOBEPSIOIIMA JUYHOCTH 3asBUTENS WIM IPEICTaBUTEISA
3asIBUTEIIA:

- macnopt rpaxaannHa Poccniickon @eneparnuu, ya0CTOBEPAIOMNMT JINYHOCTD
rpaxkaanuHa Poccuiickoit denepanuu Ha Tepputopun Poccuiickoit @enepanun (st
rpaxkaad Poccutickoit denepaivn);

- BPEMEHHOE YJOCTOBEpEHHME JIMYHOCTH (mis rpaxnaH Poccuiickoii
deneparun);

- IAaCNOpT TPaKJaHWHA HMHOCTPAHHOIO TIOCYIapCTBA, JIETAJIM30BAHHBIA Ha
teppuropun Poccuiickoit deneparuu (11 ”HOCTPAHHBIX TPAXK]IAH);

- pa3pelleHue Ha BpEMEHHOE TPOKUBaHUE (11 JTUL] 0€3 rpa)K1aHCTBA);

- BUJI Ha JKUTENbCTBO (JJ1s1 JIUL O€3 TpakJaHCTBA);

- ynocroBepenue 6exeniia B Poccuiickoit deneparuu (117151 6€KEHIIEB);

- CBHJIETEJIBCTBO O PACCMOTPEHUM XOJATalCTBa O NMPU3HAHUU OEKEHLEM Ha
teppuropun Poccuiickoit denepanum (117151 O€KEHIIEB);

- CBUJETEIBCTBO O MPEAOCTABIECHUN BPEMEHHOIO YOEKHILA Ha TEPPUTOPUHU
Poccuiickon @enepanumu.

JlokyMeHT He TpeOyercs B cilydyae MNPEICTaBIEHUsS 3asBJICHUS MOCPEICTBOM
oTnpaBku yepe3 JuuHbld kabuHer EII'Y, a Taxke ecnu 3asBiI€HUE MOAMKHCAHO
YCWICHHOW KBaTU(PUIUPOBAHHOU 3JIEKTPOHHOU MOAMKCHIO.

3) IOKYMEHT, MOATBEPXKAAIOIIMN MOJIHOMOYUS TMPEACTaBUTENS (PU3HUECKOTO
WJIU FOPUINYECKOTO JIMLA, HHANBUAYAIBHOIO IIPEAIPUHUMATEIIS, €CIIU C 3asABICHUEM
oOpartaeTcs mpeACTaBUTENb 3asBUTEISL.

Jlist mpencraButesneit Gpu3nuecKoro JuIa;

- JIOBEPEHHOCTh, OGOpMJICHHAs B YCTAHOBJICHHOM 3aKOHOM TMOpsAKE, Ha
IIPEACTABICHUE UHTEPECOB 3asIBUTEIIS,

- CBUJETEIBCTBO O TOCYAAPCTBEHHOM PErUCTPAllMM POXKIACHUS WIH
CBHUJIETEJIbCTBO O  TOCYJAApCTBEHHOW  PETUCTPALlMM  POXKACHUSA,  BBIIAHHOE
KOMIIETEHTHBIM OPraHOM WHOCTPAHHOTO TOCYyAapCTBA U HOTAPUAIBHO 3aBEPEHHBIN
IIEpEeBOJ] HA PYCCKUH S3BIK;

- aKT OpraHa OIIEKM U TIONECYHUTEIIbCTBA O HA3HAYECHUM ONEKyHa WU
MONIEYUTETIS.

s IIPEACTABUTEIIEH FOPUINYECKOTO Iuua, VHIVBUIYaJIbHOTO
peANPUHAMATEIIS:

- JIOBEPEHHOCTh, OGOpPMJICHHAs B YCTAHOBJICHHOM 3aKOHOM TMOpSAKE, Ha
IIPEACTABICHUE UHTEPECOB 3asIBUTEIIS,

- ompeneneHue apOUTPaKHOTO CyJa O BBEJICHUU BHEIIHETO YIPAaBICHUS U
HA3HAYECHUH BHEIIHEr0 YIpPaBJSIOLIEro (1 OpraHu3aliy, B OTHOILIEHUH KOTOPOU
BBEJICHA MPOLIEypa BHEIIHETO YIIPABICHU).



4)  JOKYMEHTBHI,  MOATBEPXKIAIOIIME  NpaBO  HAa  MPEAOCTABICHUE
MYHUIIUTIATBHOTO UMYIIECTBA B apeH/y, 0€3 MPOBEICHUS TOPTOB:

- TUIEH3HSI Ha OCYIIIECTBIICHUE METUIIMHCKOM JIeATeTbHOCTH;

- TUIEH3MSI Ha OCYIIECTBIICHUE 00pa30BaTEeIbHON AESTENbHOCTH;

- TOKYMEHTBI, MOATBEP>KIat0IIHE MMPABO BIaACHUS U (WJIM) MOJIb30BAHUS CETHIO
WHXEHEPHO-TEXHUYECKOT0 00eCrIeYeHUS;

- Beinucka u3 EI'PH 00 o0bekTe HeIBHKUMOCTH;

- B ClIyyae, €clid IpaBa HE 3apErMCTPUPOBAHBI B YCTAHOBJIEHHOM 3aKOHOM
MOPSIAKE: PETUCTPALIMOHHOE YAOCTOBEPEHHUE, BBHIJJAHHOE YIOJHOMOYEHHBIM OPTaHOM
B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM B MECTE €r0 M3JaHHs O MOMEHTa
CO3/IaHUsI YUPEKJICHHUS IOCTUIMUA MO TOCYAapCTBEHHOW pErucTpalud MpaB Ha
HEJIBIDKMMOE MMYIIECTBO U CIEJIOK C HUM Ha TeppuTopuu PocToBCkoi o0iactu;
JIOTOBOP KYIUIU-TIPOAAXKHU; JOTOBOP JapeHHUs; JOTOBOP MEHBI; JOTOBOP apeH/IbI;
pelieHue cyia o MpU3HAHUM MpaBa Ha OOBEKT;

- OUCBMO OpraHa MECTHOrO0 CaMOYNPABJIEHUS, OTBETCTBEHHOIO 3a BEICHUE
NCOI'/l, moaTBepKaarollee TEXHOJIOTUYECKYIO0 CBSA3b NEPEAaBaEMOro B AapeHIy
MYHUIIUTIATBHOTO UMYIIECTBA (32 HCKIIOYEHHEM 3€MEJIbHBIX YYacTKOB) C
COOTBETCTBYIOILEH CEThI0 MHKEHEPHO-TEXHOJIIOTUYECKOT0 00eCTIeUeHUS;

- MYHHIIUTIAJIbHBIA KOHTPAKT;

5) Beinucka u3 EI'PHOJI (EI'PUII) ans ropuanueckux Jull (MHIABUIYATbHBIX
pearnpuHuMaresen).

2.9. 3asgBieHMs W TpuUJAaraéMble JOKYMEHTBI, YKa3aHHbIE B IIYHKTE
2.8 AIMUHUCTPATUBHOTO peTilaMeHTa, HalpaBJsitoTcs (oaatoTces) B hopme:

- IOKyMEHTa Ha OyMa)XHOM HOCHTEJIE MIOCPEICTBOM MOYTOBOTO OTIPABIICHUS C
OMHCHIO BIOKEHUS U YBEJOMJICHUEM O BpYUEHUU;

- JIOKyMEHTa Ha OYMa)XXHOM HOCHUTEJIE TIpU JIMYHOM OOpallleHUH B
YTOJTHOMOYEHHBIN OpraH WK MHOTO(YHKITMOHAIBHBIN IIEHTD;

- 3JICKTPOHHOT'O JOKYMEHTa ¢ ucnoiib3oBanuem EIITY.

2.10. 3asBnenue B hopme JOKyMEHTa HA OYMaKHOM HOCHUTEIIE MOAMUCHIBACTCS
3asIBUTEJIEM.

3asBieHue B ¢popMe JIEKTPOHHOTO JOKYMEHTa MOJAMUCHIBACTCS JICKTPOHHOM
MOJNUCHI0, BUJ KOTOPOW OMpEAesseTcss B COOTBETCTBHUU C 4YacThio 2 cTtaThu 21.1
®denepanbHOro 3akoHa Ne 210-@3.

2.11. B cayuae HampaBieHus 3asBiaeHus: nocpeactsom EINY dbopmupoBanue
3asBJICHUSI OCYILIECTBIISIETCS TOCPEICTBOM 3allOJHEHUS WHTEPAKTHUBHON (POpPMBEI,
KOTOpasi MOKET TakKe BKJIOYaTh B ce0s OmpocHyo (opMy At ompeneneHus
WHIMBUAYAJIbHOTO Ha0opa JOKYMEHTOB U  CBEACHUM, 00s3aTeNbHBIX IS
MpeJ0CTaBICHUs YCIAyTH (llajiee - HMHTepakTHBHas (opma), 6e3 HEoOXOAUMOCTH
JOTIOJTHUTENBHON MOAauy 3asiBJICHUS B KaKOM-I00 uHOU (hopme.

2.12. B ciyuae mpencTaBiieHUs 3asBIICHUS MPY JTMYHOM OOpalieHuu 3asBUTENs
WU TpPEACTaBUTENs 3asiBUTENS] MPEIBSABISETCS JOKYMEHT, YIOCTOBEPSIOIIMI
COOTBETCTBEHHO JINYHOCTD 3asiBUTEJS WM MPEICTaBUTENS 3asiBUTENS.

B cnyuyae nHampaBiieHus B 3JIEKTpPOHHOUW (opMe 3asBICHUS MPEICTaBUTEIEM
3asBUTENS, JOKYMEHT, MOATBEPXKAAIOUIMNA TOJTHOMOYMS TMPEACTABUTENSI Ha
MIPE/ICTABIICHUE UHTEPECOB 3asIBUTENS BBIIAH HOTAPUYCOM, JIOJDKEH OBITh TOIHCAaH



YCUJIEHHOW KBaNU(UIIUPOBAHHON AIIEKTPOHHON TMOAMHMCHIO HOTapuyca. B HHBIX
ClIy4asiX MPeICTaBIICHUS 3asiBJICHUS B JIEKTPOHHON (popMe - OANMHUCAHHBINA MPOCTON
ANEKTPOHHOMN MOANUCHIO.

2.13. Ilpu mnopgaye 3asABICHUS M MPUIATAEMBIX K HEMY JTOKYMEHTOB B
YNOTHOMOYEHHBIN OpraH 3asBUTENb MPEIBABISIET OPUTHHAIBI JTOKYMEHTOB JIsS
CBEPKH.

B cnyuae mnampasneHus 3asBieHus nocpencrsoM EIIIY  ceemenus wu3
JIOKYMEHTa, YOCTOBEPSIONIETO JIUYHOCTh 3aABUTENS, IPEACTABUTEISI (POPMUPYIOTCS
IpU TOATBEPKICHUM YYETHOW 3amuic B EnuWHON cucTemMe HACHTHPUKAIUA U
ayrentudukanmuu (manee - ECHA) u3 cocraBa COOTBETCTBYIOIIMX JIaHHBIX
YKa3aHHOW yYE€THOM 3aluCH U MOTYT ObITh IPOBEPEHBI IMyTEM HAIpaBJICHUS 3ampoca
C UCIIOJIb30BAaHUEM CUCTEMBI MEKBEJOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOJECHUCTBUS.

I/IC‘IepHI)IBalOHII/Iﬁ NNEPEeYCHb JOKYMCHTOB, HCOﬁXOIlI’IMbIX B COOTBETCTBHH
C HOPpMATUBHBIMHU NIPABOBbIMH AKTaAMH IJIA NIPEAOCTABJICHUA MyHHHHHaJIbHOﬁ
YCIOYI'd, KOTOPbIC HAXOAATCH B PACIIOPAKCHUH INOCYyTapCTBCHHBIX OPraHoB,
OpraHoB MECTHOI'o CamMmoOynpaBJICHUA 1 HHBIX OPraHoB, Y4aCTBYIOIIIUX B
NnpeaoCTaBJICHUH IroCyaJapCcTBCHHbIX WM MYHHIIMIIAJIBHBIX YCJIYI

2.14. ]JloxyMeHTbhI, HEOOXOJIMMbIE B COOTBETCTBHM C HOPMATHUBHBIMH
MPAaBOBBIMM aKTaMU ISl TMPEJOCTABICHHUS MYHMIIUIAIBLHON YCIYyTH, KOTOPBIC
HaxXOJSITCS B PAaCHOPsDKEHUU TOCYNApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOymNpaBJ€HUs M  HWHBIX OpPraHoB, YYacCTBYIOIIMX B  MPEIOCTaBICHUU
roCyJIapCTBEHHBIX WJIM MYHUILIMTATBHBIX YCIYT:

CBEJICHUS O TOCYapCTBEHHON PErUCTpaIluy POKICHHUS;

CBeJIeHUs 00 OTMeKyHaX M MOMEUUTEIISIX;

Boimucka u3 EI'PHOJI (ecnu 3asBuTENEeM SIBISIETCS IOPUIUYECKOE JIUIIO) WIIH
ET'PUII (ecnu 3asiBUTENEM SBISIETCS WHAUBUYAIbHBIN TIPEANIPUHUMATEH);

CBEJICHUS U3 JIMLIEH3UU HA OCYIIECTBICHUE MEAUIIMHCKON €SI TENbHOCTH;

CBEJICHUS U3 JIMIIEH3UH Ha OCYIIECTBIIEHUE 00pa30BaTEIbHON ACSATEIBHOCTH;

Boiricka u3 EI'PH 00 00bekTe HEABMIKUMOCTH;

MACHbMO OpraHa MECTHOI'O CaMOYIPABJICHUS, OTBETCTBEHHOTO 3a BEICHUE
NCOI'/], moaTBepKIarllee TEXHOJIOTHYECKYIO CBS3b IEPEAABAEMOIO B apeHAY
MYHULIMNIAIHHOTO HMMYIIECTBA (32 HCKIIOUYEHHEM 3€MEJbHBIX YYacCTKOB) C
COOTBETCTBYIOIIECH CEThIO MHXEHEPHO-TEXHOJOTUUECKOTO 00ECIIeUeHNS,

MYHUIIATTATBHBIN KOHTPAKT WU JOTOBOP.

2.15. Ilpu npeaocTaBieHUM MYHUIIMTIATLHON yCIYTH 3ampeniaeTcs TpeOoBaTh
OT 3asIBUTEJIS:

1) npencraBiaeHus JOKYMEHTOB U HHGOpPMAIUU WM  OCYIIECTBIICHUS
JNEWCTBUM, TMPEJCTABICHUE WA OCYLIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMH IPABOBBIMU AKTAMH, PETYJIUPYIOMIUMHU OTHOIICHUS, BO3HUKAIOILIUE B
CBSI3U C MPEJOCTABICHUEM MYHUIUMIIAIbHON YCIIYTH;

2) mpencTaBieHHUs IJOKYMEHTOB W WHGOpPMAIMK, KOTOPHIE HAXOISATCA B
paCIOpSKEHUU OpraHa, NPEeAOCTABIISIIONIET0 MYHUIMNAIBHYIO YCIYTry, HWHBIX
FOCYJIapCTBEHHBIX ~ OpPraHoB, OpPraHOB  MECTHOIO  CaMOYIIpaBJICHHS  JIMOO



MOABEIOMCTBEHHBIX  T'OCYJA@pCTBEHHBIM  OpraHaM WU OpraHaM MECTHOTO
caMOyTpaBJICHUS OpraHU3alnu, YYaCTBYIOIIHNX B IPEAOCTABICHUN
NpeayCMOTpEeHHBIX dYacThto 1 cratbm | PepepanbHOoro 3axkoHa Ne 210-D3
MYHULUNAIBHBIX YCIYT, B COOTBETCTBUUM C HOPMATHBHBIMU IIPABOBBIMH AKTAMH
Poccuiickoit denepaiyiv, HOpMaTUBHBIMU MPABOBBIMU aKTaMKu PocToBCKOM 00jacTu,
MYHULUNAIBHBIMU TPABOBBIMU AKTAMH, 3a UCKJIFOYEHUEM IOKYMEHTOB, BKIIFOUEHHBIX
B OIpeAeneHHbI yacThio 6 crtatbu 7 PenepanbHoro 3akoHa Ne 210-D3 nepedeHb
JOKYMEHTOB. 3asBUTEIb BIIpaBE IMPEJACTABUTh YKa3aHHbIE JOKYMEHTHI U
uHOpPMAITMI0O B OpraHbl, MPEAOCTABISIIONINE MYHHUIIMMAIBHBIE YCIyTH, TIO0
COOCTBECHHOM MHHUIINATHBE;

3) ocymiecTBIEHUS ACHUCTBUHN, B TOM YHCIIC COTIIACOBAHUHN, HEOOXOIUMBIX IS
MOJTYYEHHUSI TOCYAAPCTBEHHBIX M MYHUIIUIIAJIBHBIX YCIYT U CBA3aHHBIX C OOpalieHueM
B HMHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpPaBJICHUS,
OpraHu3allii, 32 HCKIIOYEHHEM IOJYYEHUS YCIYT M MOJY4YEHUS IJOKYMEHTOB H
uH(popMaIuU, MPEAOCTABIIEMbIX B PE3yJbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOYCHHBIX B TMEPEYEHb YCIYr, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU U
00s13aTEIbHBIMUA  JUISI TPEOCTABICHUS MYHUIIMITAIBHBIX YCIYT, YTBEP>KICHHBIM
HOPMATUBHBIM  MPABOBBIM  aKTOM  MPEACTABUTEIBHOIO  OpraHa MECTHOIO
caMOyTpaBJICHUS;

4) mnpencrtaBieHUsT JOKYMEHTOB M HMH(pOpMalUHU, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCH MPU MEPBOHAYATLHOM OTKAa3€ B IMPUEME
JIOKYMEHTOB, HEOOXOUMBIX JJIsl MPEIOCTABICHUS MYHUIUTIAIBLHON YCIyrd, OO B
MPEeA0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CIICIYIOIIMNX CITy4aeB:

- U3MEHEHHE TpeOOBaHUN HOPMATUBHBIX IPABOBBIX AaKTOB, KacaroUIUXCS
NPEAOCTaBICHNUS MYHUIUNAIBHOM yCIYTH, TIOCJA€ MEPBOHAYAIBHOM TMOJa4H
3asBJICHUSI O MPEIOCTABICHUN MYHUITUTIAIbHON YCITYTH;

- HaJIM4YUe OMMOOK B 3asBIICHUU O TIPEIOCTABICHUN MYHUIIUIIAILHON YCIYTH U
JOKYMEHTaX, IMOJAHHBIX 3asgBUTEJIEM IIOCJE NEPBOHAYAJIBLHOIO OTKa3a B MpPHEME
JIOKyMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS MYHUIIUIIAILHON yCIIyTH, JIUOO B
MPEAOCTaBICHUA MYHUIIMIAIBHON YCIYTM U HE BKIIOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- ICTEUEHNE CPOKa JACHCTBHUS JOKYMEHTOB WJIM U3MEHEHNE WH(OpMAIUu Tociie
NMEePBOHAYAILHOTO  OTKa3a B  TpHEME  JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEe0CTaBICHUS MYHUITUIIAIbHON YCIyTH, MO0 B MPEAOCTABICHUN MYHUIIUTIATLHON
YCIIyTH;

- BBIABJICHHE JOKYMEHTAJbHO TMOATBEPXKIACHHOTO (pakTa (MPU3HAKOB)
OIMMM1OOYHOTO WJIM MPOTHUBOINPABHOTO ACUCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIMIIA
YIOJITHOMOYEHHOTO OpraHa, MYHUIMNAIBHOTO clyxkaimiero, pabotHuka MOI],
paboTHUKa OpraHu3alvu, NpeaycMOTpeHHON dacThio 1.1 crateu 16 denepanbHOro
3akoHa No 210-®3, npu mepBOHAYAILHOM OTKa3e B IMPUEME JIOKYMEHTOB,
HEOOXOJMMBIX  JUII  TPEAOCTABIICHUS  MYHUIUMAIBHOW  ycimyrd, Jubo B
MPEAOCTaBICHUHA MYHULIMIAIBHOW YCIYTH, O YEM B MMCbMEHHOM BU/IE 32 MOAMUCHIO
PYKOBOIAMTENS  YINOJHOMOYEHHOTO  opraHa, pykosomurens  MOPL[  npu
MEPBOHAYAILHOM OTKAa3€ B IPHEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIS MMPE0CTABICHHUS
MYHHUITUTIATPHOW YCIIYTH, JUOO PYKOBOJWTENS OpPraHU3AIMH, MPETYyCMOTPEHHON
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yactbio 1.1 cratbu 16 @enepanbuoro 3akona Ne 210-D3, yBenoMiiaeTcs 3asiBUTEb, a
TaK)Ke MPUHOCSTCS U3BUHEHUS 3a JJOCTABJIICHHbIE HEYI00CTBA.

5) mpepocrtaBiieHUss Ha OYMa)KHOM HOCHUTENE JOKYMEHTOB M HHGOpMAIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUH C IMYHKTOM
7.2 yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CITy4acB,
€CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTHl JHMOO WX U3BATHE SBISETCA
HEOOXOJMMBIM YCIIOBUEM TMPEJOCTABICHUS MYHUIUMNAIBHOM YCIyTd, M HWHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peneparbHbIMH 3aKOHAMMU.

I/IcqepnblBalomnﬁ NnepeucHb OCHOBaHUM AJIdA OTKa3a B IIpuemMe
AOKYMEHTOB, HeOGXO)Il/IM])IX AJIA TIPEAOCTABJICHUS MyHHHHHaHLHOﬁ ycayru

2.16. OcHoBaHMSMHU JJII OTKa3a B MpPHUEME K PACCMOTPECHHIO TOKYMEHTOB,
HEOOXOIUMBIX JJIS MPEIOCTABIICHUS MYHHUIIUITAIIBHOW YCIYTH, SIBISIOTCS:

- HEIMOJIHOE 3allojHeHHWe Iojiedl B ¢opMme 3asBiICHUS, B TOM 4YHCIE B
uHTepakTuBHOU (hopme 3asBiienus Ha EINT'Y;

- TIoJja4a 3asBJICHUS O MPEJOCTaBICHUH YCIYTHd U JTOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEJIOCTABIICHUS YCIIYTH, B DJISKTPOHHON (popMe C HAPYIICHHUEM YCTaHOBICHHBIX
TpeOOBaHMIA;

- IPEACTaBJICHUE HEMIOJHOTO KOMILJIEKTa JOKYMEHTOB;

- JIOKYMEHTBI COAEPkKAT IMOBPEKICHHS, HAIIMYUE KOTOPBIX HE MO3BOJISIET B
MOJTHOM O0ObEMe UCIOJb30BaTh HHQPOPMAIMIO W CBEACHUS, COJEp Kalluecs B
JIOKYMEHTAX JIJIs PEIOCTABICHUS YCIYTH;

- NOpPEACTaBJICHHBIC 3asfBUTEIIEM JOKYMEHTHI COAEPKAT TMOJYUCTKA W
WUCTPABICHUSI  TEKCTa, HE  3aBEPEHHbIE B  TMOPSAKE,  YCTAHOBJICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoilt denepannu;

- TpeACTaBJICHHBIC JTOKYMEHTBI YTPAaTHJIM CHJIy Ha MOMEHT oOOpalieHus 3a
yCIyroit (IOKYMEHT, YJIOCTOBEPSIONINN JIMYHOCTh, JOKYMEHT, YIOCTOBEPSIONTUIN
MTOJTHOMOYHS TPEJICTaBUTENS 3asBUTEIS, B CiIydae OOpaIlleHHs 3a MpeoCTaBIeHUEM
YCIIYTH YKa3aHHBIM JIUIIOM);

- HaJIM4KME MPOTUBOPEUMBBIX CBEJACHUMN B 3aABJICHUU U MPUIIOKEHHBIX K HEMY
JIOKYMEHTaX.

2.17. Pemenue 00 oTkaze B TMpuUeME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHNUS MYHULMNAIBHOM YCIyTd, HaMpaBiseTCs B JIMYHBIM KaOWHET
3asButenss Ha EII'Y He mo3gHee mepBoro pabodero AHS, CICAYIOIIETO 3a JTHEM
MMOJaYH 3asIBJICHUS.

2.18. Otka3 B mpuemMe JOKYMEHTOB, HEOOXOJMMBIX HJiA MPEAOCTABJICHUS
MYHULIUIATBHON YCIIYTH, HE TPENATCTBYET MOBTOPHOMY OOpaIieHni0 3asBUTENS 3a
MPEIOCTABICHUEM MYHUIUTIAIIBHON YCIIYTH.

HcyepnbiBarouuii nepeyeHb 0CHOBAHUM /151 IPHOCTAHOBJICHUSA WJIN
0TKa32a B IPeI0CTaBJICHUN MYHHIMIIAJTbHON YCIYyIH

2.19. OcHoBaHus [UIsi TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHUIIUIAIBHON
YCIIyTH OTCYTCTBYIOT.
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2.20. OcHOBaHUSMHU AJI1 OTKa3a B MPEAOCTaBICHUM MYHHIIMIAIbLHOW yCIyTH
SIBIISIIOTCSI:

- 3ajBUTENb HE COOTBETCTBYET VYCIOBHSIM, YyKa3aHHBIM B  IIyHKTE
1.2HacTOoAIIEer0 aIMIUHUCTPATUBHOTO PETJIAMEHTA;

- IPE/ICTaBJICHUE JOKYMEHTOB, HE COOTBETCTBYIOIIUX MEPEYHIO, YKa3aHHOMY B
MYHKTE 2.8 HACTOSIIEr0 aIMUHUCTPATHBHOTO PErilaMeHTa;

- O00BEKT MYHHMLIMNAIBHOTO HWMYIIECTBAa (32 WCKIIOYEHHUEM 3€MENbHBIX
Y4acTKOB) TMPEIOCTAaBICH Ha IMpaBe apeHIbl HIW OE3BO3ME3IHOTO IMOJIb30BAHUS
Apyromy JiaLy,

- OTCYTCTBHE OCHOBAHUH AJIs MIPEIOCTABICHUS MyHHUIIUITAILHOTO UMYIIIECTBA B
apeHny Oe3 mpoBeneHus ToproB (dacth 1 crateu 17.1 demepanbHOro 3aKOoHa OT
26.07.2006 Ne 135-®3 "O 3ammTe KOHKYpEeHIHH'";

- OTCYTCTBHE 3aKIIOUYCHHSI 110 Pe3yIbTaTaM MPOBEICHUS YKCIIEPTHOM OICHKHU;

- 3asBJICHHE IOJIaHO B OpraH WJIM OpraHU3aluio, HE YNOJHOMOYEHHbIE Ha
PaccMOTpEHHE TaKOTO 3asIBJICHUSI.

Ilepeyensn yciayr, KOTOpble SIBJASIIOTCSA HEOOXOAUMBIMH M 00513aTeJIbHBIMU
JJISI IPE0CTABJIEHUSI MYHULIMIIAJIBLHOM YCJIYIH, B TOM YHCJI€ CBEAECHUS 0
JTOKYMEHTe (JOKYMEHTAaX), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3alUsAMHU,

YYaCTBYIOIIMMHU B NPEA0CTABJIECHNY MYHUIUNIAJIBHON YCJIYTH

2.21. VYcayru, HeoOXomuMmble © 00s3aTelIbHBIC ISl  TPEIOCTABICHUS
MYHULIUTIATBHON YCITyTHU, OTCYTCTBYIOT.

IHopsizok, pasMep U OCHOBAHHMS B3UMAHUS IOCYAAPCTBEHHOM MOLIUHbBI
WM MHOM OILIAaThl, B3MMAEeMOil 32 MPeA0CTABJICHHEe MYHHMIMIIAJIbHON YCIyTH

2.22. [lpepocraBiieHre MyHUITUTIATLHOM YCIYTH OCYIIECTBIISIETCSl OECIUIaTHO.

IMopsinok, pa3Mep U OCHOBAHUSI B3MMAHMS MJIATHI 32 MPeI0CTaAB/IEHHE
YCJIYT, KOTOPbIE SIBJIAIOTCSA HEOOXOAMMBIMU U 00513aTeIbHBIMH JIJIsI
Mpea0CTABJIEHUSI MyHUIIMTIAJIbHON YCIYTH, BKIKYasi HHPOPMAIHIO 0 METOIHKE
pacyeTra pa3Mepa TaKo# miaTel

2.23. 3a mpenocTaBl€HUE YCIAYr, HEOOXOJUMBIX U O0S3aTEeNbHBIX IS
MPEI0CTaBICHUSI MYHUIIMTIATBHON YCIYTH HE MMPEAyCMOTpEHA TiaTa.

MakcuMaIbHBIN CPOK OKUAAHUS B OYepeAd NPH NoAaYe 3asBJICHUS 0
NPeA0CTABJICHMHA MYHHIUNAIBHON YCJIYIM U MPH MOJY4YeHHH pPe3yJibTaTa
NpeaoCTABJICeHU MYHHMIMIIAJIBHON YCIAyrH

2.24. MakcuManbHBII CPOK OXXHMJIAHUS B OYEpEeNU IpH MOojaue 3asiBICHUS O
IPEAOCTABICHUA MYHULMIAIBHOM YCIYTM W IIpU IIOJIYYEHHM pe3yJbTara
IIPEAOCTABIEHNUS MYHULMNAIBHOM YCIYTH B YIIOJHOMOYEHHOM OpraHe WIH
MHOTO(YHKIIMOHATBHOM IIEHTPE COCTABISET HE Oojee 15 MUHYT.
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Cpok u mopsA0K perucTpanum 3anpoca 3assBUTeNs 0 PeA0CTABJICHUHI
MYHULMIAJIbHON YCJIYTH, B TOM YHCJ€e B 3JIEKTPOHHOM opme

2.25. Cpox perucrpaluu 3asBIICHUS O TMPEJOCTABICHUM MYHUIUIATBLHOU
YCIIYTH TOJIJIeKAT PErUCTpallii B YTIOJHOMOUYEHHOM opraHe B TedeHue 1 pabouero
JTHS CO JHS TOJy4YeHHUsS 3asBJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

TpeﬁoBaHnﬂ K MOMCIICHUSIM, B KOTOPbLIX NMPEA0OCTABJIACTCHA
MYHUIIMITIAJIbHAA yCJIayra

2.26. MecTonoNOKEHNUE  aIMUHUCTPATUBHBIX  37aHU, B  KOTOPBIX
OCYIICCTBJISICTCS. MPUEM  3asBICHUA U  JOKYMEHTOB, HEOOXOJUMBIX  JIJIS
NPEAOCTABICHNUS MYHULMNAIBHON YCIyIM, a TakXe BblJaya pe3yJbTaToOB
MPEIOCTABIICHUS MYHHUIIMIAIBHONW YCIyTH, JIOJDKHO oOecnedyuBaTh YJA00CTBO IS
rpaXK1aH ¢ TOYKU 3PEHMsI MEUIEXOAHON TOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOI'O
TpaHCIIOPTAa.

B cinygae, ecnu mmeeTcs BO3MOXKHOCTb OPraHHU3alldUd CTOSHKH (TIAPKOBKH)
BO3JIe 3/1aHMs (CTpOEHUs), B KOTOPOM DPa3MEIIEHO TMOMEIICHUE MpUeMa M BbIauu
JTIOKYMEHTOB, OPraHU30BBIBAETCS CTOSIHKA (ITapKOBKA) ISl IMYHOTO aBTOMOOUIBHOTO
TpaHCHOpTa 3asBUTENEH. 3a MOJb30BAHME CTOSHKOW (NMApKOBKOW) C 3asBUTENEH
IJ1aTa HE B3UMAETCS.

JIns TapKOBKU CHEUHUAIBHBIX aBTOTPAHCIIOPTHBIX CPEJACTB HHBAIMAOB Ha
CTOsIHKE (mapKoBKke) BbifensieTcs He MeHee 10% mect (HO He MeHee OJHOTO MECTa)
JUTst OECIIIaTHOM MapKOBKHM TPAHCHOPTHBIX CPEJNICTB, YNpaBisieMblX HHBaUgamu I, 11
rpynn, a Takxke wuHBanugamu Il rpynmel B mopsake,  YCTaHOBJIEHHOM
IIpaBurenscTtBOM Poccuiickon @enepannu, U TpPAaHCIOPTHBIX CPENICTB, NEPEBO3SALINX
TaKUX UHBAJIUJIOB U (WJIM) A€TEH- UHBAJIUJIOB.

B nensx obecrnieueHus 0ecrpensiTCTBEHHOTO JOCTYTIA 3asiBUTENIEH, B TOM YUCIIE
MEePEIBUTAIOIINXCSI Ha WHBAJIMHBIX KOJSCKaX, BXOJ B 3/1aHHE W TMOMEIICHUS, B
KOTOPBIX TIPENOCTABISETCS MYHHIIMIAIBbHAS YyCIyra, OOOpYAYIOTCS TMaHIyCcamH,
MOPYYHSAMH, TaKTWIbHBIMU (KOHTPACTHBIMHM) NPEAYNPEKIAOIMMNMU SIEMEHTAMH,
WHBIMU  CIEUUAIBHBIMU  MPUCIOCOOJEHUSMU,  MO3BOJIIOINIMMU  00ECIEUUTh
OCCIpensTCTBEHHBIN JIOCTYI M TMEpPEBW)KCHUE WHBAIUI0B, B COOTBETCTBUU C
3aKOHOAATENBCTBOM Poccurickor denepanu 0 COMUAIBHOU 3alUTE NHBAIUIOB.

[lenTpanbHblii BXOJ B 37aHHE YTMOJHOMOYEHHOTO OpraHa JIOJKEH OBbITh
o0opynoBaH MHGOOPMAIIMOHHON TaOJUYKOM (BBIBECKOM), co/ieprKaliell HHPpOopMaIuio:

HAaUMEHOBAHUE;

MECTOHAXO0XCHUE U FOPUINUECKHUI aipec; PeKUM padOTHI;

rpaduk npuema,

HOMepa Tene(OHOB ISl CIIPaBOK.

[ToMelienusi, B KOTOPBIX MPEIOCTABIACTCS MYHUIUIIAIBbHAS YCIyra, AOJIKHbI
COOTBETCTBOBATH CAHUTAPHO-3MHIEMHOJIOTHYECKUM MTPABUJIaM U HOPMATHBAM.

[ToMemiennsi, B KOTOPBIX MPENOCTABISIETCS MYHUIMIAIbHAS ~ yCIIyra,



OCHAILIAFOTCS:

IPOTUBOMNOKAPHOU CUCTEMOM U CPEICTBAMH MMOKAPOTYILICHHUS;

CUCTEMOW ONOBELICHHWS O BO3HUKHOBEHHHM YPE3BBIYAWHOW CHUTYyallUH;
CpPEACTBAMH OKa3aHUS NEPBOM MEIULIMHCKOW ITOMOIIH;

TyaJIETHBIMU KOMHATaMU JJIsl TOCETUTENEH.

3an oxugaHus 3asBUTENEH OOOPYIYETCS CTYNbSIMHU, CKaMbsSMHU, KOJIUYECTBO
KOTOPBIX OMpeNeNsieTcss UCX0oas U3 (PaKTUUEeCKOW HAarpy3Kd M BO3MOKHOCTEH NJIsi UX
pa3MeInieHus B MOMEIICHUH, a TaKke HHPOPMAIITMOHHBIMHU CTEHAMH.

TexcTsl MaTepuasnoB, pa3MEIICEHHBIX Ha HMH()OPMAIIMOHHOM  CTEHJE,
nevaTaTcs YAOOHBIM Ui 4YTeHHUS IpUPTOM, O€3 HCIpPABICHUH, C BBIACICHHUEM
HanbosIee BaKHBIX MECT MOIYKHUPHBIM IIPUPTOM.

Mecra sl 3amoJIHEHHsI 3asBJICHUNA OOOPYIYIOTCS CTYJIbSIMH, CTOJaMHU
(cToiikamm), OJ1aHKaMU 3asIBICHUM, MUChbMEHHBIMU MPUHAIICKHOCTIMH.

Mecta npuema 3asBureneii 000pyayroTcss MHOOPMALMOHHBIMU TaOIMYKaMU
(BBIBECKAMHM ) C YKA3aHHUEM:

HOMEpa KaOMHETa U HAMMEHOBAHUS OT/ENa;

(ammnuy, UMEHH M oOTyecTBa (IOCIEAHEE — NpU HAIUYMM), JOJKHOCTH
OTBETCTBEHHOTO JIMIIA 3a IPUEM JOKYMEHTOB;

rpaduka nmpuema 3asiBUTEICH.

PabGouee MecTO KaXXJ0ro OTBETCTBEHHOI'O JMIla 3a IPUEM JOKYMEHTOB,
JOJDKHO OBITh 00OPYJIOBAaHO NEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOKHOCTBIO
JOCTynma K HEOOXOAMMBIM HMH(POPMAIMOHHBIM 0a3aM JaHHBIX, [EYaTaroIM
YCTPOMCTBOM (IPUHTEPOM) U KOTIUPYIOUIUM YCTPOINCTBOM.

JIno, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, JOHKHO HMMETh HACTOJBHYIO
Ta0JIMUKY C yKa3aHUEM (paMuiInM, UMEHHU, OTYeCTBa (IOCIIEHEE - IPU HAJIUYHUH) U
JOJIKHOCTH.

[Ipu npenocTaBieHUH MyHUIIMIIAILHON yCIIyTH MHBAJIK1aM 00eCIIeUnBatOTCS:

BO3MOXHOCTh ~ OCCHPEMSITCTBEHHOTO  JOoCcTyna K  0OBeKTy  (3[aHHMIO,
MOMEILEHHIO), B KOTOPOM MPEJOCTABISAETCS MyHUIIMNIAIbHAS YCIIyTa;

BO3MOXHOCTbh CAMOCTOSITEJIBHOTO MEPEABUKEHUS IO TEPPUTOPHUH, HA KOTOPOM
pPacnoJIOKEHBbI 3/1aHUs U IIOMELIEHUS, B KOTOPBIX MMPEJOCTABIISIETCS MyHULMIIATbHAS
yclyra, a TaKkkKe BXoJa B TaKue OOBEKTHI U BHIXOJa U3 HUX, [TOCAJIKK B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BaHUE KPECIIa- KOJISCKH;

COMPOBOXKJICHUE WHBAIMAOB, HUMEIONIMX CTOMKHE paccTpoiicTBa (QYyHKIIMH
3pEHUS U CAMOCTOSITENIbHOTO MEPEABUKECHUS;

HaJuIeKalee pasMelleHre o0OopyAoBaHMs W HOcuTenell uHdopmanuwy,
HEOOXOAUMBIX ISl 0OecnieueHnsl OECIPEensITCTBEHHOTO JTIOCTYIa WHBATUAOB 3/1aHUSM
U TIOMEIICHMSIM, B KOTOPBIX TMPEAOCTABIAECTCS MYHMIMNAIbHAS YCIyra, ¥ K
MYHUIIUTIATBHOM YCIIyTe C YYETOM OIPAaHUYEHUN UX KU3HEACSITEIIbHOCTH;

nyOnupoBaHWEe HEOOXOAMMOW I WHBAJIMAOB 3BYKOBOM U 3pUTEIHLHOMN
uHboOpMalluK, a TaKXKe HaAMHCeH, 3HAKOB W MHOM TEKCTOBOW M TpaduvecKkon
uH(bOpMaIlMK 3HaKaMHU, BBITIOJIHEHHBIMU pebe(pHO-TOUeYHBIM HIprudTOoM bpaiins;

JOITYCK CYpAOIEPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOIYCK COOAKU-TIPOBOJAHMKA MPH HAJTMYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€
cnenuaibHOoe OOydeHue, Ha OOBEKTHI (3MaHUs, TOMEMICHUsI), B KOTOPBIX



MPEAOCTABISAIOTCS MyHULIMIAIbHAS YCIIYTH;

OKa3aHWE WHBAJIMJAM TIOMOIIM B TMPEOJOJICHMH OapbepoB, MEIIAIOIINX
MOJTYYEHUI0 UMH TOCYJIapCTBEHHBIX U MYHHUIIMMNAIBHBIX YCIYT HapaBHE C JPYTUMH
JINIIaMH.

IMoka3aTesi JOCTYNTHOCTH M KA4eCTBA MYHUIIUNIAJIbHOM YCJIYTH

2.27. OCHOBHBIMH [I0Ka3aTeISIMU JIOCTYITHOCTH peaoCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH SIBIISIFOTCS

2.27.1. Hanuame moTHOM ¥ MOHATHOW MHGOPMAITIHU O TIOPSIIKE, CPOKAX U XOC
MPEIOCTABIICHUS MYHUIIUTIATHPHOW B HMH(POPMAIMOHHO- TEICKOMMYHHUKAIIMOHHBIX
CEeTSAX OO0IIEero MmoJib30BaHus (B TOM 4ucie B cetd ' MHTepHeT"), CpeAcTBax MacCoBOM
uH(popManuu.

2.27.2. BO3MOXHOCTh  TIOJIy4CHHS]  3asgBUTEIEM  YBEJAOMJICHUH O
IIPEIOCTABICHUN MYHULIMNIAJIBHON yciIyru ¢ nomouisro EIY.

2.27.3. BO3MOXHOCTh MOJy4YeHHUs] HHGOPMAIMH O XOJIe MPEJOCTaBICHUS
MYHUIIUTIATBHOM YCIYTHM, B TOM YHCIE C MCIOJIb30BaHHUEM HMHPOPMAIIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHMA.

2.28. OCHOBHBIMHU MMOKa3aTEIsIMU KadyecTBa MPEIOCTABICHUS MYHUIUIIATBHOM
YCIIYTH SIBJISIIOTCSL:

2.28.1. CBOEBpEeMEHHOCTh MPEAOCTABICHHUS MYHHUIIMMAIBHON YCIyTH B
COOTBETCTBHHM CO CTaHIAPTOM €€ TPEIOCTaBICHUS, YCTAaHOBJIECHHBIM HACTOSIIAM
AJMUHHUCTPATUBHBIM PETIaMEHTOM.

2.28.2. MuHUMAaIBEHO BO3MOYKHOE KOJIMYECTBO B3aUMOJICHCTBUN IpakIaHUHA C
TOJDKHOCTHBIMHA ~ JIUI[AMH, YYacCTBYIOIIUMU B TPEAOCTABICHUA MYHHUITUTIATHLHOM
YCITyTH.

2.28.3. OtcyrcTBUEe OOOCHOBAaHHBIX JKajo0 Ha JelcTBUsA (Oe3aeiicTBHE)
COTPYIHHUKOB M MX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIICHUE K 3asIBUTEIISIM.

2.28.4. OtcyrcTBHE HApyIICHWA YCTAaHOBJICHHBIX CPOKOB B IpoIlecce
MPEIOCTABICHUSI MyHUITUTIATBHOU YCIIYTH.

2.28.5. OrcyrcTBUE 3asBIICHUN OO0 OCMAPUBAHUM PEIICHUN, JIEHCTBUMA
(Oe3meiicTBUSI) YTIOJTHOMOYEHHOTO OpTaHa, €ro JIOJDKHOCTHBIX JIUI, TPHHHUMAEMBIX
(COBepIIEHHBIX) MPU TPEIOCTABICHUU MYHUIMIAIBHONW YCIyrd, IO UTOTaM
PacCMOTPEHHsI KOTOPBIX BBIHECEHBI PEIICHHS OO0 YIOBIECTBOPCHUH (YaCTHUYHOM
YJOBJIETBOPEHUH ) TPEOOBAHUI 3asIBUTEIICH.

HNHble TpedoOBaHMsI, B TOM YHCJIE YYUTHIBAKOIINE 0COOCHHOCTH
NPeaoCTABJICHUS MYHUIMIIAJIbHOM YCJIYTH B MHOTO(PYHKIIMOHAJIBHBIX HEHTPAX,
0COOCHHOCTH NPEAOCTABJICHUS MYHHUIUNIAJIBHON YCJIYTH 110
IKCTEPPUTOPHATBHOMY NIPUHLIMILY U 0COOCHHOCTH NPeI0CTABICHUSA
MYHHIMIIAJIBHOH YCJIYIH B JJIEKTPOHHOM (popme

2.29. TlpenocraBieHre MYHMIMIIAIBHOW YCIYTH IO 3KCTEPPUTOPUATHLHOMY
IPUHLIUITY OCYHIECTBIISIETCA B 4aCTU OOECTeueHUs] BO3MOKHOCTH MOJIa4YM 3asiBICHUN
nocpeactsoM EIII'Y wm momyueHnst pesynbrata MYyHULUNAIBHOW YCIYyTH B



MHOTO()YHKITMOHAITLHOM IIEHTPE.

2.30. 3asgBuTensmM obecrieunBaeTCsl BO3MOKHOCTD MPEJCTABICHUS 3asBICHUS U
MpPUJIaraeMbIX JOKYMEHTOB B (hOpMe JIEKTPOHHBIX TOKYMEHTOB nocpenctsoM EINTY.

B stom ciiydae 3agBUTEND WM €T0 NPEACTaBUTENbL aBTopusyercss Ha EIIIY
MIOCPEACTBOM MOJTBEPKICHHOW ydeTHOU 3amucu B ECHUA, 3anosHgeT 3asiBICHHE O
MPEAOCTABICHUA MYHULUNAIBHOW YCIYTM C HCHOJIb30BAHUEM HMHTEPAKTUBHOM
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3amnoJHEHHOE 3asBJIEHUE O MPEJOCTAaBICHUM MYHHUIMNAIBHOW YCIyTH
OTIPABIISICTCA 3asBUTEJIEM BMECTE C IPUKPEIUIEHHBIMHU 3JIEKTPOHHBIMH OOpa3zaMu
JIOKYMEHTOB, HEOOXOJMMBIMHU JIi MPEJOCTaBICHUS MYHMIIMIAIBLHON YCIyTH, B
Ynonnomouennsiit opra. [Ipu aBropuzanuu B ECHA 3asBieHue o npeaocTaBieHUN
MYHULIUTATBHON YCIYTH CYUTACTCS TOAMUCAHHBIM MPOCTOM 3JIEKTPOHHOM MOIUCHIO
3asIBUTENS, IPEACTABUTENS, YIIOTHOMOYEHHOTO Ha MOUCAHUE 3asIBICHUS.

Pe3ynbTaThl npenocTaBlieHUs] MyHULUNAIBHOW YCIYTH, YKa3aHHbIE B IYHKTE
2.5 Hacrodmero AIMUHHCTPATHBHOIO PEIVIAMEHTA, HAIpPAaBISAIOTCA 3asBUTENIO,
npeacTaBuTeNio B JuuHb kabuHeT Ha EII'Y B gopme 31eKTpoOHHOTO JOKYMEHTAa,
MOANMUCAHHOTO  YCWJICHHOW  KBAIU(DUIIMPOBAHHOW  DJIEKTPOHHOW  MOAMMCHIO
YIOJIHOMOYEHHOIO JIOJDKHOCTHOTO JMIA YTOJHOMOYEHHOTO OpraHa B Clydae
HalpasJICHUs 3asBJIeHUs nocpeactsoM EINTY.

B cnyuae wmampasinenus 3aaBieHus nocpeactsom  EIII'Y  pesynbrar
MPEA0CTaBICHNUS MYHUIIUTIATBLHON YCIIYTH TaK)KE€ MOKET OBbITh BbIJAH 3asIBUTEIIO HA
OyMa)XHOM  HOCHUTEJIE B  MHOrOQyHKIIMOHAJIHHOM  IIEHTpE B  MOpPSIKE,
PETyCMOTPEHHOM MYHKTOM 6.3 HaCTOSIIETO A TMUHUCTPATUBHOTO PETriiaMeHTa.

2.31. DIeKTpOHHBIC JTOKYMEHTBI MOTYT OBITh NMPEAOCTABIICHBI B CIICIYIONINX
dbopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp,
tiff.

Homyckaetcst popMupoBaHUe JIEKTPOHHOTO JOKYMEHTA MyTeM CKaHWPOBAHUS
HETMOCPEICTBEHHO C OpUTHHANIA IOKYMEHTa (MCIOJIb30BaHUE KOMUM HE JOMyCKaeTCs),
KOTOPO€ OCYIIECTBJISICTCS C COXPAHEHHEM OPHUEHTALMM OpUTHMHAjla JTOKYMEHTa B
paspemennu 300 - 500 dpi (macmtad 1:1) ¢ HCmOab30BaHUEM CIICIYIOIIUX PEKUMOB:

- "qyepHOo-0emnbIil" (TpU OTCYTCTBUU B JOKyMEHTE TpaduuecKuX N300pakeHHU 1
(VM) LBETHOTO TEKCTA);

- "oTTeHKHM ceporo” (MpW HAIMYWU B IOKyMEHTE Tpadruecknx n300pakxeHui,
OTJIMYHBIX OT LIBETHOT'O IPauyecKOro N300pakeHus);

- "mBetHoM" wiM "pexuM MOJHOW 1Beronepenaud’’ (MpU HAIMYUU B
JIOKYMEHTE IIBETHBIX IpauuecKkux n300pakeHuil In0Oo LIBETHOTO TEKCTA);

- COXpaHCHHEM BCEX AayTeHTHYHBIX MPU3HAKOB TMOJJUHHOCTH, a HWMEHHO:
rpaduyuecKkoil MoANUCH JIULIA, IeYaTH, YIJIOBOTO ITamna OJlaHKa;

- KOJM4ecTBO (halIoB JOJKHO COOTBETCTBOBATh KOJUYECTBY IOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (W) Tpaduueckyro HHPOPMAIIHIO.

DNEKTPOHHBIC TOKYMEHTHI JOJDKHBI 00€CTIeYNBATh:

- BO3MOXHOCTh HUACHTHU(PHUIIMPOBATH JTOKYMEHT W KOJMYECTBO JIMCTOB B
JIOKYMEHTE;

- 71 JIOKYMEHTOB, COJIEpKalllUX CTPYKTYpPUPOBAHHBIE MO YACTSIM, IJIaBaM,
pa3nenaMm (mojapasnenaMm) JaHHbIE U 3aKIaJKH, OOECIEUMBAIOIIUE MEPEXOIbl IO



OTJIABJICHUIO U (WJIN) K COACPIKANTUMCS B TEKCTE PUCYHKAM U TAOJIAIIaM.

JIokyMeHTBI, ToJJIeXkKale TpeacTaBieHuo B dopmarax xls, xIsx wmm ods,
dbopMUPYIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

2.32. MyHununaneHas yclIyra HE TMPEAOCTaBIsICTCS B YIPEKIAOIIEM
(MpOAKTUBHOM) peXHME, MPETyCMOTPEHHOM YacThio 1 ctatbu 7.3 DenepanbHOTO

3akoHa Ne 210-OD3.

I1I. CocraB, moc/1e10BaTEIbHOCTD M CPOKH BbINIOJIHEHUS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K NOPAAKY UX
BBINIOJIHEHHS, B TOM YMCJie 0COOCHHOCTH BHIOJTHEHUS] A/IMUHUCTPATHUBHBIX
Npoueayp B 3JIEKTPOHHOU dopme

I/IcqepnblBaloumﬁ NnepPpeYCHb A/IMMHUCTPATHBHLIX IMPOUECAYP

3.1. IIpenocrapienrne MyHUIIUMIIATBLHON YCIyTH BKJIIOYAET B c€0s CIIETYIOIINE
aAMUHUCTPATUBHBIE TPOLICAYPHI:

1) mpueM W peructpanus 3asBICHUS U JOKYMEHTOB (OTKa3 B MpHUEME K
PACCMOTPEHHUIO 3asBJICHUS U JOKYMEHTOB);

2) (popmMupoBaHHe M HaNpaBlIEHUE MEXKBEJOMCTBEHHBIX 3allPOCOB B OPraHbI,
YYaCTBYIOIIHUE B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH;

3) paccMOTpeHHE 3asBJICHHUS W TMPEACTaBICHHBIX JOKYMEHTOB, HAIPAaBJICHHE
(BpIIaya) 3asBUTEIIIO PE3YIbTAT MPEIOCTABICHUS MyHUIIMIAIBHONU YCIIYTH.

3.1.1. IIpuemM u perucrtpanysi 3asBJICHUS U NOKYMEHTOB (OTKa3 B IIpUEME K
DPACCMOTPEHHUIO 3asIBJICHUS U IOKYMEHTOB).

OcHoBaHueM Jisi Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
MOCTYIUICHUE B YIIOJTHOMOYEHHBIM OpraH 3asBJICHUS U MpUIaraéMblX K HEMY
JIOKYMEHTOB, Ha JIMYHOM IMMPHUEME, Yepe3 MHOTO(PYHKITMOHAIBHBIN IIEHTP, MOYTOBBIM
OTHPAaBJICHUEM HUJIN B 3JIEKTPOHHOU opMme.

IIpu  npueme  3asBIeHUA W JOKYMEHTOB  JOJDKHOCTHOE  JIMIIO
YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPUEM U PETUCTPALMIO 3asBJICHUS,
CHEIUAINCT  MHOTO(QYHKIIMOHAIBHOTO  IICHTPA,  OCYIIECTBISIOMMUNA  MPUEM
JOKYMEHTOB, MPOBEPSIET KOMIUIEKTHOCTh TMPEICTABICHHOTO B COOTBETCTBUU C
MyHKTOM 2.8 HacTosmero AIMUHUCTPATUBHOIO PETJIAMEHTA MaKeTa JOKYMEHTOB,
pu HEOOXOAUMOCTH JENIAaeT KOMHUIO C TMPECTABICHHBIX 3asBUTEIEM IMOITMHHUKOB
JIOKYMEHTOB U 3aBEpsIeT UX.

JIOJDKHOCTHOE JIUIO YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MpPHUEM U
PETUCTPAIMIO 3asIBJICHUS, IPUHUMAET U PETUCTPUPYET 3agBJICHUE C MPUSIATa€MbIMU K
HEMY JOKYMEHTaMH.

3asiBlicHME W TpWilaraéMble K HEMY JIOKYMEHThI, IOCTYNUBIIHE B
YOTHOMOYEHHBI OpraHa B DJJEKTPOHHOM BHJE, PETHCTPUPYIOTCS B 0O0IIeM
MOPSIKE.

[Tonyuenue 3asiBJI€HUS U MPUIATAEMBIX K HEMY JOKYMEHTOB MOJTBEPKIACTCS
YNOITHOMOYEHHBIM OPraHOM MYTEM BblJauu (HAMpaBJICHUS) 3asBUTENIO PACIIUCKU B
MOJYYEHUH JOKYMEHTOB C YKAa3aHMEM HUX TMEPEeYHs] W JaTbl HUX MOJy4YEHUS




YIIOJTHOMOYEHHBIM OPraHOM, a TaKXe C YKa3aHWEM IIepeyHsl CBEICHHU U
JIOKYMEHTOB, KOTOpble OyAyT TMOJy4eHbl MO MEXBEJOMCTBEHHBIM 3ampocaM. B
cillydae TMpEeAOCTaBIICHUS JOKYMEHTOB 4Yepe3 MHOTO(YHKI[MOHAIBHBIA ILIEHTP
pacnucka BbIJIaeTCs yKa3aHHBIM MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.

[Ipy mnocTymieHUM 3asBICHUS U IPWIATAEMBIX K HEMY JOKYMEHTOB B
MHOTO(YHKIIMOHANILHBIN LEHTP, MOCICAHUN HE MO3/HEE JIHS, CIEAYIOIIero 3a JTHEM
X TIOCTYIUICHUS, OoOecrneuuBaeT INepenady 3asBJICHHUS U MPUIaraeMbiXx K HEMY
JIOKYMEHTOB B Y IOJIHOMOYEHHBIN OPraH.

I[Ipy  mocTymuieHMM  3asBI€HUS [0  IIOYTE€  JIOJDKHOCTHOE  JIMLIO
YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NPENOCTABICHUE MYHULHINIAIBHOU
YCIYTH, IPUHAMAET M PETUCTPUPYET 3asBICHUE C MPUIAraéMbIMH K HEMY
JTOKYMEHTAMM.

[Tonyyenue 3asiBieHus] B (pOpMe ANEKTPOHHOTO JOKYMEHTA M MPHJIAraéMbIX K
HEMY JOKYMEHTOB  IIOATBEPXKAACTCS  YIOJHOMOYEHHBIM  OpPraHOM  IIyTEM
HaIPABJICHUS 3asBUTEII0 YBEIOMIICHUS, COJICPKALIETO BXOASIIUN PErUCTPALIMOHHBIN
HOMEp 3asBJICHUsA, JAaTy MOJIy4YECHHUS YIIOJHOMOYEHHBIM OPraHOM YKa3aHHOTO
3asBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB, a TaKXKe IE€PeYeHb HAUMEHOBAHUM
¢daiinoB, MpeacTaBICHHBIX B (OpME AJIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM HX
o0beMa, a TaKkKe MepPEeUHsl CBEJICHUN M JOKYMEHTOB, KOTOPbIE OYIyT MOJYyYEHBI 1O
MEXBEJIOMCTBEHHBIM 3aIipocam (J1ajee - yBEJJOMJICHUE O TIOJyYeHUU 3asiBIICHU).

YBenOMIIEHHE O MOJIYYECHHUH 3asIBJICHHS HAIIPABISIETCS YKA3aHHBIM 3asSBUTEIIEM
B 3asBJICHUM CIOCOOOM HE IO3aHEe pabdoyero MAHs, CIEIYIOUIEro 3a JTHEM
MOCTYTUICHUS 3asBJICHUS B Y TIOJTHOMOYEHHBINA OPTaH.

[Ipn nmocryruieHHH 3asBICHUS B JJIEKTPOHHOW (popMe MOIKHOCTHOE JIUIO
YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NPENOCTABICHHUE MYHULIHMNAIBHOU
yCIIyTH, B Te4eHue 1 pabodero AHs C MOMEHTA €ro PerucTpauuu MpoBOJIUT MIPOBEPKY
MOJJIMHHOCTH MPOCTOW 3JEKTPOHHOM MOANMUCH 3asBUTENS C UCIIOJIb30BAHUEM
COOTBETCTBYIOIIIETO CEPBHUCA €TUHON CUCTEMbl MACHTHU(PUKAIIMYA U ayTCHTU(PUKAIINH,
a TaKXe MPOIEAYPY MPOBEPKU ACHUCTBUTEIHHOCTA KBATU(PUITUPOBAHHON TMOITUCH, C
UCITIOJIb30BAaHUEM KOTOPOM MOJMUCAHO 3asiBICHUE (TTAKeT SJIEKTPOHHBIX JOKYMEHTOB)
O TMPEIOCTABJICHUM MYHUUUNAIBHOW YCIYTH, IPEAyCMATPUBAIOLIYIO IPOBEPKY
COOJTIO/IEHUS YCIIOBUI, yKa3aHHBIX B cTaThe 11 denepanbHoro 3akona Ne 63-D3.

B cnydae ecnu B pesynbrare NMpoBEepKU KBATU(PUIIMPOBAHHOM MOIAMUCH OYIeT
BBISIBIICHO HECcOOJII0/IeHHE YCTAHOBJICHHBIX  YCJIOBHUU NPU3HAHUS ee
JNIEUCTBUTEILHOCTH, YIOJIHOMOYEHHBIM OpraH B TEYEHUE TpeX MJHEHM CO JHSA
3aBEpILCHUS MPOBEICHUS TAKOW MPOBEPKU MPUHUMAET pellieHne 00 O0TKa3e B MpUeMe
K PAacCCMOTPEHMIO 3asiBICHHUS W HAIpaBJseT 3asBUTENIO yBEAOMJIEHHE 00 3TOM B
AIIEKTPOHHON (opMe ¢ ykazaHuWeM MyHKTOB ctaThu 11 depepanbHoro Ne 63-D3,
KOTOpBIE TOCIYKWJIM OCHOBAaHWEM I NPUHATHS YKa3aHHOTO peleHus. Takoe
YBEJOMJICHHE TIOJIIMUCHIBACTCA KBAIM(DHUIIMPOBAHHON TMOIMUCHI0 PYKOBOJIUTEIS
YIIOJTHOMOYEHHOTO OpraHa WiM YIIOJHOMOYEHHOIO WM JTOJDKHOCTHOTO JIMIA M
HaIpaBJISIETCSl MO aJpecy 3JIEKTPOHHOM MOYTHI 3asBUTENA JUOO B €ro JIUYHBIMA
kabunet Ha EII'Y, pernonansHOM mopTase.

MaxkcuMalIbHBIM CPOK UCTIOJHEHMS aAMUHACTPATUBHOMN IIPOLIELYPHI:

- Ha JIMYHOM TIpUeMe rpakaaH — He Oojee 15 MUHYT;



- NpU MOCTYIJICHUHM 3asBIICHUS U JOKYMEHTOB IO IMOYTE, B 3JIEKTPOHHOU
dbopme nu yepe3 MHOTOPYHKIIMOHAJIBHBINA IEHTP — 1 pabouuii AeHb.

YBenomiieHHe 00 OTKaze B NMPUEME K PACCMOTPEHHIO 3asBJICHHUS, B Clydae
BBIBIICHUST B XOJE€ TMPOBEPKH KBATU(PUIIMPOBAHHOW TMOAMUCH  3asBUTENSA
HECOOIOJIEHNUSI YCTAaHOBJICHHBIX YCJIOBUM TMPU3HAHUS €€ JICHCTBUTEIIBHOCTH
HaIlpaBJISICTCSl B TCUCHHE 3 JHEH CO JHS 3aBEPIICHUS MMPOBEICHUS TaKOH TPOBEPKH.

Pe3ynbpTaToM UCHOMHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI SBIISICTCS:

- TIPUEM W PETUCTpALMs 3asiBJICHUS, BblJada (HANpaBICHUE B DJIEKTPOHHOM
BUJIC WM B MHOTO(YHKIIMOHAJIBHBIN IICHTP) 3asSBUTEII0 PACHUCKA B TOJYyYECHUU
3asBJICHUSI W MPUIOKEHHBIX K HEMY JIOKYMEHTOB (YyBEIOMJICHUS O MOJIYYEHUU
3asIBJICHUS);

- HampaBJICHUE YBEJAOMIICHHS 00 OTKa3e B TMPUEME K PACCMOTPEHUIO
3asBJICHUSI, TTOCTYMUBIIIETO B AJIEKTPOHHOM BHJE, [0 OCHOBAHUSIM, YCTaHOBJICHHBIM
MyHKTOM 2.16 HacTodAiero AAMUHUCTPATUBHOTO PETJIaMEHTA.

3.1.2. ®dopmupoBaHHE U HaOpaBJICHUE MEKBEJOMCTBEHHBIX 3allpOCOB B
OpraHbl (OpraHU3aluy), YYaCTBYIOIIME B MPEIOCTABICHUN MYHUIIUNIATbHON YCIYTH.

OcHoBaHueM I Hayajga aJMUHHCTPATUBHOM  IPOLEIYpPHl  SABISIETCS
IIOJIyYECHHUE 3asABJICHUSA U JOKYMEHTOB JOJDKHOCTHBIM JIMIOM YIIOJTHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIM 34 [PEIOCTABICHUE MyHULIUIIAIIBHON YCIYTH.

B ciiydae eciiu 1oKyMeHTHI (MH(pOpManus), IpeayCMOTPEHHbIE TyHKTOM 2.14
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO PErjaMeHTa, He ObLIM MPEACTaBICHBI 3asBUTEIEM
M0 COOCTBEHHOM WHUIMATUBE, AOJUKHOCTHOE JHIIO0 YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 34 NPEAOCTABICHUE MYHULMITAIIBHON yCIIYT'H, TOTOBAT U HAIPaBJISET
B YCTaHOBJICHHOM 3aKOHOJATEJIbCTBOM MOPSAKE MEKBEIOMCTBEHHBIE 3alpOChl B
OpraHbl, B pAacHOPSHKEHUM KOTOPBIX HAXOMATCA YKa3aHHbIE JOKYMEHTHl H
uHbopmarus.

B cnydae ecnu 3agBUTENEM CaMOCTOSITEIBHO IPEICTABIECHBI BCE JOKYMEHTHI,
HEOOXOJUMbIE JJI1 MPEJOCTABICHUS MYHULUNAIbHOM YCIYTM M B PaclopsDKEHUU
YHoJIHOMOYEHHOTO OpraHa uMmeeTcss Bcsl HH(oOpmanus, HeoOXxoaumas Ui ee
IIPEAOCTABIIEHNUS, JOJDKHOCTHOE JIMIO Y IIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IIPEJOCTABICHNE MYHMIUMIIAJBHON YCIYTH, MEPEXOAUT K HMCIOJHEHUIO CIIEIYIOLIEH
aAMUHHACTPATUBHOM IPOLIEAYPHI HACTOSIIETO aAMUHUCTPATUBHOIO PEIVIAMEHTA.

MakcumanbHbld CPOK MCIOJTHEHUS aJAMUHUCTPATUBHOW MpoLEaypbl — S
pabouux JHEW Co IHS OKOHYAHUS MpUeMa JOKYMEHTOB U PErUCTpaliy 3asBIICHHUS.

Pe3ynbTaToM  UCHONHEHWS  aAMHUHUCTPATUBHOW  MPOUEAYPHI  SBISAETCS
dbopMHpOBaHHE U HANpaBIEHUE MEXBEIOMCTBEHHBIX 3allPOCOB JOKYMEHTOB

(uHpOpMaLIHH).

3.1.3. PaccmoTpeHne  3asBICHHUSI M IPEJACTABICHHBIX  JOKYMEHTOB,
HampasiieHre (BbLgaya) 3asiBUTENIO PE3YALTAT MPEAOCTABICHUS MYHHIMIIAILHON
YCIIYTH.

OcHoBanueM JyIsi Hadaja BBITIOJHEHUS AIMUHUCTPATUBHON MPOIEAYPHI
SBJISICTCSI  TIOJIyYCHHWE  JIOJDKHOCTHBIM — JIMIIOM  YTIOJTHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a TPEIOCTABICHUE MYHHUIIMITAJILHON YCIyTd, BCEX JTOKYMEHTOB




(uadopmaryn), HeOOXOIUMBIX ISl TPEIOCTABICHUSI MyHUIIUIIATIBHOW YCIYTH, B TOM
YHUCJIE IPEACTABIECHHBIX B MOPSIAKE MEKBEAOMCTBEHHOTO B3aUMOECHCTBHS.

JIOJDKHOCTHOE ~ JIMLO  YTOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHUE MYHUUUIAIBHOW YCIYyI'M, pPAacCMaTpUBAET IPECTABICHHBIC
JTOKYMEHTHI 1 MH(GOPMAIIMIO HAa MPEeIMET OTCYTCTBHS (HAIU4MsI) OCHOBAHMI OTKa3a B
MPEIOCTABIICHUN MYHULIMIAIBHON YCIYTH, MPEAyCMOTPEHHBIX myHKTOM 2.20
HACTOALIET0 AJMUHHUCTPATUBHOTO PErJIaMEHTA.

ITo mToram paccMOTpeHus 3asBJICHHS Y IOJITHOMOYEHHBIA OpPraH TOTOBUT:

- JIOTOBOp apeHAbl MYHULMIAIBHOIO MMYLIECTBAa (32 HCKIIOUYEHHEM
3€MEJIbHBIX YYaCTKOB);

- YBEJOMJIEHHE 00 OTKa3€ B MPEAOCTABICHUA MyHULIMIIAIbHOM YCIIYTH.

B ciyyae Hamuuus OCHOBAaHMM, YKa3aHHbIX B NyHKTe 2.20 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  PErJaMEHTa, JOJDKHOCTHOE  JMUO  TOTOBUT  IPOEKT
yBEeIOMJIEHHSI 00 OTKa3e B MPEJOCTABICHUN MYHULIUIIATBHON YCIYTU U NEPEAAET €T
Ha [IOJIIMCAaHUE PYKOBOIUTEIIO Y IOJITHOMOYEHHOIO OpraHa.

B ciydae OTCyTCTBHsS OCHOBAaHMM, yKa3aHHbIX B IyHKTe 2.20 HacTosmero
AJIMAHHACTPAaTUBHOT'O PETIAMEHTA, JOLKHOCTHOE JIMLO Y TOJIHOMOYEHHOIO OpraHa:

- IIPOBOJUT MEPONPUATHUSA 10 IIPUHATHUIO PELICHUS YIIOJHOMOYEHHOIO OpraHa
O 3aKJIOYEHUHU JOrOBOPA apeHIbl MyHULMIIAJBHOTO MMYILIECTBA (3a UCKIOYEHUEM
3€MEJIbHBIX Y4acTKOB) 0€3 IPOBEJCHMS TOPTOB,;

- OPraHU3yeT NPOBEACHUE OLICHKH CTOMMOCTH €XEMECSYHOW apeHIHOM IUIaThI
32 MYHMUIIMOAIbHOE MMYILIECTBO B COOTBETCTBUM C TPEOOBAHMSIMHU JIEHCTBYIOILIETO
3aKOHOAATENBCTBA;

- TOTOBHUT TMPOEKT JIOrOBOpa apeHIbl MYHULHUIIAIBHOTO HMyIIecTBa (3a
UCKJIFOUEHHEM 3€MEJIbHBIX YYaCTKOB);

- NEpEeNacT MOATOTOBJIEHHBIM MPOEKT JIOrOBOPA aApPEHAbl MYHHUIMIIAIBHOIO
UMYyILECTBA (32 HCKIIOYEHHEM 3€MEJIbHBIX YYAacCTKOB) M IpUiaraeMble K HEMY
JOKYMEHTBI Ha ITOAIIMCAHUE PYKOBOIUTEIO Y IOJITHOMOYEHHOIO OpraHa.

JloroBop odopmiIsieTcs B IBYX 3K3eMIUIIpax, MOAIUCHIBAETCA PYKOBOIUTEIEM
YIIOJTHOMOYEHHOTO OpraHa U 3aBEPSETCS N1€YaThIO.

Pesynprar nmnpenocTaBieHHMs ~MYHMIMNAJIBHOW  YCIYTM  BBIOAETCA  WJIU
HANpaBIIIETCSl 3asBUTENI0 HE IMO3JHEE YeM depe3 TpU pabouyux JHSA €O JHA
IIOANMCAHNSL PYKOBOAMUTENEM  YIIOJHOMOYEHHOTO OpraHa JOroBopa apeHbl
MYHUIIUOIATBHOTO HMMYIIECTBA (32 MCKIIOYEHUEM 3€MENbHBIX YYaCTKOB) WM
yBEJOMIIEHHSI 00 OTKa3e B MPEJOCTABICHUM MYHMIMNAIBHOW YCIYTH, IPU 3TOM
YBEJOMIIEHHE JOJIKHO COJEP’KaThb OCHOBAHUSI OTKa3za ¢ 00s3aTENbHOW CCHUIKOW Ha
HApYLICHUS, NPEAYCMOTPEHHbIE MYHKTOM 2.20 HacTosmero AAMUHUCTPATUBHOIO
periamMeHTa.

Cpok HCTHOJIHEHUSI aJMUHHUCTPATUBHON TIpoleaypsl - He Oojnee 104 mHei co
JHS PErucTpauuy 3asBICHHUS W NPUIAraéMbIX JOKYMEHTOB B YIOJHOMOYEHHOM
Oprase.

IlepeyeHb aAMUHHMCTPATHBHBIX NIPpOLeaYp (AeHCTBUI) NPH
NPeAoCTABJICeHMH MYHHIUNAIBHON YCJIYIH YCIAYT B 3JIEKTPOHHOH dopme
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3.2. [lpu mpenocTaBieHWHM MYHULMMAIbHON YCIYT'H B AJIEKTPOHHOW (opme
3asIBUTENI0 00€CTIEUNBAIOTCSI:

noJiyueHrue HHPOpMalMhd O TOPSAAKE U CpPOKaX  IPEJOCTABICHHUS
MYHUIIUTIATBHOU YCITYyTH;

dbopmMHpoBaHUE 3asIBICHUS;

OpyUeM W perucTpanus YIOJTHOMOYEHHBIM OpPraHOM 3asiBJICHUS U HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEOCTABICHUS] MYHULIMITAJIbHON YCITYTH;

MOJIyYeHHUE pe3yJIbTaTa IPeI0CTaBICHUS MyHUIIUIIATIBHON YCIIYTH;

MOJIyYeHHUE CBEAEHUI O X0JI€ PACCMOTPEHUS 3asIBJICHUS;

OCYLIECTBJIEHUE OLICHKU Ka4eCTBA MPEAOCTABICHNS MYHULIUITAIbHON YCIYTH;

nocyneOHoe  (BHecyAeOHOe)  00KajoBaHUE  PEIICHUHM U JeHUCTBUM
(O6e3nelicTBusl)  YMOJTHOMOYEHHOrO oOpraHa Jubo  neiictBus — (Oe3aeicTBHE)
JOJKHOCTHBIX JIU1L Y10JIHOMOYEHHOTO oprasa, MPEA0CTABIISAIONIETO
MYHUIIMIAIBHYIO YCIYTY, TUO0 MyHUIIUIIAIBHOTO CIyXKAaIlEro.

Iopsinok ocymecTBIEHUSI AAMUHUCTPATUBHBIX Npoueayp (aeicTBuii) B
3JIEKTPOHHOM (popMe

3.3. ®opMupoOBaHUE 3asBJICHHUS.

@opMHUpOBaHUE 3asBIICHUS OCYIIECTBISIETCS TMOCPEICTBOM  3aMOJHEHHUS
anekTpoHHON (opmbl 3asaBieHust Ha EINY 0e3 HEOOXOAMMOCTH JOMOJHUTEIHHOU
noJay4u 3asBJICHUS B KaKOW-Tn00 uHOM dopme.

dopmaTHO-JIOrMYeCcKast poBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYIIECTBIJISIETCS MOCJIE 3aMOTHEHUS 3asBUTENIEM KaXKJOro M3 MOJIeH 3JIEKTPOHHOU
dbopmbl 3asBieHus. [Ipu BISIBICHUN HEKOPPEKTHO 3aMOIHEHHOTO MOJIsl DJIEKTPOHHOM
dbopMBI 3asiBJICHUS 3aABUTENb YBEIOMIIICTCS O XapakTepe BBISBICHHON OIIMOKU U
MOpSIIKE €€  YCTpaHEHUsT  TOCPEJACTBOM  HMH(POPMAIMOHHOTO  COOOIIEHUs
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

[Tpu dhopmupoBaHUY 3asIBICHUS 3aIBUTEIIO 00ECIEYNBACTCS:

a) BO3MOKHOCTh KOITMPOBAHUS U COXPAHEHUS 3aBJIECHUS U UHBIX TOKYMEHTOB,
YKa3aHHbBIX B MOyHKTax 2.8 HacTosmero AJIMHUHUCTPATUBHOIO PErJIAMEHTA,
HEOOXOMMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

0) BO3MOKHOCTh TIeYaTH HA OyMa>KHOM HOCHTEJIE KOTHH AJIEKTPOHHON (POPMBI
3asIBJICHUS;

B) COXpaHEHHE paHee BBEJACHHBIX B AJICKTPOHHYIO (JOPMY 3asIBICHUS 3HAUCHU N
B JIFOOOM MOMEHT MO KEJaHWIO TOJIh30BaTElisl, B TOM YHCJIE MPU BO3HUKHOBEHUU
omuOOK BBOJIA U BO3BpATE JJIsl IOBTOPHOTO BBOJIA 3HAYEHUM B DJIEKTPOHHYIO (popmy
3asIBJICHUS,;

I') 3alojHEHUE TMOoJield AJIEKTPOHHOM (OpMBI 3asiBieHHs] JO Hauyaja BBOJA
CBEJICHUM 3asBUTEJIEM C HCIOJb30BAaHUEM CBeJeHHH, pa3MemieHHbix B ECUA, u
cBeneHul, omyonukoBaHHeix Ha EIIIY, B wacTm, Kacaromelcs CBEICHHA,
orcyrcTBytouux B ECHUA;

71) BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOW W3 ATAIlOB 3alOJHEHUS AJICKTPOHHON
(dbopMbI 3asBIeHHS 0€3 TOTEPH paHee BBEACHHON MH(POpMAIUY;

€) BO3MOXHOCTh noctyna 3asButrenss Ha EII'Y k paHee mnolaHHbIM HM



3asBJICHUSIM B T€UEHHE HE MEHEE OJHOI0 roJia, a TakKe YaCTUYHO C(OPMHUPOBAHHBIX
3asBJICHUI — B TEUCHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U TMOAMKMCAHHOE 3asBJICHUE U WMHBIE JIOKYMEHTHI,
HEOOXOAMMbIC MJIA TPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, HANpaBisIOTCA B
YnosHOMOYEeHHBIN opraH nocpeacrsom EINTTY.

3.4. YoIHOMOYEHHBIM opraH o0ecneyrBaeT B CPOK He mosaHee 1 pabouero
IHA ¢ MOMeHTa mojauu 3assieHus Ha EII'Y, a B ciydae ero mocTyIUIeHHS B
HepaOounil WK IPa3AHUYHBIN J€Hb, — B CIEAYIOIIUI 32 HUM MEPBbI paboumii 1eHb:

a) IpUeM JIOKYMEHTOB, HEOOXOAUMBIX AJISl MPEAOCTABICHUS MYHUIIUIIATHHON
yCIyTH, W HANpPaBICHUE 3afABUTENIO 3JIEKTPOHHOTO COOOIICHHS O MOCTYIUICHUU
3as1BJICHUS;

0) perucTpauuio 3asBJICHUS W HAIPABJICHUE 3asIBUTEII0 YBEJAOMIIEHUS O
perucTpanuu 3asBieHus 1100 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JIs
IIPEIOCTABICHUS MyHUIUIIATBHON YCIIYTH.

3.5. DJEKTpOHHOE 3asBICHUE CTAHOBHUTCS JOCTYIHBIM JUISI JTOJKHOCTHOTO
Juia  YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IIPUEM U PErUuCTpaLUIo
3adBJICHUsl (anee — OTBETCTBEHHOE JOJDKHOCTHOE JIMLO), B TOCYAAapCTBEHHOU
MHPOPMALlMOHHOM CHUCTEME, UCHOJIb3yeMONH YIIOJIHOMOYEHHBIM OpraHoM JJis
IpenoCcTaBleHus MyHUIMNaapHou yeiyru (nanee — ['UC).

OTBETCTBEHHOE JOJDKHOCTHOE JIULIO:

MIPOBEPSICT HAJIMYME OHIEKTPOHHBIX 3asBieHud, noctynuBmux ¢ EIIIY, ¢
IIEPUOJOM HE pEKE 2 pa3 B JICHb;

paccMaTpuBaeT IOCTYNMBIIME 3asBICHHS W  MPUIOKEHHbIE  00pa3bl
JIOKYMEHTOB (IOKYMEHTHI);

MPOU3BOJUT JCHUCTBUS B COOTBETCTBUM C TMYHKTOM 3.4 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.6. 3asBUTENI0 B KayecTBE pe3yJibTara MNPEIOCTABICHUS MYHUIIMIAIBLHON
yciyru o0ecreurBaeTcs BO3MOKHOCTh MOJTYUYEHHUS TIOKYyMEHTa:

B (opMe  BJIEKTPOHHOTO  JOKYMEHTa,  IOAMNHUCAHHOTO  YCHUJIEHHOM
KBAJIM(ULUPOBAHHON 3JIEKTPOHHONW MOJIUCHIO YMOJIHOMOYEHHOTO JOKHOCTHOIO
i YIOoJHOMOYEHHOTO OpraHa, HallpaBJICHHOTO 3asBUTENIO B JIMYHBIA KaOMHET Ha
EIIT'Y;

B BuJe OyMaXHOTO JIOKyMEHTa, TOJATBEPKIAIOUIETO  COJAEpKaHHE
AIIEKTPOHHOTO IOKYMEHTA, KOTOPbIN 3asiBUTENb MOJIyYaeT IpH JIMYHOM OOpalieHuu B
Y10 IHOMOYEHHBIH oprad (MHOTO(YHKIIMOHAIBHBINA LIEHTD).

3.7. Tlomydyenue wuHOpMaMM O XOJE PACCMOTPECHUS 3asBJICHUS U O
pe3yJibTare MPENOCTABICHHUS MYHHIMIAIBHON YCIYyTH MPOU3BOAMTCS B JINYHOM
kabunere Ha EII'Y, mpu ycioBum aBTopu3zanuu. 3asBUTE]Ib UMEET BO3MOXKHOCTH
POCMATPUBATh CTAaTyC »dJEKTPOHHOTO 3asBJICHUSA, a Takxke HWHPOPMALUIO O
JAJIbHEUIINX NEHCTBUAX B JUYHOM KaOMHETE MO0 cOOCTBEHHOM MHUIIMATHUBE, B JII000E
BpEMS.

[Ipu mnpenocTtaBieHUH MYHHUIMIAIBHOW YCIYTH B D3JIEKTPOHHON (opme
3asBUTEIIIO HAIIPABIIAETCS:

a) YBEIOMJIEHHE O MPUEME M PETUCTPALMH 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOOUMBIX ISl TMPEAOCTABICHHUS MYHHIMIIAIBHOM yCIyrd, COJeprKaliee



cBeeHUs O (akTe TMpHeMa 3asiBICHUS M JIOKyMEHTOB, HEOOXOIUMBIX JIJIst
IPEIOCTABIICHUS] MYHUIMNAIBHON yCIyTu, W Hayajle MpOLETypbl IMPEIOCTABICHUS
MYHULIMIIAJIbHOW YCIYT'M, a TakKe CBEJIEHUS O JaTe€ W BPEMEHU OKOHYAHUs
IPEIOCTABIICHUS! MYHULMIAIBHON yCIIyTH JIMOO MOTHBHPOBAHHBIA OTKa3 B IpPHEME
JIOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH;

0) yBEIOMIJIEHHE O pe3ylbTaTax PacCMOTPEHMsI JOKYMEHTOB, HEOOXOIUMBIX
JUIS. TIPEJOCTABICHUS] MyHUIIUIIAJIbHON YCIIYTH, COAEpIKalllee CBEJIECHUS O NMPUHITUU
MOJIOKUTEIBHOIO  PEIICHUsT O MPEJOCTABICHUM MYHULUIAIBHON YCIYIrd H
BO3MOXKHOCTH TIOJYYUTh PE3YyJbTaT MPEJOCTABICHUS MYHHUIIUIAIBHONU YCIyTU JTUOO
MOTHUBUPOBAHHBIN OTKa3 B IPEIOCTABICHUN MYHHUIIUIAIBHON YCIIYTH.

3.8. Onenka kauecTBa NPeJOCTABICHHS] MyHULIUITAIbHON YCITYTH.

OneHka KayecTBa MPEJOCTABICHHUSI MyHUIMIAIBHON YCIyTH OCYIIECTBIISIETCS
B cOOTBeTCTBUHU C [IpaBuiamu oneHkH rpaxaaHamu 3p(HEKTUBHOCTH AESATENbHOCTU
PYKOBOIUTENEH TEPPUTOPHAIBHBIX OpraHoB benepanbHbIX OpraHoB
UCIIOJTHUTENbHON BiacTU (MX CTPYKTYPHBIX MOJpa3efieHUil) ¢ y4eToM KauecTBa
IIPENOCTABICHUS UMU T'OCYJIapCTBEHHBIX YCIIYT, a TAKXKE IPUMEHEHHs PE3YJIbTATOB
YKa3aHHOM OLEHKM KaK OCHOBAaHMs JUIsl TPUHATHA PEMIEHWH O JOCPOYHOM
IPEKPAIICHUY  HCIIOJHEHUS  COOTBETCTBYIOIIMMH  PYKOBOJIUTEISIMH  CBOMX
JOJDKHOCTHBIX O0SI3aHHOCTEW, YTBEP)KIEHHBIMHM IOCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepanmu ot 12.12.2012 Ne 1284 "OO6 oreHke TIpakaaHaMu
3 ()EKTUBHOCTH  ACATENBHOCTH  PYKOBOJAUTENEH  TEPPUTOPUAIBHBIX  OPraHoB
(denepabHbIX OPraHOB MCIIOJHUTENbHON BIACTH (MX CTPYKTYPHBIX MOAPA3ACICHUN)
U TEPPUTOPUATIBHBIX OpPraHOB TOCYJAPCTBEHHBIX BHEOIOKETHBIX (POHIOB (UX
PErHMOHAJBHBIX OTIENECHUI) C YYeTOM KauyecTBa MPEIOCTaBIEHUSI TOCY1apCTBEHHBIX
yCIIyI, PYKOBOAMUTENIEW  MHOTO(PYHKIMOHAIBbHBIX IIEHTPOB  MPEJOCTABICHUS
rOCYAapCTBEHHBIX M MYHHUUUIAJIBHBIX YCIyT € YY€TOM KayecTBa OpraHu3aluu
IIPENOCTABIEHUSI TOCYJAapCTBEHHBIX W MYHULMIIAJIBHBIX YCIyr, a TaKXe o
NPUMEHEHUN pE3YyJbTAaTOB YKa3aHHOW OLICHKM KaK OCHOBaHUS Ui TPUHATHUSA
pElIEHWI O  JTOCPOYHOM  IPEKPAlICHUM  MCIOJHEHUS  COOTBETCTBYIOILIWMH
PYKOBOJIUTEIISIMUA CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH .

3.9. 3asBuremo o0ecmeuynBaeTCSI BO3MOXKHOCTH HAIpaBIEHUS JKaIOObl Ha
pelieHus, JeHCTBUS WM Oe3neiicTBie YTOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
auna  YIOJIHOMOYEHHOTO  OpraHa Ju00  MyHHUIMIAIBHOTO  CIYXKallero B
coorBeTcTBHM cO cTtatherd 11.2 denepampHoro 3akona Ne 210-®3 m B mopsike,
YCTaHOBJIEHHOM mnocTaHoBJIeHUEM lIpaBurenscrBa Poccuiickon @Penepanuu  OT
20.11.2012 Ne 1198 "O denepanbHoli rocyaapcTBEHHON MH(OPMAIIMOHHON CHCTEME,
obecrieunBaroIIeHi Mmporecc 10cyaeoHoro, (BHECY1e0HOr0) 00KaaoBaHUs PEIICHUN U
nercTBuid (0e31eCTBUS), COBEPILICHHBIX NPHU MPEIOCTABIEHUU TOCYJAPCTBEHHBIX U
MYHUIIUOANBHBIX yCIIyr" (B cilydae, eclii YTOJHOMOYEHHBI OopraH MOAKIIOYEH K
YKa3aHHOU CHCTEME).

IHopsaaok ncnpaBaeHNs TOMYIIEHHBIX ON€YAaTOK U OIIN0OK B BHIIAHHBIX
B pe3yJibTaTe NMPeA0CTABJICHIUS MYHUIUNIAJIbHON YCJIYTH JOKyMEHTax

3.10. B cnyuae BBISIBICHUS ONEYATOK M OMIMOOK 3asBUTENb BIPAaBEe OOPATUTHCS



B YNOJHOMOYEHHBIN OpraHa ¢ 3asBJICHUEM C MPUIIOKEHUEM IOKYMEHTOB, YKa3aHHBIX
B IYHKTE 2.8 HacToAEro AAMUHACTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHMs OTKa3a B MpHUEME 3asBJICHHUS 00 HCIPABJICHUH OINEYATOK U
OLIMOOK yKa3aHbl B MyHKTE 2.16 HacTosIero AJIMUHUCTPATUBHOTO PETJIaMEHTa.

3.12. WcnpaBrneHue MAONMYIICHHBIX OMNEYATOK W OIMIMOOK B BBIJAHHBIX B
pe3yJibTaTe MpPeIOCTaBICHUS MyHULIMIAIBHON YCIYyTH JOKYMEHTaX OCYIIECTBIISIETCS
B CIICIYIOLIEM IMOPSJIKE:

3.12.1. 3asBuTens mpu OOHAPYKEHUU OIEUATOK W OMMOOK B JTOKYMEHTax,
BBIIaHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHUIIMNAIBHON ycImyru, oOpariaercs
JUYHO B YTNOJHOMOYEHHBII OpraH C 3asBJICHHEM O HEOOXOAMMOCTH HMCHPABIICHUS
OIIEYaTOK U OIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX OIMCAHUE.

3.12.2. YIONHOMOYEHHBI OpraH IpU NOJY4YEHUU 3asABJICHUS, YKA3aHHOTO B
noanyHkre 3.12.1 myHkra 3.12 HacTrofmero moapasliena, paccMaTpUBAECT
HEOOXOJMMOCTh BHECEHHUS COOTBETCTBYIOIIMX HM3MEHEHUH B  JIOKYMEHTHI,
ABJISIIOIIMECS PE3YJIBTATOM MPEAOCTABICHUS MYHUIIUIIAIBHON YCIIyTH.

3.12.3. YnoiHOMOYEHHBI oOpraH oOOeCrneYMBaeT YCTPAHEHUE OINEYaTOK M
OMOOK B  JIOKYMEHTax,  SBIAIONIMXCS  pPE3yJbTaTOM  MPEAOCTaBIICHUS
MYHULUNAIBHON YCITyTH.

3.12.4. Cpok ycTpaHeHus OnevyaToK ¥ OITMOOK HE JIOJDKEH MPEBHIIATh 3 (Tpex)
pabounx JTHEH C JaThl PETUCTpaIlMU 3asBICHUS, YKa3aHHOTO B moanmyHkre 3.12.1
nyHkTa 3.12 Hacrosiero noapasaena.

V1. OcoGeHHOCTH BBINIOJHEHUS A AMUHUCTPATUBHBIX MPOLEYP
(meiictBMi) B MHOTOQYHKIMOHAJIBbHBIX LIEHTPAX MPEI0CTABJICHUS
rocyJapcTBEHHbIX ¥ MYHHUIMIIAJbHBIX YCJIYT

HcuepnbiBaonuii nepevyeHb A AMUHUCTPATHBHBIX MPoLeayp (AedCTBHI)
IPHU NPEJOCTABJICHUHU MYHUIUNIAJIBHOU YCJIYI'H, BbINOJIHAEMBbIX
MHOIO()YHKUMOHAJIBHBIMH LIEHTPAMU

6.1 MHOTOQYHKITMOHATBHBIN IIEHTP OCYIIECTBIISCT:

nH(OPMUPOBAHHUE 3asBUTENCH O MOPSAIKE MPEAOCTABICHHUS MYHUIIUINAIbHOU
yCIyTd B MHOTO(QYHKIIMOHAJbHOM IIEHTpPE, MO HMHBIM BOIPOCaM, CBS3aHHBIM C
MPEIOCTABICHUEM MYHULIUIIAILHON YCIIYTH, a TaK’Ke KOHCYJIbTUPOBAHUE 3asiBUTEICH
O TMOpPSAKE NPEeAOCTaBICHUS MYHUIUIAIBLHOM YCIYrd B MHOTO(YHKIIMOHAIBHOM
LEHTPE;

BbIJIauy 3asBUTENIO PE3yJIbTaTa MPEJOCTABICHUS MYHHUIIMIAIBHONW YCIyTH, Ha
OyMa)KHOM HOCHUTEJE, MOATBEP)KIAIOIINX COAEPKaHUE JJIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJIEHHBIX B MHOTO(QYHKIMOHAIBHBIA LEHTP MO Pe3ysbTaTaM MPEAOCTaBICHUS
MYHULMIAIBHOW YCIYI'M, a TaKXe BblJada JOKYMEHTOB, BKJIIOYas COCTABJICHHE Ha
OyMa)XHOM HOCHTEJE U 3aBEPEHHE BBITUCOK U3 MH()POPMAIIMOHHBIX CHCTEM OPIaHOB,
MPENOCTABISIOIINX TOCYIAPCTBEHHbIE (MyHULIMIAIBHBIE) YCIYTH;

VHBIE ITPOLEAYPHI U ACUCTBUS, NPeRyCMOTpeHHbIe DenepanbHbiM 3aKOHOM Ne
210-®3.

B coorBercTBuu ¢ yacteio 1.1 craten 16 @enepanbHoro 3akona Ne 210-D3



Ui peanu3ali  CBOUX (YHKIUH MHOTO(YHKIIMOHAJIbHBIE IICHTPHl BIpPaBe
IIPUBJICKATh UHbIC OpPraHU3aLUH.

HNudopmupoBanue 3assBuTEICH

6.2. WudopmupoBanue 3asgBUTENST MHOTOPYHKIUOHAIBHBIMU IIEHTPAMHU
OCYIIECTBIISIETCS CIEAYIOUIUMHU CIIOCOOaMU:

a) TIOCPEJCTBOM TIPHUBJICUYCHHSI CPEICTB MAacCOBOW HMH(POpPMAIUM, a TaKXKe
nyTeM pa3MelleHuss MHPOopMalMi Ha O(UIMATIBHBIX calTaX W HHPOPMAIIMOHHBIX
CTeHJIaX MHOTO(YHKIIMOHATBHBIX [IEHTPOB;

0) mpu oOpalieHur 3asBUTENSI B MHOTOQYHKIIMOHATIBHBIA LIEHTP JUYHO, IO
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUMN, TUOO MO AJIEKTPOHHOM MOYTE.

[Ippu nuyHOM oOOpameHuu pabOTHUK MHOTO(QYHKIMOHAIBHOTO ULEHTpa
1noJipo6HO MH(GOPMHUPYET 3asBUTEJIECH 110 UHTEPECYIOLUIUM UX BOIPOCAM B BEKIMBOU
KOPPEKTHON ¢opMe C HCHOJb30BaHUEM OQPUIHMAIBHO-IEIOBOIO CTUIS PEYH.
Pexomenayemoe BpeMs IIpe1oCTaBIE€HUsI KOHCYJIbTAllMN — He Oojee 15 MUHYT, BpeMs
OKUJAHUS B OUYEpENU B CEKTOpe MH(OPMUPOBAHMS AJIS MOJIydYeHUs: UH(OpMaLUU O
MYHUIIMIIAJIBHBIX YCIYraxX HE MOKET MPEBbIATh 15 MUHYT.

OtBeTr Ha TeneQOHHBIM 3BOHOK JOHKEH HAuMHATBCA € HH(OpManuu o
HAaUMEHOBAHUU OpraHM3aly, (HaMUINN, UMEHHU, OTYECTBE U JOHKHOCTH paOOTHHUKA
MHOTO()YHKIIMOHAJILHOTO LEHTpA, IPUHSABLIETO Tene(POHHBIN 3BOHOK.
NuauBuyalbHOE YCTHOE KOHCYJIBTUPOBAHHME TMPU OOpAIEHUWU 3asBUTENS IO
TenedoHy pabOTHUK MHOTO(YHKIMOHAIBHOTO LEHTpa ocyulecTBiseT He Oosee 10
MUHYT;

B cnyuae eciu a1 MOATOTOBKM OTBETa TpeOyeTcs: Oojee MpoAO0IHKUTEIbHOE
BpeMs,  pa0OTHUK  MHOTO(QYHKIIMOHAJIBHOTO  ILEHTpa,  OCYIIECTBISIOIIMMA
UHAMBHUIYyAJIbHOE YCTHOE KOHCYJIbTHUPOBaHUE MO TeseOoHYy, MOXKET MNPEeIOKUThH
3asIBUTEINIO:

U3JI0KUTh OOpallleHe B MUCbMEHHOU (popMe (OTBET HAIPaBISETCS 3asBUTEIIO
B COOTBETCTBHUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIllEHUN );

HA3HAYUTh JPYroe Bpemsl IJIsl KOHCYJIbTalUM.

[Ipy KOHCYJIBTHUPOBAHUHU IO MUCHMEHHBIM OOpAIlEHUsM 3asBUTEIEH OTBET
HaIlpaBJIsIeTCs B MHCBMEHHOM BHIE B CpoK He mno3gHee 30 kajmeHOapHbIX JHEH C
MOMEHTa PETUCTpaluu oOpaileHus B popMe 3JIEKTPOHHOIO JOKYMEHTa MO aJpecy
ANIEKTPOHHOM  MOYTHl,  yKa3aHHOMY B  OOpalleHuH, TOCTYNHUBIIEM B
MHOTO(YHKIIMOHATIbHBIHN IIEHTP B (OpME IJIEKTPOHHOTO IOKYMEHTA, U B MUCbMEHHOU
dbopMe MO TOYTOBOMY aJpecy, YyKa3aHHOMY B OOpalleHuu, MOCTYNUBIIEM B
MHOTO(YHKIIMOHANIbHBIN [IEHTP B MUCbMEHHOU (hopme.

Bbi1aua 3asiBUTEN10 pe3yJIbTaTa MPeJI0CTaABICHUA MYHUIUTIAIBHOM
yCayru

6.3. [Ipn HayiMuMuM B 3asBJIEHUH O MPEAOCTABICHUH MYHUIUNAIBHOW YCIyTH
yKa3aHUs O BbIJaue pe3yJbTaTOB OKa3aHMs YCIYyTH 4Yepe3 MHOTO(YHKIMOHAIbHBIN
LEHTP, YTOJHOMOYEHHBIN OpraH mepefaeT JOKYMEHTHl B MHOTOQYHKIIMOHAJIbHBIN



LEHTP AJI MOCIIEAYIONIEH BbIIaul 3asBUTENIO (IIPEACTABUTENIO) CIIOCOO0OM, COTJIACHO
3aKJIIOYCHHBIM  COIVIAIIEHUSIM O  B3aWMMOJCWCTBUU  3aKIIOYECHHBIM  MEXKIY
YOIHOMOYEHHBIM OPraHOM U MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM B TOPSIIIKE,
YTBEPXKJIECHHOM TiocTaHoBieHueM IlpaBurensctBa Poccuiickoin ®Penepauuu  OT
27.09.2011 Ne 797 "O B3auMOAEHCTBUH MEXTy MHOTO(YHKIITMOHATBHBIMHU IIECHTPAMHU
MPENOCTABICHUSI TOCYAAPCTBEHHBIX W MYHMIIMIAIBHBIX YCIAYr U (deaepaibHbIMU
OopraHamMu HCHOJHUTEIBHOW BIACTH, OPraHAMH TOCYJAPCTBEHHBIX BHEOIOJKETHBIX
GbOHIOB, OpraHaMH TOCYIapCTBEHHON BIacTu CyOBekToB Poccuiickoit denepanuu,
opraHamMu MECTHOro camoyrmpanieHus (naiee — [loctanoBnenne Ne 797).

[Topsanok u cpoku nepeaadyr Y mOJHOMOYEHHBIM OPraHOM TaKMX JOKYMEHTOB B
MHOTO(YHKIIMOHATBHBIA HEHTP OMPEICNAIOTCS COTJIAICHHEM O B3aMMOJACHCTBHH,
3aKJIFOUYCHHBIM UMU B MTOPAAKE, ycTaHOBICHHOM [locTtanoBnenuem Ne 797.

6.4. Ilpuem 3asBUTENEH TSI BBIIAYU JOKYMEHTOB, SIBJISTFOIIUXCS PE3YIbTaTOM
MYHULIMNAIBHON YCIYTH, B MOPSAJIKE OYEPEAHOCTH IMPU TMOJYYEHUU HOMEPHOTO
TaJOHA U3 TEPMHUHAJIA JJIEKTPOHHOUN OYepeI, COOTBETCTBYIOIIETO eI OOpaIIeHHUs,
100 1O MpeBAPUTEIHHON 3aITUCH.

PaGoTHMK MHOrOGYHKIMOHAJIBFHOTO IIEHTPAa OCYIIECTBISAET CIEIYIONTUE
JICUCTBUSL:

YCTAHABIMBAET  JIMYHOCTh  3aABUTEIS HA  OCHOBAaHWU  JIOKYMEHTA,
YAOCTOBEPSIOIIETO JMYHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickon
denepannu;

MPOBEPSIET MOJHOMOYMUS MpEACTaBUTENS 3asBUTENS (B ciayyae oOpaunieHus
MPEICTaBUTEIS 3asIBUTEIS);

ONpPENEIIIET CTaTyC UCTIOJIHEHUS 3asiBieHns 3asautens B [C;

pacreyaTblBacT pe3yabTaT MPEAOCTABICHUS] MYHULHIIAIBHOW YCIyI'M B BUIE
AK3EMIUISIPA DJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE U 3aBEPSIET €ro C
UCIIOJIb30BAaHUEM T€YaTH MHOTO(QYHKIIMOHAIBHOTO IEHTpa (B MPEIyCMOTPEHHBIX
HOPMATUBHBIMHU ITPaBOBbIMU akTamu Poccuiickon @enepanuu ciaydasx — IE€YaTH C
nzoopaxxkenuem ['ocynapcrBenHoro repba Poccuiickoit denepariim);

3aBepsIET HK3EMIUISP DJIEKTPOHHOTO JTOKyMEHTa Ha OyMa)XHOM HOCHUTENE C
WCITOJIb30BAaHUEM Te4aTH MHOTO(QYHKIIMOHAIBHOTO IEHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMHM ITPAaBOBbIMU akTamu Poccuiickon @enepanuu ciaydasx — IE€YaTH C
nzoopaxkennem ['ocynapcrBenHoro repda Poccuiickoit denepariim);

BbIIAET JOKYMEHTHI 3asBUTENI0, MPU HEOOXOAUMOCTH 3alpaliuBaeT vy
3asIBUTEJISI MOJIMUCH 3a KaK]IbIH BBIJJAHHBIA JOKYMEHT;

3ampaliBacT COTJIACHE 3asBUTENSI HA YYacTHE B CMC-ONPOCE I OLEHKH
KAa4eCTBa MPENOCTABIEHHBIX YCIYT MHOTO(DYHKIIMOHAJIBHBIM LIEHTPOM.

Benymmuii cnenuanuct

10 JCJIONPOU3BOJICTBY U a O.A. JlomanieHko



I[MPUJIOKEHUE
K AZIMUHUCTPaTUBHOMY PEeIJIaMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHOM
ycayru "lIpenocraBnenue
MYHHMLMIIAJIBHOTO UMYILIECTBA (32
UCKJIFOUEHHEM 3€MEJIbHBIX Y4aCTKOB) B
apenay 0e3 poBeeHus TOproB”

['maBe AnMuHHCTpaLIUK

Ot

(71 FOpUIMYECKUX JIUI] - TIOJTHOE
HAaUMEHOBAaHUE, OPraHU3aIIHIOHHO-TIPAaBOBAs

dbopMa, cBeIeHUs O TOCYAaPCTBEHHOM
peructpanuu; 111 GU3NIECKUX JIHIL - (PaMUAITHS

UMs, OTYECTBO, TACTIOPTHHIC JaHHBIC)

(manee - 3asBUTEIID).

Anpec 3asBurens(eil)
(MECTOHAaX 0K ICHNE FOPUIUIECKOTO JIUIIA;

MECTO PETUCTPAlUU HUZUYECKOTO JTUTIA)

Tenedon (daxc) 3asBuTens(ei)

3ASBJIEHUE

0 3aKJIFOYEHUH J0r0BOPA apeH Ibl MyHUIIMIIAJIBHOTO UMYLIECTBA
(32 MCKJIIOUEHUEM 3€MENbHBIX Y4aCTKOB) 0€3 MPOBEAECHUS TOPTOB

(monHOe HauMeHoBaHue opuanyeckoro auna win @O gusnyeckoro nuna, UHIUBUAYATbHOTO

cepust HOMEp

peanpUHUMATES)
PekBU3UTHI JOKYMEHTA, YAOCTOBEPSAIOIIET0 JUUYHOCTD 3asIBUTEIIS:

aTta BeLIAYN ,

BBIZIaH

JlokyMeHT, MOATBEPKAAIOLINN TOCYAAPCTBEHHYIO PETUCTPALIUIO FOPUIMYECKOTO JTUIA!
CBUJIETENILCTBO O TOCYaPCTBEHHON PErHUCTpallu FOPUINYECKOTO JIUIIA:

cepust HOMEp

aTta BeLIAYN ,

BBEIZTAHO

(HOJ'IHOC HaMMCHOBAHHEC HAJIOTOBOI'O opraHa)
WM JIUCT 3aIllMCH E)II/IHOFO TOCYAAapCTBEHHOT'O peCCTpa HOPUIAUYCCKHX JIUI, JaTa

BBIJIa4U
BbIJIaH

(moIHOE HAaMMEHOBaHUE HAJIOTOBOT'O OPraHa)
OI'PH (OI'PHMUII)
B mune

JICUCTBYIOIIETO HA OCHOBAHUH

(oBEpEHHOCTH, yCTaBa UJIH JIp.)



tenedoH (dpakc) 3asIBUTEIS

(TIpu1 HATTMYUN)

TeseOH MPeICTaBUTEINS 3asIBUTEIIS
(TIpu HATTMYWN)

MecToHaxox/IeHre 3asiBUTENS (JIJ1s1 FOPUIUYECKOTO JIUIA)
MecTo xutenbcTBa 3asBUTENS (U1 (PU3NUECKOro JIUIIA)
[TouToBsIii aapec U (WIK) aApec IEKTPOHHOM MOYTHI 3asBUTEIS .
[Ipomry 3akitOYUTH JTOTOBOP apeHAbl MYHUIIMIAIBHOIO UMYIIECTBA, HAXOIAIIETOCS B
MYHUIIUIATBHONH COOCTBEHHOCTH MYHHIIMIIAIBHOTO 00pa3oBaHuUs

0e3 MpOoBeACHMS TOPIOB HA OCHOBaHWU cTaThu 17.1 denepalbHOrO 3aKOHA
oT 26.07.2006 N 135-®3 "O 3amure KOHKypeHIuu".
1. CBenenus 06 00bEKTE MYHUILIUIIAILHOTO UMYILIECTBA!

1.1. OGmias momamb KB. M, B TOM YHCJI€ PACIIOJIOAKEHHOTO:

Ha JTaxKe KB. M;

B I10JIyTIO/[BaJIE KB. M;

B I10/1BaJie KB. M;

B OTJIEJIbHO CTOAILIEM 3aHUU (CTPOSHHH) KB. M.
1.2. Anpec:

2. O06s13y10Ch UCTIOTB30BATh TOMEIICHHE MO/

(yka3arb BUJ I€ATEITLHOCTH B TIOMEILICHHUH )
3. Unble cBeneHu:

I[TPUJIOXXEHME:
1

[IpencraBiaeHHble MHOM JOKYMEHTBI M CBEJCHMS, YKa3aHHbIE B 3asBICHHH,
JIOCTOBEPHBI.

B coorBerctBun ¢ ®enepanbHbIM 3akoHOM oT 27.07.2006 N 152-03 "O
MEePCOHANIBHBIX JIAaHHBIX" Jar0 coriachue Ha 00palboTKy (B TOM 4YMCIe Ha cOop,
UCIOJIb30BaHUE, CUCTEMATH3AINIO, HAKOIIJICHNE, XpaHEeHHe, yTOUHEHHEe, OOHOBJIEHUE,
U3MEHEHHUE, paclpocTpaHeHHe, Iepenady, o00e3IUYuBaHue, OJIOKHpPOBaHUE
U YHUUTOXXEHHE) MOMX NEPCOHANBHBIX JaHHBIX.

PesynapTar MyHMIMIANBHOW YCIYrd TMPOILIY MPEIOCTaBUTH(HANPOTUB HEOOXOAUMOTO
MYHKTA MOCTaBUTh 3HAYOK V):

- B BUJIe OyMa)XHOT'O JJOKYMEHTA IOCPEICTBOM ITOYTOBOT'O OTIIPABJICHHUS;
- B BUJIe OyMa)XHOTO JJOKYMEHTA MPU JIMYHOM OOpaIieHuy B AJIMUHUCTPAIHIO;
- B BUJIe OyMa)XHOTO JJOKYMEHTA MpH JIMYHOM oOpaiieHuu yepes MOIL;

- B BUJI€ DJIEKTPOHHOTO JJOKYMeHTa rocpeactsom EIITY;

O dodn

- B BUJIC DJICKTPOHHOI'O JOKYMCHTA IMOCPEACTBOM SHCKTpOHHOﬁ IIOYTHI.

3agaBUTEND:

(®.1.0. 3asBuTeNA/MIpEeACTABUTENS 3asIBUTEIS) (TTOATHCH)
n n 20 F.
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